MIHICTEPCTBO IOCTHULII YKPAIHA

HAKA3
18.06.2015 Ne 1000/5

3apeecTpoBano B MiHicTepcTBi
cTunii YKpainu

22 yepBH# 2015 p.

3a Ne 736/27181

IIpo 3aTBepakenns IlpaBua oprauisamii a1iJioBoaCTBA TA
apXiBHOIO0 30epiraHHs JOKYMEHTIB Yy Aep:KABHUX OPraHax,
opraHax MicueBoro caMoBpsIIYBaAHHS, HA MIANPUEMCTBAX, B
YCTAHOBAX i opraHizamisix

{13 3minamu, enecenumu 32iono 3 Haxazamu Minicmepcmea rocmuyii
Ne 1827/5 Bin 12.06.2018

Ne 2277/5 Bin 04.07.2018

Ne 1581/5 Bim 21.04.2022

Ne 1927/5 Bin 19.05.2023

Ne 3117/5 Bin 30.10.2024

Ne 677/5 811 16.03.2026

Ne 667/5 Big 16.03.2026}

BignosigHo 1o crarti 31 3akony Ykpainu «IIpo Hanionansauii apxiBHuil oHI Ta apXiBHI
YCTAaHOBW», MAMyHKTY 2 myHKTy 3 IlomoxkeHHss mpo MiHIiCTepCcTBO IOCTHINI YKpaiHw,
3aTBepKEHOro nocraHoBoto Kabinery MinictpiB Ykpainu Big 02 nunus 2014 poxy Ne 228 (i3
sminamu), HAKA3VYIO:

1. 3atBepautu [IpaBuna oprasizaiii JUIOBOACTBA Ta apXiBHOTO 30€piraHHs TOKYMEHTIB y
JIepKaBHUX OpraHax, opraHax MICIIEBOI'O CaMOBpsIyBaHHs, Ha MIANPUEMCTBAX, B YCTaHOBaxX 1
OpraHizauisx, o J10JarThCs.

2. BusHaTH TakuM, 110 BTPATUB YMHHICTh, HaKa3 JlepykaBHOTO KOMITETY apxiBiB YKpaiHU BiJ
16 6epesnst 2001 poxy Ne 16 «IIpo 3arBepkenns [IpaBun po6oTr apXiBHUX MiAPO3/ILIiB OpraHiB
JepKaBHOT BJIAaJM, MICLIEBOTO CaMOBPSAYBaHHs, MiJIPUEMCTB, YCTAHOB 1 Oprasizamiii»,
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3apeectpoBaHuil y Minictepcetsi toctunii Ykpainu 08 tpaBus 2001 poky 3a Ne 407/5598 (i3
3MIHAMH).

3. JlemapTaMeHTy B3a€MOJii 3 OpraHaMu Bjiagu Ta iH(QOpMaLiHHO-aHATITUYHOI POOOTH
(KoznmoBceka H.A.) momatu 1eld Haka3z Ha JepKaBHY PEECTpaIlilo BIAMOBIAHO J0 YKazy
[Tpe3unenta Ykpainu iz 03 xoBTHS 1992 poky Ne 493 «Ilpo nepkaBHy peecTpaliito HOpMaTHBHO-
MIPABOBHX aKTiB MIHICTEPCTB Ta IHIIMX OpPraHiB BUKOHABYOI BiaaAn» (13 3MiHAMHU).

4. lle#t Haka3 HaOMpae YMHHOCTI 3 AHA HOTO OQIIIIHHOTO OMyOIiKyBaHHS.

5. KoHTposnp 3a BUKOHAHHSIM LIbOTO Haka3dy MOKJIACTH Ha MEpIIOro 3acTynHuka MiHicTpa
CeBoctbsiHOBY H.I.

Minictp II. IleTpenko

ITOI'OJIPKEHO:

I'onosa JlepxaBHO1
apxiBHOI CITy>k0M YKpaiHu T.1. bapanoBa
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3ATBEPJIKEHO
Haxka3 MinicrepcTBa
CcTHIl YKpainu
18.06.2015 Ne 1000/5

3apeecTpoBano B MiHicTepcTBi
CcTHIl YKpaiHu

22 yepBHs 2015 p.

3a Ne 736/27181

ITPABHUJIA
opradizamii ILIOBOACTBA Ta apXIBHOI0 30epiraHHs
JOKYMEHTIB y IeP:KABHUX OPraHax, OpraHax MicueBoro
CAaMOBPSIAYBAHHS, HA MiANPHEMCTBAX, B YCTAHOBAX i
oprasizamisix

{V mexemi Ilpasun cnosa ma yugppu «ACTY 4163-2003» 3amineno croeamu ma yugpamu
«[CTY 4163-2020», cnosa «iniyianu (iniyian imeni)y», «peecmpayiiho-KOHMPOIbHA KAPMKaA» y
8CIX BIOMIHKAX 3AMIHEHO BIONOBIOHO COBAMU «BIACHE IM 51», «PEECmpayiliHoO-MOHIMOPUH208A
Kapmka» y BIONOBIOHUX BIOMIHKAX, ClO8A «00 €OHAHHA 2POMAOAHY 3AMIHEHO CllOBAMU
«2pomaocevki 00 'eonannsay 32iono 3 Hakazom Minicmepcmea rocmuyii Ne 1581/5 6io 21.04.2022}

{Y mexcmi [Ipasun cnosa «OpyKkosaui GUOAHHA» 3AMIHEHO CLOBOM «BUOAHHAY, CIOBA «3ACOOU
Macosoi inghopmayiiy y 6cix GIOMIHKAX 3aMIHEHO C1080M «mediay, yugpu «4163-2003» 3aminero
yugppamu «4163:2020» 32iono 3 Haxazom Minicmepcmea rocmuyii Ne 1927/5 6io 19.05.2023}

I. 3arajgbHi moJ1okeHHA

1. L1i [IpaBuna BCTaHOBIIOIOTH €/IMHI BUMOTH 11010 CTBOPEHHSI YIPABIIHCHKUX IOKYMEHTIB 1
po6oTH 31 CTyKOOBUMH TOKYMEHTAMH, a TAKOX TOPSIIOK X apXiBHOTO 30€piraHHs B JepKaBHUX
opraHax, opraHax MiCIIEBOTO CaMOBPSIIyBaHHS, Ha MIJANPHEMCTBAX, B YCTAHOBAX 1 OpraHi3aIisx
HE3AJIeKHO BiJ (POpM BIIACHOCTI (1Al - YCTAaHOBH).

I1i IlpaBuna € HOPMAaTHUBHO-IPAaBOBHM aKTOM, OOOB’SI3KOBMM [UIi BHUKOHAHHSA BCIMa
YCTaHOBaMH.

2.V nux [IpaBunax TepMiHH BKUBAIOTHCS B TAKUX 3HAYCHHSX:

apxiB YCTaHOBM - CTPYKTYpHHMM Migpo3ain (BiANOBiajdbHA 3a BEACHHS apXiBy ocola
YCTaHOBH), 1110 OPraHi30BYE 1 3a0e3neuye MpuitMaHHs, HarpoMaKyBaHHS apXiBHUX JOKYMEHTIB,
ix 00miK, 30epiranHs Ta KOPUCTYBAaHHS HUMU;

apXiBHUH Katajor (apxiBHa KapTOTeKa) - apXiBHUH JOBIAHUK, B SKOMY 1H(OpMAIIiIO
CHCTEMaTH30BaHO BiJIIIOBITHO A0 00paHOi cxeMu Kiacu(ikarii;
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apxiBHUH (POHJ - CYKYIHICTh apXiBHHX IOKYMEHTIB yCTaHOBH, CDOPMOBAHUX Ha MiACTaBi
3B’S3KYy MK JJOKyMeHTaMH 1 (a00) iX yTBOproBauamu;

OmaHk cayxk00BOro JoKymMeHTa - YyHipikoBaHa ¢opma ciayxk00BOro JJOKyMEHTa 3
HaJPYKOBAHOIO TIOCTIHHOIO 1H(GOpMAIIEI0 1 HAIBHUM MiciieM s (pikcyBaHHS 3MiHHOL
iHpopMalii;

BUTAT - SaCBiI[‘-IeHa KOITis YaCTHHU TCKCTY CJIy>I(6OBOFO JOKYMCHTA,

B1JIOKpEMJICHUH TIAPO3ALI - (ijTis, IPEeICTaBHUIITBO, BIIIEHHS a00 1HIIMIA B1IOKPEMIICHUHA
MiAPO3IT, M0 HE Ma€ CTaTycy IOpUANYHOI 0coOM 1 3AIMCHIOE CBOKO MisUIBHICTH BiJ 1MEHI
OPUITIHOT 0COOH - PE3UICHTA;

rajy3eBHil NepeliK JTOKYMEHTIB - MepeliK BHIIB JOKYMEHTIB, CTBOPIOBaHHMX Y IpoIeci
npodiabHOI MISUTPHOCTI BCIX YCTaHOB TMEBHOI Tally3i 4d cdepH MisUIBHOCTI, 31 CTpOKaMH ix
30epiranHs;

JiepKaBHI apXiBHI YCTaHOBH - IIEHTPaJIbHI, Tady3eBi JepKaBHi apxiBu, JlepkaBHUI apXiB B
ABtoHoMHIN Pecniy6mini Kpum, nepxasHi apxiBu obnactei, mict Kuesa 1 CeBactonossi, apxiBHi
BIJIIUTH pailoHHUX, pailoHHUX y MicTax Kuesi 1 CeBacTomnosi nep:kaBHUX aJMiHICTpaIliii;

JOKEpesla KOMIUICKTYBaHHS - IOpUAWYHI Ta (i3uyHi 0coOM, IO € yTBOPIOBaYaMH YU
BJIACHUKaMHU JOKyMeHTiB HamioHampHOrOo apxiBHoro ¢onay (mam - HA®), mo mimisraroTs
MepeaaBaHHIO JI0 apXiBHUX YCTAaHOB B 000B’SI3KOBOMY MOPSAAKY a00 Ha MiJACTaBl yroIu;

mxepena ¢popmyBanas HA®D - ycTtaHoBH, 110 € CTBOPIOBaYaMH YH BJIACHUKAMU JIOKYMEHTIB
uporo @onny;

JIJIOBOJICTBO - CYKYITHICTh MPOLECIB, IO 3a0€3MeYyl0Th JOKYMEHTYBAHHS YIPaBIiHCHKOT
iHpopMaii Ta opranizaiiro poOOTH 31 CITy>KOOBUMH TOKYMEHTAMU;

JOKYMEHTALIHHUHI (JOKyMEHTaNbHUN) (OHMI - CYKYIHICTh CIY>KOOBUX TOKYMEHTIB, LIO
HarpomaJuianch abo 310paHi B Mpoleci AISUNIBHOCTI YCTaHOBH, CKJIaJ 1 npoiiec (opMyBaHHS SKOI
BU3HAYAIOTh il HOPMATUBHI IOKYMEHTH;

JIOKYMEHTOOOIT B YCTaHOBI - PyX CIY>KOOBHUX JOKYMEHTIB 3 MOMEHTY iX CTBOpPEHHs abo
OJIep>KaHHs J0 3aBEPIICHHS BUKOHAHHS 200 BiJITPABIICHHS;

eKCIIepTH3a LIHHOCTI JOKYMEHTIB B YCTaHOBI - BCeOiYHE BUBUEHHS JOKYMEHTIB 3 METOIO
BHeceHHs iX 70 HA® abo BuilydeHHs 3 HbOTO, BIJTHECEHHS iX /10 YHIKQJIbHUX 1 BCTAHOBJICHHS
CTpOKiB 30epiraHHs JOKYMEHTIB, [0 HE MiAATal0Th BHECEHHIO 10 HAD;

30Ha KOMIUICKTYBAHHS - aJMIHICTPAaTUBHO-TEPUTOpIaJIbHA OJUHUIIA, B SKIA NepeOyBarOTh
YCTaHOBH, Ha SKi MOIIMPIOIOTHCS NMOBHOBA)KEHHS BIMOBIIHOI JIepKAaBHOI apXiBHOI YCTaHOBHU
(apxiBHOTO BIJIUTY MICBKOI pajn);

IHCTPYKILIiSL 3 JIIJIOBOJACTBA - 0OOB’SI3KOBUH HOPMATUBHUM akT, L0 PErJaMEHTYE 3MICT Ta
Oprasi3ailito BUKOHaHHS MPOIIECiB 3 A1IOBOJICTBA YCTaHOBH;

KOITisl JTOKyMEHTa - JOKYMEHT, II0 MICTHTh TOYHE 3HAKOBE BIITBOPEHHS 3MICTY YH
JOKYMEHTHOI iH(opMaIlii 1HIIOTO JOKYMEHTa 1 B OKPEMHUX BHITAJKaX - JESKUX HOTO 30BHIIIHIX
O3HaK;



HOMEHKJIaTypa CrpaB - 00OB’S3KOBHHU JIJISi KOXKHOI YCTAaHOBU CHCTEMATH30BaHUI IMEPEeIiK
Ha3B CIIpaB, Mo GOPMYIOThCS B 11 IIJTOBOJCTBI, 13 3a3HAYCHHSIM CTPOKIB 30epiraHHs CIpas;

OIJISAJ] apXiBHUX JOKYMEHTIB - apXiBHUM JOBIIHUK, 1110 MICTUTh CHCTEMaTH30BaHi BiZJOMOCTI
PO CKJIaJ] 1 3MICT OKPEMHX KOMIUIEKCIB apXiBHUX TOKYMEHTIB 3 iX JPKEPEJIO3HAaBYUM aHaIi30M;

OIIMC CIIPaB - apXiBHUU JTOBIIHUK, MPU3HAYCHHUN JUTSI OONIKY Ta PO3KPUTTS 3MICTY OJMHHUIb
30epiraHHs, OMHUIIL OOJTIKY, 3aKpIIJICHHS iX CHCTEMaTH3aIlil B MeXax apXiBHOTO (poHIY;

OpraH BHUIIOTO PIBHS - YCTAHOBA, IO 31HCHIOE (PYHKIIT yIpaBIiHHS MIOAO0 OE3MOCEPETHBO
MATOPSAKOBAHUX 1l YCTAHOB;

opraHizariiiHo-po3nopsa4a JAOKYMEHTariss - yHipiKoBaHa IMJACHCTEMa YIPABIIHCHKOI
JOKYMEHTAIlii, 1110 3a0e31edye opraHizailiro MporeciB YIPaBIiHHS Ta YIIPaBIIHCHKOI Mpari;

oprasizauis poOOoTH 31 CiIy)XOOBUMH JIOKyMEHTaMHM - Oprasizamis 3JIiHCHEHHs
TOKyMEHTO00ITYy, (hopMyBaHHSI CrpaB, 30epiraHHs CIY)KOOBHUX ITOKYMEHTIB Ta KOPHUCTYBAaHHS
HUMH y TIOTOYHIN AISTTBHOCTI YCTaHOBH;

OpHIiHANl CIyKOOBOTO JOKYMEHTa - TIPHUMIPHHK CIIy)KOOBOrO JIOKyMEHTa, IO Mae
OpHTiHAIBHUH MiNHIC 0Ca0BO]1 (CIIyk00B0T) 0COOHM YCTaHOBH;

Mepesik THIOBUX JOKYMEHTIB - IepelliK BUIB TOKYMEHTIB, CTBOPIOBAHUX i1 YaC BUKOHAHHS
3arajbHUX JJIsl BCI1X YCTaHOB (DyHKLIN ypaBiIiHHS, 31 CTPOKaMU iX 30epiranHs;

MOKAXUHUK - apXiBHUH JOBITHUK, IO MICTHTh CUCTEMATH30BAHMIA TIEpEIIiK 00’ €KTIB UM SBUIII,
3raJlyBaHHX B apXiBHUX JOKYMEHTaX, i3 3a3HAYCHHSM iX MOIITYKOBHX JTaHHX;

PEKBI3HT CITy>k00BOTO TOKyMEHTA - 000B’I3KOBUI €JIEMEHT, 3a()1KCOBAHHM B JOKYMEHTI JJIS
fioro ineHTudikarii, opratizaiii 00JiKy Ta HaJaHHS HOMY IOPUIMYHOI CHIIN;

ciayk0a AUTOBOJACTBA - CTPYKTYPHUH MIiApO3aAUI, IO 3abe3nmedye peecTparliro, OOJiK,
OpraHizamilo JOKyMEHTOOOIry CITy>KOOBUX IOKYMEHTIB, 30€piraHHs JTOKyMEHTaUiiHOro (OHIY
a00 HOTo YaCTUHHU JI0 TIepeAaBaHHs Ha 30epiranHs 10 apXiBy yCcTaHOBH, a00 BIAIOBITaIbHA 0c00a
YCTaHOBH, Ha AKY MOKJIaJIeHO BUKOHAHHS 3aBJaHb 1 QYHKIIIH 1€l ci1yxO0u;

{A63ay 0saoysame deg'smuii nynkmy 2 po3oiny I 6 peoaxyii Haxkazy Minicmepcmea rocmuyii
Ne 1581/5 6io 21.04.2022}

CITy)00BUI JOKYMEHT - OIIiiTHO 3apeecTpOBaHMIA CITYKOOK0 TUITOBOACTBA 200 BiIMIOBITHUM
YUHOM 3aCBITYCHUI JJOKYMEHT, 10 OJIEP>KaHUI Y1 CTBOPEHUHN YCTAaHOBOIO Y MPOIIECi i1 AISIBbHOCTI
Ta Ma€ BiATOBIAHI PEKBI3UTH;

CTpOK 30epiraHHs JOKyMEHTa - nepio]; 000B’I3KOBOT0 30epiraHHs ci1y>k00BOro JOKYMEHTA,
BHU3HAUEHUH 3aKOHOJIABCTBOM YHAC1/I0K TPOBEJICHHS €KCIIEPTHU3H HOTO IIIHHOCTI;

YHIKQJIbHUHM JTOKYMEHT - TOKyMeHT HA®, 110 cTaHOBUTH BUHSATKOBY KYJIbTYpHY LIHHICTb,
Ma€ BOKJIMBE 3HAYCHHS 111 (OpMyBaHHS HAIIOHAJTIBHOI CAMOCBIIOMOCTI Y KPaiHCHKOTO Hapoy i
BH3HAYa€ HOro BKJIAJ Yy BCECBITHIO KyJIbTYypHY CHAIIINHY;

YIPaBIIHCHKUN TOKYMEHT - CITy’KOOBHUI TOKYMEHT, CIIPSIMOBAHUI Ha BUKOHAHHS YCTaHOBOIO
¢byHKIid, o 3abe3medyroTs i1 misTBHICTE. J[0 YHpaBIiHCHKUX JOKYMEHTIB HaJeXaTh
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oprasizariifHo-po3Mmopsa4i, MEePBUHHO-00JIIKOBI, OaHKIBCHKi, ()iHAHCOBi, 3BITHO-CTAaTHUCTHYHI,
TJTAHOBI, PECYPCHI TOIIIO;

(OHI0yTBOPIOBAY - YCTAHOBA, Y PE3YJbTaTI AISJIBHOCTI SIKOT YTBOPHIIUCS TOKYMEHTaIlIHHUH
Ta BIJIOBIIHO apXiBHUI (OH/H;

dopMyBaHHS CHpaB - TPYNyBaHHS BHKOHAaHUX JOKYMEHTIB Y CIIPaBH BiAMOBIIHO [0
HOMEHKJIATYPH CIIPAB.

3. OcoOnuBocTi oOpraHizamii AUTOBOJACTBA 31 CIYKOOBHUMH JTOKYMEHTaMM, LIO0 MICTATH
iH(pOpMaIlito 3 00MEXKEHUM JOCTYTIOM, JUTOBOJICTBA 332 3BEPHEHHSMHU TPOMA/ISH OO0 3alUTIB Ha
iH(oOpMaIliI0 B OKpeMHX Taly3sx Ta cdepax CyCHUIbHHUX BIJTHOCHH BHW3HAYAIOTHCS IHIIUMH
HOPMAaTUBHO-TIPABOBUMH aKTaMH.

Oco0ymBOCTI OpraHizamii eJeKTPOHHOTO JOKYMEHTOOOITYy, pOOOTH 3 eJIeKTPOHHUMH
JOKYMEHTaMH Ta iX MIArOTOBKM [0 TepedaBaHHsS Ha apXiBHE 30epiraHHs BH3HAYAIOTHCS
3aKOHOJIAaBCTBOM.

{A63ay opyeuii nynkmy 3 po30iny I i3 3minamu, enecenumu 32i01o 3 Haxazamu Minicmepcmea
rocmuyii Ne 1827/5 6io 12.06.2018, Ne 677/5 6io 16.03.2026}

4. Bumoru nux [IpaBwi o0 po6oTH 3 MEpBUHHO-00JIIKOBOIO, 0aHKIBCHKOIO, (DIHAHCOBOIO,
3BITHO-CTATHCTUYHOIO, HAyKOBO-TEXHIYHOIO Ta IHIIOK CHEHIaTbHOI JOKYMEHTAIE0
MOMIMPIOIOTHCS JIUIIE B YACTHHI 3arajbHUX MPHHIUIIB POOOTH 3 MOKYMEHTAMH, a TaKOX 3
MiATOTOBKY JIOKYMEHTIB J10 MepeaBaHHs Ha apXiBHE 30epiranHs.

5. Bumorn numx IlpaBun mopo 3abe3nedeHHs 30€pexKeHOCTi, OOMIKY 1 KOPUCTYBaHHS
JOKYMEHTaMHU TOLIMPIOIOTHCS Ha apXiBH, 1[0 30epiraioTb JOKYMEHTH 3 MAnepoOBUMHU HOCISIMH
iHpopMaii.

ApxiBu, 1m0 30epiraloTh HayKOBO-TEXHIYHI, ayaiOBi3yasibHI, €JICKTPOHHI TOKYMEHTH Ta
iH(pOopMaIlito, IO BiHECEHA O JIeP’KaBHOI TAEMHMII, KEPYIOThcs nuMu [IpaBunamu B 4acTuHI

JOKYMEHTIB Ta 0(OpMIIEHHS 11 pe3yIbTaTiB.

YMoBH poOOTH apxiBiB, 110 30epiral0Th HAayKOBO-TE€XHIUHI, ayaiOBi3yalibHi, €JIEKTPOHHI
JOKYMEHTH Ta 1H(QOpMaIlio, BIJHECEHY 10 JEpKaBHOI TAEMHHWII, BU3HAYAIOTHCS I1HIIMMH
HOPMAaTHBHO-IIPABOBUMH aKTaMHU.

6. BinmoBimanpHICTh 3a OpraHi3aifilo AUIOBOJCTBA Ta apXiBHOI CIpaBH HeECe KEPIBHHUK
YCTaHOBH.

Kontpons 3a odopMieHHSIM Ha HaJeKHOMY piBHI JIOKYMEHTIB, a TaKOXX OpraHi3alito
JIUIOBO/ICTBA Ta 30€piraHHs JTOKyMEHTIB Y CTPYKTYPHHUX MiJIPO3/1IaxX 311HCHIOIOTh X KEPIBHUKH.

{IIynxm 6 po3odiny I 6 peoaxyii Haxazy Minicmepcmea rocmuyii Ne 1581/5 6io 21.04.2022}
7. Oprani3auis AJIOBOJCTBA B YCTAHOBI MOKJIAA€THCS HA CIY>KOY 1JI0BO/ICTBA.

{A63ay nepwuii nynkmy 7 pozoiny I 6 peoakyii Haxazy Minicmepcmea ocmuyii Ne 1581/5
6i0 21.04.2022}
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Opranizailisi A1JI0BOJICTBA B CTPYKTYPHHUX MIAPO3/1IaX YCTAHOB MOKIAAA€ThCS HA CHEIIabHO
MpU3HAYEHY Ul IbOTO 0CO0Y, Y MOCaI0Bii IHCTPYKIIiT SIKOT 3a3HAYAIOTHCS I 00OB’S3KH.

Cnyx0a nijoBOACTBA pO3poOsIsie IHCTPYKIIIO 3 JIIJIOBOJACTBA YCTaHOBH, SKOIO OJHOYACHO
perJaMeHTyI0ThCs MMTAaHHS OpraHi3allii 1iJI0BOJCTBA Y NanepoBiil Ta eNeKTPOHHIN hopmax.

{Ab3ay mpemiti nynkmy 7 po30iny I 6 pedaxyii Haxazy Minicmepcmea ocmuyii Ne 1581/5
6i0 21.04.2022}

[HCTpYKIIIS 3 AIOBOACTBA 3aTBEPKYETHCS PO3NOPSATIUM JOKYMEHTOM YCTaHOBH.

{Ab3ay nynxkmy 7 pozdiny I 6 pedaxyii Haxazy Minicmepcmea wocmuyii Ne 1581/5 6io
21.04.2022}

8. ApXiB € CaMOCTIiHUM CTPYKTYpHUM MiAPO3AUIOM a00 BXOAWUTH 110 CKJIAxy CIIyXOu
JJIOBOJICTBA YCTAHOBH.

Y ManouyucenbHHX YCTaHOBAaX MPU3HAYAETHhCS 0Oco0a, BIAMOBIAaNbHA 32 BEIEHHS apXiBYy
YCTaHOBH.

9. Ciy>x0a 7I0BOJICTBA Ta apXiB, AKIIO BOHU € CTPYKTYPHUMH MiAPO3J1ITIaMH, PALIOIOTh Ha
MIJICTaB1 MOJOKEHb MPO HUX, IO MOTOKYIOTHCS 1 3aTBEPKYIOTHCS 3T1IHO 13 3aKOHOAABCTBOM.

{Ab3ay nepwuii nynkmy 9 po3oiny I i3 sminamu, enecenumu 32i0no 3 Haxazom Minicmepcmea
rocmuyii Ne 2277/5 6io 04.07.2018}

Sxmo ¢yHKUli oprasizamii AUTOBOJCTBA B YCTaHOBI a00 BEAEHHSA apXiBy YCTaHOBU
MOKJIaJICHO Ha BIAMOBIJANBHY 0cO0Y, y MOCAA0BIM IHCTPYKIIT OCa0BOI 0OCOOM 3a3HAYaIOTHCSA i
000B’s13KH, ii TTpaBa Ta BIAMOBIIATHHICTb.

10. KepiBHUIITBO ycTaHOBH 3000B’s13aHO 3a0€3MEUUTH apXiB HEOOXITHUM MPHUMILICHHSM,
oOJaTHaHHAM 1 KaJpaMH.

11. MarepianpHuii HOCIH 1H(MOpMAIli yIPaBIIHCHKOTO TOKYMEHTa, CIIOCOOM Ta 3acobu ii
(bikcyBaHHS MMOBUHHI 3a0e3MeuyBaT 30€pEeKEeHICTh TOKYMEHTa MPOTATOM BU3HAYEHOTO CTPOKY
Horo 30epira”Hs.

12. BrracHUKOM YIIpaBIiHCHKOTO JOKYMEHTA € YCTaHOBA, SiKa CTBOpHJIA abo oTpuMaia Lei
JOKYMEHT 1 BHECJIa HOro 10 CKJaly JOKYMEHTalIHHOro (GOHTY.

13. CnipHi nuTaHHS LIOJ0 MpaBa BJIACHOCTI Ha YNPABIIHCHKI JOKYMEHTHU BUPIIIYIOTHCS Y
CYJOBOMY IOPSIKY.

14. BunyueHHs (BHUiIMKa) OpUTIHATIB CIYy>XKOOBHX JTOKYMEHTIB 13 JOKYMEHTAI[IHHOTO Ta
apxiBHOTO (POHJIB YCTAaHOBM Ma€ OyTH THUMYAaCOBHM(OIO) 1 JIMIIE y BHUIMAIKaX, nepeadadeHux
3aKOHOM.

TumyacoBuit 1oCTyn 0 TOKYMEHTIB 3/11MCHIOETHCS HA MIACTaB1 yXBaJH CIIIIYOTO CYA1, CY Iy
B MOPSAJIKY, BU3HaUeHOMY KpHMiHaIbHUM MpoLecyanbHUM KOJIEKCOM YKpaiHH. Y pa3i BUITyUEHHS
(BMiIMKH) OpUTIHAJIB JOKYMEHTIB B YCTAaHOBI 000B’S3KOBO 3aJIMIIIAIOTHCS KOMIi IIMX JIOKYMEHTIB,
3aCBiJUEH] BIAMOBIAHO 10 MyHKTIB 8, 9 rmaBu 10 po3ainy II uux IIpaBui, Ta onuc BUITy4eHUX
JOKYMEHTIB. BuiTydeHi MOKYMEHTH HAIalOThCsA Oe3rocepeHho 0co0i, BH3HAUEHIH B yXBaui
CIITYOTO CYHAM, CYAY.


https://zakon.rada.gov.ua/laws/show/z0446-22#n21
https://zakon.rada.gov.ua/laws/show/z0446-22#n21
https://zakon.rada.gov.ua/laws/show/z0446-22#n21
https://zakon.rada.gov.ua/laws/show/z0446-22#n21
https://zakon.rada.gov.ua/laws/show/z0791-18#n16
https://zakon.rada.gov.ua/laws/show/4651-17

JlokyMeHTH, BWIy4YeHI Ha MiJCTaBl yXBaJlu CIIAYOTO CYAMi, CyaAy, MiAJSTalTh
000B’sI3KOBOMY TOBEPHEHHIO YCTAaHOBI, ajie¢ HE MI3HIIIEe HDX 4Yepe3 OAMH PIK MICls 3aKpUTTA
MIPOBAKCHHs 00 BUHECEHHS CYJIOM PIIICHHS Y CIpPaBi.

{Ilynkm 14 po3oiny I 6 peoaxyii Haxazy Minicmepcmea tocmuyii Ne 2277/5 6io 04.07.2018}
I1. lokyMeHTYBaHHS yHpaBJiHCbKOI iH(popmanii
1. 3aranbHi BUMOI'H /10 CTBOPEHHS YIPABJIHCHKHX TOKYMEHTIB

1. CrBoproBaHi YHpaBIIHCHKI JIOKYMEHTH IOBMHHI BIANOBIAATH MPAaBOBOMY CTaTycy
YCTaHOBH.

[TpaBo Ha CTBOPEHHSI, MiAMMCAHHS, TIOTOJKCHHSI, 3aTBEPPKCHHS JOKYMEHTIB BU3HAYAETHCS
aKTaM{ 3aKOHOJABCTBA, MOJOXKEHHSAMH (CTaTyTaMH) YCTaHOB, MOJIOXKCHHIMH TPO CTPYKTYPHI
MPO3/IUTH 1 TOCAIOBUMU THCTPYKITISIMHU.

2. YmpaBiiHCBKI JOKYMEHTH YCTaHOBHM 3a iX Ha3BOIO, ()OPMOIO Ta CKJIAJOM PEKBI3UTIB
MOBUHHI BIANOBIATH YHIQiKOBaHUM Qopmam, sKI BCTAaHOBIIIOIOTHCS HAlllOHATbHUMHU
CTaHJapTaMM, HOPMAaTHUBHO-IPAaBOBUMM akTaMmH. Ilepenik KiaciB ympaBliHCBKUX JOKYMEHTIB
BU3HauaeThesl HamionaneHuMm knacudikatopom HK  010:2021, 3aTBepakKeHUM HaKa3oM
MinicTepcTBa PO3BUTKY €KOHOMIKH, TOPTiBJI Ta CLIBCHKOIO TOCHOAApCTBa YKpaiHu Big 12
oepesns 2021 poky Ne 526.

{Ilynkm 2 enasu 1 po3diny II i3 sminamu, émecenumu 32iono 3 Haxazom Minicmepcmea
rocmuyii Ne 1581/5 6io 21.04.2022}

3. OpranizamitHo-po3nopsigua JTOKyMEHTallis, M0 € OJHMM 3 KJIAaciB yIpPaBIIHCHKOI
JOKYMEHTAIli1, MOIS€ThCS Ha!

opraHizailiiiny, IO MICTUTh TpaBWa, HOPMH, IO BU3HAYAIOTH CTATyC, KOMIETEHIIIIO,
CTPYKTypy, IITaTHY YHCENIBHICTh 1 TMOCAJAOBHN CKIJIAJ] YCTaHOBH, (YHKI[IOHATBHUN 3MiCT
JUSTTBHOCTI YCTaHOBU Ta 11 MiApO31iiaiB (MOJIOKEHHST a00 CTaTyT yCTaHOBH, IOJIOXKEHHS IPO
CTPYKTYpHI HiAPO3J1JIM yCTaHOBH, TIOCAI0B1 IHCTPYKIIi, INTATHI PO3NHUCH, JOTOBOPH TOIIIO);

po3nopsAuy, mo Gikcye pilieHHsS HOPMaTUBHO-TIPABOBOT0 200 OpraHi3alifHO-po3MoPsA40ro
XapakTepy 3 OCHOBHHMX IHTaHb AISTIBHOCTI YCTaHOBH, aIMiHICTPATHBHO-TOCIIONAPCHKHUX abo
KaJIpoBUX (0COOOBOTO CKIIaay) MUTaHb (IOCTAHOBH, PIIIICHHS, HAKa3H, PO3MOPSIKEHH );

1HpopMaIniifHO-aHATITHYHY, 10 MICTUTH 1H(POPMAIIif0, Ha MiICTAB1 SKOi MPUHMAIOTHCS TIEBHI
yOPaBIiHCHKI PIlICHHS (aKTH, JOBIIKU, JOMOBIAHI 3alMCKH, 3asBU, MOSCHIOBAJIBbHI 3alHCKH,
MIPOTOKOJIH, CIIYKOOB1 JINCTH TOIIIO).

4. TlpaBo Ha BHJAHHS IEBHOTO BUAY pPO3MOPSAYOrO IOKyMEHTa (TIOCTAaHOBH, DPIIlICHHS,
HAKa3zy, PO3MOPSKEHHS) 3aKPIIUTIOETHCSA y TMOJIOKEHHI (CTaTyTi) YCTAaHOBH 1 3YMOBIIOETHCA
MIPaBOBUM CTaTyCOM YCTAaHOBH Ta IMOPSAKOM HPUHHATTS YNPaBIIHCHKUX pillleHb (Ha IMigCTaBi
€IMHOHAYaJIbHOCTI 200 KOJIET1aJIbHOCTI).

B ycranoBax, 1o Aif0Th Ha OCHOBI KOJIET1aJbHOCTI, IX KEPIBHUKH MAlOTh IIPABO MPUKUMATH
€IMHOHAYaJbHI PIMICHHS 3 BYy3bKHX IMHUTAHb 1 BUJIABaTH B MEXaX CBOE1 KOMIIETEHIT 1HII BHIU
PO3IOPSAIINX JTOKYMEHTIB.


https://zakon.rada.gov.ua/laws/show/z0791-18#n17
https://zakon.rada.gov.ua/laws/show/v0526915-21
https://zakon.rada.gov.ua/laws/show/z0446-22#n28

5. CrinibHi po3nopsadl TOKYMEHTH YCTaHOB, 10 BUIAIOTh OJHAKOBI 32 (POPMOIO TOKyMEHTH
(mocTaHOBH, pillICHHS, HAKa3H, PO3MOPSHKEHHS ), BUIAIOTHCS Y BIAMOBIAHINA (hopMmi.

CroinbHI po3mopsiayi JTOKYMEHTH YCTaHOB, YINOBHOBaXCHHMX BMJaBaTH Pi3HiI 3a (HopMoro
JOKYMEHTH, BUJAIOThCS Y QOpMi pIllIEHHS, K€ Ma€ MPaBOBY CHIIy PO3MOPSIYOTO JOKyMEHTa
KOYKHOI YCTaHOBH, 110 NIPUKMAE LIEN JOKYMEHT.

6. Po3mopsimumii TOKYMEHT MOXe OYTH BiJIMIHEHO (3MIHEHO, JOMOBHEHO) JIMIIE HOBUM
PO3MOPSAYUM JOKYMEHTOM.

7. IIpoekTu po3nopsAauuX JOKYMEHTIB, IO 3a4ilaroTh 1HTEPECH IHIIMX YCTaHOB, MOBHUHHI
MOTIEPETHHO MMOTOKYBATUCS 3 HUMH. Y pa3i po301KHOCTEH 10 MMPOCKTY AO0JAI0THCS 3ayBaKCHHS
abo0 cyTb po301KHOCTEN 3a3HAYAETHCS Y CYHNPOBIIHOMY JIUCTI.

8. Xig oOroBopeHHs MUTaHb 1 PIlIEHb, M0 MPUUMAOTHCA HA 3aCiJaHHAX KOJIETIaJbHUX
oprasiB (KOJIETisX, pajax, 300pax, Hapagax), pikcyeTbes B IpOTOKOi. [TpoTOKOI CKiTaiaeThCs Ha
MiJICTaBl 3amuciB, 3pOOJICHMX IIiJI Yac 3acimaHHsa (cTeHorpaM, (oHOTpaMm), Ta JTOKYMEHTIB,
MiTOTOBIICHUX 10 3aCiTaHHs (TEKCTIB Ta T€3 IOTOBIIeH 1 BUCTYIIIB, TOBIIOK, TPOEKTIB IOCTAHOB
a0o pilIeHb, MOPSIKY JEHHOTO, CITUCKY 3allPOIIEHUX TOIIIO).

9.V mexax KOMIETeHIIii yCTaHOBH MOXYTh HaJCUJIATH JINCTU MPYU BUKOHAHHI OTIEpPaTUBHUX
3B’S3KIB 3 OpraHaMM BUIIOTO piBHS, (DYHKI[IOHATbHUMHU OpraHaMu, MiJUIETJIUMH Ta 1HIIUMH
YCTaHOBAMH, a TAKOK TPOMAIsTHAMHU.

JlucTyBaHHS MK CTPYKTYPHHMH TiAPO3/AiIaMHd HEOOXITHO YHHKATH 1 3aCTOCOBYBAaTH YCHI
03’ICHEHHSI, BUPIIICHHS TUTaHb MO TeJIe()OHY TOIIIO.
b

10. loBeneHHs 10 BiJOMa MiJJIETJIMX YCTAHOB Ta CTPYKTYPHUX HIAPO3UTIB PO3MOPSIAUUX
JOKYMEHTIB OpraHiB BHILOTO piBHSA a00 1HIIMX yCTAHOB 3A1MCHIOETHCA Yy (OpPMi, BCTAHOBIICHIH
aBTOPOM JOKyMeHTa. SIKII0 crocid He 3a3Ha4eHO0, YCTaHOBA BUPIIIYE 1€ MUTAHHS CAMOCTIHHO.

Oprani3ariiifHi Ta po3nopsaa4i JOKYMEHTH YCTAaHOBHU JOBOJSATHCS 1O BUKOHABIIB Yy BHUIJISII
KOMii ab0 BUTSITIB.

[IpoToKkosbHI pillIEHHS KOJEriadbHUX OpraHiB JOBOASTHCS JO BHUKOHABIIB Yy (opwmi,
BCTaHOBJICHIN MOJO0KEHHAM MPO 1i OPraHu.

JloxymenTu 6€3 agpecHoi yacTUHU (TUTaHH, 3BITH, IOBIJKH, aKTH TOIIIO) Ta JOKYMEHTH, IO
HiAATal0Th TOBEPHEHHIO, ENEKTPOHHI HOCIT iH(pOopMaIlii HaACUIAIOTHCA 13 CYTTPOBITHUM JHCTOM.

11. OdopmieHHs pPeKBI3UTIB OpraHizaliiiHO-pO3MOPS U0l JOKYMEHTalli Ta MOPSA0K iX
po3TanryBaHHs 3AIMCHIOIOTHCS 3 ypaxyBaHHSM BHMOT HarioHanmbHOro craHmaptry YKpaiHu
«/lepxaBHa yHipikOBaHa cucTeMa JOKyMeHTalii. VYHipikoBaHa cHUCTeMa OprasizamiiHo-
posmopsimuoi  gokymenramii.  JICTY  4163:2020», mnpwuitHaToro HakazoMm J[lepkaBHOTO
MiIIPUEMCTBA « Y KpaTHCHKUH HAyKOBO-TOCIIAHHM 1 HABYAIBHUI IIEHTP MPOOJIeM CTaHJapTHU3allil,
ceprudikarii Ta skocti» Bia 01 aunnst 2020 poxy Ne 144 (mani - ICTY 4163:2020).

{Ilynkm 11 enasu 1 pos3oiny Il ¢ pedaxyii Hakazy Minicmepcmea ocmuyii Ne 1581/5 6io
21.04.2022}

12. Tlix gac miarotoBku, oOpMIICHHS Ta/a00 OIpaIfOBaHHS JIOKYMEHTIB 3aCTOCOBYIOTH
PEKBI3UTH, 11O BiIMOBIAAIOTH MPU3HAYEHHIO JOKYMEHTa a00 croco0y HOTo OInpalfoBaHHs.


https://zakon.rada.gov.ua/laws/show/v0144774-20
https://zakon.rada.gov.ua/laws/show/z0446-22#n28
https://zakon.rada.gov.ua/laws/show/z0446-22#n28

Ha nokymeHTax, 1o miyisiraloTh IOBEPHEHHIO, BIIMITKH PO iX OMpaIfoBaHHs B YCTAHOBI HE
MPOCTABIISIOTh.

13. 3 wmeror0 migBUINEHHS e(EeKTUBHOCTI Ta ONEPaTHUBHOCTI oprasizauii pobotu 3
JOKYMEHTaMU OJHAKOBI 3a 3MICTOM TOKYMEHTH MOXYTb OyTH YHi()1KOBaHI IIJISXOM pO3pOOJICHHS
TpadapeTHUX TEKCTIB, sIKi BKIIOYAIOTHCS /10 30ipHUKA (a1b00My) yHIQIKOBaHUX (TUMOBUX) HOpM
JIOKYMEHTIB YCTaHOBHU.

14. YcraHoBU 3IiHCHIOIOTH JIJIOBOJICTBO JIEPKABHOIO MOBOIO. JIOKyMEHTH O(OPMIIOIOTH
Jep’KaBHOIO MOBOIO, KPiM BHITQ/IKiB, TIepe10a4eHNX 3aKOHOJaBCTBOM PO MOBHU B YKpaiHi.

JIOKyMEeHTH, SIKi HaJCHJIAIOThCS IHO3EMHUM ajipecaTaM, 0(OPMITFOIOTh YKPaiHCHKOI0 MOBOIO,
ab0 MOBOIO Jiep>KaBU-aApecaTa, ado O/IHI€I0 3 MOB MIXKHAPOJAHOTO CIIIKYBaHHS.

15. O6mexxeHHs mocTymy A0 iH(opMartii, o MICTATh YNPaBIIHChKI JOKYMEHTH, 1 HaJaHHS
iM BinnmoBinHUX rpudis (« st ciry:x60Boro KopuctyBaHHs», «KoHbiaeHiitHO», « TaeMHOY» TOIIO)
3I1HACHIOIOTHCA BIAIIOBIAHO OO 3aKOHOIABCTBA.

2. biiaHKH 1OKyMEHTIB

1. OpranizaiiitHo-po3nops a4l JOKYMEHTH 0(OPMITIOIOTHCS Ha OIaHKaX, [0 BUTOTOBIISIOTHCS
3riIHO 3 BUMOTraMu THITOBOI IHCTPYKIi 3 IJIOBOJICTBA B MiHICTEPCTBAX, IHIINX IEHTPATBHUX Ta
MICIIEBUX OpraHax BUKOHABYOI BJIaJu, 3aTBepakeHol moctaHoBoto Kabinery MinicTpiB Ykpainu
Bix 17 ciuns 2018 poxy Ne 55 (mani - TunoBa iHCTpYKIis 3 1UIOBOCTBA). PO3MilIIeHHS peKBi3UTIB
Ha 6nanky nmoBuHHO BianoBigatu JCTY 4163:2020.

{A63ay nepwuti nynkmy 1 enasu 2 po3oiny Il 6 peoaxyii Haxasy Minicmepcmea tocmuyii Ne
1581/5 6io0 21.04.2022)

3pa3ku OJaHKiB 3aTBEPKYIOTHCS POMOPSIAYUM TOKYMEHTOM YCTaHOBH.

2. YcTaHoBU pO3pOoO0JIsSIOTh OJaHKU JTOKYMEHTIB CTPYKTYPHHUX HIAPO3/LIIB, BITOKPEMIIEHUX
MiPO3IUTIB Ta OJTAHKHM TOKYMEHTIB MOCaZ0BOI 0COOH B TOMY pasi, SKII0 KEPIBHUK CTPYKTYPHOTO
MIAPO3aUTY, BIIOKPEMIIEHOTO MIAPO3JLTy 4YM TocajoBa ocoba MaroTh MpPaBO IMiJMUCYBaTH
JOKYMEHTHU B MeXaX X TOBHOBA)XEHb.

Ha Gmankax mocagoBux ocid Ta OjJaHKaX CTPYKTYPHHUX IMIJIPO3ILTIB, IO HE € HOPUINIYHUMHA
ocobamMu, HE BIJITBOPIOIOTHCS 300pakeHHS repOiB, emOiIeM abo TOBapHOro 3HakKa (3HaKa
00CITyTOBYBaHHS ).

3. YcraHoBH, 10 3AIMCHIOIOTH JINCTYBAHHS 3 TIOCTIMHUMHU 1HO3E€MHHMH KOPECTIOHICHTAMH,
MOXYThb BHUIOTOBJISITH OJAHKH, PEKBI3UTH SKHUX 3a3HAYAIOTHCA JBOMAa MOBAMHM: JIBOpYY -
YKpalHChKOIO, IPABOPYY - 1HO3€MHOI0. biaHKu, 110 MICTATh PEKBI3UTH, BUKIIAECHI 1HO3EMHOIO
MOBOIO, BUKOPUCTOBYBATH B M&XaxX YKpaiHU HE PEKOMEHY€ThCS.

4. ITanepoBi OJaHKK IPYKYIOTHCS HA TMarepi BUCOKOI SKOCTI hapObamMu HACHYEHHUX KOJIbOPIB.

{A63ay nepwuti nynkmy 4 enasu 2 po3oiny Il 6 peoaxyii Haxasy Minicmepcmea rocmuyii Ne
1581/5 6i0 21.04.2022)

J5iss BUTOTOBIICHHS OJIaHKa PO3pOOJIEThCS Oro MakeT y MacmTabi 1:1, Ha SsKOMy MaroTh
OyTH HaHeceHi NOCTiiHI peKBi3UTH OJaHKa, HEOOXIIHI BIIMITKHU JUIsl IEPEMIHHUX PEKBI3UTIB, a
TaKOXX 3a3Ha4Y€H1 PO3MIpH 30H pPO3TAlTyBaHHS PEKBI3HUTIB.


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n593
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5. PimenHs npo crmocid BUTOTOBJICHHS OJIaHKIB Ta HEOOX1HICTh 1X 00JIIKY MpUiiMa€e KePiBHUK
3aJIeKHO BiJl XapaKTepy AisTIbHOCTI YCTaHOBH.

Buau OnaHkiB, IO 3aCTOCOBYIOTbCS B YCTAHOBi, Ta MOPAJOK iX OOMIKy 1 30epiraHHs
BH3HAYAIOTHCS IHCTPYKIIEIO 3 J1JIOBOJICTBA YCTAaHOBH.

6. OO0O0B’s13k0BOMY OOJIIKY MiAIsATal0Th NpoHyMepoBaHi Onanku. IlopsakoBi HoMepH
HPOCTABJISAIOTh HYyMEpaTOpOM, JPYKapCbKUM ab0 IHIIUM CHOCOOOM Ha HIDKHBOMY IO
3BOPOTHOTO TOJIs OJ1aHKa abo JIIBOMY TTOJ1 JIUI[LOBOTO OOKY OJIaHKa.

Koxxen Bua mnpoHyMmMepoBaHOro OjaHka OOJIKOBYETbCS B JKypHall peecTpauii OJaHKIB
JOKYMEHTIB, (opMy SIKOro HaBeieHO B aojaTky | mo mux IlpaBun, abo iHIIN peecTpaiiifHiii
¢dopwmi, a 6manku 30epiratoThes B madax, ceidax, 1o HaaiiHO 3aYMHIIOTHCA 1 ONIEYaTyIOThCS.

3HUIICHHS 3IMCOBAaHUX OJIAHKIB 3IMCHIOETHCS B YCTAHOBICHOMY IOPSIKY 3a aKTOM 3
BiJIMITKOIO B 0OJIIKOBO-peecTpaliitHiit popmi.

7. Ocobu, siKi BIANOBIJAIOTH 3a 001K, 30€piraHHs Ta BUKOPUCTaHHS OJIaHKIB, BA3HAYAIOTHCS
KEPIBHIUKOM yCTaHOBH, IPO IO BUIAETHCS POMOPSAINIT TOKYMEHT.

8. He na Omankax o(OpMIIOIOTbCS JA€sAKI BHYTpIIIHI JOKYMEHTH (3asBU TPAIliBHHKIB,
JTOTIOB1/THI 3aITUCKH, JOBIJKU TOIIIO) Ta JJOKYMEHTH, 110 CTBOPIOIOTHLCS BiJl IMEHI KUIBKOX YCTaHOB.

CrinbHI po3nopsIdl JOKYMEHTH Ta JUCTH 0(OPMIIIOIOTHCA HAa YMCTHUX apKyllax Mamepy i3
3a3HaYeHHSM HaliMEHYBaHb YCTaHOB Ha OJHOMY piBHI, a Ha3BU BHUIY JOKYMEHTa - [IOCEPEIUHI.
JliBopyd 3a3HauaeThCA AaTa, MpaBopyd - peecTpaiiiauii inaexe (Homep). [pu ibomy 300paskeHHs
rep6iB, eM0OJIeM, TOBApHUX 3HAKIB (3HAKIB 0OCIYrOBYBaHH) HE BiITBOPIOIOTHCSI.

3. [leuaTku

1. IlpaBo Ha 3acTocyBaHHS TepOOBHX TMe4YaTOK (JUIsI YCTaHOB, SKI MalOTh IPaBO
BUKOPHCTOBYBAaTH JepKaBHY CUMBOJIIKY) a00 IIe4aTOK YCTAHOBU 13 3a3HaYEHHSIM HallMeHYBaHHS
YCTAHOBHU Ta iJIeHTU(IKALIHHOTO KOy (Aaji - meyaTka yCTaHOBH) 3aKPIIUTIOETHCS Y MOJIOKEHHI
(cTaTyTi) yCTaHOBU 1 3yMOBIIIOETHCS 11 IPABOBUM CTaTyCOM.

Ha nmoxymeHTax, 110 3acBi4yIOTh IIpaBa rPOMaJIsSH 1 IOPHINYHUX 0Ci0, Ha AKUX (DIKCYEThCS
(hakT BUTpaATH KOIITIB 1 IPOBEICHHS OIepallii 3 MaTepialbHUMHU IIHHOCTSIMH, TI1ITUC MTOCaI0BO1
(BiAMOBIIATBHOT) 0COOM CKPITUTFOETHCSI MIEYATKOI0 YCTAHOBH (32 HASIBHOCTI ).

2. B ycraHoBax [103BOJISIETbCA TAKOXX 3aCTOCOBYBATH IMEYATKU CTPYKTYPHHX MiAPO3ALTIIB
(cimyx0m imoBOACTBa, OyXraiaTepii, KaapoBOi CIYKOH TOIO), TIEYATKH I OKPEMUX KaTeropii
JOKYMEHTIB (A1 KOMii, MEepemycToK, KOHBEPTIB TOIIO), a TAKOXK MeTalleBl MEeYaTKu - JUIs
oreyaTyBaHHS MPUMIILEHb, mad, ceidis.

3. YcraHOBH MOXYTh 32 HEOOXIJIHOCTI 3aCTOCOBYBATH IUTAMIIA 3 TIOBHUM HaliMEHYBaHHSIM
YCTAHOBH Ta 1HIIIMMU PEKBI3UTaMU OJIaHKa.

4. B iHCTpYKIIii 3 I1JI0BOJICTBA YCTAHOBU BU3HAYAIOTHCS BUJIM 1 KUTBKICTh TIEYATOK, IITAMIIIB,
[0 3aCTOCOBYIOTHCS, MEPENIK JTOKYMEHTIB, MIAMUCH Ha SKHUX BIAMOBITHO JO 3aKOHO/JABCTBA
HEOOX1THO CKPITUIIOBATH M€YaTKOIO YCTAaHOBH, Ta MOPSA0K 3aCTOCYBAHHS I1€YaTOK.



5. Po3nopsiiuuM JOKYMEHTOM KEpiBHHUKA YCTAaHOBH BU3HAYAIOTHCS MOPSIOK BUKOPUCTAHHS,
Micrie 30epiraHHs MeyaTky YCTaHOBH 1 MOCaI0Bi 0c0OH, BiAMOBIAAIBHI 3a 11 30epiranHs, a TaKoX
MepEITiK MOCaA0BUX OCI0, IMIMUCH SIKUX CKPITUTIOIOTHCS NIEYaTKOK YCTAaHOBH.

6. [IpaBo 3acBigUeHHsS JTOKYMEHTIB Ta iX KOI MOK€ HAJaBaTHUCS MOCATOBHUM Ta IHIIUM
oco0aM Ha MiicTaBi J10BIPEHOCTI.

7. Y mocamoBUX iHCTPYKIIiSX BU3HAYAIOTHCS TTOBHOBAKEHHS 1010 3aCB1AYCHHSI JOKYMEHTIB
Ta IX KOMIH.

8. BinOuTOK meyaTku, 10 3aCBiUye MiAMUC TOCAT0BOT 0COOH, CTABUTHCS TAKHM YHHOM, 1100
BiH OXOIUTIOBaB OCTaHHI KiJIbKa JIITep HallMeHyBaHHS MOcaau 0ocoOHu, sika MmiJmucaia JOKyMEHT,

ajile He MIAMUC MMOCagoBOi 0COOM. Y TOKYMEHTax, CTBOPEHHUX Ha OCHOBI YHi()IKOBAaHHX (QOpM,
reyaTka CTaBUThCA HAa OKPEMO BUAUIEHOMY AJIs HOTO Miclli 3 BiAMiTKOIO «M. IL».

9. OO0k ycixX MeYaToK Ta MITAMIIIB, 110 3aCTOCOBYIOTHCS B YCTAHOBI, BEJIETHCS Y KYpHAJI 3a
(bopMoI0, HABEICHOO B J10/1aTKy 2 10 nux [IpaBui.

Bupmaua neuyaTok, mrTammiB mMocagoBUM oco0aM 3IHCHIOETHCS i MIAMKC Y BIATOBIAHOMY
KypHai.

10. ITewaTku 36epiraroTbes y madax (ceidax), 1o HaIIiHO 3aMUKAIOTHCS 1 OTEYaTyIOThCS.

11. TlepeBipka HasBHOCTI MEYaTOK 1 IITaMMIB 3JIHCHIOETbCS LIOPOKY KOMICI€lO,
MPU3HAYEHOIO PO3NOPSIYMM JJOKYMEHTOM KepiBHUKA YCTAHOBH, Ta O(DOPMITIOETHCS aKTOM.

4. HaiiMeHyBaHHSl YCTAHOBH

1. HaiilmeHyBaHHSl YCTaHOBH - aBTOpa JIOKyMEHTa, Y TOMY YHCJI1 CKOpOYeHE (3a HassBHOCTI),
Ma€ BIJMOBIJaTH HaAWMEHYBAHHIO, K€ MICTUThCS B €IUHOMY JEp>KaBHOMY PEECTpPl IOPHIUYHUX
oci0, ¢p13uuHuX 0C10 - MANPUEMIIIB Ta TPOMaJChKUX popMyBaHb. CKOpoueHe HaliMeHyBaHHS (3a
HasBHOCTI) po3MillyeTbes (y Ay’Kkax abo 0e3 HHMX) HM)KYe MOBHOTO HallMEHYBaHHS OKPEMHM
PSAIAKOM I10 IIEHTPY JOKYMEHTA.

2. HaiiMeHyBaHHSI YCTaHOBU BHIIOTO PiBHS 3a3HAYAETHCS y CKOPOUCHOMY BUTJISAL, SIKIIO
HeMae oQilliifHO BU3HAYEHOT'0 CKOPOUYCHHSI - TOBHICTIO. Ha Ol1aHKaX yCcTaHOBH, siKa Ma€ TOJIBiitHE
a0 moTpiitHe MiAMOPAIKYBaHHS, 3a3HAYAI0THCS HAMEHYBAHHS YCIX YCTaHOB BHUIIOTO PiBHS.

3. Ha 6nanky ycTaHOBH, sIKa OJJHOYACHO MiAMOPSAIKOBAaHA MICLIEBIii Aep KaBHIl agMiHIiCTparii
1 MiHICTepPCTBY (IHILIOMY LIEHTPAJIbHOMY OpIraHy BHMKOHABUOI BIIaJM), PO3MIIIYETHCS TIIbKU
HallMeHyBaHHS JiepKaaMiHiCcTparlii.

4. HaiimenyBanHs (isii, TepUTOPIAIBHOTO BiTIJICHHS, CTPYKTYPHOTO IAPO3/1Ty YCTAaHOBH
3a3HAYAETHLCS Y pasi, SKIIO BOHU € aBTOPAMH JIOKYMEHTA, i PO3MIIIYEThCS HIDKUE HaliMEHYBaHHS
YCTaHOBH.

{Po30in I oonosneno nogoro enasoro 4 32iono 3 Haxazom Minicmepcmea rocmuyii Ne 1581/5
6i0 21.04.2022}

5. laryBaHHs yNPaBJiHCBKHX JOKYMEHTIB

1. JlaToro OKyMeHTa € BIANOBIAHO JaTa MOro MiAMHUCAaHHS, 3aTBEpPIPKEHHS, MPUHHATTS,
peectparii abo ckiaieHHs (715 aKTiB), 3aC1AaHHA KOJIET1aJbHOro OpraHy (A1 IpOTOKOJIIB).


https://zakon.rada.gov.ua/laws/show/z0446-22#n37
https://zakon.rada.gov.ua/laws/show/z0446-22#n37

Jaty opopmisitoTh BiAMOBIIHO 10 MyHKTY 32 po3ainy Il TumoBoi iHCTpyKIii 3 ALTOBOJCTBA.

{A63ay Opyeuti nynkmy 1 enasu 5 pozoiny Il 6 peoaxyii Haxasy Minicmepcmea rocmuyii Ne
1581/5 6i0 21.04.2022)

OO0OB’SI3KOBOMY JaTyBaHHIO 1 TIAMUCAHHIO IMJIATAIOTh yCi CIIy’)KOOB1 BIAMITKH Ha
JOKYMEHTaX, MOB’s3aHi 3 iX MPOXO/HKCHHSIM Ta BUKOHAHHSAM (pE30JIollii, MOTO/KEHHS, Bi3H,
BIIMITKH TTPO BUKOHAHHS JJOKYMEHTA 1 BHECEHHS MOTO JI0 CIIPaBH).

{Ilynkm 1 enasu 5 po30iny Il donosneno nosum abzayom 32iono 3 Haxazom Minicmepcmea
tocmuyii Ne 1581/5 6io 21.04.2022}

2. Yc¢i pekBi3UTH Ha TOKYMEHTI, TTOB’s13aH1 3 HOT0 MPOXOHKEHHSIM 1 BUKOHAHHSM, JTaTyHOThCS
1 mianucyroTbes. Jlata JOKyMEHTa MPOCTaBISIETHCS IOCATAOBOID 0CO00I0, fKa HMOTo BI3YE,
MOTOJDKYE 200 3aTBep/pKye. JlaTa 3a3Hava€eThCs HIDKYE MIIHCY JTBOPYY.

3. Ilig wac peectpariii JOKYMEHTa HOro JaTa MPOCTABISIETHCS MPAIIBHUKOM CIYXKOH
JIOBOJ/ICTBA B JIiBiM BEpXHIN YacTHHI JOKYMEHTA Ha CIeliadbHO BiIBEIECHOMY MICIi Ha OJIaHKY.

VY moxymeHTax, CKJIaJeHuX He Ha OJaHKy (3asBU MPaIliBHUKIB, JOMOBIIHI 3aIMCKH, TOBIIKH
TOII[0), IaTa MPOCTABIISAETHCS ABTOPOM JIOKYMEHTA HUXKYE TIAMUCY.

4. Ha noxymeHTi, BUJaHOMY JIBOMa a00 Oulbllle YCTaHOBAMHM, 3a3HAYAETHCS OJIHA JIaTa, sKa
BIJINTOB1/Ia€ JaTi OCTAHHBOTO ITIATTHCY.

6. Ilorom:xeHHs1 ynpaBJiHCbKHX JOKYMEHTIB

1. V pa3i BUHUKHEHHs TOTpeOu Y MPOBEJAEHH] OLIHKU JOLIJIBHOCTI CTBOPEHHS JOKYMEHTA,
{ioro oOIpyHTOBAHOCTI Ta BiJIMOBIIHOCTI 3aKOHOJABCTBY 3/iMCHIOETHCS MOTOKEHHS IMPOEKTY
JOKYMEHTA.

2. TloropkeHHST MOXE 3/IIHCHIOBATHCH SK B YCTAHOBI MOCAJ0BUMH 0CO0aMU, SIKi BiJTIOBITHO
0 iX KOMIICTCHIIil BHUPINIYIOTh IWTaHHS, TOPYIICHI B TIPOEKTI TOKyMeHTa (BHYTPIITHE
MOTO/DKEHHS), Tak 1 3a 11 MexaMH IHIIMMH 3aiHTEPECOBAHMMH YCTAaHOBaMH (30BHIIIHE
MTOTOKCHHS ).

30BHIIIHE TOTO/PKEHHS MPOEKTIB JOKYMEHTIB, CTBOPEHUX Yy Mameposiii Qopwmi,
oopmiIroeThCs BiAMOBIAHO 10 MyHKTY 62 po3nuty 11 Tunosoi iHcTpyKwii 3 A110BOJCTBA.

{Ilynkm 2 enasu 6 po3oiny Il donosneno noeum abzayom 3eiono 3 Haxazom Minicmepcmea

tocmuyii Ne 1581/5 6io 21.04.2022}

3. BHyTpilIHe Moro/keHHs: 0(hOpMIISIOTh HUIIXOM MPOCTABJISIHHSA Bi3H, sIKa O()OPMIISIETHCS
BiamoBimHo 10 JICTY 4163:2020 1 BKiItouYae: OCOOMCTHI TMIANMUC, BIACHE IM’sl 1 MPI3BHUIIE
10cazioBoOi 0coOH, sIKa Bi3ye TOKYMEHT, AaTy Bi3yBaHHS. Y pa3i moTpebu Moxe OyTH 3a3HaueHa
rocajia 0coou, sika Bi3ye JOKYMEHT.

4. Bi3u OpOCTaBISIOTHCA HAa NPUMIPHUKAX JOKYMEHTIB, IO 3aJIMIIAIOTHCS B YCTAHOBI.
[TpoekTn po3mopsAYNX TOKYMEHTIB Bi3yIOTHCS Ha MEPUIOMY NPHUMIPHHUKY.

V neskux BUMaJIKax JAOIMYCKAEThCS MOAPKYIIHE Bi3yBaHHS JOKYMEHTIB. Bumm nokymeHTiB,
1110 MOTPeOYIOTh MOAPKYIIHOTO Bi3yBaHHS, 3a3HAYAIOTHCS B IHCTPYKIIT 3 11JIOBOICTBA YCTAHOBH.


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n654
https://zakon.rada.gov.ua/laws/show/z0446-22#n44
https://zakon.rada.gov.ua/laws/show/z0446-22#n44
https://zakon.rada.gov.ua/laws/show/z0446-22#n44
https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n771
https://zakon.rada.gov.ua/laws/show/z0446-22#n49

5. 3ayBa)KeHHS 1 MPOIO3HUIIIT JIO MPOCKTY JTOKYMEHTA BUKJIAIAIOTHCSI HA OKPEMOMY apKyIili,
PO IO Ha MPOEKTI pOOUTHCS BiIMOBIIHA BiIMITKA.

[Tpo HasBHICTH 3ayBaXkKeHb 000B’A3KOBO MOBIJOMIISIIOTH 0CO01, SIKa MAMUCYE TOKYMEHT.

6. ITlepenik mocamoBux 0cCi0, sSKi TMOBHMHHI 3aBi3yBaTH JOKYMEHT B YCTAaHOBI, BHU3Hauae
MPAIiBHUK, IKUW CTBOPIOE JOKYMEHT, BUXO/ISTUHU 3 HOTO 3MICTY.

7. BHYTpIlIHE MOTOJKEHHSI MPOEKTY JOKYMEHTa 3aJIeXKHO BijJ HOro 3MicTy NMPOBOAUTHCS B
Takiil MOCIIOBHOCTI: NMPAI[iBHUKOM, SKHH MIATOTYBAaB JOKYMEHT, KEpIBHUKOM CTPYKTYpHOTO
HiApO3AiTy, B IKOMY HOr0 CTBOPEHO, (DYyHKIIOHAJIBHUMHM, TEPUTOPIATBHUMH MiAPO3ALIaMH (3a
HEOOXI1THOCTi), MOCAJOBUMHU 0CO0aMH, SKI 3a3HA4€HI B MPOEKTI JOKYMEHTa SK BUKOHABIII,
(biHaHCOBUM MipO3/a1JI0oM 200 roJIOBHUM OyxrantepoM (OyXraaTepom) (SKIO IPOEKT JOKYMEHTa
CTOCY€ThCA (PIHAHCOBUX TUTaHb), KEPIBHUKOM IOPUIWYHOI Ciyx)O0u (topuctom) (y pasi
MOTO/DKEHHSI MPOEKTIB HOPMAaTHUBHO-TIPABOBHX aKTIB, OpraHi3allifHUX Ta pO3NOPAIYUX
JOKYMEHTIB yCTaHOBH), 3aCTyITHUKOM KEpIBHHKA yCTAHOBH, SIKUM BIANOBIJAE 3a MUTAHHS, L0
MICTSTBCS B IPOEKTI JOKYMEHTA.

[IpoekTH HOPMATHUBHO-TIPABOBUX AaKTIB, HaKa3iB (PO3MOPSKEHb) 3 OCHOBHOI MisUTBHOCTI,
aJIMiHICTPATUBHO-TOCIIOIAPCHKUX TMUTAaHb Ta JOAATKH O HUX BI3YIOTHCS TaKOX KEPIBHUKOM
CIY)KOM JIIJIOBOJICTBA, KEPIBHUKOM CTPYKTYPHOTO MiAPO3aiay (CHeriaaictoM) 3 THUTaHb
3aro0iraHHs Ta BUSBJICHHS KOPYIIIIi, @ TAKOXX PEJAKTOPOM (3a HasBHOCTI).

{Ilynkm 7 2naeu 6 po3oiny Il oonogueno Hosum abzayom 32iono 3 Haxazom Minicmepcmesa
tocmuyii Ne 1581/5 6io 21.04.2022}

[TpoexTH HakaziB (PO3MOPSIKEHB) 3 KaJIPOBUX MUTAHb (OCOOOBOTO CKIIaay) Ta AOJATKH 10
HUX Bi3YIOThCS IPAIiBHUKOM Ka/IpOBOi CITy»OH, IKUI CTBOPHUB JTOKYMEHT, Ta HOTO KEPIBHUKOM, a
TAKOXX 3QJIKHO BiJl BHJIB HaKa3iB MOCAJOBUMH 0CO0AMH CTPYKTYPHOTO MiPO3AiTY 3 MHUTAaHb
3amo0iraHHss Ta BHSBJIEHHSA KOPYMIii (3a HAsSBHOCTI), OYyXTraJTepChKoi CIyXOW, I1HIIMMH
M0CaZOBUMHU 0CO0aMH, SIKUX CTOCY€ETHCS IOKYMEHT.

{Ilynkm 7 2naeu 6 po30iny Il donognero nosum abzayom 32iono 3 Haxazom Minicmepcmea
tocmuyii Ne 1581/5 6io 21.04.2022}

8. [Mopsimok Bi3yBaHHS MEBHUX BUIIB JTOKYMEHTIB 3a3HAYAETHCS B IHCTPYKIIiT 3 A1IOBOJICTBA
YCTaHOBH.

9. 3a 3MiCT JOKYMEHTa, IKUH BI3Y€ThCS KUTbKOMa 0CO0aMU, Takl 0COOHM BIMOBIAIOTH 3T1IHO
3 KOMIIETEHLIIEIO.

10. SIxmio y mporieci Bi3yBaHHS 10 TIPOSKTY JOKyMEHTa BHECEHO CYTTEBI 3MiHH, BiH MijIsArae
J0OTIPAIIOBaHHIO, IEPEAPYKYBAHHIO 1 IOBTOPHOMY Bi3yBaHHIO.

11. 3oBHIIIHE TOTOKEHHsS MPOEKTIB ITOKYMEHTIB MOXe OyTH OQOpPMIIEHO apKyIleMm
MOTO/DKEHHS, TPU(OM TOTO/DKEHHS, JOBIJIKOIO TPO TOTOJDKEHHS, JIICTOM IOTOJDKEHHS a0o
MIPEJICTABICHHSIM IMPOTOKOJIY OOTOBOPEHHS MPOEKTy JOKYMEHTa Ha 3aciflaHHI KOJeriaJbHOro
oprany.

12. I'pud noromxkenus opopmisierbes BianosigHo o JICTY 4163:2020.


https://zakon.rada.gov.ua/laws/show/z0446-22#n49
https://zakon.rada.gov.ua/laws/show/z0446-22#n49

13. ApKyII OTOJKEHHS CKIIAJAeThes Y Pasi, SKILO 3MICT JOKYMEHTA CTOCYEThCS OLIbIle HIX
TPhOX YCTAHOB, MPO IO POOWUTHCS BiAMITKA B JOKYMEHTI Ha Micii rpuda MOroKeHHs,
HaTPUKJIIAI;

ApKyIlI TOTO)KEHHS 10JAEThCSI.

14. Apkym morokeHHs oQOpMIISETbCS BIAMOBIAHO A0 MyHKTY 65 po3aimy II Tumnosoi
THCTPYKIIii 3 JIIJTIOBOJICTBA.

{A63ay nepwuii nynkmy 14 enasu 6 po3oiny 11 6 peoaxyii Haxazy Minicmepcmea rocmuyii Ne
1581/5 6i0 21.04.2022)

[Tixnmuc mocaaoBoi 0coOM CKPITUTIOETHCS TIEYATKOK YCTAHOBH (32 HASBHOCTI).

15. KoxHa 3 ycTaHOB, SIKi Ha/iCJIaHO MPOEKT JOKYMEHTa Ha MOTroKEHHS, MOXe HaJaBaTH
OKpEeMHI apKyll IOroJUKeHHs, ab0 apKyll TIOro/KEeHHs IepelacTbcs 3aiHTepecOBAaHUM
YCTaHOBaM Y TMOCJIIOBHOCTI, BU3HAYEHIN YCTaHOBOIO - aBTOPOM MPOEKTY JOKYMEHTA.

Apkymr abo apKy1ii MOToKEHHs 30€piratoThCs pa3oM 3 JOKyMEHTOM, SIKU OYJ10 TOTO/KEHO.

16. 30BHIIIHE MOTOMKEHHS Y pa3i MOTpeOH, BU3HAUCHOI 3aKOHOJaBCTBOM, 3/1HCHIOETHCS B
TaKiil MOCIIIAOBHOCTI:

3 YCTaHOBAaMU OJTHAKOBOTO PiBHS Ta iHIIMMHU YCTaHOBaMH;
3 TPOMAJICBKUMH OpTaHi3alisiMu;
3 OpraHamH, sKi 3IHCHIOIOThH JIep)KaBHUN KOHTPOJIb y TIEBHIN cdepi;
3 YCTaHOBAaMH BUIIOTO PIBHS.
7. 3aTBepAKeHHs YNPABIIHCbKHX JOKYMEHTIB

1. 3aTBepKeHHS yNPaBIIHCHKUX JOKYMEHTIB 31 CHIOEThCS OCOOUCTO TOCAOBOIO 0COO0I0
(mocamoBuMu ocobamu) BiANOBIAHO 10 ii (iX) MOBHOBa)keHb ab0 PO3MOPSAUYUM JTOKYMEHTOM
YCTaHOBU 13 3a3HAYCHHSIM Ha JIOKyMEHTI rpuda 3aTBep/KEHHs, O0(OPMIIECHOTO BiANOBIIHUM
YHHOM.

2. Po3mopsaunM JOKYMEHTOM YCTaHOBHM 3aTBEPIKYIOTHCS TIOJIOKEHHS PO CTPYKTYpHi
MiAPO3/ALTH, THCTPYKLIi, MpaBuia, MOPSAKH Ta 1HIII JOKYMEHTH HOPMAaTHBHO-IIPABOBOrO abo
HOPMAaTHBHOTO XapaKTepy.

3. TlocamoBoro 0co60I0 0COOHMCTO 3aTBEPKYIOTbCS JOKYMEHTH, IO HE MNOTpeOyIOTh
JOJaTKOBUX BKAa31BOK, 3aBJaHb LIOJO0 iX YIPOBAKEHHS a00 BUKOHAHHS (IIOJIOKEHHS (CTAaTyTH)
YCTaHOBHU, MPOTOKOJH, aKTH, TUIAHU, 3BITH, KOIITOPUCH, IITATHI PO3MHUCH, MOCAT0B] IHCTPYKIIII,
porpamMu, HOPMaTUBH TOILO).

4. Tlepemiku BUAIB JOKYMEHTIB, IO 3aTBEPKYIOTHCS TOCAIOBOIO 0CO00I0 (TOCAaTOBUMHU
0co0aMu), BU3BHAYAIOTHCS ITHCTPYKITIEIO 3 JIOBOJICTBA YCTAHOBH BiJNIOBITHO JI0 3aKOHO/IaBCTBA.

5. SIKIO TOKYMEHT 3aTBEPIXKY€ETHCS KOHKPETHOIO MOCAI0BOI0 0c00010, Tpr( 3aTBEpHKCHHS
opopmisietses Biamosiaao a0 JACTY 4163:2020.


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n784
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Y pa3i, KOIM JOKYMEHT 3aTBEPIKYETbCS IIOCTAHOBOIO, PIIICHHSAM, HAKa3oM,
PO3MOPSAKEHHSM, Tpu(] 3aTBepKeHHS 0(GOPMIIETHCS BIAMOBIAHO A0 MyHKTY 37 po3aimy II
TunoBoi IHCTPYKIIiT 3 A1JTOBOJICTBA.

{Ilynkm 5 enasu 7 po30iny Il donosneno noeum abzayom 32iono 3 Haxazom Minicmepcmea
tocmuyii Ne 1581/5 6io 21.04.2022}

8. IlinnncanHs ynpaBJiHCbKUX JOKYMEHTIB

1. [TocamoBi 0co0M MiANUCYIOTH TOKYMEHTH B MEXaxX CBOiX NMOBHOBa)KE€Hb, BU3HAUCHUX Y
MOJIOKEHHAX (CTaTyTax) YCTAaHOBH, TOJOXKEHHSIX MPO CTPYKTYPHI MIAPO3/IIIH, TMOCATOBUX
THCTPYKIIAX, PO3MOPSAAUYOMY JOKYMEHTI HpO pO3Monia 0OOB’A3KiB MK KEpIBHUKOM Ta HOTO
3aCTYMHUKAaMH TOWIO. Y 3a3HAYCHUX JOKYMEHTAaX BU3HAYAETHCS TAKOX MOPAIOK ITiANUCAHHS
JOKYMEHTIB IHIIMMHU 0co0aMU B pa3i BiJICYTHOCTI KEpIBHUKA yCTAaHOBU Ta MOCATOBHX OCI0, SKi
YIIOBHOBaYKEHI1 iX MiAMUCYBaTH.

[TpaBo miAn#MCcaHHs JOKYMEHTIB MOXE HaJaBaTUCS ITOCAJI0BUM Ta IHIIMM 0cO0aM Ha TIiIcTaBi
JIOBIPEHOCTI.

2. [ligmuc ckimamaeThes 3 HA3BU MOCAIUW OCOOM, sIKa MIAMUCYE JOKYMEHT (ITOBHOI - SKIIO
JOKYMEHT HaJpyKOBaHUI He Ha OJIaHKY, CKOPOYCHOT - Ha IOKYMEHTI, HaJJpyKOBaHOMY Ha OJIaHKY),
0COOHMCTOTO MIAMHKCY, BIACHOTO IMEHI 1 mpi3Buima. J[03BomnseTses B pekBi3uTI «lligmucy» micns
HA3BH [MOCAIM OCOOM 3a3HAYaTH BUCHE 3BaHHS, HAYKOBHIA CTYIIiHb.

VY pasi opopmileHHsT TOKYMEHTa Ha OJIaHKY MOCagoBOi 0COOM Ha3BY MOCAU y MiJMUCY HE
3a3HAYaIOTh.

3. Ilpu cTBOpEHHI JOKYMEHTIB MiJMHMCYETHCS OIMH NPUMIPHHUK JOKYMEHTA, SKHH €
OpUTiHAJIOM. BUHSATOK CTaHOBIATH JE€SKI BUAM JOKYMEHTIB (HAmpuUKIAJ aKkTH, JOTOBOPH, SKI
CTBOPIOIOTHCS B KIJIBKOX MPUMIPHUKAX, KOJKEH 3 SIKUX Ma€ CHIIy OpUTIHATY).

4. YV pasi HaJacWIaHHS JIOKYMEHTA y IManepoBiid (Gopmi 3 OJHAKOBUM 3MICTOM OJHOYACHO
KUTBKOM yCTaHOBAaM MiAMUCY€ETHCS TUIBKU OPHTIHAJ, SIKHH 3aJUIIAETHCS y CIpPaBi yCTAaHOBH -
aBTOpa TAaKOTO JOKYMEHTa, a Ha MICIISl pO3CHIIAIOTHCS 3aCBiUEHI CIIy)KOOK0 JIIJIOBOJICTBA HOTO
KOTTii.

[Topsimok mignucanHs Ta OQOPMIICHHS JOKYMEHTIB y MamnepoBiil ¢opmi, siKi apecyroTbes
yCTaHOBaM, iX CTPYKTYpHUM MiJpo3/ijaM ab0 KOHKpEeTHIN mocaaoBiil 0cobi, a TaKOX THX, IO
MICTATh KiTbKa KOHKPETHUX aJpecaTiB, 3AIMCHIOETHCA BIAMOBIIHO 10 TMYHKTY 36 posaimy II
TumoBoi IHCTPYKIIIi 3 IIJTOBOJICTBA Ta IHCTPYKIIIi 3 AUIOBOJCTBA yCTAHOBH.

{Ilynkm 4 enasu 8 posoiny Il 6 pedaxyii Haxasy Minicmepcmea rocmuyii Ne 1581/5 6io
21.04.2022}

5.V pa3i, Koau 3a 3MICT IOKYMEHTa HECYTh BIAMOBIAAIBHICTh KUJIbKA OCi0 (akTH, (piHAHCOBI
JOKYMEHTH TOIIO),- TOKYMEHTH MiJMUCYIOThCS ABOMa abo Ounblie mocamoBumu ocobamu. [Tpu
bOMY TIJIMUACHA TIOCAJOBUX OCI0O pPO3MINIYIOTECSA OJIWH TMiJ OJHHUM BIJMOBIIHO [0
MAIOPSAKOBAHOCTI 0C10, HAPUKIIA/:

Jupektop [Mignuc Bnacue im’s [IPI3BUILE


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n693
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I'onoBHuii OyxranTep [Tigmic Brnacue im’s [TPI3BUILLE.

{Tlynkm 5 enasu 8 posoiny Il 6 pedaxyii Haxa3y Minicmepcmea rocmuyii Ne 1581/5 6io
21.04.2022}

6. Y pa3i mignucaHHs CHUTBPHOTO JOKYMEHTa KUTbKOMa oco0aMu, sKi 3aiiMar0Th OJIHAKOBI
Mocajy, X MAMUCH PO3MINIYIOTHCS HA OJHOMY PiBHI 1 CKPITUTIOIOTHCS MeYaTKaMH YCTaHOB (3a iX
HasIBHOCTI ), HATIPUKIIA;

Hupekrtop [lep:xaBHOTO apxiBy HavanbHuk YrnpaBniHHS KyJIbTypU

Cymcbkoi obmacTi CyMcbKoi 0051acHOT Aep>kaBHOT agMiHicTpaii
[Tinmuc Buacue im’s TTIPI3BUIIE ITigmuc Bnacue im’s ITPI3BUILIE
BiIOUTOK MEYaTKH YCTAaHOBHU B1IOUTOK MEYaTKH YCTAaHOBHU

{Ilynkm 6 enasu 8 posoiny Il 6 pedakyii Haxazy Minicmepcmea rocmuyii Ne 1581/5 6io
21.04.2022}

7. JOKyMEeHTH KoJeriaJbHUX OpraHiB (pillleHHs, TOCTaHOBH) MiANKUCY€E IOJI0BA KOJIET1adIbHOrO
oprasy.

[TpoToKOJ MIANUCYIOTH TOJIOBYIOUMI Ha 3acilaHHI KOJIETiaJIbHOTO OpraHy 1 Cekperap,
HaINpHUKIa/I:

T'onosa komicii ITigmnuc Bnacue im’sg TIPI3BUIIE

Cekperap koMicii [Tigmmc Brnacue im’s ITPI3BUILLE.

{A63ay Opyeuii nynkmy 7 enasu 8 posoiny Il i3 sminamu, enecenumu 32iono 3 Hakaszom
Minicmepcmea rocmuyii Ne 1581/5 6io 21.04.2022}

8. JlokyMeHTH, CKJIaICHI KOMICi€l0, TAMUCYIOTh TOJI0BA KOMICIi 1 BCI WIEHU KOMICIl.

9. JlokyMeHTH, 10 MiAJIATAIOTh 3aTBEPKCHHIO (1HCTPYKIIi, MOJOXKEHHS, TpaBuUiia TOIIO),
MIMKACYE TI0CcaoBa 0co0a, BIAMOBIAIbHA 32 iX MIATOTOBKY.

10. V pasi BiacyTHOCTI mocagoBoi ocoOuW, Ha3Ba MOCAW, MPI3BUINE, BIACHE IM’S SIKOI
3a3HAYEHO Ha MPOEKTI JOKYMEHTa, Horo miamnucye ocoba, sika BUKOHYyeE ii 000B’s3kH, abo ii
3aCTyIHHK. Y TaKOMY pa3i 000B’SI3KOBO 3a3HAYAIOTHCS (DAKTHYHA TIOCajia, BIACHE iM s, TIPi3BUIIIE
ocoOu, sika miamucana JOKyMEHT. lIpu I1[bOMYy BHWIIpaBIICHHS BHOCSATH PYKOIUCHHM a0o
MAIIHHOITMCHUM CIIOCOOOM, SIKIIIO JOKYMEHT HEMOXKJIMBO TepeApyKyBaTH. He momyckaeTbes mij
Yac IiIIMUCaHHS IOKYMEHTa CTaBUTH MPUUMEHHHK «3a» YW MPaBOOIUHY TOXHIY PUCKY Tepes
Ha3BOIO MOCA/IH.

JlonaBaHHs 110 Ha3BM IOCaJAM KEpIBHUKA YCTAaHOBM a0O CaMOCTIHHOTO CTPYKTYpHOTO
HiApo3aLTy ciliB «BukoHyrounii 000B’s13kn» a00 «B.0.» 311iCHIOETbCS HA M1JICTaBl PO3MOPSTIOr0
JOKyMEHTA.
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{A63ay opyeuit nynkmy 10 enaeu pozoiny Il 6 peoakyii Haxazy Minicmepcmea ocmuyii Ne
2277/5 6i0 04.07.2018}

11. Ha noxyMeHTH B €NEeKTpOHHIH (opMi HAKIAAA€ThCS KBasli(h)iKOBAaHUHM €IEKTPOHHUH
miagnuc abo yIOCKOHAJNEHUH eNeKTPOHHUN miAnuc, mo Oa3yeTbcsl Ha KBalli(hiKOBAaHOMY
cepTHdiKaTi eNeKTPOHHOT0 MiANUCY, Y KBali(hikoBaHa eJIEKTpOHHA IeyaTka abo yJAO0CKOHaJIeHa
€JIEKTPOHHA IeYaTKa, 10 0a3yeTbcs Ha KBali()iKOBAHOMY cepTH(IKaTI €JIEKTPOHHOI NEeYaTKH,
3TiIHO 13 3aKOHO/IaBCTBOM.

{Ihynkm 11 enasu po3oiny Il 6 peoakyii Hakazie Minicmepcmea tocmuyii Ne 1827/5 6io
12.06.2018, Ne 677/5 6io 16.03.2026}

12. ®akcuminpHe BIATBOPEHHS MIANMUCY MOCAJA0BOI 0cOOM HA OpraHizaliifHO-pO3MOPSAYHX,
(hiHaHCOBHX, OYXTaNTEPChKHUX JOKYMEHTAX 3a JOIMTOMOTOI0 MEXaHIYHOTO a00 1HIIIOTO KOTIFOBAHHS
HE JIOMYCKAEThCS.

9. 3arajibHi BUMOI'H 10 TEKCTY YNPABJIHCHKHUX JOKYMEHTIB

1. TekcT ympaBiIiHCHKOIO JOKYMEHTa MOBHHEH OYTH YiTKUM, KOHKPETHHM, JAKOHIYHUM,
iH(OpMaTUBHUM Ta BiAMOBIAATH OpdorpadiuHuM, JEKCUIHUM, MOP(OJIOTIYHUM, CHHTAKCUYHHM,
CTUJIICTUYHMM, IYHKTYallliHUM HOpMaM.

2. TekcT JOKyMEHTa MOBUHEH CTOCYBATHUCS TOTO MUTAHHS, sIKE C(POPMYIHOBAHE B 3aTOJIOBKY
70 TEKCTY, YIiTKO BiJoOpa)kaTh MPUYMHY N METy CTBOPEHHS JOKYMEHTa, PO3KPUBATH CYTh
KOHKPETHOI CITPaBH, MICTUTH apIrYMEHTOBAaHI1 I0Ka3H, BUCHOBKHU, POMO3HIII].

3. Ilig yac ckiajaHHA JOKYMEHTIB B)KHMBA€THCS AUIOBUN CTHIIb, JJISl SIKOIO XapaKTEepHHM
HEUTpanbHUI TOH BHKIIAJCHHS, MO30aBJICHUN OOPa3HOCTI, €MOIIHHOCTI Ta IHIUBITYaTbHUX
aBTOPCHKHX PHUC.

4. TexcT MOKyMeHTa OhOPMIISIOTh Y BUTIISAII CYIIUTBHOTO 3B’SI3HOTO TEKCTY, a00 aHKETH 91
Ta0IuIl, 200 IUIIXOM TOE€THAHHS X (HOPM.

CyuinbHUlA 3B S3HMA TEKCT JOKYMEHTa MICTUTh TIpPaMAaTUYHO 1 JIOTIYHO Y3TOJDKEHY
iHpOpMalio MpO YHPaBIiHCHKI Jii 1 BUKOPHCTOBYETHCS IiJ] Yac CKJIaJaHHS OpraHizaliiHo-
PO3MOPSAAUUX TOKYMEHTIB.

Tekcr, ik IpaBUIIO0, CKJIAAAE€THCS 3 BCTYIIHOI, MOTUBYBAJIbHOI Ta 3aKJIFOYHOI 4acTHH. BerymnHa
YacTHHA MICTUTH MiJICTaBy, OOIPYHTYBaHHsS ab0 MeTy CKJIaJIeHHS JTOKyMEHTa, MOTHUBYBaJbHA -
OOTpYHTYBaHHSI IMO3HUIIIi YCTAHOBH, B 3aKITIOYHIN - BUCHOBKH, TIPOTIO3HIIi1, PIIIICHHS, TPOXAHHS.

{A63ay mpemiti nynkmy 4 enasu 9 posoiny Il 6 pedaxyii Haxazy Minicmepcmea rocmuyii No
1581/5 6io 21.04.2022}

TekcT JoKyMeHTa MiCTUTh iH(popMarlito, s GikcyBaHHS K01 Horo cTBopeHo. [Hpopmaris B
TEKCTi JIOKYMEHTa BHKJIAIAETHCS CTHCIIO, TPAMOTHO, 3p0O3yMUIO Ta 00’€KTHBHO. JIOKyMEHT He
MIOBMHEH MICTHTHU MOBTOPIB, & TAKOX CIIIB 1 3BOPOTIB, SIKI HE HECYTh 3MICTOBOTO HaBaHTa)KEHHSI.
[Tix yac cknamaHHs JOKYMEHTIB B)KUBAETHCS TUTOBUH CTHIIB.

{Ilynkm 4 enasu 9 po3oiny Il donosneno nosum abzayom 32iono 3 Haxazom Minicmepcmea
rocmuyii Ne 1581/5 6io 21.04.2022}


https://zakon.rada.gov.ua/laws/show/z0791-18#n21
https://zakon.rada.gov.ua/laws/show/z0791-18#n21
https://zakon.rada.gov.ua/laws/show/z0721-18#n49
https://zakon.rada.gov.ua/laws/show/z0721-18#n49
https://zakon.rada.gov.ua/laws/show/z0347-26#n82
https://zakon.rada.gov.ua/laws/show/z0446-22#n70
https://zakon.rada.gov.ua/laws/show/z0446-22#n70
https://zakon.rada.gov.ua/laws/show/z0446-22#n70

5. IlocunaHHs y TEKCTI JOKYMEHTa Ha JTOKYMEHT, Ha SIKUH Ja€ThCs BIANOBiAb abo Ha
BHUKOHAHHS SIKOTO ITiITOTOBJICHO TIeH IOKYMEHT, HABOJUTHCS Y TaKiil MOCTIIOBHOCTI: Ha3Ba BUIY
JIOKyMEHTa, HallMEHyBaHHs yCTaHOBH - aBTOpa JOKYMEHTa, JlaTa Ta PEECTpaIliiHUNA 1HJIEKC,
KOPOTKHH 3MICT TOKYMEHTa. Y pa3i MOCHJIaHHS Ha 3apeECTPOBAHUN HOPMATHBHO-TIPABOBUN aKT
JT0JTATKOBO 3a3HAYAIOTHCS TaKi peecTpalliiiHi JaHi: 1aTa IepKaBHOT peecTparlii, HoMep aKTa 3TiJTHO
3 Jlep>kaBHUM peecTpOM HOPMATHUBHO-TIPABOBUX aKTiB MiHICTEPCTB Ta IHIIIMX OPraHiB BUKOHABUOI
BJIAN.

[TocunanHs y TEKCTI JOKYMEHTa Ha MOPSAIKOBI HOMEPU PO3ALIIB, MiIPO3/LJIiB, I71aB, CTaTel,
MYHKTIB Ta MiJIYyHKTIB HOPMAaTUBHO-IIPABOBOI'O aKTa POOMTHCS IM(pamu; MOPSAKOBI HOMEPH
YaCTUH CTaTeH, ab3alliB 1 peueHb - cioBaMH. [locumaHHs y TEKCTI HOPMATHBHO-TIPABOBOTO aKTa
Ha e JOKyMEHT abo MOro CTPYKTYpHI OJMHHLI POOUTHCS 3 BHUKOPUCTaHHSIM BKa31BHOTO
3alIMEHHUKA «LEW».

{Ilynkm 5 enasu 9 posoiny Il 6 peodaxyii Haxasy Minicmepcmea rocmuyii Ne 1581/5 6io
21.04.2022}

6. TekcTH CKIaJHUX 1 BEJIMKUX 332 OOCATOM JOKYMEHTIB (ITOJIOXKEHHS, MpaBuia, IHCTPYKLIi,
OIJISIIH, 3BITH TOILO) MOAUIAIOTHCS HA PO3ALIH, TIAPO3ILIH, ITYHKTH, TIAMYHKTH. [lyHKTH B TEKCTI
HYMEpYIOThCS apaOChbKUMHU [IU(PPaMU 3 KPANKOIo, a MIAMYHKTH - apa0ChbKUMU LU (paMu 3 1yKKOIO.

Po3xinu HyMepyIoThCS pUMCBKUMHU HU(PaMHU, a TAKOXK B OKPEMUX BUMAJKAX BOHH MOXYTh
HOJUIATUCS HA TJIaBU.

7. ®opMa aHKETH BHUKOPHCTOBYETHCS y pa3i BHKIAJCHHA y IMUPPOBOMY ab0 CIIOBECHOMY
BUTJIAAL 1HpOpMaLii Mpo oAuH 00’€KT 3a MEBHUM 00csaroMm o3Hak. IlocTiiiHolo iH(popMallieo B
aHKET1 € y3arajbHEHl O3HAaKH, 3a SKUMH MPOBOJUTHCS OMUC 00’€KTa, a 3MIHHOIO - KOHKPETHI
XapaKTePUCTUKH.

8. Tabnuuna GopMa TOKYMEHTa BUKOPHUCTOBYETHCS y pa3i BHKJIQJACHHS y IUppoBoMy abo
CJIOBECHOMY BUTJISAI iHGOpMaIlii Ipo Kijbka 00’ €KTIB 32 PsIOM O3HAK.

3arosnoBku rpa¢ TaONULI TUIIYTHCS 3 BEJIUKOI JIITEPH, MMi13ar0J0BKHU - 3 MAJIOi JIITEPH, SKIIO0
BOHH CTAHOBJ/IATL OJHE I[IJI€ 13 3ar0JOBKOM, 1 3 BEJIUKOI - AKIIO I1A3ar0JI0OBOK MAa€ CaMOCTIHHE
3Ha4yeHHsA. Kpamku B KIHII 3arojioBKIiB 1 MiJ3arojIOBKiB rpad He CTaBJIATHCSA. 3aroJOBKU 1
Mi3arojoBky rpad Ta psAKiB TaOMUIl MOBUHHI OyTHM BHUKJIAJAEHI IMEHHMKOM Y Ha3UBHOMY
BIIMIHKY OJHMHM. Y 3arojoBKax 1 MiA3arojioBKax pAAKiB 1 rpad TalOiuil BXKHUBAIOTbCS JIMIIE
3araJbHONPUMHSTI YMOBHI IO3HAYEHHS 1 CKOPOUEHHSI.

I'padu Tabmuii, SKi pO3MILIYIOTHCS Ha KIJIBKOX CTOpPIHKax, HyMmepyloThcs. Ha apyriit ta
HACTYITHUX CTOPIHKAaX TaOJIMII 3a3HAYAIOTHCS HOMEPH rpad, a TAKOXK Y BEPXHHOMY MTPaBOMY KYTi
- cnoBa «IIpomoBKeHHs 101aTKaY.

9. B ycraHoBax, 1o JilOTh 3a MPHUHIMUIIOM €IMHOHAYAIBHOCTI, TEKCT PO3MOPIIIOTO
nokyMeHTa BHKiIagaeTrbest Bin mepioi ocoou (HAKA3VIO - y makazax, 30bOB’A3VIO - y
PO3MOPSIKEHHSX ).

Y  po3mopsauux JOKyMEHTaX yCTaHOB, IO [IIOTh 3a MPHHIIUIIOM KOJET1aJIbHOCTI,
3aCTOCOBYETBhCS (opMa BHUKIAAY TEKCTy Bim Tperboi ocobu omuunu (IIOCTAHOBJISE,
BUPIIIYE, 3060B’A3YCE).
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Y CHUTBHUX PO3MOPSAAYUX JTOKYMEHTaX BUKOPUCTOBYETHCS (opMa BHUKIALY TEKCTY Bil
nepmoi  ocoobu wMHOXkuHU (HAKA3YEMO, 30BOB’A3YEMO, ITIOCTAHOBJIAEMO,
BUPIIIYEMO).

VY mpoTokoyiax 3acTOCOBYEThCA (popMa BUKIATY TEKCTY B TPEThOi 0COOM MHOXHHH 3a
CXEMOIO:

CIIYXAJIN - BUCTYIINJIN - BUPIIHWIIN (Y XBAJIWJIU, IIOCTAHOBWJIN).

Y nucTyBaHHI 3aCTOCOBYEThCsS (opMa BUKIAMY TEKCTY BiJ Tepmioi 0coOu MHOXHUHU
(BBa)kaEMO, HaJICUIIAEMO, IPOCUMO, TIPOTIOHY€EMO) ab0 BiJl TPEThOi 0OCOOM OJHUHU (KIHCTHUTYT HE
3anepeuye», « MiHICTEpCTBO BBAXKAE 32 HEOOXITHE).

VY nOKyMeHTax, CKJIAJEHHUX I10CaZ0BOI0 O0COOOI0 1 aJpecOBAHUX KEPIBHUKY YCTaHOBU abo
CTPYKTYPHOTO IiAPO3aiTy (JIOMOBiIHA 3aMMCKa, MOSCHIOBAILHA 3aIMCKa, 3a5Ba), 3aCTOCOBYETHCS
(dopma BHKIIAIy TEKCTY BiJl IepIIOi 0COOM OJHUHU (IIPOTIOHYIO, BBAXKAIO, TIPOIILY ).

10. Oco0smBOCTI MiATOTOBKHU Ta 0GOPMJIEHHS PO3MOPSAIYUX
JOKYMEHTIB

1. ITiaroToBKy po3mOpSAAYOro AOKyMEHTa MOXE 1HILIIOBAaTH KEPIBHUK yCTaHOBU abo Oyab-
SKUHA CTPYKTYPHUH MiIPO3ILI.

SKIo 1HIMATOPOM IMIATOTOBKH PO3IMOPSIUOTO JTOKYMEHTa € CTPYKTYPHUH MiAPO3Mia, TO
HEOOXiJHICTh HOro BUAAHHS NOBHHHA OyTHM OOIpyHTOBaHa B JONOBIAHIN 3amucii. PimeHHS
KEepIBHUKA BUPAKAETHCS PE3OTIOIIEIO.

2. Bynp-sikuii po3nopsIuMii TOKYMEHT, 32 BUHSATKOM CIUTBHOTO, OOPMITIOIOTH Ha OJIaHKY 13
3a3HaYEHHSM HOT0 KOHKPETHOTO BUAY (IIOCTaHOBA, PIllIEHHS, HAKA3, PO3IOPSIKEHH).

Posnopsigui qokymMeHTH (Hakas3u, po3MOPSKEHHS) 3 KaAPOBUX MUTAaHb (0COOOBOTO CKIIATY)
TAKO’)K MOXYTh OYTH CKJIQJIEHI Ha IIJICTaBl MIKraly3eBHX THIIOBUX YHi(pikoBaHUX (opm,
3aTBEP/KCHUX B YCTAHOBICHOMY MOPSAKY.

Oco6immBocTi  OQOPMIICHHSI TPOEKTIB HOPMAaTHBHO-TIPABOBHX AaKTIB YCTaHOBHU, SKi
MiJUIAraloTh JAep)KaBHIN peecTparllii, BU3HAYalOThCcsl TUMOBOIO 1HCTPYKIIE€IO 3 AUIOBOJCTBA Ta
THCTPYKIIi€I0 3 J1IOBOJICTBA YCTAHOBH.

{Tlynkm 2 2nasu 10 po3oiny I donoeneno nosum abzayom 32iono 3 Haxazom Minicmepcmea
tocmuyii Ne 1581/5 6io 21.04.2022}

3. 3MICT pO3MOPSIIYOTo TOKYMEHTa KOPOTKO BUKJIAJAETHCS B 3aT0JIOBKY, KM TTOYNHAETHCS
3 npuiiMmenHuka «IIpo» 1 CkiamaeTbcst 3a AOMOMOTOK BimmiecniBHOro imeHHuKa («IIpo
3aTBepUKEHHS...», «IIpo BBenmeHHs...», «[Ipo npuitHATTS Ha poboTy...») abo imenHuka («Ilpo
MiJCYMKH...», «IIpo KaApoBi MUTAHHA...»).

4. CTpyKTypa TEKCTY PO3HOPSITIOTO TOKYMEHTa, SIK IPaBHJIO, CKIAIA€ThCS 3 IBOX YACTHH -
KOHCTaTyouoi (mpeamOyJin) i po3nopsayuoi.

Y KOHCTaTyrouiii 4acTWHI 3a3HA4yalOThCS MiJCTaBa, OOIPyHTyBaHHsS ab0 MeTa BUJAAHHA
PO3MOPSAYOTO JTOKYMEHTA. 3a3HAUYCHA YaCTHHA MOXKE TOYuHATHCS 31 cliB «Ha BUKOHAHHSY, «3
METOI0» TOWIO. SIKIIO JOKYMEHT BHJIA€THCS Ha MiJCTaBi iHIIOTO PO3MOPSAYOTrO JOKYMEHTa, Y
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KOHCTATyIOUill YaCTHHI 3a3HaYal0OThCsl Ha3Ba BUJY LIbOTO JIOKYMEHTa, Hi0ro aBTop, Aara, HOMep Ta
3arojoBoK. Kpamka B KiHIIi KOHCTaTyI0401 YaCTHHU HE CTAaBUThHCS.

KoHcraTyroua yacTvHa MOKe OyTH OIYIIEHA, SKIIO PO3MOpsAAYa YacTHHA HE moTpelye
OOIpYHTYBaHHS, HAMPHUKIAL y PO3MOPSIIYMX JOKYMEHTaX 3 KaJpOBHUX IMHUTaHb (0COOOBOTO
CKJIany).

5. Po3nopsgua yacTMHAa TOYMHAETHCS I€CIOBOM (3aJIE)KHO BiJl BHAY PO3IOPSIIOTO
TOKYMEHTA), K€ IPYKY€ETHCS 3 HOBOTO PSIJIKA BEIMKUMH JIiTepamMu 0e3 BiJICTYIy BiJ JIIBOTO TOJIS
1 JIaTOK, IiCJISt YOTO CTaBUTHCS IBOKpATIKA.

6. Po3nopsiqua yacTrHa NOAUISIETHCA HA MyHKTH 1 MIAMYHKTH, SKI HyMEpYIOTbCs apaOCbKUMHU
mudpaMu. Y KOXKHOMY ITyHKT] IOBUHHI OyTH 3a3Ha4yeHi BUKOHABL (CTPYKTYpHI Hiapo3aiiaun abo
KOHKpEeTHI MocaZoBl (ciayxk00Bi1) 0coOM), KOHKPETHI 3aBIaHHS (JOPYUEHHS) 1 CTPOKH IiX
BUKOHaHHS. BUKOHABIII MOXYTh OyTH Ha3BaHI TAaKOXX y3arajlbHEHO, HANPUKIAL: «IUPEKTOpaM
LEHTPaJbHUX JIEP’)KaBHUX apXiBiBY, «HA4YaJbHUKAM CTPYKTYPHHX MIApo3aLIiBy». IIpu npomy He
3aCTOCOBYETHCSI HANMCAHHS HEKOHKPETHHX JOPYYEHb, SIKI MICTATh CJIOBA: IIPUCKOPUTHY,
TOMITIIITUTHY, AKTUBI3YBATH», «3BEPHYTH YBary» TOIIIO.

7.Y po3nopsauuX JOKYMEHTaX 3 KaJJpOBUX MUTaHb (0COOOBOTO CKIIA/1y) PO3MOPSI4a YaCTUHA
IIOYMHAETBCSA, SIK TIPABHIIO, 3 AiecioBa y popmi indinitusa: « IPUMHATU, «[TIPU3HAUNTW,
«ITEPEBECTW», «3BUIbHUTWN», « BIAPAAUTHNY», <HALATN», «OT OJIOCUTN» Tomro. Hami
3a3HAYalOThCS BEJIMKUMH JIITEpaMy MpI3BUILE MpaIiBHUKA, Ha SKOrO TMOUIMPIOETHCSA s
PO3MOPSAAIOTO JOKYMEHTA, 1 MMM - HOTO iM’s Ta 10 6aTHKOBI.

@®opMyItOBaHHS IMYHKTIB MOBHHHI OyTH YITKMMH, KOHKPETHHUMH, BIANOBiAaTH HOpMam
Kogexkcy 3axoniB npo npaio Ykpainu (K3nll) abo iHmumm npaBoBUM akTaM.

Y pasi npuszHadeHHs a00 3BUTHPHEHHS MpaIliBHUKA 3a3HAYAIOTHCS TIOBHA JaTa (YHCII0, MICSIIb,
piK) (aKTUYHOTO BUXOJY MpalliBHUKA Ha poOOTy (IPUIMUHEHHS TPYAOBHX BITHOCHH), PO3MIipH
HOT0 MOCaIoBOTO OKJIATY BiIMOBIAHO J0 IITATHOTO PO3IMUCY, HAA0ABOK Ta JOIUIAT.

Y KOXHOMY MYHKTI PO3MOPSAIYOr0 JTOKYMEHTa 3 KaJpPOBUX MHTAaHb (OCOOOBOTO CKJIaay)
3a3HAYAETHCS MIACTaBa MO0 WOTO BUIAHHS (3asBa MpalliBHUKA, KOHTPAKT, TOMOBIHA 3aIMCKa,
pillieHHs aTecTauiiHoi KOMICIT TOILO).

Posnopsigui JOKYMEHTH 3 KaJpOBHX NMHUTaHb (0COOOBOTO CKJIAAy) O(OPMITIOIOTH Y BUTJISAII
1HAMBIOyadbHUX (CTOCYIOTBCS OJHOTO TIpAIliBHUKA) 1 3BEIEHHX (CTOCYIOTBCSA KUIBKOX
MpaIliBHUKIB).

VY 3BeZICHUX PO3MOPATINX TOKYMEHTAX JIO PO3MOPSII0T YACTHHH BKITIOYAIOTHCS ITYHKTH, 110
MICTATh iH(pOpMAaLlito, Y TakKii MOCIIJOBHOCTI: NPUHHATTA Ha poOoTy (ciyk0y), mepeBeIeHHs,
3BUIBHEHHA. Y MeXaxX IMX IyHKTIB MiANYHKTaMU 3a3Ha4yaioTh INPI3BUINA MPALIBHUKIB 3a
anaiToM. [Ipu IbOMY 10 OJTHOTO 3BE€JICHOTO PO3NOPSATIOTO JOKYMEHTA HE MOXKYTh BKIFOUATHCS
ITYHKTH 3 1HPOpMAII€TO, sIKA 3T1AHO 13 3aKOHOAABCTBOM MA€ Pi3H1 CTPOKH 30€piraHHs.

8. SKIo po3nopsIYMM JOKYMEHTOM BiIMIHSETHCS TOMEPEAHIH PO3MOPSAUNil TOKYMEHT, Yy
PO3MOPSI Ui YaCTHUHI 3a3HAYAETHCS IIYHKT, IKMA IIOBUHEH MOYMHATHUCS 31 CITiB: « Bu3HaTH Takum,
10 BTPATUB YUHHICTD, ...».


https://zakon.rada.gov.ua/laws/show/322-08

9. OcraHHI{ MyHKT PO3MOPSAYOi YaCTUHHU y Pas3i MOTpeOH MOXKE MICTUTH DIIIEHHS PO
MOKJIAZICHHS Ha CTPYKTYpHUH Migpo3ain abo mocagoBy ocoly (yHKIiH 3 KOHTpoOIO 3a
BUKOHAHHSIM PO3MOPSIYOTO JOKYMEHTA.

10. Po3nopsaunii JOKYMEHT Habupae YMHHOCTI 3 MOMEHTY MOTo MIANMCAaHHA 1 peecTparlii,
SKILO B TEKCT1 HE BCTAHOBJICHO 1HIII CTPOKH.

11. 3 po3nopsauuM JOKYMEHTOM 3 KaJpOBUX IHUTaHb (OCOOOBOTO CKIaTy) OOOB’SI3KOBO
O3HAWOMITIOIOTh 3raJlaHuX y HBbOMY OCi0, SKi Ha TEepHIOMY MPHUMIPHUKY JOKYMEHTa YH Ha
crieriaTbHOMY OJTaHKY MPOCTABIISIOTH CBOI MIAMUCH i3 3a3HAUYCHHSM JIaTH O3HAHOMIICHHS.

11. 3acBinueHHs1 KOMiii Ta BUTATIB C1yKOOBUX JOKYMEHTIB

1. Ilopsaok BUTOTOBIIEGHHS, 3aCBiMYCHHS Ta BUAABAHHS KOIMiH JOKYMEHTIB BH3HAYAETHCS
THCTPYKIII€IO0 3 J1IOBOJICTBA YCTAHOBH.

2. YcraHoBa Mae€ MpaBO 3acBiAYyBaTH KOMIl JOKYMEHTIB, IO CTBOPIOIOTHCSA B HiH, 3a
BHHITKOM KOITM JOKYMEHTIB, sIKi BIAMOBIHO JI0 3aKOHOJABCTBA NMOTPEOYIOTh 3aCBiTUCHHS B
HOTapiaJbHOMY MOPSAKY.

3. Kormii 10KyMEeHTIB 1HIIMX YCTaHOB MOXKYTb BUTOTOBJISITHCS 1 3aCB1I4yBaTUCs yCTAaHOBOIO B
TaKMX BUIAJKaX:

Ha BUMOTY CYy/IOBHUX Ta IHIIMX PaBOOXOPOHHUX OpPraHiB;

JUIsl BHYTPIIIHBOTO BUKOPHUCTAHHS B YCTAHOBI (ITi1 Yac BUPIIIEHHS MUTaHb MIOA0 MPHUHATTS
rpoMajsiH Ha poOOTy, HABUAHHS, 3aCBIAYEHHS IX TPYIOBHX, XUTIOBHX Ta IHIIMX IpaB y
B3a€EMOBIIHOCHHAX 3 yCTaHOBOX). Hampukian, ycTaHoBa MOKe BUTOTOBUTH 1 3aCBITYUTH KOIIiO
JWIIIIOMA TIpaIliBHHUKA, SIKa MOTIM Oy/1e miAmuTa 10 Horo 0co00BOI CIIpaBH.

4. J103BOJIAETHCSI BUTOTOBISATH KOIIIO 13 3aCBiMYEHOT KOIii JOKYMEHTa, SKIIO OpHTiHal
BIJICYTHII a00 HOTr0o OTPUMATH HEMOKIIUBO.

5. Komii OKyMeHTIB BUTOTOBIISIFOTHCS 1 BUIAIOTHCSI HA BUMOTY 1HIITUX YCTaHOB 200 IpOMaJIsiH
3 JIO3BOJIy KEpIBHMKA YCTAaHOBH, HOTO 3aCTYIHHKIB a00 KEepiBHHUKA CTPYKTYPHOTO MiAPO3LITY
YCTaHOBH.

6. Komist 1oKkyMeHTa MOBMHHA BIJMOBIJaTH OpUTiHANTY, TOOTO IOBHICTIO BiJTBOPIOBATH
iH(OpMaIlito OpUTiHATY 1 BC1 HOTO 30BHIIIHI O3HAKK 200 1X YaCTHHY.

7. He pomyckaeTbCsi BHUTOTOBISITH KOMil JOKYMEHTIB 3 HEpO30ipIMBHUM TEKCTOM,
MiTYMCTKAaMH, TIPUITUCAMU Ta IHITMMU HEOOYMOBIICHUMH BUIIPABICHHSIMHU.

8. Komis HaOyBa€ IOpUIUYHOT CHIIM JIMILE Y pa3l 11 3aCBITYEHHS B YCTAHOBJIEHOMY MOPSAKY.

Hamuc mpo 3acBigueHHsl KOIii JOKyMEHTa CKJIAA€ThCS 31 CIB «3TiIHO 3 OPHUTIHAIOMY,
HallMEHYBaHHS TOCaH, OCOOMCTOTO MIAMKUCY 0COOH, SKa 3aCBiUy€ KOO, 11 BIACHOTO iMEHI Ta
Mpi3BHUIIA, JAaTH 3aCBIIYEHHS KOIIii Ta MPOCTABISETHCS HIDKYE PEKBI3UTY HOKyMeHTa «llimmucy,
HAIIPHUKIIAI;

3T1IHO 3 OPUTIHATIOM

[TpoBigHuii cieniamict



BIJIJIITy OpraHi3allii iJI0BoJICTBa
ITignuc Bnacue im’s ITPI3BUILIE

ara

Harmmc mpo 3acBigueHHsI KOTii CKPIMUTIOETHCS MEYaTKOK YCTaHOBH (0e3 300pakeHHs repoa)
a00 MeYaTKoI CTPYKTYPHOTO MiApO3AlTYy (CIy>kOM IiIOBOJCTBA, CIY>KOM KajpiB, Oyxranrtepii
TOII0) YCTaHOBH (32 HasIBHOCTI).

Ha xomisix JOKyMEHTIB, IIOJI0 SKUX 3JIHCHIOETHCS BUIMKA, 3a3HAYAIOThCA HalMEHYBAaHHS
mocagd ocobOM, sKa 3acBigyuia KOINIo, ii OCOOMCTHMH MiAIKC, JaTa 3acBiJUEeHHS Ta BiJOHUTOK
MeYaTKN YCTAaHOBH 200 CITy»OH JIIIOBOICTBA, HATIPUKIIA:

3rifiHO 3 OpPUTIHAIOM
[TpoBigHuii cneriamicTt

BIJIIUTY OpraHi3arlii 11JI0BOJCTBA
ITignmc Bnacue im’s ITPI3BUILIE

B1JIOMTOK ME€YaTKH YCTaHOBH a00 CIy>KOM JI1JI0OBOJCTBA (3a i1 HassBHOCTI)
Hara

Binmitka «Kormish» mpocTaBiseThes Ha TUIBOBOMY OOIIi y TPaBOMY BEPXHbOMY KYTi IEPIIIOTO
apKyIa JJOKyMeHTA.

{Ilynkm 8 enasu 11 po3diny Il oonosneno abzayom wicmuaoysmum 32iono 3 Haxazom
Minicmepcmea rocmuyii Ne 667/5 6io 16.03.2026;

V Bumajkax HaJCUJIaHHS KOMil JOKyMEHTIB 4epe3 CUCTEMY €JIEKTPOHHOI B3a€EMO/I11 OPraHiB
BUKOHABYOi BNIa/M, HAJCUJIAHHS KOMiil TOKYMEHTIB KUIBKOM ajpecaTaM (pO3CHIIKA) Ta B 1HIIUX
BHIAJIKaX, Epen0adeHuX 1HCTPYKIIIEIO 3 NUTOBOACTBA YCTAHOBH, 3aCBITUCHHS MMAIEPOBUX KO
JOKYMEHTAa 3/1MCHIOIOTH 3T1i/IHO 3 BUMOTaMH 1HCTPYKLIi 3 A1IOBOACTBA YCTaHOBH.

{Ihynkm 8 enasu 11 posdiny Il 6 pedaxyii Haka3zy Minicmepcmea rocmuyii Ne 1581/5 6io
21.04.2022}

9. CropiHKH KOIIii JOKYMEHTIB (3a BUHATKOM THX, II[0 MAalOTh OJAMH apKyIll) HyMEPYIOThCS 1
BIIMITKA TIPO 3aCBIYCHHS KOTIii MOKE TOTIOBHIOBATHCS BIAMITKOIO «Bchoro B xomii apK.».
3a pilleHHsAM ycTaHOBM a00 Ha BHMMOIY YCTaHOBH, SIKiH HaJaeThCs KOMis JOKYyMEHTa,
JIOITYCKAETHCS 3aCBIUYBaTH KOMII JIOKYMEHTIB MOAPKYIIHO.

10. ApxiBHi Korii Ta BUTATH 3aCBiTUyIOTHCS BIIMOBIIHO 0 a03aIly CbOMOTO ITyHKTY 5 TJIaBU
4 pozniny XII ux IIpaBur.

11. 3anexHo BiA crioco0y BUTOTOBJIEHHSI KOMIi MOAUIAIOTH HA (PaKCUMIJIbHI 1 BUIbHI:

1) ¢akcumiibHi KOMii BHUIOTOBIAIOTBECA 33 JOMOMOTOK  3acO0iB  KOMIIOBAJIbHO-
PO3MHOXYBAJIBHOI TEXHIKH, y TOMY 4YHCII OaraToyHKI[IOHATHHUX MPHUCTPOIB, IO TOYHO


https://zakon.rada.gov.ua/laws/show/z0356-26#n17
https://zakon.rada.gov.ua/laws/show/z0446-22#n79
https://zakon.rada.gov.ua/laws/show/z0446-22#n79

BIJITBOPIOIOTh yCi 30BHINIHI O3HAKH, XYJOXKHI OCOOIMBOCTI O(OPMIIGHHS PEKBI3UTIB, iX
po3TainryBaHHs (BKIIOYAOYH MIIMIC Ta IEYaTKy) a00 YacTUHY iX;

2) ocobuctuil miAnuc mocaaoBoi ocolu, sika MiANUcala OpUTiHaji JOKyMEHTa, MOXe OyTu
BIJICYTHIM y pa3l HaJCWJIaHHS KOMil 1HIIMM ycTaHOBaM a0o0 SIKIIO KOMisi BUXIJHOTO JOKyMEHTa
3aJIMIIAETHCS Y AUTOBOJACTBI YCTAaHOBH;

3) Ha KOmisiX BUXIJHOTO JOKYMEHTa, IO 3aJMIIAIOTHCSA B JUIOBOJICTBI YCTAaHOBH, TEKCTH
OJIaHKiB MOKYTh HE BIJITBOPIOBATHUCS, a 3a3HAYATHCS MAIOTh JIUIIIE JIaTa ITiAMACAHHS JOKYMEHTa
Ta HOTO peecTparliiHuid 1HeKC, Tocaaa 0coOHu, sika 3aCBiTUuIIa KOITi0, il 0OCOOMCTHH Mmiamnuc, 1aTa
3aCBITUEHHS Ta BiIOUTOK IMEYATKH CITy>KOH JUTOBOJICTBA, HATIPUKIIA:

Jara, iHaeKc

TekcT noKkymMeHTa

PexBizut «Iliamucy (6€3 0coOMCTOTO MAIHUCY)
3riJHO 3 OpUTIHAIOM

[TpoBiaHuii cienianicT BiAUTY A1JIOBOJICTBA
[Tignuc, Bnacue im’s [TPI3BUILE

BinOurtok meyaTku BifaiTy AUIOBOICTBA

Jata

Ha xomisix BUX1THUX JOKYMEHTIB, 110 3aJIHMIIAI0THCS B JUTOBOACTBI YCTAaHOBH, TOBHHHI OyTH
Bi3H ITOCAJOBUX 0Ci0, 3 AKMMH BOHH ITOIOPKEHI, Ta Bi3W BUKOHABIIIB;

{Iionynkm 3 nynkmy 11 enaeu 11 po3oiny Il i3 3minamu, énecenumu 32iono 3 Haxazom
Minicmepcmea rocmuyii Ne 1581/5 6io 21.04.2022)

4) bakcuMUIBHI KOMii JOKYMEHTIB, 1110 BUJAIOTHCS 1HILIUM YCTaHOBAM 1 TpOMajisiHaM, a TaKOXK
KOMii BUXIJHUX JOKYMEHTIB, IO 3aJMIIAIOTBCS B JUIOBOJACTBI yCTaHOBH, MiJJISTAIOTh
3aCBIYCHHIO BIJIMOBIIHO J0 MyHKTIB 8, 9 1€l riasu.

@dakcuMiIBbHI KOIIii, M0 MICTATh (PaKCHMiNbHE BiITBOPEHHS MiAIHCY IOCAJA0BOI 0COOM i
NpU3HAYCH] JHIIE Ui BHYTPIIIHFOIO KOPHCTYBAaHHS B YCTAHOBI (HAPUKIIA KOMIl pO3MIOPSIINX
JOKYMEHTIB, TUIaHIB, ITOJIOKEHb TOIO), HE NOTPEOYIOTh JOAATKOBOTO 3aCBITUECHHS;

5) BUMOTH HIOAO 3aCBIAYEHHS KOMii JOKYMEHTIB Ta (PAKCUMINBHOTO BIATBOPEHHSI Ha HUX
MIJIUCY MOCafoBoi 0coOM y pa3l pO3CHJIaHHS B MIABLAOMYI YCTAHOBM, @ TaKOX B1JITBOPEHHS
OnmaHka JOKyMEHTa Ha KOMISX BHUXIAHUX JOKYMEHTIB, IO 3aJUIIAIOTHCS B YCTaHOBI,
BHU3HAUAIOTHCA B IHCTPYKII 3 JAUIOBOJICTBA YCTAaHOBHU 3 BPaxXyBaHHSM CHEHHU(IKUA IisTIBHOCTI
YCTaHOBH, 3MICTy JOKYMEHTIB, 3 SIKHX BOHH BUTOTOBIISIOTHCS, Ta MOAAIBIIOTO0 BUKOPHUCTAHHS
KOIIiM;

6) BUTBHI KOIIii BUTOTOBJISIFOTHCS MUISIXOM TMEPEAPYKYBaHHs a00 MEPenucyBaHHS OpPHUTIHATY
JIOKyMEHTa, M0 TIOBHICTIO BIATBOPIOIOTH Horo iHdopMmariro, ajge He aOCOMIOTHO TOYHO
BiITBOPIOIOTH MOTO 30BHIIIHI 03HAKH (IIPUQT, PEKBI3UTH OJIaHKa, ITiIMTUC, IEYaTKy TOIIO).

BinbHa xomist motpeOye 3acBiAueHHs BIAMIOBIIHO 10 MyHKTIB &, 9 1€l riaBu.


https://zakon.rada.gov.ua/laws/show/z0446-22#n79

12. Butar 31 ciay00BOro JOKyMEHTa BHIOTOBJISIETHCS, SIKIIO HEMae HEOOXiTHOCTI
BUTOTOBJISITH KOO, BUTIT 0OpMITIOETHCSI HA 3arajlbHOMY OJIaHKY YCTAaHOBH 13 JOTPUMAHHSIM
TaKUX BAMOT:

y Ha3Bi BUy JOKYMEHTA 3a3HAYAETHCS: «BHUTAT 3 HAKA3Y», «BUTAT 3 TPOTOKOIY;
BiJITBOPIOETHCS TIOBHICTIO BCTYITHA YaCTHUHA (SIKIIO BOHA €) CITy>KOOBOTO JOKYMEHTA;

3 OCHOBHOI YaCTHHHM TEKCTYy JOKYMEHTa BHUIUCYEThCS TOW IYyHKT, 1H(OpMAIliS SIKOTO
HeoOXiJHa;

BIITBOPIOETHCS pekBi3UT «llinmucy» (6e3 ocodbucToro miamucy);

NPOCTABISIOTHCS  BIAMITKA MPO 3acBiMYEHHs KoOMii Ta BIAOMTOK TMEYaTKU CIyxOu
IIIJTOBOJICTBA.

Butaru 3 mpoTOKONIB 3acBiTUy€e CEKpeTap, SKHW CKIIaJa€ TMPOTOKONHM 1 3IIHCHIOE 1X
30epiraHHs, 3 HaKa3iB - KEPIBHUK CIIYKOM IUJTOBOACTBA (KaapoBoi ciry0m) abo mocamaoBa ocoda,
sIKa BIATOBIIa€ 3a 1X 30epiraHHs.

13. Oco0nMBUM BUIOM KOIIii JOKyMEHTa € AyOJiKaT - MOBTOPHO o(opMiIeHUi ciy>KO0BUI
JOKYMEHT JUIsi BUKOPUCTAHHS 3aMiCTh BTPAu€HOTO YW IMONIKOKEHOTO OpHUTiHANY (AMIIOMA,
CBIJIOITBA, TPY0BOI KHUKKH TOIIO), 110 MA€E TaKy CaMy IOPHANYHY CHITY.

JlyOmikaT BHTOTOBJISIETBCS Ha TaKOMy caMOMy OJaHKy, [0 W OpHUTiHaJI, Ta MICTHTh
iHpopMaito, aHanoriuny iHpopmarii B opurinani. Ha HboMy npocTaBisioTbCs BiIOUTOK MEYaTKH
YCTAaHOBH 1 MIAMHUCH TMOCAJAOBHUX OCi0, SKI MAalOTh MPABO MiANUCY WX TOKYMEHTIB Ha MOMEHT
oopmienns my6nikata. Ha myOmikaTi mpoCTaBIsS€TbCS y MPaBOMY BEPXHBOMY KYTi BiJMITKa
«JlyOmikar.

II1. Opranizauisi 10KyMeHTO00iry Ta BAKOHAHHS IOKYMEHTIB

1. Bumoru moa0 oprasizauii J0KyMeHTO000II'y Ta BUBHAYEHHS HOT0
o0csTry

1. Cnyx0a ninoBojCTBa 3/1IHCHIOE MTEPBUHHE ONMPAIIOBAHHS JTOKYMEHTIB, 10 HAIIHILIA 10
YCTaHOBH, X MOMNEpPENHIH PO3IIIs, PEeECTpaIlilo, epeaadyy KepiBHULITBY Ha O3, Hepeaady
BHUKOHAaBIIsIM. ITicas BUKOHAHHS JOKYMCHTH J0JIy4YarOThCA O CIIpaB.

2. JIokyMeHTH, CTBOpPEH1 y mamnepoBiii opMi, IPOXOAATH 1 ONPaIbOBYIOThCA B YCTaHOBI Ha
€IMHUX OpraHi3alliifHMX Ta MpaBOBUX 3acajaxX opraHizauli JOKYMEHTOOOITY 13 JOKyMEHTaMH,
CTBOPEHUMHU B €JIEKTPOHHIN (opMmi.

He npomyckaeTbCs OJHOYACHOTO NPOXOMKEHHS OJHOTO 1 TOro C€amMoro JOKyMEHTa B
eJIEKTPOHHIH 1 maneposiii popmi.

{Ilynkm 2 z2naeu 1 posoiny Il ¢ peoakyii Haxazy Minicmepcmea ocmuyii Ne 1581/5 6io
21.04.2022}

3. Jlnsa 3a6e3nedyenHs epeKTUBHOI OpraHizailii JOKyMeHTOOOITY B yCTaHOBI Iepe10adaroThCs:

MMPOXOIKCHHS I[OKYMGHTiB B yCTaHOBi HaﬁKOpOTMHM OIIAXO0OM,


https://zakon.rada.gov.ua/laws/show/z0446-22#n79
https://zakon.rada.gov.ua/laws/show/z0446-22#n79

CKOPOYCHHSI KUTLKOCTI 1HCTaHIII{, TO SKUX MMOBUHHI HAJAXOAUTH JOKYMEHTH (HAIPUKIIAJ ITi/1
4ac MOTO/KEHHS ),

OJIHOPA30BICTh OINEpalliif 3 OoNpalfoBaHHS JOKYMEHTIB, YHUKHEHHs TyOJIOBaHHS IIiJ] 4ac
po0OOTH 3 HUMH,

[EHTpaTi3allis, 30Cepe/PKEHHS 3/11HCHEHHS OTHOTUITHHUX ONepalliil 3 JOKyMEHTaMHu B OTHOMY
MicIi;
palfioHaJbHe pO3TalllyBaHHS B YCTAHOBI CTPYKTYPHUX MIAPO3ALTIB 1 poOOUHX MICIb.

4. Tlopsmok MOKYMEHTOOOITY B YCTaHOBI PETIAMEHTYETHCSI IHCTPYKIIEIO 3 JIIOBOJICTBA,
perinaMeHTaMu poOOTH 3 IOKYMEHTaMH, TIOJIOKEHHSIMH [P0 CTPYKTYPHI MiAPO3I1LTH, TOCAT0BUMHU
THCTPYKIIISIMH.

5. OcobnuBocCTI OpraHizallii eJIeKTpPOHHOIO JOKYMEHTO00Iry BU3HAYaIOThCs 1HCTPYKIIEO 3
TIJIOBOJICTBA YCTAHOBH, IO PO3POOIIIOETHCS 3 YpaxyBaHHSAM BHUMOT 3aKOHOAABCTBA, a TaKOXK
XapaKTePUCTUK TEXHIYHHX 1 MPOrpaMHUX 3ac00iB, 10 ()YHKIIOHYIOTh B YCTaHOBI.

{Ihynkm 5 enasu 1 posoiny Il i3 3minamu, enecenumu 32i0no 3 Hakazom Minicmepcmea
tocmuyii Ne 1827/5 6io 12.06.2018}

6. Y pa3i BOpOBa/KEHHS B YCTaHOBI CHCTEMH aBTOMAaTH3allli MiTOBOACTBa ab0 CHUCTEMH
€JIEKTPOHHOTI'O JIOKYMEHTOOOITY ciy’k0a AUIOBOJICTBA pa3oM 31 CTPYKTYPHUM MiAPO3I1I0M
(mpariBHUKOM), IO BIJAMOBiZa€ 3a aBTOMATH3AIlI0, pPO3pOOJsiE perjJaMeHTH podoTH 3
JOKYMEHTaMU B €JIEKTPOHHIN (popmi.

7. Opranizaiiisi JOKYMEHTOOOITy y pa3i 3aCTOCYBaHHS 3ac00iB aBTOMATH3aIlil JA1JIOBOJICTBA
MMOBHUHHA 3a0€3MEUYUTH CyMICHICTh TPAJUIIIHHOTO Ta aBTOMATHU30BAHOI'O CITOCOOIB OMPAIFOBAHHS
JOKYMEHTIB 13 MOXJIMBOCTSIMU 3aC00iB aBTOMATH3AaIli1 J1JIOBOJICTBA.

8. OOcsr NOKYMEHTO00Iry YCTaHOBH BH3HAYAETHCS CIIY>KOOIO J1IOBOJICTBA 3 ypaxyBaHHIM
yCIX TOKYMEHTOINOTOKIB 3a BIAMOBIIHUM nepion yacy (pik, KBapTa).

[TinpaxyHOK KUIBKOCTI JOKYMEHTIB 3/IHCHIOETBCS 32 PEeCTpallifHuMu (hopMaMH BXiJTHUX,
BHYTPIIIIHIX, BUXITHUX JOKYMEHTIB y MICIISIX 1X peecTpaiiii.

3a oguHUILIIO 00ITIKY OepeTbes JOKYMEHT. PO3MHOXKeH1 IpUMIPHUKH, ONIPpaI[bOBaHi CIIy>K0010
JIOBOJICTBA, MiJIPaXOBYIOTHCSI OKPEMO Ha OCHOBI MPUHHATOI B YCTaHOBI CHCTEMH OOJIKY
JIOKYMEHTIB.

9. IlimcymKoOBI aHi mpo 00CAT JOKYMEHTOOOITY aHaI3yIOThCS, Y3arallbHIOKOTHCS CITYXKO00K0
J0BOJICTBA 32 (hOPMOIO, HABEJACHOI B J10aTKy 3 10 1uX [IpaBwil, 1 MogaroThesl KEPIBHUKY
YCTaHOBU B YCTAHOBJICHOMY HUM TOPSIKY .

2. llpuiiMmaHHs, NEPBUHHE ONPANIOBAHHS JOKYMEHTIB Ta IX
nonepeaHin po3rJasa

1. JIoctaBka TOKyMEHTIB JI0 YCTAaHOBH 3/11HCHIOETHCS, SIK TPABHJIIO, 3 BAKOPUCTAHHSIM 3aC001B
MIOIITOBOTO 3B’SI3KY Ta €IEKTPO3B’S3KY, @ TAKOXK KYp €PCHKOIO Ta ()i’ €repChKOI0 CIIy:KOaMHU.

2. Yci 1OKyMEHTH, 10 HAAXOAATh O YCTAaHOBH, MPUUMAIOTHCS IIEHTPAII30BaHO B CIyKO1
Ji7I0BOJICTBA (€KCIICIMIIIT).


https://zakon.rada.gov.ua/laws/show/z0721-18#n52

3. JIokyMeHTH, 110 HaJifuuM B HEpOOOUMH yac, MPUHMAIOTHCS YEProBUM IPALliBHUKOM
YCTaHOBH (32 HAsBHOCTi), SIKMH, HE PO3KPUBAIOYM KOPECIIOHJEHINIO, Tepenae ii B CIyxkOy
J1JI0OBOJICTBA HACTYITHOT'O poOOYOro JHS MiJ] PO3IHUCKY.

4.V pa3i HaAXOIKEHHS IOKyMEHTIB y CKaHOBaHii (opMi iX 1H(OopMallito po3IpyKOBYIOTh Ha
narepi i3 MpOCTaBJICHHSAM Ha BEPXHbOMY MOJI JTOKYMEHTa Haanucy «OTpUMaHO B €JeKTPOHHIH
dhopmix.

{Ilynkm 4 enasu 2 posoiny Il 6 peoaxyii Haxazy Minicmepcmea rocmuyii Ne 1827/5 6io
12.06.2018}

5. ®akT HaAXOMKEHHS JIOKyMEHTa J0 YCTAaHOBH OOOB’S3KOBO (IKCYEThCS HUIIXOM
IIPOCTABJICHHS Ha BXIJHUX JOKYMEHTaX BIMITKH NMPO HOr0 HAIXOJKEHHS O YCTaHOBH, sKa
MPOCTABISIETECS BiJ pykH abo 3a JOMOMOTOI0 INTaMIla, aBTOMATHYHOTO HyMmepaTopa Ha
JUIBOBOMY MOJIi y MPaBOMY KyTi HMKHBOTO MOJISI MEPUIOrO apKyllla OpHUriHANIYy IOKyMEHTa.
EnemeHTaMn 3a3HaYEHOTO PEKBI3UTY € CKOpPOYCHE HAMEHYBaHHS YCTaHOBH - OJIep)KyBada
JIOKYMEHTA, peecTpaliiiauii iHaekc, aara (y pasi moTpedu - roauHa 1 XBUJIMHH) HAIXOHKCHHS
JOKYMEHTa. Y pa3l 3aCTOCYBaHHsI aBTOMAaTH30BaHOI CUCTEMH peecTpallii 3a3HaueHa iHdopmalis
HaHOCHUTbHCA 32 JOIOMOTOI0 IITPUX-KOJY.

6. IlepBuHHE oOmpalfOBaHHS ITOKYMEHTIB Yy CIIy)O1 JUIOBOACTBA Iepeadadae IMepeBipKy
MIPAaBUJIBHOCTI JOCTABKU KOPECTIOHACHIIIT Ta ii I[1JIICHOCTI.

JlokyMeHTH, HaJlicllaHl He 32 a/Ipecolo, MOBEPTAIOThCs BIANPABHUKOBI 0€3 X pO3IIIsy.
Po3kpuBaroTbest BCi KOHBEPTH, 32 BUHATKOM THX, L0 MalOTh Hanuc «OCOOUCTON.

7.Y pasi BIACYTHOCTI 10AaTKIB, 3a3HAYEHUX Y IOKyMEHTI, 200 OKpEMUX apKyIIiB, a TAKOX 32
HasBHOCTI MNOMWIOK B O(OPMJIEHHI JOKYMEHTa, IO YHEMOXJIMBIIOE HOro BHUKOHAHHS
(BIACYTHICTh MIANHUCY, BIIOUTKA Ie4yaTKu, Ipudy 3aTBEpPKEHHS TOWIIO), JIOKYMEHT He
peeCTpyeTbCs 1 INOBEPTAETHCS BIAMPABHUKOBI 13 3a3HAUYEHHSAM MPUYMHM TIOBEPHEHHS Ta
MOBIAOMJISIETbCSI IPO MOBEPHEHHS J0KyMeHTa TenedoHoMm. Ilpyu 1mpoMy BiIIpPaBHUKOBI MOXeE
HA/ICWJIATUCS TMCHbMOBUH 3allUT, y TAKOMY pa3i Ha JOKYMEHTI pOOUTHCS BiJIMOBiIHA BiIMITKA 13
3a3HAYEHHSM JIaTU 3amuTy (PO3MOBH TeIe(POHOM), MTOCAAM Ta MPI3BHINA 0COOH, SIKi 3p00JIEHO
3aIuT, NANKUCY, PO3MH(PYBaHHS HIAMUCY 0COOH, sIKa 3/11HCHIIIA 3aIIHT.

3a3HaueHi B ab3alli MepriomMy I[bOT0 MyHKTY JOKYMEHTH PEECTPYIOTHCS, SKIIO 0COOIMBOCTI
iX po3MJIsily BU3HAYCHI CIICI[IaTbHIMH aKTaMH 3aKOHOJABCTBA Y BIANOBIIHUX cepax.

VY pa3i NomKoKEHHs] KOHBEpTa pOOUTHCS BiJIMOBIAHA BIIMITKA Y TIOIITOBOMY PEECTPI.

Y pa3i BiJCYTHOCTI, HENUIICHOCTI BKJAJeHb BHACTIOK TIOIIKO/PKCHHS KOHBEPTA,
yhnakKyBaHHs, 10 ITPU3BEIIO 10 HeMO)KJ'II/IBOCTi MMPOYNUTAHHA TCKCTY NOKYMCHTA, CKIAAA€ThCA aKT Y
JBOX MPUMIPHUKAX, OJWH 3 IKUX HAJICHJIAETHCS KOPECIIOHACHTY, a IHINN 30epIracThCs y CITykO0i
IJIOBOJICTBA.

{Ilynkm 7 enasu 2 posoiny Il é pedakyii Haxazy Minicmepcmea ocmuyii Ne 1581/5 6io
21.04.2022}

8. AZpecHi SpIUKH PEKOMEHIOBAaHUX KOHBEPTIB 1 MAKeTiB 30epiratoTbes 1 AOAAIOTHCS 10
JTOKYMEHTIB, a TaKOX KOHBEPTH, KOJM JIMIIE 3a KOHBEPTOM MOKHA BCTAHOBUTH aJpecy
BiJIIIPAaBHUKA, YaC BIAMPABICHHS Ta OJIEpKaHHS TOKYMEHTa, a00 KOJIM B KOHBEPTI BiICYTHI OKpeMi


https://zakon.rada.gov.ua/laws/show/z0721-18#n53
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https://zakon.rada.gov.ua/laws/show/z0446-22#n104
https://zakon.rada.gov.ua/laws/show/z0446-22#n104

JOKYMEHTH, a00 BCTAaHOBJIEHO HEBIJAIMOBIAHICTH HOMEPIB JOKYMEHTIB HOMEpaM, 3a3HaYCHUM Ha
KOHBEpTI.

9. JIOKyMEHTH MiJUIAraloTh IMONEPEeIHbOMY pO3IJsILy B CIykOi IUTOBOACTBA y NEHb iX
HAJXO/KEeHHS a00 B EepIINil HACTYITHUN poOOYHii AeHb y pa3l HAIXOHKEHHS 1X MICHIs 3aKIHYEHHS
poOOYOro AHA, Y BUXIHI Ta CBATKOBI HEPOOOUI JHI.

JlopyueHHs yCTaHOB BHUILIOTO PiBHS, TeJIeTrpamHu, TeiaepoHOrpaMu po3risaaloThCs HeraiHoO.
10. MeToro momnepeTHbOro PO3TIIsALy TOKYMEHTIB €:

BUOKPEMJICHHSI TaKuX, MI0 MOTPeOyIOTh OOOB’SI3KOBOTO PO3TJIISLYy KEPIBHUKOM YCTaHOBH,
HOro 3aCTYITHUKaMH a00 CTPYKTYPHUMHU MiJIPO3/1IaMHu;

B1J101p JOKYMEHTIB, 110 HE MiJUISraloTh peecTpallii ciyk0010 IIJIOBOJCTBA, a TAKOX TaKUX,
1110 TMePeal0OThCs VISl peecTpallii CTPYKTYPHUM MiIpO3/iIaM.

11. OOOB’SI3KOBOMY pO3IJIAy KEPIBHUKOM YCTaHOBH IJIATAIOTh 3aKOHW YKpaiHW,
nocraHoBu BepxoBHoi Pagu Ykpainu, aktu Ta nopyuyenns [Ipesunenta Ykpainu, aktu Kabinery
MinictpiB Ykpainu, nopydenns [Ipem’ep-minictpa Ykpainu, aktu BepxoBHoi Pagun ABToHOMHOT
Pecny6niku Kpum ta Pagu minictpiB ABTroHOMHOI PecmyOmiku Kpum, meHTpaabHUX 1 MicLIeBUX
OpratiB BUKOHABYOI BIIaAH (aji - aKTH OpraHiB Aep>KaBHOI BJIaJu, OpraHiB Biagu ABTOHOMHOI
Pecrry6niku Kpum Ta 1opydeHHS BUIIHMX [TOCAIOBUX 0Ci0), @ TAKOXK 3aITUTH 1 3BEPHEHHS HAPOTHUX
JenyTaTiB YKpaiHu Ta AemyTaTiB MICLEBUX paj, KopecnoHneHuis BepxoBuoi Pamu Ykpainm,
Anminictpanii [Ipe3unenra Ykpainu, KaGinery MinictpiB Ykpainu (nani - 3anuT, 3BEpHEHHS, a
TakoX KopecnoHaeHIiss BepxoBHoi Pamm VYkpainu, Apaminictpanii IIpesumenta VYxkpaiuw,
Kab6inery MinicTpiB YkpaiHu), KOPECIIOHJEHIiS, 0 HAJAXOAUTH BiJl YCTAHOB BHIIOTO PiBHS,
pILIIEHHST OpTraHiB MICIIEBOTO CaMOBPSyBaHHs, a TAKOXK HAWBaKJIUBIIII JOKYMEHTH, SIKI MICTATh
iH(pOpMaIit0 3 OCHOBHHUX MHUTAHb TiSUTBHOCTI YCTAaHOBH 1 MOTPEOYIOTH BUPIIIEHHS 0e31ocepeIHbo
KEPIBHUKOM.

[Hm1 mokyMeHTH mepenaroThbesi 3aCTyIMHHKaM KepiBHHKA a00 CTPYKTYpPHUM IIiIpO3aijiaM
(BMKOHABIISIM) BIJIIIOBITHO A0 iX ()YHKIIOHAJTIBHUX 00OB’SI3KIB.

12. ITig 9ac monepeaHpOro po3risily JOKYMEHTIB BPaXOBYIOThHCS IOBHOBAKECHHS CY0 €KTIB
pO3TIsiAYy KOPECHOHMEHI], TependaueHi B MONOXKEHHSX (CTaTyTax) MpPO YCTAaHOBY Ta B
MOJIOXKEHHSX MPO CTPYKTYPHI MAPO3IIITH, POMOPSAINX JOKYMEHTAX MPO PO3MOia 000B’3KIB
MK KEpIBHUKOM YCTaHOBM Ta WOTO 3aCTyIHUKaMH, MOCAJAOBUX I1HCTPYKIISX, a TaKOX
Kiacuikatop NUTaHb MiSTILHOCTI yCTaHOBH, HOMEHKJATypa CIIpaB, CXEMH IPOXOKCHHS
JIOKYMEHTIB.

3. PeecTpanisi 10KyMeHTIB

1. Ciy:x00BH# TOKyMEHT, OTPUMAHUI YCTAaHOBOIO a00 CTBOPEHHI HEIO, y TOMY YHCII IS
BHYTPIIIHBOTO KOPUCTYBAHHS, BBAKAETHCS BHECEHUM /10 TOKYMEHTALIHHOTO (DOHAY YCTaHOBH 3
MOMEHTY HOro peectpariii.

Peectpaniss TOKyMEHTIB NMPOBOAUTHCS 3 METOIO 3a0e3NedyeHHs iX OOJiKy, KOHTPOJIO 3a
BUKOHAHHSIM 1 ONEPAaTHBHUM BUKOPHCTAHHSAM HasBHOI B JOKYMEHTax iH(opmarii 1 mojsrae y
BE/ICHHI 3amucy OOMIKOBUX JaHUX MPO JOKYMEHT 3a BCTAHOBJIEHOI YCTAHOBOIO PEECTPALIHHOIO
dbopmoro, sKkuM (IKCY€eThCs (PaKT CTBOPEHHS, BIAMPABICHHS a00 OACpKaHHS JOKYMEHTA, MIJITXOM



MPOCTaBJICHHS HA HBOMY PEECTPALIHOTO 1HIEKCY 3 MOJaJIbIINM 3aIIUCOM Y 3a3HayeHuX hopmax
HEOOXITHUX BIJIOMOCTEH MPO TOKYMEHT.

2. Ilix gac peecTpariii TOKyMEHTIB B YCTaHOBI HEOOX1THO TOTPUMYBATHUCS TAKMX BUMOT:
JIOKYMEHTH PEECTPYIOThCS HE3aJIEXKHO B1Jl clIoco0y iX JOCTaBKH, Mepeiadl Y1 CTBOPEHHS;
JIOKYMEHTHU PEECTPYIOThCA 32 JOKYMEHTONOTOKAaMU (BX1JH1, BUX1/IH1, BHYTPIIIIHI);

JIOKYMEHTH PEECTPYIOThCS JIMIIE OJUH pa3 (BXiAHI - Y JeHb HAJIXO/HKCHHS a00 He Ti3HiIe
HACTyImHOTO po00Yoro AHS (SKIIO JOKYMEHT HaJIIMIIOB Y HEpoOOUYHMi yac), CTBOPIOBaHI - y JICHb
TIITICaHHS 200 3aTBEPHKCHHS );

y pasi nepegadi 3apeecTpOBaHOTO JJOKYMEHTA 3 OHOTO CTPYKTYPHOT'O MiAPO3LTy J0 1HILIOTO
HOBUII peecTpaliiHuil 1HIEKC Ha JOKYMEHTI He MPOCTaBISAETHCS;

JIOKYMEHTHU PEECTPYIOTHCS 3a TPyIIaMU 3aJIe)KHO BiJl HA3BH BUY, aBTOPA 1 3MICTY IOKyMEHTIB;
OKPEMO PEECTPYIOTHCS:

aKTH OpraHiB Jep>KaBHOI BIaaM, opraHiB Biaau ABToHOMHOI PecnyOmiku Kpum Ta
JOPYYEHHSI BUIIMX MOCAZOBUX OCI0, 3amMTH, 3BEPHEHHS, a TAaKOK KOPECHOHJeHIis BepxoBHOI
Panu Ykpainm, no Haaifom 10 yCTaHOBH;

PO3MOPsIIUl JOKYMEHTH 3 OCHOBHUX IMUTAHb AISUIBHOCTI YCTAaHOBH;
pO3MOPSAYL JOKYMEHTH 3 aJIMiHICTPATUBHO-TOCIIOIAPCHKUX IMUTAHb;

PO3MOPSAYL JOKYMEHTH 3 KaJIpOBHX MUTaHb (0COOOBOTO CKIay) (BIAMOBIIHO 10 TX BUIIB Ta
CTpPOKIB 30€piraHHs);

pilIeHHs KOJeTialbHUX OpPTaHiB;

aKTH peBi3ii (P iHAHCOBO-TOCIOAAPCHKOTL JiSUIBHOCTI;
OyXraJITepChKi TOKYMEHTH,

3asBKU Ha MaTeplaJlbHO-TEXHIYHE MOCTaYaHHS;
CITy)00BI THCTH;

3BEPHEHHS T'POMAJISIH;

3aMUTH Ha 1HPOPMAIIiIO;

{A63ay sicimnaoyamuii nynkmy 2 enaeu 3 po3oiny Il ¢ peoakyii Haka3zy Minicmepcmea
rocmuyii Ne 1581/5 6io 21.04.2022}

¢dakcorpamu (mamepoBi KOmii JIOKYMEHTIB, TIiepefaHi 3 BHKOPUCTAHHSIM 3aco0iB
(aKCUMIUIBHOTO 3B’S3KY);

JOKYMCHTH, 110 NCPEAAOTHCS CJICKTPOHHOIO ITOIITOKO Y CKaHOBaHIi (I)Ole

{A63ay 0saoysmuil nynkmy 2 enasu 3 po3oiny 111 é peoaxyii Haxasy Minicmepcmea rocmuyii
Ne 1827/5 6io 12.06.2018}

3. PeecTpallito JOKyMEHTIB IPOBOJUTH LIEHTPAII30BAHO CIIy>k0a JIIJIOBOJICTBA.
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{A63ay nepwuii nynkmy 3 enaeu 3 posoiny Il 6 pedaxyii Haxazy Minicmepcmea ocmuyii Ne

1581/5 6i0 21.04.2022}

CTpyKTypHI MigpO3IiM YCTAHOBU PEECTPYIOTH CTBOPEHI HUMHM JIOMOBiIHI Ta CIykO0Bi
3aIHCKH.

{Ab3ay Opyeuti nynkmy 3 enasu 3 po3oiny Il 6 peoakyii Haxazy Minicmepcmea iocmuyii Ne
1581/5 6i0 21.04.2022)

[HI11 TOKYMEHTH, 1110 CTOCYIOThCS HAPSAMIB JISUTbHOCTI CTPYKTYPHHX IiIPO3/1UIIB YCTaHOBH,
MOKYTbh PEECTPYBATHUCS B LIUX CTPYKTYPHUX MiJIPO3/LIAX.

He nipnsraroTe peecTpallii ci1y>k0010 A1JI0BOACTBA JOKYMEHTH, 3a3Ha4€H1 y J0JaTKy 4 10 X
IIpaBuir.

4. Micue peectpalii OKpeMHX TPyl JOKYMEHTIB (Haka3u (pO3MOPSKEHHS) 3 KaJpOBHUX
nuTaHb (0COOOBOTO CKIIamy), JOTOBOPH, 3BITH, MPEHCKYpPaHTH, 3asBH MPAI[IBHUKIB TOIIIO)
BU3HAYA€THCS B IHCTPYKIIT 3 11JIOBO/ICTBA YCTAHOBH.

{Ihynkm 4 enasu 3 posoiny Il i3 3minamu, enecenumu 32i0no 3 Hakazom Minicmepcmea
tocmuyii Ne 1581/5 6io 21.04.2022}

5. Ilig uac peectpalii JOKYMEHTY HaJaeThcsi YMOBHe LHdpoBe (iTepHO-LU(DPOBE)
MO3HAYEHHS - peecTpaliiinuil inaexc. EnemenTamu peecTpaiiitHoOro iHAEKCY € MOpsIKOBUN HOMED
JOKYMEHTa y MEXax IpylH JJOKYMEHTIB, III0 PEECTPYIOThCSA, IKUHM TOMIOBHIOETHCS 1HIEKCAMH, 1110
3aCTOCOBYIOTHCS B YCTaHOBI, 30KpeMa iHIEKCaMH 3a HOMEHKJIATYpPOIO CIPaB, CTPYKTYPHOTO
MiAPO3a1Ty, KOPECTIOHACHTIB, MOCaJA0BUX 0Ci0, SKI pO3rNAJAlOTh a00 MiAMUCYIOTh JOKYMEHT,
BHKOHABIIIB, MUTAHb JISUTBHOCTI IKMX CTOCYETHCS IOKYMEHT, TOIIIO.

Jis BXiTHUX JTOKYMEHTIB peecTpauiiHUi 1HAEKC CKIANAETbCs 3 MOPAIKOBOIO HOMEpa Ta
IHJEKCY 3a HOMEHKJIATYypOK CIpaB a0 IHIIOTO IHJAEKCY, IO 3aCTOCOBYETHCS B YCTAHOBI,
Hanpuxan: 123/01-12, ne 123 - nopsinkoBuii Homep, 01-12 - iHAEKC cipaBu 32 HOMEHKJIATYPOIO.

VY BHXIIHOTO JOKyMEHTa pEECTpallifHUM 1HAEKC MOXKE PpO3MIIlyBaTHCh Y 3BOPOTHIN
MOCJTIIOBHOCTI - 1HJEKC 32 HOMEHKJIATYpolo crpaB (y pa3i MOTpeOH MOXe 3a3HA4aTHUCA TaKOXK
HIIMH 1HJEKC, 1110 3aCTOCOBY€ETHCS B YCTAHOBI) Ta MOPSAIKOBHI HOMep, Hanpukiaa: 02-10/457, ne
02-10 - irAeKC crpaBy 32 HOMEHKJIATYPOIO, 457 - OPSIKOBUI HOMED.

3 METOI0 pO3pi3HEHHS IPYI JOKYMEHTIB JI0 PEECTPAIIIITHOTO 1HIEKCY JOJAETHCS BIIMITKA, SIKa
ckiamaeTees 3 Jitep, Hanpukman: 820/03-15 JICK, ne JICK 3acTtocoByeThbCsi mjisi TMO3HAYEHHS
JOKYMEHTIB 3 rpudoM «/[1s1 ciy>k00BOT0 KOPHCTYBAHHS.

SIKII0 MOKYMEHT MiATOTOBJICHO ABOMa 4YM OiNbII€ YCTAaHOBAMH, PEECTPAIIHHUN 1HIEKC
BKJIIOUAE 1HAECKCH KOXKHOI 3 IIUX YCTAHOB, SIK1 IPOCTABIISAIOTHCS Yepe3 NPaBOOIUHY MOXUITY PUCKY
B IIOCJTIJIOBHOCTI, B SIKil IOKyMEHT IiITMCAHO HOro aBTOpamMu, Hanpukiaa: 51/82 - mist cninbHUX
posmnopsiiuux JokyMeHTiB a6o 03-11/750/02-04/248 - s ciijIbHUX JTUCTIB.

Peectpauiiinuii iHIeKC pO3NOPSAUNX JOKYMEHTIB Ta JIESKUX BHYTPIIIHIX JTOKYMEHTIB (aKTH,
MPOTOKOJIM, JOTOBOPH TOMIO) CKJIATAETHCS 3 TOPSIKOBOTO HOMEpa y MeXaX POKy. 3 METOo
PO3pi3HEHHS TPyN HakasiB (PO3MOPSKEHb) 3 KaJIPOBUX MUTaHb (OCOOOBOTO CKIIATy) KOKHOTO
BHIIy J0 TOPSAKOBOTO HOMEpA MOKE J0JaBaTHCsS JITepHHH iHAEKC. CHcTeMa TakuX 1HACKCIB
PO3pPOOIIIETHCS YCTAHOBOIO.
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Micue po3ralryBaHHS peeCcTpaliitHOro 1HAEKCY Ha TOKYMEHTI 3aJIe)KHUTh Bijl BUy OJaHKa Ta
BUJy TOKYMECHTA.

6. Y pasi 3acTocyBaHHS AaBTOMAaTH30BaHOi CHUCTEMHU pEECTpallii JOKYMEHTIB MOXKe
BUKOPHUCTOBYBATHUCS IITPUX-KOJ. JIJIs1 BUX1THUX IOKYMEHTIB IITPUX-KOJ] BKJIIOUAE PeeCTpalliiiHui
1H/IEKC 1 JaTy JOKYMEHTa Ta PO3TalllOBYEThCS y Mekax, 3azHaueHux y JCTVY 4163:2020 nns
PEKBI3UTIB OJIaHKA.

{Ilynkm 6 enasu 3 posodiny Il i3 3minamu, enecenumu 32iono 3 Hakazom Minicmepcmea
rocmuyii Ne 1581/5 6io 21.04.2022}

7. B yctaHoBax MOXe€ 3aCTOCOBYBAaTHCh OJHA 3 TpPhoX (OpM peecTpallii TOKyMEHTIB -
KypHaJbHa, KapTKOBa Ta aBTOMAaTHU30BaHA (3 BHUKOPUCTAHHSAM CIIELIATbHUX KOMII IOTEPHUX

mporpam).

KypHaneHy popmMy peecTparlii JOKyMEHTIB JOLIIHHO BUKOPUCTOBYBATH JIUIIIE B YCTAHOBAaX
3 00csAroM JAOKYMeHTOo00iry mo 600 MOKYMEHTIB Ha pPiK, BUKOPHCTOBYIOUM (OPMHU KypHAIIB,
HaBeJIeH] B oaTkax 5 - 7 no uux [IpaBum.

8. KaprtkoBa ¢opma peectpallii JOKYMEHTIB IMepeadadyae 3amoOBHEHHS peecTpalliitHo-
MOHITOPHUHIOBUX KapTOK, 3 SIKUX (OPMYIOTHCS TOBIAKOBI 1 KOHTPOJIbHI KaPTOTEKH.

KinbpKiCTh TNPUMIPHUKIB KapTOK BU3HAYAETHCS YCTAHOBOIO 1 3aJI@XKHUTh BiJ pIBHSA
LeHTpasti3alii oprasizaiii JiJI0BOJCTBA, KUIBKOCTI BAKOHABIIB JIOKYMEHTA Ta KUTBKOCT1 KapTOTEK
B YCTaHOBI.

Sk nmpaBuI10, pO3APYKOBYIOTHCS TPU MPUMIPHUKHU KapTOK: JABA - PO3MILIYIOTECS B JOBIKOBIM
1 KOHTPOJIbHIN KapTOTEKax, OAMH - IePEJAEThCSl BAKOHABIIIO PAa30M 13 JOKYMEHTOM.

KapTku BUTOTOBIIAIOTHCS Ha HITbHOMY mamnepi ¢popmary AS (210 x 148 mm) ab6o A6 (105 x
148 mm).

9.V pasi BupoBa»)keHHs aBTOMAaTHU30BaHO1 OPMU peecTpalii T0KyMEeHTIB (pOpMyeThCS OaHK
peecTpaliifHUX JJaHUX B €JIEKTPOHHIN (opMi, a 3a HassBHOCTI JIOKAJIBHOT MEPEeXi - LIEHTPAIbHUI
0aHK peecTpaliiHUX JaHUX JUIsl BUKOPUCTAHHA MpaliBHUKaMK 1HGOpMalii npo BCi JOKYMEHTH 1
Micie iX po3TalryBaHHS.

10. Y pa3si 3acTocyBaHHs KapTKOBOi 200 aBTOMaTH30BaHOI (popMU peecTpallii BCiX KaTeropii
JTOKYMEHTIB (BXiTHHMX, BHUXIJHUX, BHYTPIIIHIX) O()OPMIIIOETHCS pEECTPALiiHO-MOHITOPUHIOBA
KapTka, GopMmy sikoi HaBeneHO B J01aTky 8 mo mux IlpaBumi, i3 3a3HadeHHSIM O00OB’SI3KOBUX
PEKBI3UTIB, 110 HaBeIEHI B 101aTKy 9 g0 1ux [IpaBu.

VY pa3i notpebu nepernik 000B’SI3KOBUX PEKBI3UTIB peeCTpalliiHO-MOHITOPUHIOBOI KapTKU
Moke OyTH nonoBHEHO. [lopsnok poO3MilIEHHS PEKBI3UTIB y pPEECTpaliiiHO-MOHITOPUHIOBIM
KapTIli BU3HAYAETHCS IHCTPYKIIEIO 3 JIIIOBOJICTBA YCTAHOBH.

{A63ay opyeuit nynkmy 10 enasu 3 po3oiny 111 6 peoaxyii Haxazy Minicmepcmea rocmuyii Ne
1581/5 6i0 21.04.2022)

4. Opranxizauis nepeaavi JOKyMeHTIB Ta iX BUKOHAHHSA
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1. 3apeecTpoBaHi IOKYMEHTH TEPENAlOThCS HA PO3IJIS]] KEPIBHUIITBA YCTAHOBU B JICHB iX
HA/IXO/DKEHHS a00 HACTYITHOT'O poO0YOro JIHS y pa3i HaIXOPKEHHS JOKYMEHTIB Y HEpOOOUHiA yac.
Tenerpamu, TenegoHOrpaMu Ta iHIII TEPMIHOBI JOKYMEHTH TIEPEIAFOTHCS HETaiHO.

2. KepiBHUKY yCTaHOBM BiJpa3y HICIsl peecTpallii mepenarTbcs akTh OpraHiB AepiaBHOL
BJIaJl, OpraHiB Bnaau ABTOHOMHOI PecnyOmiku Kpum Ta nopydeHHs BHIIMX [TOCAJOBHUX 0Ci0,
3amUTH, 3BEPHEHHS, a TakKoX KopecmnoHeHlis BepxoBuoi Pamu VYkpainm, Anaminictparii
[Ipesunenta Ykpainu, KaGinety MiHicTpiB YKpaiHu, KOPECTOHACHINS, IO HAAXOIUThH Bij
YCTaHOB BUIIOTO PiBHS.

3. IOKyMEeHTH, PO3TJISIHYTI KEPIBHUIITBOM YCTAHOBH, TOBEPTAIOTHCS 3 PE3OJIOLIEI0 MO0 1X
BUKOHAHHS B CITy>KOY JUJIOBOJICTBA, sIKa 3/IIMCHIOE Mepeady TOKYMEHTIB Ha BUKOHAHHSI.

JIOKyMEeHT, BUKOHAHHSI SIKOTO JOPYUYEHO KUIBKOM CTPYKTYpPHHUM HiApPO3IiIaM, Moxe OyTH
nepeaHnii BUKOHABLAM Yy MOPAIKY BU3HAUEHHS 1X y pe30rolii a00 0HOYACHO y BUIJISII KO
3 meperadyero OpHUriHady TOJOBHOMY BHKOHABLIIO, BU3HAYEHOMY B PE3OJIOLIl mepmuM. Y pasi
BIIPOBA/PKEHHSI €JIGKTPOHHOI'O JTOKYMEHTOOOITY ~CIIBBUKOHABII OTPUMYIOTh JOKYMEHT B
€JIEKTPOHHIH popmi.

4. ®axT nepenavi JOKYMEHTIB BUKOHABIIM (PIKCY€ETHCS UIIXOM MPOCTABICHHS BiIOBITHOT
BIIMITKH B peecTpaniiHiii ¢popMi i3 3a3HaUYCHHAM 1H(POPMAIIil PO BUKOHABIIIB, IKHUM IEPEIaHO
OpUTIHAJ JIOKYMEHTA Ta HOTro KOIIii.

5. Ilepenava 1OKyMeHTa 3 OJTHOTO CTPYKTYPHOTO MiAPO3ALTY /10 1HIIOTO 3/11HCHIOETHCS Yepe3
ciyx0y JIJIOBOJACTBA, sIKa TMPOCTABIIS€ BIANOBIAHI BIAMITKM Yy peecTpauiiHuX Qopmax.
JIOKyMEHTH, BUKOHAHHS SKUX Nepe0yBae Ha KOHTPOJi, MEpearoThcs A0 1HIIUX CTPYKTYPHUX
MiIpO3ALUTIB 200 1HITUM BUKOHABISIM TUTBKH 3 TIOBIJJOMJICHHSIM TIPO 1€ CIIYK01 KOHTPOJIIO.

[lepenaua TOKYMEHTIB y MeXaX CTPYKTYPHOTO MigpO3ALTy 3IIHCHIOETBCS dYepe3 ocoly,
BIJIMOB1IAJIbHY 32 J1JI0BOJICTBO B CTPYKTYPHOMY MIAPO3/LIi (CEKpeTaps).

6. 32 BUKOHAHHS JIOKyMEHTa BIJNOBIAAIOTh 0COOHU, 3a3HAaYEH] Y pO3MOPATIOMY JTIOKYMEHTI,
PEe30JII01IiT KepIBHUKA YCTAaHOBH, Ta MPAL[iBHUKH, IKUM 0€3MOCEPEaHbO JOPYyUYECHO BUKOHAHHS.

['onoBHUII BUKOHaBEIb OpraHi3oBye poOOTY CHIBBUKOHABIIIB, 30KpeMa BHU3HAYA€ CTPOKH
MOJIaHHS HUMU TPOTIO3HIIIH, TOPSIOK MiATOTOBKH, TOTOKEHHS MPOCKTY TOKYMEHTA.

CrniBBHKOHABII BiANOBIAAIOTH 32 MiJrOTOBKY Ha HaJEKHOMY DPIBHI Ta CBO€YACHE IMOJAHHS
rOJIOBHOMY BHKOHABLIO HPONO3MIH. VY pa3l HECBOEYACHOTO IOJAaHHSA MPOMO3UIIIH
CMIBBUKOHABLISIMU F'OJIOBHUH BUKOHABELb IHPOPMYE MPO 1€ KEPIBHUKA, KU Ha/1aB JOPYUYEHHS.

7. BukoHaHHs IOKyMEHTa Tiependadae 30MpaHHs Ta OINpaloBaHHs HeoOXiaHo1 iH(opmarrii,
MiATOTOBKY TPOEKTY BIANOBIAI Ha JOKYMEHT YU HOBOTO JOKyMEHTa, HOro o¢opMIIECHHS,
Y3TO/DKCHHSI, TOJAHHS I TiANUCaHHs (3aTBEP/KEHHS) KEPIBHUKOBI YCTAaHOBHU, y JESIKHX
BUIMA/IKaX - KEPIBHUKOBI CTPYKTYpPHOTO MiAPO3JLTY, @ TAKOX y pa3i MOTpeOH - MIATOTOBKY JUIS
TIEpeCUIIaHH apecary.

8. JIokyMeHT MoAa€eThCs Ha MiIMUC PA30M 3 TOKyYMEHTaMU, Ha BUKOHAHHS YU Ha TIACTaB1 SKUX
MOro CKJIaJIeHO.

{Inasy 4 po3oiny Il donosuero nosum nynkmom 8 3eiono 3 Haxazom Minicmepcmea rocmuyii
Ne 1581/5 6io 21.04.2022)
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9. SIkIo MOKYMEHT HAJICHUJIAETHCS JI0 KUIBKOX YCTAHOB, SIKI HE € KOPUCTYBa4aMH CHCTEMHU
€JIEKTPOHHOI B3a€MO/Iii OpraHiB BUKOHABYOI BJaJH, MICIIs HOTO peecTparllii ciryx0a AiT0OBOACTBA
OpraHi30By€ BUTOTOBJICHHS HEOOX1THOI KUITBKOCTI IPUMIPHHKIB.

{Inasy 4 po3oiny Il oonosueno nosum nynkmom 9 3eiono 3 Haxazom Minicmepcmea rocmuyii
Ne 1581/5 6io 21.04.2022)

10. IpariBHUK, BIAMOBIATBHUN 32 BAKOHAHHS JOKYMEHTA, Y Pa3i BIAIMYCTKH, BIAPSKEHHS,
3BUTBHEHHA 3000B’S3aHUI TepenaTH IHIIOMY TMPAlliBHUKOBI 3a TMOTO/DKEHHSM 31 CBOIM
Oe3rmocepeIHiM KEPIBHUKOM yC1 HEBUKOHAHI JIOKYMEHTH Ta MOiH(GOPMYBATH CITy>XKOy KOHTPOJIIO
PO Tepenavy TOKyMEHTIB, BAKOHAHHS SKHUX repe0yBae Ha KOHTPOJIi, IHIIOMY BUKOHABIIEBI.

5. Opranizaniss KOHTPOJIIO (MOHITOPUHIY) 32 BUKOHAHHSIM JOKYMEHTIB

{3aconosok enasu 5 poszoiny Il ¢ peoakyii Haxazy Minicmepcmea rocmuyii Ne 1581/5 6io
21.04.2022}

1. KoHTposib (MOHITOPHHT) 3/IIMCHIOETHCS 32 BUKOHAHHSM 3aBJaHb, BU3HAYCHUX 3aKOHAMU
VYkpainu, nocranoBamu BepxoBHoi Pagu Ykpainu, ykasamu lIpesunenrta Ykpainu, aktamu ta
nopyueHasmu IIpesunenta Ykpainu, akramm KaGinery MinicTtpiB YkpaiHu, JAOpyYECHHSIMH
ITpem’ep-miHicTpa YKpainu, IpOTOKOIAMHU Hapa i rojoByBaHHsIM [Ipem’ep-minicTpa Ykpainuy,
[Tepmoro Bime-mpeM’ep-MiHICTpa, Bile-mpeM’ep-MiHicTpiB, Minictpa KaGinety MiHicCTpiB,
HepxaBHoro cekperapsi Kabinery MinictpiB, nmuctamu Odicy Ilpesunenra Ykpainu, I'onosu
BepxoBHoi Panu VYkpainum Ta i#oro 3acTynmHukiB (110 MoTpeOyrOTh HaJaHHS BIANOBIAI PO
pE3yJIbTATH 1X PO3IIIAAY), IMCTaMHU Y IOBHOBakeHOro BepxoBHoi Panu Ykpainu 3 npas joauHH,
3BEPHEHHSIMHU KOMITETIB, TAMYACOBHUX CHEIlialbHUX Ta TUMYACOBUX CIITYMX KOMiciid BepxoBHOi
Pagu Ykpainu, nenyratchkux Qpakuiii BepxoBHoi Pagu Ykpainu, 3BepHEeHHAMHU Ta 3aluTaMH
HapOJHUX JIeMyTaTiB YKpaiHu, Juctamu PaxyHKOBOI manaTtu, Mi>KHApOJHUMH 3000B’I3aHHIMHU
VYkpaiHn B pamkax CHiBpOoOITHHIITBa 3 MDKHApOJHUM BaJIIOTHUM (OHIOM, 3000B’SI3aHHIMHU
VYkpaian y cdepax €BpONEUCchKOI Ta €BpOATIAHTHYHOI 1HTETpallii, 30KpemMa CIPSIMOBAHHX Ha
BUKOHAHHS YTOJIU MPO acollialliio Mk YKpaiHoto, 3 OfHi€l CTOpoHH, Ta €Bporneiicbkum Coro30M,
€BpOMNEchbKUM CIIBTOBAPUCTBOM 3 aTOMHOI €Heprii Ta iXHIMHU JAep:KaBaMHU-YIEHAMHU, 3 1HIIOI
CTOPOHM, IHIIMX MDKHApOJHUX JOTOBOpiB YKpaiHM 3 MUTaHb €BPOINEHCHKOI iHTerpamii i
JIOMOBJIeHOCTeH MK YkpaiHoio Ta €C, plyHMX HallOHAJIbHUX mHporpaM B pamkax Kowmicii
Vkpaina-HATO, pimens Kowmicii Vkpaina-HATO y pamkax xaprii Ta [Hexmapauii npo ii
JIOTIOBHEHHSI, IHIIMX MDKHAPOJIHUX JoroBopiB MK YkpaiHoo Ta HATO Ta ynoBHOBa)XeHHMMH
opranamu HATO; wicismu OOH, OBCE, CpitoBuM 0aHKOM, E€BpONEHCHKUM OaHKOM
PEKOHCTPYKIi Ta PO3BUTKY, IHIIMMH MDKHApOAHMMM OpraHi3alisiMd B YacTHUHI L1JILOBOTO
BUKOPUCTaHHA TEXHIYHOI Ta JOHOPCHKOI JONMOMOTH, a TaKOX 3aBJlaHb, BU3HAYECHUX
pO3MOPATINMH  JTOKYMEHTaMH Ta JOPYYCHHSMH KEpIBHHITBA YCTAHOBH, PIIICHHAMHU
KOJIET1aJIbHOT'O OpraHy YCTaHOBH, IIOJI0 SKUX BCTAHOBJECHO CTPOKH iX BUKOHAHHS, 3allUTAaMH Ha
1H(pOopMalLlito.

{Ilynkm 1 enasu 5 posoiny Il 6 peoaxyii Haxazy Minicmepcmea rocmuyii Ne 1581/5 6io
21.04.2022}

2. OpraHnizalito KOHTPOJIIO 32 BUKOHAHHSM 3aBJaHb, BU3HAYEHUX B aKTaX OPTaHiB JAepKaBHOI
BJIaJu, opraniB Biaaau ABToHOMHOI PecnyOuiku Kpum Ta 1opyyeHHSX BHIIUX MOCAJ0BUX 0Ci0,


https://zakon.rada.gov.ua/laws/show/z0446-22#n119
https://zakon.rada.gov.ua/laws/show/z0446-22#n123
https://zakon.rada.gov.ua/laws/show/z0446-22#n123
https://zakon.rada.gov.ua/laws/show/z0446-22#n123
https://zakon.rada.gov.ua/laws/show/z0446-22#n123

3MIACHIOE TEPIIUI 3aCTYMHUK a00 3aCTYMHHUK KEpiBHMKA YCTaHOBU BIJIOBIIHO /10 PO3MOMALTY
(byHKIIOHATEHUX 000B’SI3KIB.

besnocepenHiii KOHTPOJIb 32 BHUKOHAaHHSM JIOKYMEHTIB TMIOKJIAQNAa€ThCS Ha CIYXKOy
JIOBOJICTBA a00 CiIy)0y KOHTPOJIO - CHEMiadbHUNA MiApo3ail abo MmocagoBy 0coly,
BiJIMOBIAANIbHY 32 3A1MCHEHHS KOHTPOJIIO.

Y CTpyKTypHHX TMiIpo3dinax Oe3MocepeHiii KOHTPOJb 3a BHUKOHAHHSM JOKYMEHTIB
3IIHCHIOE 0c00a, BIAMOBIZAIbHA 3a IIJIOBOACTBO.

3. TunoBi CTPOKM BUKOHAHHS JIOKYMEHTIB BCTAQHOBJIOIOTHCSI HOPMAaTHBHO-IIPABOBUMH
aKTaMu, a IHIUBIAYaJbHI - PO3MOPSAYUM JOKYMEHTOM YCTaHOBU ab0 pPEe30NIOLI€I0 KepiBHUKA
(CTPYKTYpHOTO HiAPO31LTY).

4. CTpoku BHMKOHAHHS BHYTPIIIHIX JOKYMEHTIB OOYHUCIIOIOTHCS B KaJCHIAPHUX JHSX,
MMOYMHAIOYH 3 JIaTH MiANMHCAaHHS (peecTpallii), a BXiTHUX - 3 JaTH HAIXOKEHHS (peecTpaitii).

SIKIo oCTaHHIN NEeHb CTPOKY BUKOHAHHS JOKYMEHTa IPHIIAJAa€ Ha HEpOOOYH JIeHb,
OCTaHHIM JHEM CTPOKY BHUKOHAHHS JOKYMEHTa BBaXKA€TbCsS MEPIIMNA poOOYMM JeHb Mmicis
HEpoOOUOro JHS.

5. JIoKyMeHT, B SKOMY HE 3a3HA4YC€HO CTPOK BHKOHAHHS, IMOBUHEH OyTH BUKOHAHUI HE
mi3Hime Hixk 3a 30 KaJeHAapHUX JTHIB 3 MOMEHTY HOT0 peecTpariii B yCTaHOBI, J0 SKOi HAIHIIIOB
JOKYMEHT.

3aB/aHHA, BU3ZHAYEHE Y CIIy’KOOBOMY JOKYMEHTI, BUKOHY€ETHCSl Y BCTAHOBJIEHUN CTPOK.

Skmio 3aBnaHHs moTpedye TEPMIHOBOTO BUKOHAHHS, 000B’ I3KOBO 3a3HAYAETHCS KOHKPETHHIHA
KIiHI[eBHH CTPOK BUKOHAHHSI.

6. CniBBUKOHABII 3000B’s3aHI MOJABAaTH MNPOMO3MII] TOJIOBHOMY BHUKOHABLIO MPOTATOM
NEepUIOi OJOBUHH CTPOKY, BIIBEACHOTO /Il BUKOHAHHS JOPYYEHHS, 3aB/IaHHS.

7. IHAMBiIyaNbHUE CTPOK BUKOHAHHS JOKYMEHTA MOYKE OyTH 3MIHEHHIl JIUIIIE 3a BKA3iBKOO
0caIoBoi 0co0H, sika HOro BCTAaHOBMIIA, @ Y pasi 11 BiICYTHOCTI - TOCaI0BOi 0co0H, siKa 11 3aMiIae.

V pa3i noTpedbu CTpOK BUKOHAHHA JOKYMEHTa MOXKe OyTH HPOJOBXKEHO 332 OOTPYHTOBAHUM
MIPOXaHHSIM BUKOHABIS, SIKE MOJAETHbCS HE MI3HINIE HDK 3a TpU poOOYMX AHI A0 3aKIHUECHHS
BCTaHOBJIEHOTO CTPOKY, a LIOJ0 JOKyMEHTa, B SIKOMY HE 3a3Hau€HO CTPOK, - JI0 3aKIHUYCHHS
TPUALATHIECHHOTO CTPOKY BiJ] 1aTH Horo peecrpariii.

VY pasi 3MiHH CTPOKIB BUKOHAHHS MPOCTABISIOTHCS HOBUI CTPOK, aTa i miamuc. BinmosigHi
3MIHU BHOCSITBCS JIO PEECTPAIlifHO-MOHITOPUHTOBOI KapTKH a00 OaHKy peecTpariiHux JaHuX.

8. B3saTT nOKyMeHTa Ha KOHTpOJIb 3/1MCHIOETbCS Ha IMIJICTaBl PE30JIIOLII KepiBHUKA
yCTaHOBM a00 HOro 3aCTYIHHMKIB.

KoHTponms 3a BHKOHaHHSIM JOKYMEHTIB BKJIIOYa€ B3STTSA JOKYMEHTIB Ha KOHTPOJIb,
BU3HA4YEHHS (OPM 1 METOJIiB KOHTPOJIIO, IEPEBIPKY X0y CBOEYACHOTO JJOBEJICHHS JJOKYMEHTIB J10
BUKOHABIIB, KOHTPOJIb 32 CTAHOM BHKOHAHHS, 3HSTTS JOKyMEHTIB 3 KOHTPOJIIO, HAIIPaBICHHS
BUKOHAHOTO JOKYMEHTa J0 CIIpaBH, OOJIK, y3arajJbHEHHs Ta aHali3 Pe3y/ibTaTiB BUKOHAHHS
JIOKYMEHTIB, 1HPOpMYyBaHHS KEPIBHUIITBA MPO XiJ Ta pe3yJbTAaTH iX BUKOHAHHS.



9. KoHTposip 32 BUKOHAHHSM JIOKYMEHTIB 3/iHCHIOETHCS 3a JIOTIOMOTOIO PEeCTpariiHo-
MOHITOPUHTOBOI KapTKH a00 aBTOMaTH30BaHOi iH(opMaIliifHo1 cuctemu (6a3u JaHUX).

PeecTpaniiHO-MOHITOPUHIOBI  KapTKW JOKYMEHTIB, IO Mepe0yBaloTh Ha KOHTPOII,
TPYNYIOThCSI B KAapTOTEIl 3a CTPOKaMH BHKOHAHHS JIOKYMEHTIB BHKOHABIIMH a0o0
KOPECHOHJICHTaMH, TPyaMHy JJOKYMEHTIB (Haka3u KepiBHHUKA, JOPYUECHHS BUIIMX OPraHiB BiaJy,
pIIIEHHS KOJIET11 TOIIO).

3 Jpyrux NPUMIPHHUKIB pPeeCTpaliifHO-MOHITOPHHIOBOI KapTKU (HOPMYIOThCS KOHTPOJIBHI
KapTOTEKH B CTPYKTYPHHX IiJJPO3IiIax.

Ha oauH KOHTpONbOBaHUI MOKYMEHT MOXe OyTH 3aBelIeHO KUIbKa peecTpaliiHo-
MOHITOPHUHTOBUX KapTOK, KUTBKICTh SIKMX BH3HAYAETHCS 3aJIE€KHO BiJl KIJTBKOCTI BUKOHABIIIB 200
CTPOKiB BUKOHAHHS OKPEMHX 3aBJIaHb, 3a3HAYCHHUX Y JJOKYMEHTI.

VY pa3zi SKI10 BU3HAUEHO KiIbKa BUKOHABIIIB, aJIe BiIOBIAATBHICTh MOKIATAETHCS HA OJTHOTO
3 HHUX, PEECTPAIIHHO-MOHITOPHMHIOBAa KapTKa CKJIAJAEThCS TIIBKM HA  BIANOBIJAIBHOTO
BUKOHABIIA.

10. daHi npo Xix BUKOHAHHS JTOKYMEHTa, OJIepKaHi IIJISIXOM 3aluTy 1o TenaedoHy abo mif
yac MepeBIpKu poOOTH CTPYKTYPHOIO HIAPO3JUTYy - BUKOHABIS, BHOCSTHCS JI0 PEECTpaLliiHO-
MOHITOPUHIOBOI KapTku y rpady «KoHTponbHi BiamiTku». IIpu 1poMy momepenHi 3amucy He
3aKPECITIOIOTHCSL.

11. ABTOMaTH30BaHUI KOHTPOJIb 32 BUKOHAHHSIM JIOKYMEHTIB 3[IIHCHIOETHCS 33 JOTTOMOTOI0
crieliaJbHUX KOMI FOTEPHUX Mporpam abo € CKJIaJ0BOI0 CUCTEMU aBTOMAaTH3allli JUIOBOJCTBA YU
CHCTEMH EJICKTPOHHOTO JOKYMEHTOOOITY.

12. KoHTpOJIb 32 XOJJOM BUKOHAHHS JJOKYMEHTIB 311l CHIOETHCS Ha BCiX €Tanax MpoX0oKEHHS
JOKYMEHTa JO 3aKiHYE€HHS CTPOKY HOro BHKOHaHHS (TONEpeKyBaJIbHUN KOHTPOJIb 3a
JIONIOMOT 00 HaraJlyBaHb) Y HOPSIKY, BU3SHAYCHOMY 1HCTPYKIII€IO 3 JIUIOBOJCTBA YCTAHOBH.

13. Ilicast BHKOHAHHS JOKYMEHT 3HIMA€ThCS 3 KOHTPONIIO. J[OKYMEHTH BBa)KalOThCS
BUKOHAHUMHU 1 3HIMAIOTHCS 3 KOHTPOJIIIO TICJIsI BUKOHAHHS 3aBJaHb, 3aMUTIB, MOBIJOMIICHHS PO
pe3yIbTaTH 3alHTEPECOBAHUM YCTaHOBAM 1 0co0aM abo Miciis 1HIIOTO MiATBEPPKCHHS] BAUKOHAHHS.

3HATH JOKYMEHT 3 KOHTPOJIO MOXE TUIbKM KEPIBHHK YCTaHOBM, MOIr0 3aCTYNHHUKH, SKI
BCTAaHOBWJIM KOHTPOJIBHUH CTPOK Y pe3oiitolii, abo 3a iX JAOpydeHHSM ciyx0a IiI0BOJCTBA
(cimyx6a KOHTPOII0). JIOKyMEHTH 3 TUIIOBUMH CTPOKAMHU BUKOHAHHS 3HIMAIOTHCS 3 KOHTPOJTIO 32
PIIIEHHAM CITY>KOH I1710BOACTBA (CITYKOHU KOHTPOJIO).

JlaHi Ipo BUKOHAHHS JOKYMEHTa 1 3HATTS HOTO 3 KOHTPOJIIO BHOCSTHCS JO PEECTPAIiHO-
MOHITOPUHI'OBOi KapTKH.

JlHeM BUKOHAHHS 3aB/JaHb, BU3HAYCHHUX B aKTaxX OpPraHiB JEp>KaBHOI BIa/d, OpraHiB Biajau
ABtoHOMHO1 PecniyOniku Kpum 1 1O0pydYeHHSIX BHUIIUX MOCAJ0BUX OCI0, Ta BUKOHAHHS 3alMTIB,
3BEpHEHb, a TaKOX KopecnoHjeHlii BepxoBHoi Pagu YkpaiHu BBa)kaeTbcs JI€Hb peecTpallii B
YCTaHOBI BUXIJHUX JOKYMEHTIB IIPO BUKOHAHHS 3aBJaHb.

BukoHaHi JOKyMEHTH IMOJAIOTHCS Ha MiJMHC KEPIBHULTBA HE MEHII SIK 32 OJWH JEHb 0
3aKiHYEHHSI CTPOKY iX BUKOHAHHS 3 METOIO 3aJMIICHHS MEBHOTO Yacy Ha iX JOOMpalOBaHHS 3a
pilIEeHHSM KEepiBHUIITBA.



CTpoku MOAaHHS TOKYMEHTIB, IIO MepeOyBalOTh Ha KOHTPOJI, HA MiJNUC KEPIBHUITBY
BCTaHOBJIIOIOTHCS B IHCTPYKIIIT 3 IIJIOBOJICTBA YCTaHOBH.

14. Iudopmanis npo pe3yabTaTd BUKOHAHHSA B3ATUX Ha KOHTPOJb JIOKYMEHTIB
y3arajlbHIOETbCS CTAHOM Ha MepIIe YUCIIO KOKHOTO MICSIIS 1 MOAA€THCS KEPIBHUUTBY YCTAaHOBU Y
BUTJISIAL 3B€/IeHb PO BUKOHAHHS JIOKYMEHTIB 32 BU3HAUEHOIO B yCTaHOBI (hOPMOIO.

ABTOMAaTHU30BaHMW KOHTPOJIb 32 BHKOHAHHSIM JIOKYMEHTIB Tiepea0davyae aBTOMATUYHE
(dhopMyBaHHS BIJOMOCTEH PO iX BUKOHAHHS.

6. IngopmaniiHO-10BIIKOBA p000Ta 3 JIOKYMEHTAMM

1. IadopmaniitHO-TOBiAKOBa pOOOTa 3 JOKYMEHTAaMH IIOJIATA€ B TMOIIYKY HEOOXiTHHX
JTOKYMEHTIB 3 BHKOPHCTaHHSM PEECTPaLifHO-MOHITOPHHIOBUX KapTOK ab0 aBTOMAaTH30BaHHX
0aHKIB peecTpaliifHIX JaHUX.

2. YV pasi BUKOPUCTaHHSA KapTKOBOI (OpMH peecTpallii JOKYMEHTIB JPyKYy€eThCsl He0OXinHa
KUIBKICTh PEECTPALITHO-MOHITOPUHTOBUX KAPTOK, 3 KUX CKJIAJIAI0ThCSI CAMOCTIHI KapTOTEKHU.

KinpKiCTh KapTOTEK B YCTAHOBI BH3HAYAETBCA 3 YpaxXyBaHHSAM pIiBHS ICHTpaji3amii
peecTpariitHux 1 HOIIYKOBUX OMepallii, a TAKOK KOHKPETHUX YMOB JIISTTIbHOCTI YCTAaHOBH.

Hns migBumieHHsT €(EeKTUBHOCTI POOOTH TMONIYKOBOI CHCTEMH CITy>KOOI0 J1JI0BOJICTBA
PO3pOOIISAIOThCS Kiacu(iKaliiftHl TOBIAHUKU (BHIIIB JOKYMEHTIB, KOPECIIOHICHTIB, BUKOHABIIIB
TOIIO).

3. Y pa3i 3anpoBa/KEHHSI CUCTEMH aBTOMATH3AIII] JIUTOBOJICTBA a00 CUCTEMU EIEKTPOHHOTO
JOKYMEHTOO0ITy TMOIIYK KOHKPETHOT'O JOKYMEHTa 3IIHCHIOETHCS 33 PEKBI3UTaMH (3aroJioBOK,
Ha3Ba BUJY JOKYMEHTA, JaTa NMPUUHATTSA, HOMEpP JOKYMEHTa, aBTOp JOKyMEHTa Toio) abo 3a
KOHTEKCTOM (KJIH0YOBE CJI0BO ab0 ¢paza). [lomrykoBuii 3amuT Moke MaTH Oy/Ib-IKy KOMOIHAIIO
PEKBI3UTIB.

7. llopsiiok oNpaNIOBAHHA TA HAACUJIAHHS BUXITHUX IOKYMEHTIB

1. BuximHi JOKYMEHTH HAJCWIIAIOTHCS aJpecaraM 3 BHKOPHCTAaHHSM 3acO0iB IOIITOBOTO
3B’SI3KY, €NIEKTPO3B’SI3KY, a TAKOXK JIOCTABIAIOTHCS KYP €PCHKOI0, (PENIbl’€repCchKOI0 CIIyKO0aMu.

OmnpartroBaHHs JOKYMEHTIB JJIs BIAMPABIECHHS MOIITOBUM 3B’ I3KOM 31HCHIOETHCS CITYK0010
JIOBOJICTBA yCTaHOBU BIANOBiAHO a0 IlpaBun HajaHHS TOCTYr TIOMITOBOTO 3B S3KY,
3aTBepKeHUX nmocrtaHoBoro KaGinery MinictpiB Ykpainu Bin 05 6epesns 2009 poky Ne 270 (i3
3MiHAMH).

{Ab3ay mpemiu nynkmy 1 2naeu 7 po3diny Il euxnroueno na niocmasi Haxazy Minicmepcmea

tocmuyii Ne 1827/5 6io 12.06.2018}

{Ab63ay uyemeepmuu nynxkmy [ enasu 7 posdiny Il euxnioueno una niocmaei Haxasy
Minicmepcmea rocmuyii Ne 1827/5 6io 12.06.2018}

Buan nokymeHTiB, iHpoOpMarlist 3 SKHX HEpEIacThCs KaHATAMHU EJIEKTPO3B 3Ky, a TaKOX
HEOOX1IHICTD 1 MOPSIIOK HAICUJIAHHS aJJpecaToBl X OpHUriHaidy B maneposiil popmi BU3HAUAIOTHCA
IHCTPYKIIi€I0 3 JIJIOBOJCTBA YCTAaHOBH 3 YpaxyBaHHSM HasBHUX B YCTaHOBI TEXHIYHUX 1
MporpamMHuX 3aco0iB.


https://zakon.rada.gov.ua/laws/show/270-2009-%D0%BF#n11
https://zakon.rada.gov.ua/laws/show/z0721-18#n57
https://zakon.rada.gov.ua/laws/show/z0721-18#n57

2. IudopmariiiHi, eNEeKTPOHHI KOMYHIKaliiHi, iHQOpMaIiiiHO-KOMYHIKAIiliHI  Ta
TEXHOJIOTIYHI CHCTEMH MOBHHHI 3a0€3MeUyBaTH 3aXUCT BiJ] HECAHKI[IOHOBAHUX IiH, 5IKi MOXYTh
MIPU3BECTH JIO BUITAJIKOBUX a00 YMHUCHHX 3MIH YM 3HUIICHHS 1H(OpMaIii.

{Ilynkm 2 enasu 7 pos3oiny Il i3 3minamu, enecenumu 32iono 3 Hakxazom Minicmepcmea
tocmuyii Ne 677/5 6io 16.03.2026}

3. BuximHi JOKyMEHTH OIpPalbOBYIOTHCS 1 HAJCHIAIOTHCS ILIEHTPATi30BaHO B JIEHb iX
HA/IXO/DKEHHS BiJI CTPYKTYPHHUX IMiJPO3/ALTiB - BUKOHABIIB a00 HE Mi3Hillle HACTYITHOTO poO604oro
THS.

He nomyckaetscs:

{Ab3ay Opyeuti nynkmy 3 enasu 7 po3oiny Il 6 peoakyii Haxazy Minicmepcmea ocmuyii Ne
1581/5 6i0 21.04.2022)

HaJCUIaHHS a00 TepeaaBaHHs JOKYMEHTIB 0e3 iX peectpaiiii y ciry»0i A1IIOBOJCTBA;

{Ab3ay nynkmy 3 enasu 7 posdiny Il 6 peoaxyii Haxazy Minicmepcmea iocmuyii Ne 1581/5
6i0 21.04.2022}

MOBTOPHE HaJICUJIaHHS MPUMIPHUKA, Y TOMY YHUCJI OPUT1HAJIBHOTO, TOKYMEHTA Y ManepoBii
¢dopmi, AKII0 HOro MPUMIPHUK 200 KOO0 BJKE HAICIAHO B €IEKTPOHHIH (opmi.

{A63ay nynkmy 3 enaeu 7 po3oiny Il 6 pedaxyii Haxazy Minicmepcmea rocmuyii Ne 1581/5
6i0 21.04.2022}

4. Tlin yac mpuiiMaHHS BiJi BUKOHABILIB BHUXIJHUX JOKYMEHTIB MpPAaLiBHUKU CIyXOu
JJI0BOJICTBA 3000B’s13aH1 TIEPEBIPUTH:

MPAaBUIIbHICT OOPMIICHHS JJOKYMEHTA (CKJIAJ] 1 pO3MIIIICHHS] B HhOMY BCiX PEKBI3HTIB);
HAsBHICTH 1 IPaBUIIBHICTh 3a3HAYCHHS aJIPECH;

HasBHICTh HAa JOKYMEHTI BIIMITKH MPO JOJATKH,

HasSBHICTH yCiX HEOOX1THUX MIAMUCIB Ha JOKYMEHTI Ta JOJATKaX 0 HbOTO;

HasBHICTD Bi3 Ha KOIIi BUXiTHOTO JOKYMEHTA, 110 3aJIHMIIAE€THCS Y CIpaBaxX yCTaHOBH;
HAsIBHICTH 1 TOBHOTY JIOJIaTKIB;

BIJINMOBIJIHICTh KIJIbKOCTI IPUMIPHHUKIB KIJIBKOCTI aJipecaTiB.

5. JlokyMeHTH, IO HAACHUIAIOTBCA OJHOYACHO OJHOMY 1 TOMYy CaMOMy aJpecaToBl,
BKJIQ/IalOTHCS B OJIMH KOHBEPT (ynakyBaHHs). Ha KoHBepTi 3a3HavaeThes agpeca, 3a HEOOX1AHOCTI
MIPOCTABJISIOTHCS PEECTPALINHI IHAEKCH BCIX IOKYMEHTIB, K1 MICTITbCSl Y KOHBEPTI.

JIOKyMEHTH, IO TOCTABIISIOTHCS (DeNIb]I’ETePChKOI0 CIYKOO0I0, IEPEAar0OThCs aapecaTam i
MIMKC Y BIAMOBIAHINA KHH3I.

6. Jlocunanusi abo 3aMiHa PO3ICIAHOTO paHINIE AOKYMEHTa 3JIIMCHIOETHCS 3a BKa31BKOIO
10caioBOi 0COOM, sIKa MiAnucaia J0KyMEHT, a00 KepiBHHKA CITyKOu /11JI0BO/ICTBA.


https://zakon.rada.gov.ua/laws/show/z0347-26#n84
https://zakon.rada.gov.ua/laws/show/z0446-22#n128
https://zakon.rada.gov.ua/laws/show/z0446-22#n128
https://zakon.rada.gov.ua/laws/show/z0446-22#n128
https://zakon.rada.gov.ua/laws/show/z0446-22#n128
https://zakon.rada.gov.ua/laws/show/z0446-22#n128
https://zakon.rada.gov.ua/laws/show/z0446-22#n128

7. CTpyKTypHI MipO3/I17I1 Ta OKpeMi BUKOHABII 3000B’3aHi NiepejaBaTH BUX1/IHI TIOKyMEHTH
Ta 1HII TMOIITOBI BIANIPAaBIEHHS IO CIY>KOW IIOBOJCTBA Y TOJMHM, BCTAHOBJIEHI JUIA IIHOTO
THCTPYKITI€IO 3 TIUJTOBOCTBA YCTAHOBH.

IV. CucremaTu3auisi Ta 30epiraHis JOKyMEHTIB y XiJI0BOACTBI

1. CkiajaHHsI HOMEHKJIATYPH CIIPaB

1. Homenknarypa crpaB NpHu3Hau€Ha Ui BCTAHOBJCHHS B YCTaHOBI €IMHOTO TOPSIKY
dbopmyBaHHS CHpaB Il JIOKYMEHTIB, CTBOPEHHUX B €JEKTPOHHIA 1 mamepoBii Qopmax,
3abe3neueHHs ix 00Ky, OepaTUBHOTO MOLITYKY JTOKYMEHTIB 3a 1X 3MICTOM 1 BUJIOM, BU3HAYCHHS
CTPOKIB 30€epiraHHs CrpaB i € OCHOBOIO ISl CKJIQ/IaHHsI OIMHUCIB CIIPaB MOCTIMHOTO Ta TPUBAJIOTO
(monan 10 pokiB) 30epiraHHs, a TaKoX JUIst OOMIKY crpaB TUMYAcoBOro (70 10 pokiB BKIIFOYHO)
30epiraHHs.

{A63ay nepwuit nynkmy 1 enaeu 1 po3zoiny IV i3 sminamu, énecenumu 32iono 3 Haxazom
Minicmepcmea rocmuyii Ne 1581/5 6io 21.04.2022}

3akpirieHa B HOMEHKJIATypl CXeMa CHCTEMaTH3allii ClnpaB BHUKOPUCTOBYETHCS TIPH
PO3pO0IIEHH] CXeMH KapTOTEKH Ha BUKOHAHI JOKYMEHTH.

2. IcHyloTh Taki BHUAM HOMEHKJIATYp CIIpaB: THUIIOBA, MpPHUMIpHA, HOMEHKJATypa CIpaB
YCTaHOBH, HOMEHKJIaTypa CIpaB CTPYKTYPHOI'O MiAPO3LLY.

TumoBi abo NpUMipHI HOMEHKJIATYpU CIIPaB pPO3POOISIOTH OPraHW BHUIIOTO PIiBHS IS
MiJIB1IOMYUX YCTAHOB 3 METOIO yHi(iKallii CKaay crpaB Ta CTPOKIB iX 30epiraHHs.

TunoBa HOMEHKJIAaTypa BCTAHOBJIIOE THIIOBUN CKJIaJ CIpaB AJil YCTAHOB, OJHOPITHUX 3a
XapaKTepoM [isUIBHOCTI, OJHAKOBOIO CTPYKTYpOIO, 3 €JMHOI0 CHUCTEMOIO I1HJEKCcallii KOXKHOI
CIPaBU 1 € HOPMATUBHUM aKTOM.

[IpumipHa HOMEHKJATypa CIIpaB YCTAHOBIIOE TMPHUMIPHHNA CKIaJ CIpaB JAJs YCTaHOB,
OJTHOPIAHHMX 3a XapaKTepPOM MisUIBHOCTI, aje pI3HUX 3a CTPYKTYPOI, 1 Ma€ peKOMEHIAIlIHHUNA
Xapakrep.

Crtpoku 30epiranHs crpas, nepeadadeHi TUIOBOI ab0 MPUMIPHOI0 HOMEHKJIATYPOIO CIpaB,
MIEPEHOCATHCS 10 HOMEHKJIATypH CIpaB yCTaHOBU 0€3 3MiH.

3. IIpumipHi Ta TUIIOBI HOMEHKJIATYPH CIPaB, pPO3p0o0JIeH] IIEHTPaJTbHUMH OpraHaMy BIIaJIH,
IHITUMU [IEHTPAJbHUMH YCTaHOBAMH, CXBATIOIOTHCS EKCHEpTHOI KoMiciero (mam - EK)
PO3TISAAIOTHCS BIAMOBIIHO 10 3aKOHOAABCTBA LIeHTpanbHOIO €KCIIEPTHO-MIEPEBIPHOIO KOMICIEO
(mami - IEIIK) Jlep>kaBHOi apxiBHOI cimyxOu (mami - YKpAepKapxXiB) Ta 3aTBEPIKYIOTHCS 1X
PO3MOPSAUUMHU JOKYMEHTAMH.

{A63ay nepwwuii nynkmy 3 enasu 1 po3oiny 1V i3 sminamu, enecenumu 32i0no 3 Haxazom
Minicmepcmea rocmuyii Ne 1581/5 6io 21.04.2022}

[TpuMipHi Ta THUIIOBI HOMEHKJIATYpU CIpaB, pO3poOJeHI MiCLIEBUMH OpraHaMH BHKOHABYOT
BJIaJIM Ta OpraHaMU MICIIEBOTO CaMOBPsSIyBaHHs, IHIIMMH YCTaHOBAaMH OOJIACHOTO PIBHS IS
OJTHOPIIHUX 32 XapaKTEepOM JisUIbHOCTI MiABIOMYHX YCTaHOB, CXBamOI0Thca EK, moromkyoTses
eKkcrepTHO-iepeBipHO0  Kowmicieto (mami - EIIK) BiamoBigHOro JaepskaBHOTO apxiBy Ta
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3aTBEPKYIOTHCS PO3MOPSAUYMMHU JOKYMEHTaMU OpraHiB Ta YCTaHOB, IO PO3POOMIIM 3a3HAYEHI
HOMEHKJIATyPH CIIPaB.

{A63ay Opyeuti nynkmy 3 enasu 1 pozdiny IV i3 3minamu, enecenumu 32i0Ho 3 Haxazamu
Minicmepcmea ocmuyii Ne 1581/5 6io 21.04.2022, Ne 667/5 6io 16.03.2026)

4. He3zanexxHo Bij HassBHOCTI TUMIOBOI Y MPUMipHOI HOMEHKJIATYPH CIIPaB KO’KHA yCTaHOBA
MOBMHHA MaTH BJIACHY HOMEHKJIATYpy CIIPaB.

5. Homenknatypa cmnpaB yCTaHOBH (3BeJI€HAa HOMEHKJATypa) CKJIQJA€THCS CITYKOOI0
ninoBoacTBa. MeToau4Ha OTOMOra y CKIIaJaHHI HOMEHKIATYypU CIpaB HATAEThCs apXiBOM
yCTaHOBH (TI0CaI0BOIO0 0CO0O0I0, BIJIMOBIIATHLHOIO 32 apXiB).

6. Iin yac ckiaaHHS HOMEHKJIATYPH CIIPaB yCTAHOBU BUKOPHUCTOBYETHCS CTPYKTYPHHIA 200
(yHKIIIOHAILHUMA TIPUHITUII i1 TOOYI0BH.

CTpyKTypHHIA TIPUHIAIT BUKOPUCTOBYETHCS B Pa3i YITKO BCTAHOBIICHOI CTPYKTYPH YCTaHOBH.
Po3ainamu B Takiii HOMEHKJIATYpi CIIpaB € HAWMEHYBaHHS CTPYKTYPHHX MiJPO3A1TIB (KaHLEIApis,
OprasizaiifiHuil BiAJALI, MJIAHOBUM BIAMLI, BIAJII MapKeTUHTY Ta 30yTy mpoaykuii Tomio). [lpu
[[bOMY TMEPLIMM pPO3JUIOM HOMEHKJIATypu 3a3HAYa€Thcsad CIyk0a MIIIOBOACTBA, HACTYIHUMH
po3AlIaMu - CTPYKTYpHI MHIAPO3JAUIM, Yy TOMY YMCI BIJOKpEMJIEHI CTPYKTYpHI MiJIpO3J1Iu
YCTQHOBH, 10 HE MalOTh CTAaTyCy IOPUAMYHOI OCOOM, y MOCITIZOBHOCTI 3TiJHO 31 HITaTHUM
PO3MHMCOM YU KIAacU(pIKaTOPOM CTPYKTYPHUX HIAPO3UTIB, a HAMPUKIHII 3a3HAYAIOTHCS CIIPaBU
MOCTIMHO 1 TUMYACOBO JII0YMX KOJIETIaIbHUX OPraHiB yCTaHOBHU (KOJIETiH, paj, KOMICii, TBOPUUX
TPyII TOIIIO).

VY pasi po3noainy ocHOBHUX (YHKILIN (HAPSAMIB AisUTBHOCTI) Y 0€3CTPYKTYpHIN yCTaHOBI MiXK
ii mpaliBHUKaMU BUKOPHCTOBYETHCS (YHKI[IOHATBHUN TPUHIIMI TOOYA0BH HOMEHKJIATYPH CIIPAB.
Po3ainu 1 miapo3niaM HOMEHKJIATypu CIpaB YCTaHOBH, MOOYZOBaHOI 3a TaKHUM HPUHIUIIOM,
B1100pakaroTh i1 yHKIIIT Ta HAPSMH AISUTHHOCTI 1 pO3MIIITYIOThCS y HOMEHKJIATYPi 32 CTYIICHIMH
iX BayKIMBOCTI (opraHizatis poO0oTH, TNIaHyBaHHS, (piHAHCYBaHHS, IPOTHO3YBaHHS TOLIO).

VY pa3i BUpOOHMYOI MOTPEeOM MOMKJIMBE IMOEJHAHHSA CTPYKTYPHOrO Ta (PYHKLIOHAJIHHOI'O
MIPUHITUIIIB MO0y I0BY HOMEHKJIATYPH CIIPAB.

7. i yac po3poOieHHsI HOMEHKJIATYPH CIIpaB yCTaHOBHU, KPiM 3BEJICHHSI HOMEHKJIATYp CIIPaB
CTPYKTYPHHUX MiJIPO3LTIB, 3 METOIO OUIBII TOBHOTO OXOIJIEHHS JJOKYMEHTOOOITY BUBYAETHCS Ta
aHAJI3y€eThCS JIISUTBHICT YCTaHOBM B IioMy. [Ipy 1IbOMy BHKOPHUCTOBYIOTBHCSI IMOJIOKEHHS
(cTatyTH) mpo yCTaHOBY Ta il CTPYKTYpHI MiAPO3/IIH; MTATHI PO3MHUCH, TUTIOBI ab0 MpUMIpHI
HOMEHKJIATYpU CIIpaB; HOMEHKJIATypd Ta OIMCH CIpaB 3a MHUHYJl POKH; KIacH(piKaTOpH
JIOKYMEHTIB 1 KOPECIIOH/ICHTIB; PEECTPAIITHO-00IIKOBI Ta KOHTPOJIbHI KapTOTEKH; TUIIOBUN Ta
ramy3eBi MEpellikKk BHUAIB JOKYMEHTIB 13 3a3HAUYEHHSM CTPOKIB iX 30epiraHHs, a TaKOX
YpaxoBYIOThCS 3aBJJaHHS YCTAHOBH HA HACTYITHUH PiK.

8. HomeHnknatypa cpaB CTpyKTYypHOTO MiJAPO3LITYy po3po0sieTbes He mi3Hime 15 nucronana
MIOTOYHOTO POKY I0CAJ0BOI0 OCO0OI0, BIJIMOBIANBHOI 32 JIIOBOJCTBO Y CTPYKTYPHOMY
MIPO31T1, Ha MIJCTaBl BUBUEHHS JIOKYMEHTIB 3 YCIX NMUTaHb MOTO JISJIBHOCTI 13 3aJIy4€HHAM
¢axiBLiB, SKI NPALIOTh y MiAPO3ALIi, HIANUCY€ETHCS KEPIBHUKOM CTPYKTYPHOTO HiAPO3JLTY Ta
BI3YEThCS KEPIBHIUKOM apXiBy yCTaHOBH (TI0CAI0BOIO 0COO0T0, BiIMOBITAIIBHOIO 32 apXiB).


https://zakon.rada.gov.ua/laws/show/z0446-22#n133
https://zakon.rada.gov.ua/laws/show/z0356-26#n21

9. Y HOMEHKJIaTypi CIpaB mepen0avaroThCsl 3ar0JIOBKU CIPaB Ui TPYIyBaHHS JOKYMECHTIB,
110 BiJOMBAIOTH YCi JOKYMEHTOBAHI JIJITHKY 1 TUTAHHS ISTTIbHOCTI YCTAHOBH, a TAKOXK:

HE 3aKiH4eHI B JUTOBOJCTBI CIpPaBH, IO HATINILIM BiJl YCTAaHOB-IONEPEIHMKIB A iX
MIPOJIOBXKEHHS, Y TOMY YHCIIl PEECTPAIIHO-OBIIKOBI Ta KOHTPOJIbHI KApTOTEKH, HOMEHKJIATYPH
CIpaB;

CIIpaBH 3 MMUTaHb, BUPIIICHHS SKUX TPUBAE OiIbIIE OJHOTO POKY a00 SIKi BEyTHCS BIPOJIOBK
JEKUIBKOX POKIB (TIepexifHi CIpaBu), IO BHOCSATHCA JO HOMEHKIIATYPH CHpPaB KOKHOTO POKY
BIIPOJIOBK BCHOT'O CTPOKY X BHpIlICHHS a00 BEICHHS;

CIpaBH MOCTIMHO MIIOYUX KOJIETIAJIbHUX OpraHiB (KOJerii, pai, KOMICiH, TBOpPYUX TPyl
TOIO);

CIpaBU THMYAcOBO MIIOUYMX OPraHiB, JOKYMEHTH SKHMX € IPaBOBOIO IIJCTaBOIO IJIs
MiATBEP/KEHHS TOBHOBAXXEHb YCTAaHOBU a00 NPHUIMHEHHS ii MiSUIBHOCTI (HANpUKIIAA CIPaBH
JKBITAIIHHOT KOMICIT).

10. JIo HOMEHKJIAaTypHu CIpaB BKJIIOYAIOThCS, SK IMPaBUIO, OPHUTIHAIM JOKYMEHTIB. 3a
pimienHsiM EK ycTaHOBHM 10 HOMEHKJIATYypH CHpaB MOXXYTh BKJIFOYATHCS KOMii THPa)KOBaHHUX
JOKYMEHTIB, 110 HAaKONMHUYYIOThCS B CTPYKTYPHHX HiApo3AuIax (po3mopsiaul JOKYMEHTH,
MOJIOKEHHS NIPO CTPYKTYPHI MiJIPO3/IUIH, TOCAI0B] IHCTPYKLIT TOIIO).

11. JIo HOMEHKJIATypH CIpaB HE BKIIOYAIOTHCS BHIAHHS, IOBIIHUKH (y TOMY 4HCIi
tenedoHHi), OroJeTeHi, pedepaTHBHI KypHAIH, eKCIpec-iHpopMaris.

12. HomeHnknaTypa cmpaB yCTaHOBU (3BEICHA) CKJIANa€ThCs 3a YHi(IKOBaHOIO (GOpPMOIO,
HaBeneHoto B gonatky 10 mo nwmx IlpaBun, Ha miACTaBI HOMEHKJIATYP CHpPaB CTPYKTYPHHUX
HiAPO3/1IiB, po3po0ICHUX 33 aHAJIOTIYHOIO (POPMOIO, HABECHOIO B 10/1aTKy 11 10 mux IIpaBui.

13. HomMeHKIaTypH CIIpaB YCTaHOBH Ta ii CTPYKTYPHHX IiAPO3IiIiB OPOPMIIIOIOTH TaK, SIK
BU3HAYEHO JAJII.

V rpagi 1 npocTaBisieThCs 1HAEKC KOXKHOT CIIpaBU. [HIEKC CIIpaBU CTPYKTYPHOTO MiAPO3ALTY
CKJIQ/Ia€ThCS 3 1HAEKCY CTPYKTYPHOIO MiJpO3JALTYy YCTAaHOBHM (32 IITaTHUM pO3MHCOM abo
KJIacu(ikaTopoM CTPYKTYPHHMX MIJPO3AUIIB) Ta MOPAJKOBOIO HOMEpa CIpaBM B Mekax
nigposauty. Hanpuknan: 05-10, ne 05 - ingexc camocTiiiHoro Bigauly, 10 - nopsakoBuil Homep
crpasu, abo 04.1-08, ne 04.1 - iHxekc BiaAlTy y ckiaii ynpasiiHHs, 08 - HOpsAKOBUI HOMED
CTIPaBH.

VY rpady 2 BKIIOYAOTHCS 3arOJIOBKU CIIpaB (TOMiB, YaCTHH), SIKIi MAOTh YITKO, Y CTHUCHIH
y3arajabHeHii (popmi Bi1oOpaXkaTh CKIIaJ 1 3MICT IOKYMEHTIB CTIPaBH.

He no3BonsieThcss BXKMBAaHHA B 3arojioBKax CHpaB  HEKOHKPETHHX (OpMyIIrOBaHb
(«MaTepianmy, «3arajibHe JUCTyBaHHS», «BX1/IHA KOPECIIOHACHIII», «BUX1IHA KOPECTIOHICHITISN,
«(piHaHCOBA JOKYMEHTAIIsD» TOIIO), & TAKOXK BCTABHUX CJIB 1 CKJIATHUX CHHTAKCUYHUX 3BOPOTIB.

I[Tix yac ¢popmysrOBaHHS 3aroJIOBKIB CIIPaB BPAaXOBYIOTHCS TaKi 03HAKU (POPMYBaHHS CIPaB,
SK HOMIHQJIbHA, AaBTOPCHbKA, KOPECIOHIEHTCHKA, MPEIMETHO-IUTAIbHA, XPOHOJIOTIYHa,
reorpadiuna. JlokyMeHTH (OPMYIOTECS Yy CIPaBH Ha OCHOBI OKPEMOi O3HAKU a00 CIIOYYCHHS
O3HaK.



3aroJ0BOK CIpaBHM CKJIAJIAETHCS 3 €IEMEHTIB, IO PO3MIIIYIOThCS y TaKid MMOCIIIOBHOCTI:
Ha3Ba BUY ClpaBU (JIMCTYBaHHS, KYpPHAI, KHUTa TOIO) YA BUIY JOKYMEHTIB Yy clipaBi (Haka3w,
MPOTOKOJIM, AaKTH TOIO);, aBTOP JOKYMEHTIiB (HaliMEHYBaHHS YCTaHOBH, CTPYKTYPHOTO
MiPO3/iTY); KOPECTIOHACHT a00 ajipecar (HalMeHyBaHHS YCTaHOBH, JIO SKOi aapecoBaHi ado Bij
SIKOT HAIAIIUTA TOKYMEHTH ); CTHCIIMIA 3MICT JIOKYMEHTIB CIIpaBH (ITUTaHHS, 3 SKOTO (hOPMYETHCS
CTpaBa); Ha3Ba PETioHy (TepUTOpii), 3 IKUM OB’ I3aHUN 3MICT JOKYMEHTa; 1aTa (Tepion), 10 SKoi
HajJeXaTh JOKYMEHTH CIIPaBH; BKa3iBKM Ha HAsSBHICTh KOIMIW JTOKYMEHTIB y cmpaBi (y pasi
notpedn).

Skio cpaBa CKIa1a€ThCs 3 PI3HUX 32 BUAAMH JOKYMEHTIB, ITOB’ I3aHUX OJTHUM KOHKPETHUM
MMATAHHSM Ta MOCIAOBHICTIO BEICHHS IUIOBOJACTBA (CYIOBI, CJIiI4l, 0COOOBI TOIIO), BXKHUBAIOThH
TEepPMiH «crpaBay, Hanpukiaa: «OcoboBa cipaBa IBaHueHka Bonogumupa MukonaiioBuday.

VY 3aroioBkax cCmpaB, IO MICTATh [OKYMEHTH 3 OJHOTO IUTAaHHS, HE IIOB’s3aHi
MOCITIIJIOBHICTIO BEJIEHHS MPOIEIYp MIIOBOJCTBA, BKUBAETHCS TEPMIH <« JIOKYMEHTH», a TICIHA
HBOTO B JYXXKaX 3a3HAYalOTHCS OCHOBHI BUAM JOKYMEHTIB CIIpaBH, Hampukian: «JlokymeHTH
(mnanu-rpadiku, aHKETH, TOBIIKH TOIO) PO MPOBEICHHS OTJISY CTaHY JIJIOBOJICTBA Ta apXiBHOI
CIIPaBH Y BUIIMX HABYAJILHHX 3aKJIagax». TepMiH «JOKYMEHTH» BXXKMBAETHCS TAKOXK y 3aT0JIOBKAX
CTpaB, IO MICTATh AOKYMEHTH - JOJATKH A0 OYyIb-SIKOTO HOPMAaTHBHO-TIPABOBOTO aKTa abo
PO3MOPSITIOTO JOKYMEHTA YCTAaHOBH. Y TAKOMY pa3i BUIOBHH CKJIAJl JOKYMEHTIB HE 3a3HAYAIOTh,
Hanpukian: «loKyMeHTH 10 MPOTOKOJIIB 3aCilaHb BUEHOI Payl IHCTUTYTY».

Y 3aronmoBKax CHOpaB, MNPU3HAYCHHX JUIS TPYIyBaHHS JOKYMEHTIB OJHOTO BHIY,
3a3HAYal0ThCS BUJ JOKYMEHTA Y MHOXKHHI Ta aBTOP JIOKYMEHTIB, Hanpukiia: «Hakasu 3 ocHOBHOT
TiSUTBHOCTI TOBAPUCTBAY.

V 3arosioBKax Crpas, 0 MiCTSTb JIUCTYBaHHS, 3a3HAYAI0THCS] KOPECTIOHICHT 1 CTUCIIHIA 3MiCT
JIOKYMEHTIB, Halpukiaa: «JlucryBanus 3 MiHICTEpCTBOM OXOPOHH 3710pOB’sl YKpaiHH IpO CTaH
3I0POB’sI IIT€H MOMIKITLHOTO BIKY».

VY 3arosjoBkax copas, IO MICTSTh JHCTYBaHHS 3 KOPECIOHJIEHTaMH, OJHOPIHUMHU 3a
XapaKTepOM JisNIbHOCTI, TaKi KOPECIIOHICHTH HE NEePeiuyloThCs, a 3a3HaYa€ThCS 1X y3arajlbHeHe
HallMEHYBaHHsI, HAIIPUKIAJ: «JIuCTyBaHHS 3 OpraHaMy MICLEBOIO CaMOBPSIYBaHHS 3 MHUTAHb
3a0e3MeueHHs! COLIaJIbHOTO 3aXUCTY HACETICHHS».

Y 3aroioBkax cChpaB, [0 MiICTATh JIMUCTYBaHHS 3 PI3HUMH KOPECIIOHICHTAMHM, TaKi
KOPECIIOHACHTH HE 3a3HAYaIOThCs, HAMpHUKIaA: «JIMCTyBaHHS MpO OpraHizaiio cemiHapy 3
MiIBUIIICHHS KBaJTi(iKaIlii MpariBHUKIB TIJTIOBOJTHHUX CITYIKO».

VY 3aromoBkax cmpap, IO MICTATH TUTAHOBO-3BITHY JOKYMEHTAIlII0, 3a3HAYAETHCS TMEPioj
(MicAaLb, KBapTal, MiBpivYs, pik), B AKOMY IUIAaHYETbCS CTBOPEHHS JOKYMEHTIB, a00 mepiof ix
(aKTHYHOTO BUKOHAHHS, HATIPUKJIA];:

1. IInan ocHOBHUX opraHizaliiHuX 3axo0/iB [lepxaBHoro mianpueMctsa «A3ot» Ha 2014 pik;
2. 3BIT PO BUKOPHCTaHHs Or0/pKeTHUX KowTiB 3a [V kBaprtan 2014 poky.

[Tim vac po3MilieHHsT 3aroJIOBKiB CIpaB Yy HOMEHKIATYypl BpPaxOBYIOTHCS BaXKIUBICTbH
JOKYMEHTIB, BKIIFOUEHUX IO CIIPaBH, X B3a€EMO3B’s130K. Ha mo4yaTky po3MilIylOThCs 3aroJIOBKH
CIIpaB 1010 JOKYMEHTIB, SIK1 HaJIWIIUTK BiJl OPTaHiB BUIIOTO PiBHS, Jaji - III0JI0 OpraHi3ariitHo-
pO3MOPSAAYOT JOKYMEHTAIlii, JIaHOBO-3BITHOT TOKYMEHTAIli, TUCTYBaHHS, 00JIIKOBO-I0BIIKOBUX



BUJIIB JOKYMEHTIB. Y KOXHIil 3 IUX TPyH JOKYMEHTH TaKOX PO3MIIIYIOTBCS 3 YpaxyBaHHSIM
BaXXJIMBOCTI Ta CTPOKiB 30epiranHsl.

BkasiBKky Ha HasgBHICTb KOMiHM JOKYMEHTIB y CIpaBi pO3TAaIIOBYIOTh IICJS 3arojioBKa,
Hanpukian: «Haka3u 3 ocHOBHOT nisimbHOCTI 32 2014 pik (Komii)».

I'pada 3 HOMEHKIATypH 3alOBHIOETHCS HAIMPHKIHI KaJIEHAAPHOTO POKY, KOIH BioMa
KUTBKICTh C(hOPMOBAHUX TOMIB, YACTHH CITPaBHU.

VYV rpadi 4 HOMEHKIATypU 3a3HAYAIOTHCA CTPOKU 30€epiraHHsl crpaB, HOMEpPHU cTaTed 3a
TUIIOBUMH, BIJIOMUMMH (Taly3€BHMH) IEpeslikaMd JIOKYMEHTIB 13 3a3HAUYEHHSIM CTPOKIB iX
30epiranHs, TUIIOBUMH 1 IPUMIPHUMHU HOMEHKJIATypaMu CIpaB.

{Ab3ay Oes'smuaoysmuii nynkmy 13 enasu 1 po3oiny IV i3 3minamu, eHeceHumMu 32i0HO 3
Haxazom Minicmepcmea tocmuyii Ne 1581/5 6io 21.04.2022}

JlonyckaeThCsl MOCUIIAHHS Ha psAJ] CTaTel MepeniKy JOKYMEHTIB 13 3a3HAUY€HHSM CTPOKIB iX
30epiranHs (y TOMY YHCI1 Pi3HUX HEpeiKiB, SIKIIO 3aCTOCOBYIOTHCS THIIOBHHM 1 ramy3eBuit). [Ipu
IIbOMY CTPOK 30€piranHs 3a3Ha4a€ThCsl BIAMOBIIHO JIO CTATTI, 1110 BCTAHOBIIIOE HAWOIBIIIHI CTPOK
30epiraHHs.

Jns  MOKyMeHTIB, He mependadyeHuX [IIYMMH TepellikaMu, CTPOKH 30epiraHHs
BHU3HAUYAIOTHCA Ha TijcTaBi ix BuB4eHHs! EK ycTanoBH.

YcTaHOBH, y AISIBHOCTI SIKUX YTBOPIOIOTHCS AOKyMeHTH HA®D, morokyroTh Ii CTPOKH 3
EIIK BiAmoBigZHOTO J€p:KaBHOTO apXiBy. YCTaHOBHU, Yy [ISJIBHOCTI SKHUX HE YTBOPIOIOTHCA
nokymentu HA®, moromkyrots 1i crpoku 3 EK oprany Buioro piBus (3a HasiBHOCTI). [Ipu 1ibomy
B HOMEHKJATypi crpaB poOutbcs npumitka «CTpok 30epiranHs BcTaHoBieHO» (HazBa EINIK
JepKaBHOTO apxXiBy, mpotokon Ne  Bim _ ); «Ctpok 30epiranss BcraHoBieHO» (Ha3Ba EK
OprasHy BHUILIOIO PiBHS, MPOTOKONI Ne  Bim_ ».

Jns copaB, cOpMOBaHUX 13 TUPAXOBAHUX KOMill JTOKYMEHTIB, BCTAHOBIIIOETHCS CTPOK
30epiranus «Jloku He MUHE TTOTpeOa» HE3aJIekKHO BT CTPOKY 30€piraHHs OpPHUTiHAJIB IOKYMEHTIB
(y ToMy uMcHi i A7 TOKYMEHTIB MOCTIMHOTO CTpOKy 30epiraHHs) 0e3 MOCHJIaHHS Ha CTAaTTIO
BIJIMOB1THOTO TIEPENTIKY JOKYMEHTIB 13 3a3HaU€HHSAM CTPOKIB iX 30epiraHHsl.

Crpok 30epiranHsa cnpaBu «Jljisi ciy)kO0BOro KOPUCTYBAHHS» HE BCTAHOBIIOETHCS, a Y
BIJIMOBI/IHIH rpagi HOMEHKIATYpH CIIpaB MPOCTaBIIsAeThCs Mo3Hauka «EK» (excnepTHa KoMicis).

VY rpadi 5 «IIpumitka» poOIATHCS MO3HAYKH PO MEepEeXiaHi crpaBu; Mpo GopMy CTBOPEHHS
JIOKYMEHTIB CITpaBy (E€IEKTPOHHA, MAepoBa, 3MillIaHa); Ipo MOCaa0BHUX 0ci0, BINOBIIaTbHUX 32
(dbopMyBaHHS CrpaB; TPO Iepenavy CrpaB J0 apXiBy YCTAaHOBH YH IHIIMX YCTaHOB IS iX
MIPOJIOBIKEHHS TOIIIO.

{A63ay osaoysme n'amuu nynkmy 13 enasu 1 po3oiny IV i3 3minamu, éHecenumu 32i0HO 3
Haxkazom Minicmepcmea ocmuyii Ne 1581/5 6io 21.04.2022}

14. HomeHnknarypa crpaB yCTaHOBHM MIiJANMUCYEThCS KEPIBHUKOM CIYXOU JiJOBOJCTBA
YCTaHOBH, BI3yEThCS KEPIBHUKOM apXiBy YCTaHOBH (ITOCAJOBOIO OCOOOI0, BIJMOBIIAIBHOIO 3a
apxiB) Ta cxBamoetbest EK ycTanoBu.


https://zakon.rada.gov.ua/laws/show/z0446-22#n142
https://zakon.rada.gov.ua/laws/show/z0446-22#n142

HoBocTBOpeHi ycTaHOBM HE3aJIEKHO BiJl (JOPMHU BIACHOCTI OBHHHI HE Mi3HIIIE OJTHOTO POKY
3 MOYATKY AisIIbHOCTI moaatu cxBajieHny EK ycraHoBu HomeHknatypy cripas Ha po3risia EITK (EK)
BI/IMOBIIHOT JIEpKaBHOI apXiBHOI YCTAHOBH, apXiBHOTO BIJUTY MICBKOi paad, y 30HI1
KOMIUICKTYBAHHS SIKHX BOHU TIEpeOyBarOTh, JIJIsl IPOBEJCHHS €KCIIEPTU3H IIIHHOCTI JIOKYMEHTIB 3
METOI0 1X MOKJIUBOTO BimHeceHHs 10 HAD.

VYcTaHoBH, y AISUIBHOCTI SKUX YTBOPIOIOThCSA JoKyMeHTH HA®, y momanpiioMy noaaroTh
cBor0 HOMeHKJIaTypy crpas Ha po3risa EINK (EK) BiamoBinHOi nep:kaBHOI apXiBHOI YCTaHOBH,
apxiBHOTO BIAJLTY MICHKOI pajii, y 30H1 KOMIUIEKTYBAaHHS KX BOHH 1epeOyBatoTh.

YcTaHoBH, y TiSUTBHOCTI SKMX HE YTBOPIOKOTHCS JOKyMeHTH HA D, mogaroTh HOMEHKIATYPY
cupaB EK oprany Bumoro piBHs (3a HasBHOCTI). Y pasi BiICYTHOCTI YCTAaHOBH BHIIOTO PiBHS
HOMEHKJIaTypa CIIPaB CXBAOETHCS BiIacHOw EK.

15. HoMmeHnknarypa crpaB yCTaHOBHM MIAJIATA€ IMOTOKEHHIO 3 BIJMOBIIHUM JEpP>KaBHUM
apxiBoM a0 CXBaJIEHHIO OPTaHOM BHIIIOTO PIBHS OAMH Pa3 Ha I1’ATh POKiB 400 HEB1IKJIAJHO B pasi
ICTOTHMX 3MiH Y BJIAaCHOCTI MaiiHa, CTPYKTYpi, PYHKILIAX Ta XapakTepi poOOTH YCTaHOBH, BTPATH
YUHHOCTI TUIIOBUM (Tay3€BUM) MEPENIIKOM JOKYMEHTIB 13 3a3HAYEHHSM CTPOKIB iX 30epiraHHs.

16. Tloromxena EIIK BignmoBiHOTO JepXKaBHOTO apxXiBy HOMEHKIATypa CIIpaB
3aTBEPIIKYETHCS KEPIBHUKOM yCTAaHOBH.

17. HomeHnknaTypa chpaB YCTaHOBHM CKJIQJA€ThCA Y YOTHUPbOX MpuMipHUKax. [leprimii
(HenOTOpKAaHHMI) TNPHUMIPHUK 3BEIEHOI HOMEHKJIATYpH CHpaB 30epiraerbcs y CioyxoOi
TJIOBOJICTBA, APYTHM - BUKOPUCTOBYETHCS CIY’)KOOKO JIJOBOJCTBA SK pOOOYMH, TpeTid -
NepeaaeThCsl /10 apXiBy YCTAHOBMU Ui 3IIHCHEHHS KOHTPOJIO 32 ()OPMYBAHHSAM CIpaB y
CTPYKTYpHUX MiApO3AiJIaX, YETBEPTHH - HAJCWIAETHCS 10 BIANOBIIHOI JE€p>KaBHOI apXiBHOI
YCTQHOBH, apXiBHOT'O BiIJILTy MICBKOI paju ab0 OpraHy BHUILOTO PiBHS.

YcTaHoBH, y AISUIBHOCTI IKUX HE YTBOPIOIOTHCA ToKyMeHTH HA®D, ck1agaroTh HOMEHKIIATYpy
CIpaB YCTAaHOBHU Y TPHOX MPUMIPHUKAX, SKIIO BOHW HE MAIOTh OpPraHy BUILOTO PiBHS.

18. HomeHknaTypa copaB CTPYKTYPHOTO MiJpO3AUTy YCTAaHOBHM CKJIAQIAEThCA Yy JBOX
npumipHukax. OJIMH IPUMIPHUK HOMEHKJIATYpU NEPENAETHCS CIIy>K01 11JI0OBOJICTBA.

{Ab3ay Opyeuti nynkmy 18 enasu I pozoiny IV suxnioueno na niocmaei Haxazy Minicmepcmea
rocmuyii Ne 667/5 6io 16.03.2026)

st BUKopucTaHHs B poOOTI CTPYKTYpPHI MiJIPO3JLIM YCTaHOBH OTPUMYIOTH 3aCBIJTUEHI B
YCTQHOBJICHOMY MOPSJIKY BUTSTH 3 BIJNOBIJTHUX PO3JLIIB 3aTBEPKEHOT HOMEHKJIATypU CIIpaB
YCTaHOBH.

19. IlpoTsiroM poKy CTPYKTYpHI MigpO37iin 3a0e3MeuyoTh BEACHHS HOMEHKIIATYp CIpaB,
30KpemMa 3a HeoOX1HOCTI BHOCSTH JI0 HUX 3a MOTOKEHHSM 31 CITy’K000 J1JI0OBOJICTBA Ta apXiBOM
(mocaioBol0  0CO00I0, BIAMOBINATHHOIO 3a apXiB) HOBI CIpaBH, HE MependadeHi YWHHOIO
HOMEHKJIATypOIO CIIPaB, 3aCTOCOBYIOUH IPH IIbOMY PE3EPBHI HOMEPH HANPHKIHIII HOMEHKIIATYPH.

20. HanpukiHii poKy HOMEHKJIATypU CHpPaB CTPYKTYPHOIO HIAPO3ULYy Ta HOMEHKJIATYypH
CIpaB YCTaHOBH 3aKpUBAIOTHCS M1JCYMKOBUMHM 3alIUCAMU MPO (PaKTUUHY HasIBHICTH 3aBEJCHUX 32
piK crpas.


https://zakon.rada.gov.ua/laws/show/z0356-26#n21

[TincyMKOBI 3amMcH HOMEHKJATYpH CIpaB CTPYKTYpPHUX MiIPO3AUIIB  MiJIUCYIOTh
BIJNOBiJaJIbHI OCOOM 3TiTHO 3 1HCTPYKII€IO0 3 AIIOBOACTBAa YCTAHOBH, a IJICYMKOBHH 3aIucC
HOMEHKJIATypH CIIPaB YCTAHOBH - KEPIBHUK CITy>KOM IIJIOBOJICTBA Ta IOBIIOMIISIOTH KEPiBHUKA
apxiBy ycTaHOBH (110caioBy 0co0y, BiIOBIJAJIbHY 32 apXiB).

{Ilynkm 20 enaeu 1 po3oiny 1V 6 pedaxyii Haxa3zy Minicmepcmea rocmuyii Ne 1581/5 6io
21.04.2022}

21. Ioromxkena 3 EIIK (EK) BiamoBigHo1 Aep:kaBHOT apXiBHOI YCTAaHOBH, apXiBHOTO BiAILTY
Micbkoi paau (EK oprany BuImoro piBHsI) HOMEHKJIATypa CIpaB yCTAHOBHM HE TI3HIIIE TPYIHS
MOTOYHOTO POKY YTOUHIOETHCS, MEPEAPYKOBYETHCS, 3aTBEPIKYETHCSI KEPIBHUKOM YCTaHOBH Ta
BBOJIUTKCS B [Iit0 3 | CIYHS HACTYITHOTO KAJICHIaPHOTO POKY.

{Ilynkm 21 enasu 1 posoiny 1V 6 pedakyii Haxazy Minicmepcmea rocmuyii Ne 1581/5 6io
21.04.2022}

2. ®opmyBaHHSA CIPaB

1. CripaBu (GopMyIOTECS B YCTaHOBI, SIK IPABHUJIO, JEIIEHTPATI30BAHO, TOOTO B CTPYKTYPHHUX
migpo3aiiax. B ycranoBax 3 o0carom n1okyMeHTooOiry mo 10 Tuc. TOKYMEHTIB Ha PiK MOXKJIMBE
(bopMyBaHHS cIIpaB y ciy»O0i J1JI0BOJICTBA.

2. Iig yac ¢hopMyBaHHS CHpaB CiA JOTPUMYBATUCS TAKUX 3arajbHUX MPABUIL:

BMIIIyBaTH y CHpPAaBU TUIPKM BHUKOHAHI JOKYMEHTH BIATOBIAHO JIO 3arojOBKIB CHpPaB y
HOMEHKJIATypi;

IpyNyBaTH y CIpPaBH JIOKYMEHTH, BHKOHAHI MPOTATOM OJHOTIO KaJCHIAPHOTO POKY, 3a
BUHATKOM TEPEXIJHUX CIpPaB Ta CYIOBUX CIpaB (BEIYyThCS MPOTITOM KITBKOX POKIB JIO iX
3aBepuIeHHs), 0CO0OBHX CIpaB (POPMYIOTHCS MPOTITOM Mepioay poOOTH 0COOH B Il yCTaHOBI),
JOKYMEHTIB BHOOPYHMX OpPraHiB Ta iX MOCTIMHHUX KOMICIH, MemyTarchkux rpyn ((hopmyroTbes 3a
nepiof X CKIMKAaHHS), JTOKYMEHTIB HaBYAJIBHHX 3aKJIaJliB, IO XapaKTEPU3YIOTh HABYAIHHO-
BUXOBHUII mporiec (PopMyIOThCs 32 HaBUAIBHUHN PIK), TOKYMEHTIB TE€ATPiB, 10 XapaKTePU3YIOTh
CIIEHIYHY JisTIBHICTD ((DOPMYIOTHCS 3a TeaTpadbHUN CE30H), CrpaB (UTbMIB, PyKOIHUCIB, 1CTOPIN
XBOPOO;

BMIIIIYBaTH Y CIIPABH JIMILE OPUTiHAIN a00 y pa3i iX BiICYTHOCTI 3aCBiIYEHI B YCTAaHOBJICHOMY
MOPSAJKY KOMii TOKyMEHTIB;

HE JIOMYCKATH BKJIFOUEHHS JI0 CIIPAaB YOPHOBUX, OCOOMCTUX JOKYMEHTIB, PO3MHOXKEHHUX KOITii
Ta JIOKyMEHTIB, 10 MJISTal0Th TOBEPHEHHIO;

A0 CIIpaBy BKIIIOYATHU JOKYMCHTH TIIBKH 3 OJHOT'O ITMTaHHA abo Irpynu CHOpiHHeHI/IX IIMTaHb,
10 CTAHOBJIATH €,Z[PIHPII>1 TEeMaTUUYHUI KOMIIJICKC,;

OKpeMO TpYyIyBaTH y CIpaBU JOKYMEHTH TOCTiiHOTO, TpuBaioro (moHax 10 pokiB),
TUMYACOBOT0 30epiranus;

3a 00csrom cmpaBa MOCTiHOro Ta TpuBasoro (moHax 10 pokiB) 30epiraHHs He MOBHHHA
nepeBuiyBatu 250 apkymriB (He Oiabine 40 MM 3aBTOBIIIKH).

3. SIk BUHATOK, KOJIM I[bOT'O BHUMarae crierudika poOOTH yCTaHOBH, TOKYMEHTH MOCTIHHOTO
Ta THMYAcOBOrO 30epiraHHs, MOB’s3aHi 3 BUPILICHHSAM OJHOTO NHUTAaHHSA, MOXYTh THMYacOBO


https://zakon.rada.gov.ua/laws/show/z0446-22#n148
https://zakon.rada.gov.ua/laws/show/z0446-22#n148
https://zakon.rada.gov.ua/laws/show/z0446-22#n148
https://zakon.rada.gov.ua/laws/show/z0446-22#n148

IpyIyBaTHCS BIPOJIOBXK POKY B OJHY crpaBy. Ilicis 3akiHYeHHS pOKY a00 BHUPIIICHHS MATaHHS
3rajiaHi JOKYMEHTH IMOBHHHI BMIIIyBaTHCS B OKpEMi CIIpaBH 3TiJHO 3 HOMEHKJIATYypOIO CIpaB 3a
TaKUM TIPUHITUIIOM: JI0 OJIHI€T CTIPaBH BMINTYIOTHCS IOKYMEHTH TiJIbKH IMOCTIHHOTO 30epiraHHs, a
IO 1HIIOT - TUMYAacOBOTO.

4. IOKyMEHTH TPYIYIOTbCS Y CIIPAaBU B XPOHOJIOTTYHOMY Ta/ab0 JIOTTYHOMY MOPSAKY.

5. TlonokeHHs1, MpaBwWiia, IHCTPYKIT TOIIO, 3aTBEPIKCHI PO3MOPSIUYUMHU JTOKYMEHTAMHU,
TPYNYIOTBCS Pa30M 13 3a3HAYCHHMH TOKYMEHTaMHU. SIKIIO BOHM 3aTBEpPIPKEHI SK CaMOCTIiiHI
JIOKYMEHTH, X (POPMYIOTh B OKpEMI CIIPaBH 3a BUIAMU 1 XpOHOJIOTIEHO.

6. Haka3u (po3mopsKeHHsI) 3 TUTaHb OCHOBHOI AISUTHHOCT] YCTAaHOBH, 3 aIMIHICTPATUBHO-
TOCIIOJIAPCHKUX MUTaHb, 3 KAJPOBUX MUTaHb (0COOOBOTO CKIIAy) TPYMYIOThCS Y Pi3HI CIIPaBH.

Haka3u 3 xampoBux nmuTaHb (0COOOBOTO CKIJIaay) TPYIYIOTHCS BIAMOBIAHO JO iX BHIIB Ta
CTpokiB 30epiranHsa. He m03Bonse€ThCsl TpymyBaTh pa3oM Haka3w TpuBasioro (75 pokiB) Ta
TUMYacoBOro (5 pokiB) 30epiranHs. JIOMIIBHO TIPH BENMKUX OOCATaX MTOKYMEHTIB HakKazW 3
KaJpOBHUX MHUTaHb (0COOOBOTO CKJIAIY), IO CTOCYIOTHCS PI3HUX HANpPSAMIB AiSJIBHOCTI YCTaHOBH
(npuiitmMaHHs Ha poOOTY, 3BITLHEHHS, MPEMIFOBAHHS, BIAPSKEHHS, BIAMYCTKH TOIIO), TPYITYBaTH
B OKpeMi cmpaBu. SIKmIO pi3HMX BHIIB Haka3iB 3 KaJpOBUX NHUTaHb (O0COOOBOTO CKIIAMY)
CTBOPIOETHCS HE3HAYHA KUTBKICTh, 1X TO3BOJISAETHCS IPYIyBaTH 32 CTPOKAMH 1X 30€piraHHs: B OJTHY
CIIPaBY - HaKa3u TPUBAJIOTO CTPOKY 30epiraHHs, B iHIIY - THMYAaCOBOTO CTPOKY 30epiraHHs.

7. JIOKyMEeHTH 3acilaHb KOJIeTiaJbHUX OpTaHiB ITPYMYIOThCS y JIBi CIIPABH:
MPOTOKOJIH 1 JOKYMEHTH JI0 HUX (JOMOBI1/I1, TOBIIKH, TPOCKTH PIlIEHH TOIIO);

JOKYMEHTH 3 Oprasizamii 3aciianp (MOpsSAOK JEHHWM, MakeT pO3MILICHHS, CIUCOK
3aIlpOIIEHUX TOUIO).

8. Ilporokonu 3aciaHp KOJETiaJbHUX OPraHiB IPYMYIOTHCA Yy CHPaBH B XPOHOJIOTTYHOMY
NOpsAAKY 1 3a HOMepaMu. JIOKyMEHTH 10 3acijaHb 3a3Ha4CHHUX OPraHiB CHCTEMAaTH3YIOTHCS 3a
JaTaMH Ta HOMEpaMHd IPOTOKOJIB, @ B MEXaxX TPyNH JOKYMEHTIB, IO CTOCYIOTHCS OJHOTO
MIPOTOKOITY, - 32 MOPSIKOM JCHHUM 3aCiIaHHS.

9. lopy4eHHs1 yCTaHOB BUIIIOT'O PiBHS 1 TOKYMEHTH, 1OB’sI3aH1 3 IX BUKOHAHHSAM, IPYIYIOThCS
y clpaBU 3a HamnpsMaMy ASUIBHOCTI YCTaHOBU ab0 3a aBTOpaMH 1HILIATUBHUX JIOKYMEHTIB.
JIOKyMEHTH Yy HEBEJHUKIA KUIBKOCTI TpYHyIOThCS B OJHY CHOpaBy. Y cCHpaBi JOKYMEHTH
CUCTEMATU3YIOThCS 3a JaTaMH JIOPYYEHb.

10. 3aTBepmKeHi IUIaHu, 3BITH, KOIITOPUCH, TUTYJIbHI CIIUCKH TPYNYIOTHCS y CIPABU OKPEMO
B1JI ITPOEKTIB IIUX JOKYMEHTIB.

11. JluctyBaHHS TpyHyeTbCS 3a 3MICTOM Ta KOPECHOHJEHTCHKOK O3HAKOK 1
CHUCTEMAaTU3YETbC B XPOHOJIOTIYHOMY THOPSJAKY: JOKYMEHT-BIAMOBIAb PO3MILIYEThCA 32
AOKYMCHTOM-3AaIIUTOM.

12. B oco0oBux cmpaBax, 0 (OpPMYIOTECS BIPOJOBX YChOrO 4acy poOOTH HpalliBHUKA B
YCTaHOBI, JTOKYMEHTH TPYHYIOTbCA B XPOHOJOIIYHOMY HOpPSAKY B MIpy iX HaJAXOKEHHS
(momoBHEHHS) (3as1Ba PO MPUUHATTS HA poOOTY, MUCEMOBHIA TPYAOBUI JOTOBIp (KOHTPAKT), KOTIii
a00 BUTATH 3 PO3MOPSAYMUX TOKYMEHTIB (Haka3iB, PO3MOPSIKEHB) MPO MPUUHATTA Ha poOOTY,
0c0o0O0BHMI JHCTOK 3 OOJNIKY KajpiB, JOMOBHEHHS 1O OCOOOBOrO JIMCTKA 3 OOJIKY Kajapis,



aBToOiorpadis, KoIis macrnopra, Kormis o0JiKOBOi KapTKH IJIaTHUKA MOAATKIB (KpiM (Hi3UIHHUX
0ci0, sKi Yepe3 CBOi pemiriiHi MepeKOHAaHHs BiIMOBISIOTHCS Bl MPUUHSATTS PEECTPALIHHOTO
HOMepa OOJIKOBOi KapTKM IUTATHWKA IMIOAATKIB Ta TMOBIIOMHUJIM TIPO 1€ BIATIOBIAHHI
KOHTPOJIIOIOUMI OpraH 1 MaroTh BIIMITKY Y MacropTi), KOIis BiiCBKOBOro KBHUTKa (y pasi
HassBHOCTI1), KOITi JOKYMEHTIB IPO OCBITY, HAyKOBHWH CTYITiHb, BYEHE 3BaHHS, 3asABU PO
NepeBeICHHsT Ha iHIIy poOoTy (TMocamy), CyMICHHITBO, 3MiHY OiorpadiyHux naHux, Komii abo
BHTSITH 3 PO3MOPSATINX TOKYMEHTIB (HaKa3iB, PO3MOPSIKEHB) IIPO MEePEBEICHHS Ha 1HITY poOOTy
(mocany), CYMiCHHUIITBO, KOTIi1 JOKYMEHTIB, IO € TiJCTaBaMy JJisl HaJaHHs MUIBT (32 HASBHOCTI),
KOITi JTOKYMEHTIB MPO BHECEHHS 3MiH JI0 OOJIKOBHX JOKYMEHTIB Yy 3B’SI3Ky 31 3MIHOIO
Oiorpadiunux naHux (TMpi3BHIIA, IMEHi, O OATHKOBI), XapaKTEPUCTUKH, KOIIii JJOKYMEHTIB IPO
ITiIBUINICHHS KBaTi(pikaIlii, CTa)kyBaHHS, 3a0X0UEHHS (HaropoHKEHHS, TPEeMitOBaHH ), JOKYMEHTH
3 arecTauii, 3asgBa MPO 3BUIbHEHHS 3 POOOTH, KOIMii a00 BUTATH 3 PO3MOPSAYUX JOKYMEHTIB
(HaKa3iB, PO3MOPSAIKEHB) TIPO 3BUTBHEHHS 3 pOOOTH).

Jlo oco0oBoi cripaBu 000B’SI3KOBO CKJIQAA€THCSA BHYTPILIHIN OMKC, KU PO3MILIY€ETHCS Ha
MIOYaTKy CIpPaBU.

BimoMocTi mpo CTATHEHHS, 3a0XOUYEHHS, BUKOHAHHS OOOB’SI3KIB THMYAcOBO BiJICyTHHOTO
MpaIiBHUKA, 3aMIMICHHS] BAKAHTHOI IMOCAJX BHOCSATHCS JIO JOTIOBHEHHS 10 OCOOOBOTO JTUCTKA 3
00JIIKy KaJpiB.

Oco00B1 cpaB KEpIBHOTO CKJIAAy Ta MPAalliBHUKIB MIJIPUEMCTB, YCTAHOB Ta OpraHizaiii
30epiraroTbcs 32 OCHOBHUM MiCIIeM POOOTH.

{Ilynkm 12 enasu 2 po3oiny IV oonosneno nosum abzayom 32iono 3 Hakazom Minicmepcmea
tocmuyii Ne 1581/5 6io 21.04.2022}

{Ilynkm 12 2nasu 2 poszoiny 1V 6 peoaxyii Haxasy Minicmepcmea tocmuyii Ne 2277/5 6io
04.07.2018;

13. Oco0oBi cripaBy JepKaBHUX CIIy>KOOBLIB (hOPMYIOTHCS BiioBinHO 10 [Topsaky BeneHHs
Ta 30epiraHHs O0COOOBHX CHpaB JIepKaBHUX CIY)KOOBINB, 3aTBEP/PKCHOTO HAKa30M
HarionansHoro areHTcTBa YKpaiHu 3 MUTAaHb AepkKaBHOI ciryk0u Big 22 6epe3ns 2016 poky Ne
64, 3apeectpoBaHoro y MinictepcTsi toctuiiii Yipainu 15 kBitHa 2016 poky 3a Ne 567/28697 (i3
3MiHAMH).

{Ilynkm 13 enasu 2 posoiny 1V 6 peoaxyii Haxasy Minicmepcmea tocmuyii Ne 2277/5 6io
04.07.2018;

14. Po3paxyHKOBO-TIATiXHI  BiJOMOCTI (0COOOBI paxyHKHM) MpaliBHUKIB YCTaHOBU
CHUCTEMATHU3YIOThCS B MeXaxX POKY 3a MpI3BUIIAMH B ai(aBiTHOMY TOPSAIKY, a BIAOMOCTI Ha
BUIUIATy Tpoliei (BiIoMOCTI HapaxyBaHHS 3apoOiTHOI miaTH) GOPMYIOTHCS HIOMICSIS B MeKax

POKY.

15. 3BepHEeHHS rpoMajsiH 3 MUTaHb POOOTH YCTAHOBU Ta BCl JOKYMEHTH 3 iX pO3IIIAny 1
BUKOHAHHS TPYNYIOThCSI OKPEMO BiJl 3BEPHEHb I'POMAJSH 3 OCOOMCTUX IMUTaHb. 3BEPHEHHS
IpOMaJisiH 3 OCOOMCTUX MUTAaHb 3AJIEKHO B iX KUIBKOCTI JOLUIBHO TPYIyBaTH 32 MUTaHHIMH,
HaNpUKIal: 3 TUTaHb POOOTH IPOMAJICBKOTO TPAHCIIOPTY, 3 MUTaHb MEIUYHOTO 0OCIYTOBYBaHHS
toio. KoxxHe 3BEpHEHHS 1 JIOKYMEHTH 3 HOro po3IJIsly CKJIa/laloTh y CIpaBl CaMOCTIHHY TpyILy.
IToBTOpHI 3BEpHEHHS 1 MOKYMEHTH 3 iX pO3INIALy CHUCTEMaTH3ylOTh Yy CIpaBU pazoM 3
MOTEepeAHIMH.


https://zakon.rada.gov.ua/laws/show/z0446-22#n152
https://zakon.rada.gov.ua/laws/show/z0791-18#n25
https://zakon.rada.gov.ua/laws/show/z0791-18#n25
https://zakon.rada.gov.ua/laws/show/z0567-16#n13
https://zakon.rada.gov.ua/laws/show/z0567-16#n13
https://zakon.rada.gov.ua/laws/show/z0791-18#n25
https://zakon.rada.gov.ua/laws/show/z0791-18#n25

16. MeronuuHe KepiBHHLUTBO i KOHTPOJIb 3a (OpMYyBaHHSIM CHpaB B YCTaHOBI Ta ii
CTPYKTYPHHUX MiAPO3/AiJIaxX 31iICHIOIOThCS CITY>KOO0I0 J1IOBOJICTBA Ta apXiBOM YCTaHOBH.

3. 30epiranHsi JOKYMEHTIB y AIJIOBOACTBI

1. JIoKkyMeHTH 3 MOMEHTY CTBOPEHHS UM HAJXOJKCHHS 1 JI0 TepeaBaHHs Ha 30epiraHHs B
apxiB yCTaHOBU 30epiraroTbcs 3a MicueM (popMyBaHHS CIIpaB Yy CIy»Oi IIJIOBOACTBA YW 1HIIMX
CTPYKTYPHHUX MiAPO3/iJIaX YCTAaHOBHU BiAMOBIIHO 10 HOMEHKJIATYPH CIIPaB.

OpuriHaayn HOpMaTUBHO-IIPABOBHX aKTiB 30€piraloThCs 3a MiCLIEM 1X BUAAHHS, a JOKYMEHTH
1010 X pO3pO0IEHHS, TOTOIKEHHS TOIIO - 32 MICIIEM CTBOPCHHS.

{Ilynkm 1 enaeu 3 po30iny IV donoeneno nosum abzayom 32iono 3 Haxazom Minicmepcmea
rocmuyii Ne 1581/5 6io 21.04.2022}

2. KepiBHUKHM CTPYKTYpHUX TMIAPO3AUIB YCTAaHOBU 1 WpPAIiBHUKH, BIAMOBIIAIbHI 3a
OpraHizamiio IiIOBOJCTBA B IIUX MiApO3AiiaxX, 3000B’s13aH1 3a0e3neunTH 30epiranHs JOKyMEHTIB
1 cipas.

3. nst 30epiranHs CrpaB y AUTOBOJCTBI BUKOPHCTOBYIOTh KAPTOHHI TEKH 13 KilammaHamu abo
3aB’sI3KaMH, KapTOHHI a00 IJIacTMACOBI MIBUAKO3MINBaYl. ¥ poOOYMX KIMHATaX CIpaBH IMOBHHHI
30epiraTuch y BEPTUKAIBHOMY IOJIOKEHHI B Immadax, mo 3akpuBaroThbes. s MiABHINECHHS
OINEPATUBHOCTI PO3IIYKY JOKYMEHTIB CIPaBU PO3MIIIYIOTHCS BIAMOBIIHO 10 HOMEHKIATYPH
crpaB. Ha KopiHIISIX 0OKIIaIMHOK CTIPaB 3a3HAYAIOTHCS 1HACKCH Ta 3ar0J0BKH 32 HOMEHKJIATYPOIO
Ccrpas.

4. MarHiTHi cTpiuku Ta uuposi Hocli iHpopmarlii 3 poHOorpamamu 3aciiaHb KOJETr1albHOTO
oprany 30epiratoTbcs B Horo cexperaps. Ha crpiumi 1 kopoOui poOUTbCs BiAMITKa MpO AaTy
3acimaHHs 1 gac 3anucy. Cekperap KoJieTiaJIbHOTO OpraHy BiAMOBia€ 3a iX 30epiraHHsl.

5. Bupmaua cmpaB y TUM4YacoBe KOPUCTYBAHHS TNpaIliBHUKAM CTPYKTYPHHX IMiJPO3ILTIB
YCTaHOBH 3IMCHIOETHCS 3 JIO03BOJY KEpIBHUKA CTPYKTYPHOTO WiAPO3MiTYy, B SKOMY OyIIO
chopMoBaHO crpaBy (3 iHGOPMYBaHHSM CIy>KOM JTOBOACTBA), IHIIUM YCTaHOBaM - 3
MTUCHMOBOTO JTO3BOJY KepiBHUKA YCTaHOBU. Ha BHaHy cripaBy CKIIaJa€ThCs KapTKa-3aMiHHUK 32
¢dbopMmoto, HaBeneHOO B gonatky 12 mo tux [IpaBwin. YV kapTili 3a3HA4arOThCS HAMMEHYBaHHS
CTPYKTYPHOTO MiAPO3/IiTy, IHAEKC CIIPaBH, 3ar0JIOBOK CITpaBH, Jarta ii Buaadi, ocoda, AKiii CripaBy
BUJIAHO, AaTa ii MOBEPHEHHS, MAMKUCH 0Ci0, SKi BUAIH Ta TPUKHHSIIN CIIPaBY.

{A63ay nepwuii nynkmy 5 enaeu 3 po3diny IV i3 sminamu, enecenumu 32iono 3 Haxaszom
Minicmepcmea rocmuyii Ne 1581/5 6io 21.04.2022}

[TocamoBa ocoba, ska BHJana Ta NpPUKHsSIIA CrpaBy, 3000B’s3aHa 3OIHCHUTH TEPEBIPKY
HasIBHOCTI IOKYMEHTIB Y CITpaBi.

He no3BonsieTbcss BUAAaBaTH y THUMYACOBE KOPHUCTYBAaHHS TIPAIliBHUKAM CTPYKTYypHHUX
HiAPO3/LTIB YCTAHOBU OKpPEMi JOKYMEHTH 31 CIIPaB.

6. HamanHs cripaB y TAMYacoOBe KOPUCTYBaHHS 3A1HCHIOETBCS HE OLIBII SIK HA OJIMH MICSIIb.

7. BuiydeHHs OpuriHajiiB JOKYMEHTIB (CIIPaB) AOMYCKAETHCS 3 I03BOJIY KEPIBHUKA YCTAaHOBU
3 IOTPUMaHHIM BUMOT, 3a3HaueHUX y NyHKTI 14 po3ainy I uux [Ipasui.


https://zakon.rada.gov.ua/laws/show/z0446-22#n154
https://zakon.rada.gov.ua/laws/show/z0446-22#n154

8. VY pasi BTpaTH IIOKYMEHTIB 1 CIIpaB, 0 YHCISATHCS 33 HOMEHKJIATYPOIO, Y CTPYKTYPHHUX
MiPO3/IiTax BKUBAIOTHCS 3aX0/U BIAMOBIIHO 10 MyHKTY 9 TnaBu 2 po3auny V nux [Ipasum.

{Ilynkm 8 enasu 3 pos3oiny IV i3 sminamu, enecenumu 32iono 3 Haxaszom Minicmepcmea
tocmuyii Ne 2277/5 eio 04.07.2018}

V. ExcniepTu3a HiHHOCTi JOKYMEHTIB

1. HopMaTMBHO-METOAMYHI 3aCaAy eKCIEPTU3HM HIHHOCTI JOKYMEHTIB

1. ExcnepTu3a IiHHOCTI TOKYMEHTIB IPOBOJUTHCS BIIMOBIIHO 10 3aKOHO/AABCTBA y cdepi
apxiBHOI CHIpaBU Ta JUJIOBOJCTBA, TUIIOBUX Ta Taly3€BUX IEPEIIKiB BUAIB JOKYMEHTIB 13
HOPMAaTHBHO BCTAHOBJIEHUMM CTpPOKaMH iX 30epiraHHs, 3aTBEp/UKEHHUX BIANOBIAHO 10
3aKOHO/IABCTBA, TUIIOBUX 1 MPUMIPHUX HOMEHKJIATYp CIIpaB, IHIIUX HOPMATUBHO-IIPABOBUX aKTiB
3 MUTaHb €KCHEPTU3H LIIHHOCTI.

{Ihynkm 1 enasu 1 pozoiny V 6 peoaxyii Haxasy Minicmepcmea rocmuyii Ne 2277/5 6io
04.07.2018}

2. JInst opraHizaiiii Ta MpOBEACHHS €KCIIEPTU3HU LIHHOCTI TOKYMEHTIB B IOPUANYHUX 0Cc00ax,
iX BIIOKpEeMJICHUX MiIpo3Aaiiax, siki 3a pimeHHsM EIIK nepskaBHOro apxiBy BHECEHI J0 JKepen
dbopmyBanHs HA®, yTBoproroThCs nocTiitHo Airoui EK, 1m0 AifoTh BIAMOBIAHO 0 MOJIOKEHb PO
HUX.

{Ab3ay nepwuii nynkmy 2 enasu 1 pos3oiny V i3 3minamu, eneceHumu 32i0oHo 3 Haxazom
Minicmepcmea rocmuyii Ne 1581/5 6io 21.04.2022)

VY wMmysesx i Oi0miorekax, mo mepeOyBarOTh y JepXKaBHIM YW KOMYHAIBHIH BIACHOCTI,
MIPOBE/ICHHS €KCIEPTU3H LIIHHOCTI JOKYMEHTIB MOKJIAJa€ThCs BIAMOBIIHO IO 3aKOHOJABCTBA Ha
¢dbonnoBO-3aKymiBenbHI Komicii (mami - D3K) ta excmeprHo-ominHI Komicii (mami - EOK). ¥V
nojoxeHHax npo P3K wmyseiB Ta EOK 0i0mioTek 3a3Ha4aroTbcs 3aBAaHHS, IOB’s3aHI 3
eKCTIIePTH3010 LIHHOCTI apXiBHUX JOKYMEHTIB.

JlepkaBHI OpraHd, OpraHd MICIIEBOIO CaMOBpSAyBaHHs, JEp>KaBHI Ta KOMYHaJIbHI
MIAMPUEMCTBA, YCTAHOBHU Ta OpraHizallii po3poosisiroTs nojoxxkeHHs npo EK Ha miacrasi Tunosoro
MIOJIOKEHHS PO €KCIIEPTHY KOMICIIO JIep>KaBHOT'O OpraHy, OpraHy MICIIEBOTO CaMOBPsyBaHHS,
JIEP’)KaBHOTO 1 KOMYHAJIBHOTO TAMPUEMCTBA, YCTAHOBU Ta OpraHizallii, 3aTBEPPKEHOT0 HAKa30M
MinicrepctBa toctuiii Ykpainu Bix 19 uepBus 2013 poky Ne 1227/5, 3apeecTpoBaHOro y
Minictepctsi roctutii Ykpaiau 25 gepBast 2013 poky 3a Ne 1062/23594 (i3 3minamn).

I'poMazaceki 00’emHaHHS, peNiriiiHi opraHizaiii, mINpPUEMCTBA, YCTAHOBU Ta OpraHizalii,
3aCHOBaHI Ha MpUBaTHIN (opMi BIACHOCTI, a TaKOX JEp)KaBHI HAYKOBI YCTAHOBHM Mif 4ac
miAroToBKM nonoxeHs npo EK kepyroTecs pekoMeHaamisiMu Y KpaepxKapxiBy.

{Ilynkm 2 enasu 1 po3diny V i3 3minamu, eénecenumu 32iono 3 Haxazom Minicmepcmea
tocmuyii Ne 2277/5 6io 04.07.2018}

3. ¥V cgoiéi gisuieHocTi EK, ®3K, EOK ycTaHOB KepyrOTbCs MPHUHIUIAMU 1 KPUTEPIIMHU
€KCIIePTU3H LIIHHOCTI TOKYMEHTIB, yCTaHOBIEHUMU [lopsaKkoM yTBOpEHHS Ta IISJIbHOCTI KOMICIH
3 TIPOBENEHHsS EKCHEepTH3U IIHHOCTI JOKYMEHTIB, 3aTBEp/KEHHM TOCTaHOBO Kabinery
MinictpiB Ykpainu Bix 08 ceprias 2007 poky Ne 1004 (i3 3miHam#).


https://zakon.rada.gov.ua/laws/show/z0791-18#n30
https://zakon.rada.gov.ua/laws/show/z0791-18#n32
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https://zakon.rada.gov.ua/laws/show/1004-2007-%D0%BF

4. EK ycTtaHoBH, Yy AisNIBHOCTI K01 yTBOPIOIOThCS JokyMeHTH HA®D, mpuiiMae pimieHHs npo:

cxBasieHHs1 1 nmoxanHa 1o EIIK pepxasHoro apxiBy (EK apxiBHoro Bimauny pailoHHOI,
paifonnux y mictax Kuesi i CeBacTomosni JepaBHUX aJMiHICTpaliid, MICbKOI paju) MPOEKTIB
TaKMX JOKYMEHTIB: ONUCIB CIpPaB MOCTIHHOrO 30epiraHHs, OMUCIB CIpaB 3 KaJpPOBUX MUTaHb
(ocoboBoro ckjany), HOMEHKIATYp CHpaB, IHCTPYKIIH 3 JIIJIOBOJACTBA, MOJOKEHb MPO CIYKOU
JI0OBO/ICTBA, apXiBHI mifpo3aiin Ta EK, aHOTOBaHUX mepenikiB YHIKaJIbHUX JOKyMeHTiB HA®,
aKTIB MPO BUJIIYYEHHS JUISl 3HUILEHHS JOKYMEHTIB, He BHeceHHX 10 HA®D, akTiB nMpo BUIyYCHHS
nokyMeHTiB 3 HA®, akTiB mpo HEBUIIPABHI MOMIKOKEHHs cripaB (oKymeHTiB) HA®D;

CXBaJICHHS:
omnuciB crpaB TpuBanoro (moxnaza 10 poki) 30epiranus;

aKTIB TIPO HEBHUIIPABHI MOIIKOKEHHS CMpaB (JIOKyMEHTIB) TpuBanoro (monam 10 pokis)
30epiranHs Ta 3 KaIpOBUX MUTaHb (0COOOBOTO CKIIATY);

HOMEHKJIaTyp CIpaB, OMUCIB cIpaB TpuBasoro (moxHaz 10 pokiB) 30epiraHHsi yCTaHOB, IO
HaJIeKaTh 10 cepu YIpaBIiHHS OpraHy BULIOTO PIBHS Ta y JISJIBHOCTI SKUX HE YTBOPIOIOTHCA
nokymeHtu HA®.

5. EK ycTtaHoBH, y IisZTBHOCTI SIKOi HE YTBOPIOIOThCS HokyMeHTH HA®D, npuiimae pirmeHHs
po:

cxBaneHHsa 1 nojganHs no EIIK gepxkaBHoro apxiBy (EK apxiBHoro Binainy pailoHHOI,
paiionHux y Mmicrax Kuesi 1 CeBacTomnoni AepaBHUX aJMIHICTpalii, MICbKOI pajau) MPOEKTiB
TaKUX JOKYMEHTIB: OMHKCIB CIIPaB 3 KaJAPOBUX MUTaHb (0OCOOOBOTO CKIIAJy), aKTiB PO BUITYUYCHHS
JUTsl 3HUIIEHHS JOKYMEHTIB, He BHeceHnx 10 HAD;

CXBaJICHHS:

IHCTPYKUIi 3 IIIIOBOJCTBA;

HOMEHKJIaTypH CIIpaB;

MIOJIO’KEHHS PO CIIyKO0U A1I0BOJICTBA, apXiBHI Niapo3aum ta EK;
onuciB crpas TpuBaioro (mouan 10 pokiB) 30epiranus;

aKTIB IPO HEBUIIPABHI MOIIKOPKEHHs crpaB (IOKYMeHTIB) TpuBajoro (monan 10 pokiB)
30epiraHHs Ta 3 KaJIpOBUX MUTaHb (0COOOBOTO CKIIANY);

HOMEHKJIATyp CIpaB, OMUCIB crpaB TpuBasoro (monaza 10 pokiB) 30epiranHsi yCTaHOB, IO
HaJIeKaTh 70 cepu yIpaBIiHHS YCTaHOBU Ta y AISIIBHOCTI SIKUX HE YTBOPIOIOTHCS JOKYMEHTH
HA®.

6. EK ogHOYacHO po3risjfae ONUCH CIpaB Ta aKTU MPO BUWIYYEHHS MAJS 3HUILIEHHS
JOKYMEHTIB, He BHeceHuX 10 HA®D, a Takoxx akTu npo BuiaydeHHs JoKyMeHTiB 3 HA®D paszom 3
aKTaMM IIPO HEBUITPABHI MOLIKOJKEHHs crpaB (JokyMeHTiB) HAD (3a ix HasiBHOCTI).

7. Buecenns nokyMeHTiB yctaHoB g0 HA® 3pilicHioeTbest Ha minctaBi pimeHHs EITK
JIepKABHOTO apXiBy PO CXBAJICHHS OMKUCIB CIpPaB MOCTIHHOTO 30epiraHHs Ta HOro 3aTBepHKCHHS
KEpIBHUKOM yCTaHOBH.



2. Ilopsinok NpoBeAeHHS eKCIEPTH3H WiHHOCTI JOKYMEHTIB
1. ExcriepTH3a HiHHOCTI IOKYMEHTIB B YCTaHOBI IIPOBOJAMTHCS:

y TOTOYHOMY [iIOBOACTBI - TMiJ Yac CKIaJaHHS HOMEHKJIATyp chpaB, (OpMyBaHHS
JIOKYMEHTIB y CIpaBH 1 MEPEBipSHHS MPaBUIBHOCTI BiJHECEHHS NOKYMEHTIB 10 BiAIOBIIHUX
CIpaB, MIATOTOBKY CIpaB J0 NepelaBaHHs Ha apXiBHE 30epiraHHs;

B apXiB1 yCTAaHOBH - y TIPOIIEC] PUIMaHHS CTIPaB J0 apXiBY Ta MiATOTOBKH CIIPAB Ha IMOCTIHHE
30epiraHHs.

2. Excnieptu3sa 1iHHOCTI JIOKYMEHTIB y JIJIOBOJICTBI MPOBOJIUTHCS IIOPOKY B CTPYKTYpPHHUX
MiApO3/iJax ycTaHOBH 0€3MocepeHh0 0CO0aMH, BiIOBIJAILHUMHE 32 OPTaHi3allilo TiIOBOJICTBA
B IUX MiApo3aitax, pasoM 3 EK mig MeTonnyHUM KepiBHUITBOM CIIy>KOU J1IOBOJICTBA Ta apXiBy
YCTaHOBH.

Oprani3aiiiifHy Ta METOAWYHY JOIIOMOTY y HpOBeIeHHI excnepTu3u HiHHocTi Haxae EITK
nepxkapHoro apxiBy (EK apxiBHoro Bigginy paiioHHO1, paiionaux y mictax Kuesi 1 CeBacrormoni
JepKABHUX aMIHICTpalliid, MICBKOT paju).

3. Ilix yac mpoBeZeHHsI eKCTIEPTU3H LIIHHOCTI JOKYMEHTIB y J1JI0BO/ICTBI BUPI3HAIOTh YOTUPH
TPYyTH CIIPaB:

HOCTIHOTO 30epiranus;

tpuBajoro (nmonan 10 pokiB) 30epiraHHs;

TUMYacoBOTO 30epiranus (10 10 pokiB BKIIOYHO);

Ti, IO TIJISATAIOTH 3HUIICHHIO Y 3B’S3KY 13 3aKIHYCHHSIM CTPOKIB 1X 30epiraHHs.

BunyueHHss HOKyMEHTIB AJisi 3HUINEHHS O€3 MPOBEACHHS MOMEPEAHbOI EKCIEePTH3U IX
IIHHOCTI 3a00POHSIETHCS.

{Ilynkm 3 enasu 2 po3oiny V Odonosneno Hnosum abzayom wocmum 32iono 3 Haxazom
Minicmepcmea rocmuyii Ne 1581/5 6io 21.04.2022)

Bin6ip 3a3HaueHMX Trpyn JOKYMEHTIB 31MCHIOETbCS Ha TMiJACTaBl HOMEHKJIATypH CIIPaB
YCTQHOBM, a TAaKOXX THUIOBUX Ta BIIOMUYMX (Tady3eBHUX) MEpENiKiB JOKYMEHTIB 31 CTPOKaMH
30epiraHHsl NUIAXOM MEpersay KOXKHOro apKyima crnpaBd. OJHOYACHO MEPEeBIPSIIOTHCS SKICTD 1
MOBHOTA YMHHOI HOMEHKJIATYypH CIIPaB, MPaBWIbHICTh BU3HAYEHHS CTPOKIB 30€piraHHs CIIpasB,
nepe0aYeHnX HOMEHKIIATYPOIO, JOTPUMAaHHS BCTAHOBJICHHUX MPABMII OQOPMIICHHS TOKYMEHTIB
Ta GOpMYBaHHS CIIpaB.

{A63ay cvomuii nynkmy 3 enaeu 2 pozoiny V i3 sminamu, enecenumu 32iono 3 Haxazom
Minicmepcmea rocmuyii Ne 1581/5 6io 21.04.2022}

4. Ctpok 30epiraHHsi JOKyMEHTIB 00uucioeThest 3 01 CiuHS POKy, HACTYIHOTO 32 POKOM
3aKiH4YeHHs cnpaBu. Hampukiian, obuucieHHs cTpoky 30epiraHHs cripaB, 3aBepiueHux y 2014
pouti, mounHaeTbes 3 01 ciunst 2015 poky.

5. 3a0opoHs€eTbcsl BimOIp MOKYMEHTIB JUIsl MOAAQIBIIOTO 30epiraHHs abo 3HHINCHHsS Ha
MIJICTaB1 3aT0JIOBKIB CIIPaB B ONUCY a00 HOMEHKJIATYpl CIIPaB.


https://zakon.rada.gov.ua/laws/show/z0446-22#n160
https://zakon.rada.gov.ua/laws/show/z0446-22#n160

6. Cnpasu 3 no3Haukor «EITK», y SKMX eKCepTH3010 I[IHHOCTI BCTaHOBJICHA HASBHICTh
JTOKYMEHTIB TOCTIHHOTO 30epiraHHs, MiAIsAramTh nepedopMmyBaHHIO. JJOKYMEHTH MOCTIHHOTO
30epiraHHs, BWJIYYEHI 13 3a3HAUCHHUX CIpaB, 00 €IHYIOTHCA B CaMOCTIHHI crmpaBu abo
NPUEAHYIOTBCS JI0 IHIIMX OXHOPiAHMX cmpaB. OmnpaBieHHsS 3HOBY C(OPMOBAaHUX CIIPaB
3MIMCHIOETHCS TITBKH ITICIIS 3aBEPIICHHS €KCIIEPTU3H IIIHHOCTI IOKYMEHTIB.

7. Ilig yac mpoBeAEHHS E€KCIEePTH3U LIHHOCTI JOKYMEHTIB Y JAUIOBOJICTBI BUSBISIOTHCA
TyOJIeTHI TOKYMEHTH, TOKYMEHTH, III0 HE CTOCYIOThCSI CIpaBH, YEPHETKH, Heo(hopMIIeH! Komii,
MeTaJIeB1 CKPIMJIEHHS, 10 MiJUISTal0Th BUITYUYEHHIO 31 CIIpaB MOCTIHHOTO Ta TpuBasioro (moxasa 10
POKiB) 30epiraHHs.

8. 3a pesynbTaTaMu €KCIEPTH3U I[IHHOCTI JOKYMEHTIB CTPYKTYPHI MiAPO3IIIH TOTYHOTh
CTpaBU TOCTiIHHOTO 1 TpuBajoro (moHax 10 pokiB) 30epiraHHs 10 TNepedaBaHHA OO0 apXiBy
YCTaHOBH, 30KpeMa:

3IACHIOETHCS 0OPMIIEHHSI CIIPaB BIAMOBIIHO 0 BUMOT, BU3HAYEHUX Yy TJaBi 2 po3aunry VI
uux [Ipasu;

3IIMCHIOETBCS CKJIAZIAHHS OIHUCIB CIpaB CTPYKTYPHOrO MIAPO3AUTY 3TiAHO 3 BUMOIAMHU,
BU3HAa4YeHUMHU Yy T71aBi 3 po3ainy VI nux [Ipasui;

Ha TiJCTaBl HOMEHKJATYp cIpaB (OPMYIOTHCS AKTH NP0 BWIYYEHHS U 3HUIICHHS
JIOKYMEHTIB, He BHeceHHX 10 HA®, BiqnoBiAiHO 10 NOPSAKY Ta GOpMHU, BU3HAYEHUX y MYHKTI |
rinaBu 3 po3ainy V nux IIpasu.

{A63ay yemsepmuii nynkmy 8 enasu 2 po3oiny V e peoakyii Hakazy Minicmepcmea rocmuyii
Ne 667/5 6i0 16.03.2026)}

9.V pa3i BCTaHOBJIEHHS B IPOLIECI €KCIIEPTU3H LIIHHOCTI (h)aKTiB HECTaui JOKYMEHTIB 1 CIIpas,
10 BHECEHI 1O HOMEHKJIATypH, BIANOBIAHUMH CTPYKTYpPHHMH MiIPO3AUIaMH YCTaHOBH
3MIACHIOETBCS X PO3LIyK. Y pa3i HEraTMBHOIO pPE3yJbTaTy PO3IIYKY KEPIBHUK YCTaHOBU 3a
MIOJIaHHSM CITy>K0H J1II0BO/ICTBA a00 KepIBHUKA apXiBY (0c00HU, BIANOBIJAIBHOI 3a apXiB) CTBOPIOE
KOMICII0 31 CJIy>k00BOTO pO3CIIiJyBaHHs, IPU3HAYAE CIY>KOOBE PO3CIIiyBaHHS 1 BUAA€ HaKa3 Ipo
MPUTSTHEHHS J10 BIAMOBIAAJIHOCTI 0C10, BUHHUX Y BTpaTi JOKYMEHTIB abo crpas. [loBiaka mpo
NPUYMHU BIJICYTHOCTI JOKYMEHTIB a0o0 crpaB, MiANUCaHa 4iI€HAMH KOMicii Ta KepiBHUKOM
BIJIOBIAHOTO CTPYKTYPHOTO MiIPO3/1ITY, IEPEIAETHCS /10 apXIBY YCTAaHOBH.

Ha mincTaBi TOBiAKM apXiB CKJIaJa€e akT Mpo HecTady CrpaB (JOKYMEHTIB) y CTPYKTypHHUX
migpo3aiiax 3a (opmMoro, HaBeIEHO B j0aTky 13 mo mux IlpaBun, skuii mianucye KEPiBHUK
apxiBy (oco0a, BiANOBiJadbHA 3a apxXiB), Bi3ye KEPIBHUK CIIy>KOU MIJIOBOJCTBA Ta 3aTBEPIKYE
KEpIBHUK YCTaHOBH.

10. B apxiBi ycTaHOBU €KCNEPTU3Y LIHHOCTI JJOKYMEHTIB MTPOBOSTH:

TiJ] 9ac CKJIa/IaHHs 3BEJICHUX OIMUCIB CIIpaB;

y pa3i HaaXOIKEeHHS JOKYMEHTIB y HEYHOPSAKOBAaHOMY CTaHi;

y pa3i 3aKiHYeHHS CTPOKIB THMYACOBOTO 30€piraHHs apXiBHUX JOKYMEHTIB;

nepesl NnepeiaBaHHAM CIpaB Ha IMOCTIHE 30epiraHHs 0 BIAMOBIIHOI JAep:KaBHOI apXiBHOL
YCTaHOBH, apX1BHOTO BTy MiCBKOI pajiu;


https://zakon.rada.gov.ua/laws/show/z0356-26#n25

3 METOI0 BUSIBJICHHSI YHIKaTbHUX JOKYMeHTiB HA®.

11. ExcriepTu3a 1IHHOCTI JOKYMEHTIB B apXiBl YCTAHOBH 3[1MCHIOETHCS M1 METOIUYHUM
KEpIBHUIITBOM BIJIMOBIAHUX JEP>KaBHUX apXiBHUX YCTAHOB, apXiBHHUX BB MICBKUX pal, y
30HI KOMIUICKTYBaHHS SKHX TIepe0yBa€e yCTaHOBA.

12. ExcriepTH3a iHHOCTI IOKYMEHTIB B apXiBi YCTAHOBH i1 4ac CKJIaIaHHs 3BEJCHUX OIUCIB
crpaB Iepeadadae aHalli3 CKJIaay JOKYMEHTAIlli YCTaHOBH, 30KpeMa OpraHi3alliiHux i
PO3MOPSAUUX TOKYMEHTIB, a TAKOX IJIAHOBOI Ta 3BITHOT IOKYMEHTAITIi:

1) yTOUHIOETHCSI, B IKUX CTPYKTYPHUX MiJIPO3/1Iax BiAKIAJaI0ThCs TyOIeTHI JOKYMEHTH, 10
M1JUIATal0Th 3HULIEHHIO. 32 HEOOX1THOCTI B apXiBl YCTAHOBU MOXYTh 3aJIMIIATHCS HA 30epiraHHs
OyOJIeTHI TPUMIPHUKHA JOKYMEHTIB, IO MiJUIAraloTh MOCTIHOMY 30epiraHHio B JepKaBHii
apxiBHIN yCTaHOBI, apXIBHOMY BIJ1JII MICBbKOI pajid. AHaII3y€ThCS TAKOXK XapaKTep MOBTOPEHHS
iHpopMalii B IHIIKUX JOKYMEHTax: BUJ, (popMa i MOBHOTA OBTOPIOBAHOCTI.

BwirydyenHss myOiieTHUX JOKYMEHTIB Ta JOKYMEHTIB 3 ITOBTOPIOBAHOIO iH(GOpMAILiE0
3MIIACHIOETHLCS JIUIIE TICIIS 3BIPSTHHS 3 IOKYMEHTAMH, 1110 3aJIMIIAI0THCS HA TIOCTiHE 30epiraHHs;

2) 311HCHIOETBCS MTEpeBipKa MPABUIBHOCTI (POPMYBaHHSI CIIpaB Ta iX 0()OPMIIEHHS BiIOBITHO
710 apXiBHUX BUMOT. ¥ pa3l BUSBJICHHS MOPYILIEHb apXiB Ma€ MpaBO BUMAaraTu nepepopmMyBaHHS
CIpaB CTPYKTYPHUMH MiPO3/iJIaMH;

3) Ha miACTaBi OMHUCIB CNpaB CTPYKTYPHUX MMAPO3IUIIB TPAMIBHUKK apXiBy YCTaHOBHU
CKJIQ/Iat0Th 3BEJICHI OMHCH CIIPaB YCTAHOBH IMOCTiifHOTO 30epiranHs, Tpusaioro (mouan 10 pokiB)
30epiraHHs, 3 KaAPOBUX IMUTAHb (0COOOBOTO CKJIAy) BIIMOBIIHO /10 BUMOT, BU3HAYEHUX Y PO3ILTI
VII uux IIpaBuin.

13. V pa3i HaIXOMKEHHs 10 apXiBy YCTaHOBU JOKYMEHTIB Yy HEYHOPSIKOBAHOMY CTaHi, 110
OyJ0 CHOPUYMHEHO HAJA3BUYAMHUMM OOCTaBUHAMM, €KCIEpTHU3a ILIHHOCTI JOKYMEHTIB
3IIUCHIOETHCS 3 JOTPUMAHHSAM BHMOT, BHU3HAUEHHMX Y MyHKTax 3 - 9 rmaBu 2 po3ainy V mux
[IpaBui.

14. ExcniepTu3a LIHHOCTI TOKYMEHTIB B apXiBi YCTaHOBH MPOBOJIUTHCS IIOPOKY 3 METOIO
BUSIBIICHHS JIOKYMEHTIB, CTPOK THMYacoBOrO 30epiraHHs sKHX 3akiH4uMBcs. llpu 1pomy
NEPETJISIIaoThCsl OMUCU CIPaB 3 KaJpOBHUX NMUTaHb (0COO0OBOro ckiaay), TpuBajioro (monan 10
pPOKiB) 30epiraHHs, y TOMY 4YHCJII BIATOBIAHI OMKWCH CHpPaB yCTaHOB-TIONIEPEAHUKIB Ta
TKBIJIOBAaHUX YCTAHOB.

15. Excneprusa wniHHocTi AokymeHTiB HA® mepen nepenaBaHHSIM CIpaB Ha IMOCTiIHHE
30epiranHsi mependavae MIbOBE BHBYEHHS JIOKYMEHTIB 3 METOIO BUSBICHHS JyOJIETHUX
JOKYMEHTIB (TOTOXHHMX 32 3MICTOM THPa)KOBaHUX NMPUMIPHHUKIB OJJHOTO IOKYMEHTa), TOKYMEHTIB
TUMYACOBOTO 30epiraHHs, siki BHeceH1 10 HA® moMHuIKOBO, a TaKOXX JOKYMEHTIB, JOKyMEHTHA
iHpopMalligd SKUX BTpadyeHa 1 He MiAJIArae BiJHOBIEHHIO B TMEPBICHOMY a00 HaOIM)KEHOMY [0
HBOT'O BUTJISI.

{Ab3ay opyeuti nynkmy 15 enasu 2 po3zoiny V eukaroueno na niocmasi Haxasy Minicmepcmea
rocmuyii Ne 2277/5 6io 04.07.2018}

Y pazi HeoOXiTHOCTI MPOBOAUTHCS YAOCKOHAICHHS 200 TepepoOICHHS OIUCIB.


https://zakon.rada.gov.ua/laws/show/z0791-18#n38

{Ihynkm 15 enasu 2 po3diny V oonosneno Hosum abzayom Opyeum 3eiono 3 Haxazom
Minicmepcmea rocmuyii Ne 2277/5 6io 04.07.2018}

Y 10CKOHAJICHHS OIIMCY IPOBOIUTHCA Y pasi, SIKII0 3aroJI0BKH HE pO3KPHUBAIOTh 3MICT CIIPABH,
BIJICYTHIH JJOBIIKOBHI amapar onucy abo okpeMi HOro ereMeHTH.

{Ilynkm 15 enasu 2 pozoiny V oonosneno Hosum abzayom mpemim 32i0Ho 3 Haxazom
Minicmepcmea rocmuyii Ne 2277/5 6io 04.07.2018}

[TepepoOieHHs OMUCIB 3MIMCHIOETHCS Y TAKUX BUTIATIKAX:

{Ilynkm 15 enasu 2 po3diny V donosneno nosum abzayom wemeepmum 32iono 3 Haxazom
Minicmepcmea rocmuyii Ne 2277/5 6io 04.07.2018}

3HayHa YaCTHHA 3ar0JIOBKIB OINKCY HE BiJI0Opakae 3MICTy CIIPaBU;

{Ilynkm 15 enasu 2 pozoiny V Oonogneno nosum abzayom n'smum 32iono 3 Haxazom
Minicmepcmea rocmuyii Ne 2277/5 6io 04.07.2018}

OMKCH MICTSATh CyMapHe OMUCAHHS CIpaB, TPYNOBY HyMEPALIiIO CIIPaB;

{Ilynkm 15 enasu 2 po3diny V Odonoeneno nosum abzayom wocmum 32i0no 3 Haxazom
Minicmepcmea rocmuyii Ne 2277/5 6io 04.07.2018}

3HaYyHy YacTUHY JIOKYMEHTIB ()OHAY BMJIIYyY€HO, BTPAYE€HO, MEPENaHO 10 1HIIOI apXiBHOI
YCTQHOBH, MPUETHAHO 0 1HIIOTO (QOHIY;

{Ihyukm 15 enasu 2 po3odiny V Odonosneno Hosum abzayom cvomum 32i0no 3 Haxazom
Minicmepcmea rocmuyii Ne 2277/5 6io 04.07.2018}

NOPYUIEHO OCHOBHI MNPHHLUUIM CUCTEMaTH3allii 3arojoBKIB CIOpaB B ONHCY, IO
YHEMOKJIMBIIIOE MOIIYK 1H(OopMalii;

{Ilynkm 15 enasu 2 pos3diny V oonosneno nosum absayom eocomum 32i0no 3 Haxazom
Minicmepcmea ocmuyii Ne 2277/5 6io 04.07.2018}

3HAYHO 30UIBIIMBCS 00CAT (HOHAY 32 PAXyHOK HOBUX HAJXOKEHb.

{Ilynkm 15 2naeu 2 po3odiny V Odonoeneno nosum abzayom oes'smum 32iono 3 Haxazom
Minicmepcmea rocmuyii Ne 2277/5 6io 04.07.2018}

Excriepru3a HiHHOCTI IOKYMEHTIB YCTAaHOBH Ta yJIOCKOHaJIEHHS a00 mepepoOIieHHs OMUCIB
3IHCHIOIOTHCS 32 PILLICHHAM JEp>KaBHOI apXiBHOI YCTaHOBH, apXiBHOTO BiJ/ILITY MICHKOI paiu.

{Ihukm 15 enasu 2 po3oiny V O0onosneno Hosum abzayom oecamum 32i0no 3 Haxazom
Minicmepcmea rocmuyii Ne 2277/5 gio 04.07.2018}

3a pe3yibTaTaMH LIJIbOBOTO BHMBYEHHS JOKYMEHTIB apXiB CKJIAJa€: MPOCKTH aKTIB IPO
BWIy4YeHHS TOKyMeHTiB 3 HA® 3a ¢opmoro, HaBeneHoto B gonatky 14 mgo nux IlpaBwmin. Akt
cxBamoeTbess EK ycranoBu ta nomaetsest Ha posrisa EINK (EK) aeprkaBHOT apXiBHOI yCTaHOBH,
EK apxiBHOro BiJlsly MiCbKOi paJy, y 30HI KOMIUIEKTYBaHHSI SIKOi 1epeOyBae yCTaHOBA.

OcTarouHe pimieHHs npo Buiry4deHHs 1oKkyMeHTiB 3 HA® npuiitmae LIETIK Ykpaepkapxisy.
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[Moromxkenuit LEIIK VYkpaepkapxiBy axkT mnpo BHIyYeHHS JOKyMeHTIB 3 HAO®
3aTBEPKYETHCSI KEPIBHUKOM YCTAHOBH.

Ha mizncraBi 3aTBep/KEHOT0 aKTa apXiB YCTaHOBUM BHOCHUTBH 3MiHM B OOJIIKOBI JJOKYMEHTH,
30KpeMa B TiICyMKOBHH 3aIKC Ta 3aCBi4yBaJIbHUI HAIKC OIHUCY.

16. Exkcrepruza uiHHOCTi nokymeHTiB HA®D, crnpsmMoBaHa Ha BHSBIECHHS YHIKaJIbHHX
nokymeHTiB HA®, npoBoanThCS apXiBaMM yCTaHOB, SKi BiIMOBITHO /10 3aKOHOJABCTBA MAalOTh
MpaBo MOCTiiHO 30epiratu nokymeHTHn HAD.

Binnecennss noxkymentiB HA® no0 yHIKalbHHUX 3MIMCHIOETbCS HA MIJACTaBI KPUTEPIiB
MOXO/I’KEHHS, 3MICTY, 30BHILIHIX 03HAK 200 3a CyKYMHICTIO KPUTEPIIB Ta XapaKTEPUCTHUK.

3a pe3ynbraTamMu BUSBICHHS T0KyMeHTiB HA®, 1110 MOKyTh OyTH BiTHECEHI 10 YHIKAJIbHUX,
B apXiBi yCTAaHOBH CKJIAJAIOTHCS MPOCKTH aHOTOBAHUX TMEPEIKIB YHIKAIbHUX TOKyMeHTiB HAD.

BusiBnenns yHikanbHUX JokymMeHTiB HA® B apxiBi ycTaHOBM Ta iX ONHCYBaHHS B
aHOTOBAaHOMY TMEPENiKy 3MIHCHIOITHCS BIAMOBIIHO A0 METOIUKM BiJHECEHHS IOKYMEHTIB
HamionansHoTro apxiBHOTO (DOHIY /10 YHIKAJIBHHX, 3aTBEPHKEHOT Haka30M MiHiCcTepCTBa IOCTHUIIIT
VYkpainu Big 16 cepras 2016 poxy Ne 2505/5, 3apeectpoBanoi y MiHicTepcTBi rocTHLIl YKpaiHH
18 ceprius 2016 poky 3a Ne 1148/29278.

{Ab3ay wemeepmuii nynkmy 16 enasu 2 po3oiny V 6 peoaxyii Haxazy Minicmepcmea rocmuyii
Ne 2277/5 6io 04.07.2018}

3. CxyajaHHs aKTIB PO BUJIYYEeHHS JJIs1 3HULICHHS JOKYMEHTIB, He
BHeceHnx 10 HA®, Ta 3HMIIEHHS JOKYMEHTIB

1. Ha miacraBi noJjaHUX CTPYKTYPHUMH MiIPO31TIaMHU aKTiB PO BUIIYYEHHS JAJIS 3HUILEHHS
JOKYMEHTIB, He BHeCeHUX 10 HAD, 1110 niyiararoTh 3HUILIEHHIO Y 3B’ SI3KY 13 3aKIHUEHHSM CTPOKIB
ix 30epiranHs, Ta MPOBEICHOT EKCIIEPTH3H [IHHOCTI JOKYMEHTIB B apXiBl YCTAaHOBH CKIIAJIA€THCS
aKT PO BHJIYUYCHHS JUIS 3HUIICHHS JJOKYMEHTIB, He BHeceHUX 10 HAD, 3a ¢popmoro, HaBe1eHOO
B noaatky 15 no nux Ilpasun.

AKT CTPYKTYpHOTO MiIpO3ALTY O(QOPMITIOETCS Yy BUIJISAL TaOMHIN, IO MICTUTh Tpadu,
nepeadaveHi 3BeIGHUM aKTOM MPO BUITYUSHHS JUIsl 3HUIIEHHS JOKYMEHTIB, He BHeceHHX 710 HAD.
AKT MANKUCY€ KEPIBHUK CTPYKTYPHOTO MiIPO3ALTY.

{Ilynkm 1 enaeu 3 posdiny V 6 pedaxyii Haxazy Minicmepcmea rocmuyii Ne 2277/5 6io
04.07.2018}

2. AKT Tipo BWJIYYEHHS JJIs1 3HHINCHHS JIOKYMEHTIB, He BHeceHUX 10 HAD, cknamaeTbes y
JIBOX MPHUMIPHHUKAX, K MPAaBUJIO, HAa CIPaBH BCi€l yCTaHOBH. SIKIIO B aKTi 3a3HAYEHO CIIPABH
KUIBKOX CTPYKTYPHHX MIiJIPO3AUTIB, IX HAMEHYBaHHS 3a3HAYAIOTHCS TIEPE]l TPYIIO0 3aroJIOBKiB
crpaB LpOro mijpo3ainy. Ha3Bu onHopiaHuX cripaB, BigiOpaHUX 10 3HUIICHHS, BHOCATHCS B aKT
ITi]T 3arJIbHAM 3ar0JIOBKOM 13 3a3HaY€HHSAM KUIBKOCTI CIIPaB, YKIIFOUEHHX /10 KOXKHOI TPy, AKTH
PO BIJIYYCHHSI JOKYMEHTIB JUIs 3HUIIEHHS MalOTh BAJIOBY HyMepallito, moynHaouu 3 Ne 1.

CnpaBu BKIIOYAIOTHCS B aKT MPO BIIYYEHHS JJIS 3HUIICHHS JOKYMEHTIB, HE BHECEHHUX JIO
HA®, sxmo nepenbaueHuii 1uisi HUX CTPOK 30epiranHs 3akiHduBces 10 01 ciuHs poKy, B SKOMY
CKJIaieHO akT. Hampukian, cripaBu 3 TPUPIYHUM CTPOKOM 30epiraHHs, 3akinueHi y 2014 pori,
MOKYTh BKIIFOYATHCS B aKT, 0 Oyzae ckinaaeHuit He panime 01 ciuns 2018 poky, 3 I’ ATUpIYHIM
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cTpokoM 30epiranns - He panime 01 ciung 2020 poky, 3 ypaxyBaHHIM MPUMITOK, 3a3HaYCHHUX Y
BIJIMOBITHHUX TIEpEJTiKax TIOKyMEHTIB 31 CTPOKaMH 30epiraHHsl.

3. YcTaHOBH, Yy JiSUIBHOCTI SIKUX YTBOPIOIOThCS JAoKyMeHTH HA®, monpatots cxBaneHi EK
YCTaHOBH aKTH TPO BWJIYYCHHS ISl 3HUIIEHHS TOKYMEHTiB, He BHeceHUX 10 HAD, pazom 3
OIMCaMHM CIpaB MOCTIHHOrO 30epiraHHs Ta 3 KaJpoBUX MUTaHb (OCOOOBOrO CKJIaly) Ha pO3IIsij
EIIK (EK) nepxaBHoi apxiBHOI ycrtaHoBu, EK apXiBHOro BiAIily MICbKOI paju, Yy 30HI
KOMILJIEKTYBaHHS SIKO1 repedyBae yCTaHOBA.

4. YcTaHOBH, Y ISUITBHOCTI SIKUX HE YTBOPIOIOThCS JoKyMeHTH HA®D, momaroTs cxBaneHi EK
YCTaHOBH aKTW TPO BUJIYYEHHsS JJISl 3HUILEHHS TOKYMEHTiB, He BHeceHUX A0 HAD, pazom 3
omHicaMu CIpaB 3 KaapoBux nuTaHb (ocoboBoro ckiany) Ha posrimsan EIIK (EK) nepskaBHOT
apxiBHOi ycTanoBH, EK apxiBHOTO BiJJ1iTy MiCBbKO1 pajiv, y 30HI KOMIUIEKTYBaHHS SIKO1 iepedyBae
yCTaHOBA.

5. Y pa3i BHeCEHHS 10 aKTa MpPO BWIYYEHHS ISl 3HUIICHHS TOKYMEHTIB, HE BHECEHHX IO
HA®, nepBunHOi (iHaHCOBOi Ta OyXraiaTepchbkoi JOKyMEHTallli, MOB’s3aHOi 3 MIpPEeAMETOM
MOJATKOBOI TEPEBIPKH Ta JEP>KaBHOTO (DIHAHCOBOTO KOHTPOJO, YCTAHOBA JIOAA€ JO HBOTO
TOBIJIKY.

VY noBili 3a3Ha4arOTHCS BIIOMOCTI, 110 cTaHOM Ha naty nposeaeHHs 3aciganas EITK (EK)
Jep>KaBHOT apXiBHOT YCTaHOBH (apXiBHOTO BiJIITy MICHKOI paji) B yCTaHOBI:

HE NPOBOJUTHCSA I0JIATKOBA IEpeBipKa Ta HE 3JIHCHIOETbCS JepXKaBHUUA (piHaHCOBUI
KOHTpOJIb;

CIUIMHYB MIHIMAJIbHUN CTPOK 30epiraHHs JOKYMEHTIB 3 (DiHaHCOBO-TOCIONAPCHKOT
JUSTTBHOCTI, IO CTOCYIOTHCA 3BITHHX IIE€pIOAIB, BKJIIOYEHUX JO aKTa NP0 BIIYYCHHS IS
3HUIIEHHS JIOKYMEHTIB, HE BHeceHuX 10 HAD;

JIOKYMEHTH, 110 MOXYTb OyTH BUKOPUCTaHI /Ul JOKYMEHTAJIBHOTO 3a0€3MeUeHHs MPOoLeCy
BIJIIIKO/yBAaHHSI MaTepiajibHOI KO, 3aloJisSHOI BHACHOK 30poifHOi arpecii pociiicbkoi
¢benepauii Ta THUMYACOBOI OKYyIAIlil, BIICYTHI;

JOKYMEHTH Ta iH(pOpMallis, Ha SKi IOIIUPIOOTECS BUMOrH crateit 39 1 392 IlogaTkoBoro
KO/IeKCcy YKpaiHH, BiICYTHI (CTPOK 30epiraHHs CIUIMHYB);

cropu (Cymepeuku), KpUMiHalbHI CIIPaBH, BIAKPUTTS CyAaMu IPOBAKEHb Yy CIIpaBax,
BIJICYTHI.

JloBiika MiAMHCYETHCS KEPIBHUKOM YCTAHOBU, TOJIOBHHM OyXraiarepom, HOPHUCTOM (3a
HAasIBHOCTI) Ta CKPIMITIOETHCS TIEYATKOK0 YCTAHOBH (32 HasIBHOCTI).».

{Ilynkm 5 enasu 3 pozoiny V 6 peoakyii Haxaszie Minicmepcmea ocmuyii Ne 2277/5 6io
04.07.2018, Ne 667/5 6io 16.03.2026}

6. IToromkeHi (cxBajeH1) akTH MPO BUITYYCHHS JJIs 3HUIICHHS JJOKYMEHTIB, HE BHECEHUX JI0
HA®, 3arBepmKylOThCS KEPIBHMKOM YCTAHOBHM, MICJIi YOTO yCTAHOBA Ma€ MPABO 3HHUIIUTH
JTOKYMEHTH.

7. CrpaBu, B111OpaHi JJi1 3HULICHHS, NEPENaloThCs OpraHi3alisiM 13 3aroTiBii BTOPUHHOI
CHPOBMHH 32 HAaKJIaIHUMH, Y SIKUX 3a3HAYA€ThCS Bara MakyJaTypH, 1110 epeaaHa JUlsl MepepoOKu.
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[[aTa 3I[aqi ,Z[OKYMeHTiB, iX Bara Ta HOMCP HaKJIagHO1 BKa3yKOTbCA B aKTax IIPO BUIYUCHHA
Z[OKyMeHTiB JJI1 SBHUIIICHHS.

8. Axmo A0 akTy NpO BHIYYEHHS JJIs 3HUIICHHS JOKYMEHTIB, He BHeceHuX a0 HAD,
BKitoueHo 100 crmpaB, a TakoX JOKYMEHTHU «J1Jig ciry>k00BOr0 KOPUCTYBaHHS», TakKl TOKyMEHTH
3HUIMYIOTHh NUISIXOM HEBIIHOBJIIOBAHOTO MOAPIOHEHHS YW CHATIOBAHHS a00 IHIIUM CIIOCOOOM.
[Tpu boMy B KiHIII aKTa JOJAATKOBO POOUTHCS 3aMUC MPO 3HUIIEHHS BiAMOBIIHUX JTOKYMEHTIB 13
3a3Ha4YeHHsM Npi3BHLL, iHiLianiB wieHiB EK ycTaHnoBu, Hanpukiaz:

{A63ay nepwuii nynkmy 8 enasu 3 pozoiny V i3 sminamu, énecenumu 32iono 3 Haxazom
Minicmepcmea rocmuyii Ne 1581/5 6io 21.04.2022}

CmpaBu Ne 25 JICK, Ne 30 JCK, Ne 80 JICK 3HHIIEHO NUISXOM HEBiTHOBIIIOBAHOTO
MO/IPiIOHEHHS.

{Ab3ay Opyeuti nynkmy 8 enasu 3 po3odiny V i3 sminamu, enecenumu 32iono 3 Haxazom
Minicmepcmea rocmuyii Ne 1581/5 6io 21.04.2022)

Unenu EK:

(miamuc, BiIacHe iM’ s, MPi3BHIIE)
(miamuc, BIacHe iM’s, MPi3BHILE)
(miamuc, BIacHe iM’sl, PI3BHUIIIE)
JHata

VI. KoMIuieKTyBaHHS apXiBy

1. I’xepesna KOMILUIEKTYBAHHS TA CKJIAJ JOKYMEHTIB apXiBy

1. OcHOBHUMU JpKepelaMH KOMITJIEKTYBAaHHS apXiBy €: CTPYKTYpHI MipO3AUIN YyCTaHOBH,
MIATOPSIKOBaHI yCTaHOBH, (i3WYHI OCOOH.

2. JIokyMeHTH 3 pI3HUMH BHJAaMH MaTepiajibHUX HOCIiB iH(opMallii moBUHHI 30epiraTucs B
apXiBl YCTaHOBH OKPEMO.

3. ApxiB ynpaBiIiHCBKOI JOKyMEHTaIlii 30epirae:

3aKiHYeHI B IOTOYHOMY A1JIOBOJICTBI JJOKYMEHTH IOCTIHHOTO Ta TpuBajoro (monan 10 pokis)
30epiraHHs, CTBOPEHI CTPYKTYPHUMHU MiAPO3ILIaAMU;

JOKYMEHTH 3 KaJpOBHX MUTaHb (0COOOBOTO CKJIa/ly) MPAIliBHUKIB yCTAaHOBH;
JIOKYMEHTHU yCTaHOB-TIONIEPETHUKIB;
JOKYMEHTH MiAMOPSIAKOBAHUX YCTAHOB, IO JIKB1/IOBaHi;

JIOKYMEHTH O0COOOBOTO TIOXO/KCHHSI MpaIliBHUKIB YCTAHOBH, SIKI BiAIrpajd MEBHY pPOJIb B
icTopii po3BUTKY Ti€i UM iHIIO! chepu KUTTEAUIBHOCTI KpaiHu abo ii OKpeMoro periony, 1o
HaJIWIIIA Ha ITiICTaBl 3asBH iX BJIACHUKA;

BUJIaHHS, 110 JOMOBHIOKOTH apXiBHI JIOKyMECHTH, HEOOXiIHI JJIT HAyKOBO-METOJMYHOI Ta
iH(pOopMaLiHHO-TOBIAKOBOI pOOOTH apXiBy;
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JOBIIKOBHI Ta 0OJIIKOBUH amapaT 10 apXiBHUX JJOKYMEHTIB.

2. Bumoru 10 opopMIIeHHA CIIpaB, IO MIVIATAI0TH APXiIBHOMY
30epiraHHio

1. CripaBu yCTaHOBU MiAJATaIOTh OPOPMIICHHIO TiJ] Yac iX 3aBEeICHHS Y AUTOBOJCTBI Ta Mij
yac MiJIrOTOBKH iX Ha apXiBHE 30epiraHHs.

2. OdopmieHHS cHpaB 3AIMCHIOETbCS NPALiBHUKAMH CTPYKTYPHHX MiAPO3AUIIB  MiJ
METOAMYHUM KEPIBHUIITBOM CITY>KOH JIIJIOBOJICTBA Ta apXiBY YCTaHOBH (0COOH, BiIOBIJAIBHOT 32
apxiB).

3. 3anexxHO BiJl CTPOKIB 30epiraHHs JOKYMEHTIB 3JIHCHIOETbCA IOBHE ab0 YacTKOBE
(cporiene) ohopmiIeHHS CIpaB.

JIOKyMEeHTH THMYacoBOrO 30epiranfs, cPOpPMOBaHI y CHpaBH, 30€pIrarOThCS y TEKax
(mamkax) i3 3aB’s3KaMH, IMIBUAKO3IINBAaYaX, HE MAMMUBAIOTHCS 1 HE HYMEPYIOThCS (32 BUHATKOM
NEPBUHHOI OyXrajaTepchbkol MOKyMEHTalli Ta JOKyMeHTIB 3 rpudom «/lnga ciyx60Boro
KOPUCTYBaHHs» Ta IHITUMU rprudaMu 0OMEKEHOTO JOCTYITY), YTOUYHEHHS €JIEMEHTIB 0()OPMIICHHS
OOKJIaTMHKU HE TIPOBOIUTHCA.

Odopmitenns cnpaB nocTiiiHoro i TpuBanoro (moHaj 10 pokiB) 30epiraHHs, y TOMy 4YHUCIi
crpaB 3 KaJpoBHX NHUTaHb (0COOOBOTO CKIATy), Mependadae CHCTEMAaTH3allil0 JOKYMEHTIB y
CrpaBi, HyMepalilo apKylIliB y chpaBi, ckiafgaHHsi (y pa3i moTpeOu) BHYTPILIHBOI'O OIHUCY
JOKYMEHTIB CIPaBH, HAasIBHICTh 3aCB1IUYBaJIbHOTO HAIUCY CIPABU MPO KUIBKICTh apKYIIiB 1 PO
0co0IMBOCTI (i3MYHOrO cTaHy Ta (GOpMyBaHHS CIPaBH, MiIIIMBaHHS a00 OMpaBIEHHS CIPAaBH,
oopmiIeHHST OOKITaIMHKH (TUTYJIBHOTO apKyIlia) CIIpaBy.

4. Cucremaru3zamisi JOKYMEHTIB Yy cIpaBi nepeadadyae po3MillleHHS JOKYMEHTIB 3a
XPOHOJIOTIE0 HATXOKEHHST a00 CTBOPEHHS (BiJl CIYHS IO TPY/ICHB).

Jlesiki BHIM JOKYMEHTIB (3BITH, BIZJOMOCTI TOINIO) JO3BOJIIETHCS CHCTEMATH3YBaTH B
asi(haBITHOMY MOPSAJKY HallMEHyBaHb YCTAaHOB Y MEXKaX POKY.

{Ilynkm 4 enaeu 2 po30iny VI oonoeneno nosum abzayom 32iono 3 Haxazom Minicmepcmea
rocmuyii Ne 2277/5 6io 04.07.2018}

5. Hymepauist apkyuriB crpaB 3IIHCHIOETBCS 3 METOIO 3a0e3MedYeHHs] 30epekeHOCTI Ta
3aKpITUICHHS MOPSAKY PO3TAIlyBaHHS TOKYMEHTIB, YKIIOUCHHUX y CIpaBy. YCi apKylli CIIpaBH
HYMEPYIOTh apaOCbKHMH [U(ppaMH BaJOBOIO HyMEpAIi€l0 B IPAaBOMY BEpXHBOMY KYTi MPOCTUM
M’SIKUM ONiBIEM a00 MEXaHIYHHUM HyMepaTtopoM. ApKYIIl 3acBiI4yBaJbHOTO HAIUCY Ta
BHYTPIIIHBOTO ONUCY HYMEPYIOThCSI OKPEMO. 3aCTOCYBaHHS YOpPHMWIIA, NMACTH a00 KOJIbOPOBUX
OJIBIIB /ISl HyMepallii apKyIlliB CIpaBy, apKyIlliB 3aCBiUyBAJIbHOTO HAMKCY Ta BHYTPIIIHBOTO
omucy 3a00pOHSETHCS.

ApKy11i crpaB, 10 CKJIAAI0ThCS 3 ACKIJILKOX TOMIB 200 YaCTHH, HYMEPYIOThCS B KOXKHOMY
TOMI (YaCTHHI) OKPEMO.

dororpadii, KpecieHHs, aiarpaMu Ta 1HIIN UIFOCTPATHBHI JOKYMEHTH, IO € OKPEeMHUMH
apKyIlIaMH B CIIPaBi, HyMEPYIOTHCS Ha 3BOPOTHOMY OOIIi B JTIBOMY BEpXHbOMY KYTi.


https://zakon.rada.gov.ua/laws/show/z0791-18#n64

Apky ¢opmaty, 61b1IOr0, HiX hopMaT A4, MAMUBAETHCS 3 OJHOTO OOKY 1 HyMEPYEThCS
SK OJIMH apKyIll y TPaBOMY BEPXHbOMY KYTi, a TIOTIM (pabIroeTbest Ha opmat A4.

ApKyll 3 Hariyxo HakJIeeHMMH JoKyMeHTamu ((oTorpadisimMu, BUpI3KaMH, BUIHCKAMHU
TOIII0) HYMEPYETHCS SK OJMH apKyml. SKIo A0 JOKYMEHTa MIiAKICEH] OJMHMM OOKOM 1HIII
JOKYMEHTH (BHPI3KH, BCTABKH JI0 TEKCTY, MEPEKIaqH TOIIO), TO KOKEH JOKYMEHT HyMepy€eThCs
OKpEMO.

[TigmuTi y cripaBu KOHBEPTH 3 YKJIAZCHHIMH HYMEPYIOTHCS BAJIOBOIO HyMEPAIIi€l0 apKyIIiB
CTIPaBH, TIPH [[bOMY CIIOYATKy HYMEPYEThCSI KOHBEPT, a MOTIM KOYKHE BKJIJICHHS B KOHBEPTI.

[limmuTi y chnpaBu MOKYMEHTH 3 BJIACHOIO HYMEPAIEI0 apKyIIiB 30epiraloTb TakKy
HyMepallilo, SKII0 BOHA BIANOBIAA€ MOCIIJOBHOCTI PO3TAIIyBaHHs apKyIIiB Yy CIpaBi.

Y pa3i HasgBHOCTI OaraThOX IOMHJIOK Yy HyMepallii apKylInB CHpaBd B IiJIOBOJICTBI
3IIACHIOETHCS 1X TIepeHyMepallis, IMiJl 9ac sIKoi cTapi HOMEPH 3aKPECIIOIOTHCS OJHIEI0 CKICHOIO
PHCKOIO 1 TIOPSIJT CTABUTHLCSI HOBUIT HOMEP apKyIiIa.

VY pasi HasgBHOCTI OKpEMHUX IOMMJIOK Yy HyMepalli apKylIlB CIpaBH JOMYCKAETHCS
3aCTOCYBaHHA JITEPHUX HOMepiB apkyuiB (135-a, 135-6 Tomo).

6. BHyTpimHIA ONMUC JOKYMEHTIB CKJIQJA€ThCs O JEAKHX KaTeropidi crpas, IO MICTATh
YHIKaJIbHI JIOKyMEHTAJIbHI ITaM’SITKH, JOKYMEHTH 3 rpudom « s caykO00BOro KOpUCTyBaHHS,
0CO0OBI, CyJOBO-CIIiA4Yl CHpaBH, CIOPAaBH, HA3BU SKUX HE TOBHICTIO PO3KPUBAIOTH iX 3MICT.
HeoOxigHicTh CKJIaJaHHS BHYTPIIIHBOTO OMHCY JOKYMEHTIB JESKHUX CIHpPaB BU3HAYAETHCS
THCTPYKITI€IO 3 TUJTOBOJACTBA YCTAHOBH.

BuyTpimHii onuc (1oaatok 16) ckilagaeTbesi HA OKPEMOMY apKylili 3a (hOpPMOIO, 1110 MICTUTh
BIJJOMOCTI IPO MOPSIKOBI HOMEPH JOKYMEHTIB CIIPaBH, 1X 1HIEKCH, 1aTH, 3aTOJIOBKM Ta HOMEPH
apKyLIiB CIIPaBH, Ha SIKUX PO3TAIIOBAaHUMN KOKEH JOKYMEHT.

J1o BHYTPIITHKOTO OIMHKCY CKIIATAETHCS MiJACYMKOBUIN 3aIUC, Y SKOMY HaBOASATHCS HU(pamMu
Ta CJIOBaMH KUIBKICTh JOKYMEHTIB, 1110 BKJIFOUEHI JI0 OMHCY, Ta KIJIBKICTh apKYIIiB BHYTPIIITHHOTO
onucy. BHyTpiniHiii onmuc miAnmucyeTses HOro ykiaaadem. SIKIIo cripaBy onpaBieHo ado MiIINUTO
MONEPETHhO O€3 BHYTPIIMIHBOTO OMHCY, TO HOTO OJIAaHK IMiJIKJICIOETHCS 10 BHYTPIIIHBOTO OOKY
JUIHOBOI OOKIIAIMHKY CTIPABH.

3MiHH CKJIaay JOKYMEHTIB CIIpaBH (BKJIIOYEHHS J0JAaTKOBUX JOKYMEHTIB, IX BHUKIIIOYCHHS,
3aMiHa OpPUTiHAIIB KOMISIMM TOIO) BioOpaxatroThcsi B rpadi «IIpuMiTku» 13 mocujgaHHSIM Ha
BIJMOBIHI JOKYMEHTH (Haka3u, akTH TOLIO) 1 JO BHYTPILIHBOI'O OMMCY CKJIAJA€ThCS HOBHM
M1JICYMKOBHH 3aIuc.

7. 3acBinyyBajIbHUN HAITUC CIPABU CKIIAIA€THCS 3 METOIO OOJIIKY KUIBKOCTI apKyIIIiB y CTIpaBi
Ta (pikcarii ocodbmuBocTel iX Hymepairii.

3acBiauyBabHUN HanMC (101aTOK 17) CKiIalaeThCsl HA OKPEMOMY apKyIlli, 1110 BMIIIYETHCS B
KIHLI CNpaBH, y JAPYKOBAaHUX NPUMIpHUKaX cHpaB (OOJIKOBI »XYpHaJaH, 3BITH TOILO) - Ha
3BOPOTHOMY OOIli OCTAHHHOT'O YHCTOTO apKyIIia.

VY 3acBiguyBaJIbHOMY HAMKCI 3a3HAYAIOTHCS IUPPaMHU 1 JTITepaMH KUIbKICTh apKyIIIiB y CIpaBi
Ta OKpEMO Yepe3 3HaK «+» (TUIF0C) KiIBKICTh apKYIIiB BHYTPIITHBOTO OMHKCY, SKIIO BiH €.



VY 3acBiAuyBaJbHOMY HANKCi 3acTepiraloThcsi Taki OCOOTMBOCTI Hymepallii JTOKYMEHTIB
CTIPaBH:

HasIBHICTb JIITEPHUX Ta MPOIYIEHNX HOMEPIB apKYIIiB;

HOMEPH apKYIIiB 3 HaKJIeeHUMHU (hoTorpadisiMu, KPECICHHSIMH, BUPI3KaMu TOIIIO;
HOMEpH BEIMKO(POPMATHUX apKyLIiB;

HOMEpPH KOHBEPTIB 3 YKJIQJICHHSIMH 1 KUTbKICTh apKYIIiB YKIIa/ICHb.

3acBiquyBaJIbHUN HANKMC MIAMUCYEThCS 0c00010, Ka Horo ckiana. Yci HacTyIHI 3MiHM B
CKJaJl Ta cTaHl crpaBu (MOLIKOJKEHHS apKyllliB, 3aMiHa JOKYMEHTIB KOMISIMH, MPHUEIHAHHS
HOBHMX JIOKYMEHTIB TOIIO) 3a3HAaYalOThCs Y 3acBiIUyBaJbHOMY HAaIUCi 13 TOCWJIAHHSAMH Ha
BI/IMTOB1THUI BUTIPABAOBYBAIBHHN TOKYMEHT (HaKa3, aKT).

V pasi 3Ha4HOTO O0CATY NepeHyMepalii apKyImliB y chpaBi B KiHII ii CKJIagaeThCsl HOBUH
3acBiquyBaJIbHHM Hanuc. CTapuii 3aCBiTUyBaIbHUN HAMKC 3aKPECIIOETHCS 1 30€pIiraeThes y CrpaBi
MOCTIHHO.

8. OmpaBieHHs CIpaB 3/1HCHIOETHCS 3 METOIO 30epekeHHs iX pi3uuHoro crany. JlokyMeHTH,
10 MICTSITBCS y CIIpaBi, MiIIMBAIOTh Ha YOTHUPHU MPOKOJIU CIELI1aIbHUMU CYPOBUMHU HUTKaMH 200
npatBoto. CrpaBu nocTtiitHoro, Tpusauoro (monan 10 pokiB) 30epiranHs Ta 3 KaApOBHUX NMUTaHb
(0coboBOrO CKIIaay) OMPAaBIAIOTHCA Y TBEPAY OOKIAAMHKY 3 KapToHy. [Ipm 1mpomy meranesi
CKpIMJICHHS (CKPIIKHU, IIMHWIBKH) BUITy4alOThCs 3 TOKYMEHTIB.

[Tix yac ompasieHHs1 a00 MiIIIMBAaHHS JTOKYMEHTIB CIIPaBU HE JO3BOJISIETHCS TOPKATUCS 1X
TEKCTY. SIKIIO TEKCT AOKYMEHTIB HaJpyKOBaHO HAATO OJU3BKO 1O iX JIBOTO Kparo, TO MOTPiOHO
HapOCTHUTH KOPIHII JIOKYMEHTIB MarepoM Ti€i caMoi SKOCTI, 1[0 W HOCIT TEKCTY JOKYMEHTIB.

¥V pasi HasBHOCTI y crpaBl He3aTpeOyBaHMX OCOOMCTHUX JOKYMEHTIB (TPYIOBUX KHHKOK,
MIOCBITY€Hb, IUIUIOMIB, aTE€CTATIB, CBIZJOLTB TOIIO) LI JOKYMEHTH BKJIAJAl0THCS B KOHBEPT, KU
MIJIIABAETHCA A0 CHOpaBH. SIKIIO TaKUX JOKYMEHTIB 3HAayHa KIJIbKICTh, BOHH BUJIYYarOThCS 31
CIpPaBH 1 HAa HUX YKJIAJA€ThCS OKPEMUI OIHC.

9. OdopmiteHHsI 0OKITAIMHOK (TUTYJIBHUX apKYIIIiB) CIIpaB MOCTiiHOTO, TpuBasioro (monam 10
pokiB) 30epiraHHs Ta 3 KaJpOBUX MHTaHb (OCOOOBOrO CKJIaay) BUKOHYIOTH 3a (OPMOIO,
HaBeleHO B joaatky 18 mo mux [IpaBun. TuTysibHI apKyili peKOMEHIYEThCS BUTOTOBISTH
JIPYKapChKUM CIIOCOOOM 1 3alIOBHIOBATH 3MiHHY 1H()OpPMAILIiO BiJ] pyKH.

I[Ticnsa 3akiHYEHHS AUTOBOJHOIO POKY JO HANMCIB Ha OOKIaJUHKaX (TUTYJBHUX apKyllax)
CIpaB BHOCATHCS HEOOXIJHI YTOYHEHHSI, MEPEeBIpsI€TbCS BIAMOBIIHICTH 3aroJIOBKIB CIpaB Ha
oOKJIaJuHKaX (TUTYJBHUX apKyllax) 3MICTY MiJIIUTHX JOKYMEHTIB (3MICT JOKYMEHTIB CIIpaBH
BIIOOpaXXaeTbCs 'y 3arojioOBKy YITKO, CTHCIIO, Yy3arajbHEHO, ©0€3 BTpaTH KOHKPETHUX
XapaKTepUCTHUK 00’ €KTa ONMUCYBaHHs). Y pa3i MoTpeOu 0 3arooBKa CIIPaBU BHOCITHCS JOJATKOBI
B1JIOMOCTI (IIPOCTaBIISIIOTHCSI HOMEPH HaKa3iB, IPOTOKOJIIB, BUIU 1 HOPMHU 3BITHOCTI, BKa31BKH Ha
HAsBHICTh KOIMINA JOKYMEHTIB y CIpaBi). 3aroJIOBOK CIpaBU Ha OOKIAJMHIII Ma€ BiIMOBIAATH
3aroJIOBKY B OIKCI CTIPaB CTPYKTYPHOTO MiIPO3ILTY.

{Ab3ay opyeuit nynkmy 9 enasu 2 posoiny VI i3 3minamu, eneceHumu 32iono 3 Haxazom
Minicmepcmea rocmuyii Ne 1581/5 6io 21.04.2022)


https://zakon.rada.gov.ua/laws/show/z0446-22#n171

Ha oOxiaauHkax crpaB (THTYJIBHHUX apKylIax) MpPOCTaBISIOTHCS JaTH JIOKYMEHTIB,
YMIIICHUX y KOXKHY CIIpaBy. SIKIIO crpaBa CKIIAIAEThCS 3 KITBKOX TOMIB (YaCTHH), TO HA KOXKHOMY
3 HUX MIPOCTABJISIFOTHCS KPaiHI 1aTH JOKYMEHTIB (ITOYATKy Ta 3aKiHUCHHS CIIPaB).

V pa3si 3a3HaueHHS TOYHUX KaJleHAApHUX JaT 3a3HA4Yal0ThCs YUCII0, MICALlb 1 piK. Yucso 1 pik
MO3HAYalOThcsl apaOChKUMHU IM(pamMH, Ha3Ba MICAIM MHIIETbCS CIOBOM. SIKIIO y CHpaBy
BKJIFOUEHO JOKYMEHTH (JI0AaTKH TOIIO), JAaTH SKUX BUXOJATH 3a KpailH1 JaTH CIPaBH, TO HUXKYE
JaTy CIpPaBU 3 HOBOT'O psijika pOOUTHCS MPO 1€ 3aluC «Y CIpaBi € JOKYMEHTH 32 POKH».
JlaTh MOXYTbh HE 3a3Ha4aTHCs Ha OOKJIATUHIN (TUTYJIBHOMY apKyllli) CIpaB, 10 MICTAThH PidHI
IUTaHU Ta 3BITH, OCKIJIBKU BOHU BiI0OpakeH1 y 3aroJIoBKax CIpas.

Ha oOknaguHkax crpaB (THTYJIBHUX apKylllax) 3a3HAa4yalOTh KITBKICTh apKyIIiB y CIIpaBi
BIJITIOBITHO /IO 3aCBi4yBaJbHOTO Hamucy (0e3 BpaXyBaHHS apKyIliB BHYTPIIIHBOTO OMHUCY Ta
3aCBITYYBAJILHOTO HAITHCY).

Ha oGknaauHLi cpaBy B IpaBOMY BEPXHBOMY KYTi Ta HIDKHbOMY JIIBOMY KYT1 3a3Ha4a€ThCs
apxiBHUM mUQp crpaBu (3a MOTOHKEHHSM 3 apXiBOM YCTAaHOBM HOMEPH 3BEICHOTO OIUCY 1
apxiBHOro (HOHIY, HOMEp CHpaBH 3a 3BEICHUM ONKHCOM TMPOCTABIAIOTHCA B apXiBl MICIA
3aTBEP/UKCHHSI 3BEJCHOr0 omucy cmpas). s NOpocTaBiIeHHS apXiBHOrO WIH(PPY MOXKe
3aCTOCOBYBATHUCS IITAMII.

VY pasi 3MiHM HaliMeHyBaHHs ycTaHOBHU (ii CTPYKTYPHOTO MiAPO3ALTY) MPOTATOM Mepiony,
SKUH OXOIUTIOIOTh JOKYMEHTH CIpaBH, a0 MiJ yac mepeaadi CrnpaBH 10 IHIIOI YCTaHOBH
(CTpyKTypHOTO TiAPO31iTy) Ha OOKJIAIHMHII CHpaBU (TUTYJIBHOMY JIMCTi) 3a3HAYAETHCS HOBE
HallMEHYBaHHS YCTaHOBH (CTPYKTYPHOTO MIIPO3A1ITY), a IONEPEAHE OEPETHCS B TyIKKH.

Hanucu Ha oOkitaguHKax crpaB NOCTIHHOro Ta TpuBasioro (moHasa 10 pokiB) 30epiraHHs
POOJIATHCS YITKO YOPHUM CBITJIOCTIHKMM YOPHUIIOM 200 MacTolo.

VY pa3i BMillEHHS y CHpaBy HAJICKHAM YHHOM O(OPMIIEHOrO THUTYJIBHOTO apKylia,
BUTOTOBJICHOTO JPYKapChKUM CIIOCOOOM, Ha OOKJIAJMHII CIIPaBH 3a3HAYAIOTHCS JIMILIE HOMEPH
apxiBHoro (onxy, omucy i cmpaBu. 3a00pOHSETHCS HAKICIOBAHHA THUTYJIBHOTO apKylla Ha
OOKJIaIMHKY CIIPABH.

3. CknaganHs Ta 0()OpPMIICHHS ONIUCIB CIIPaB CTPYKTYPHOIO
mipo3ainy

1. CTpyKTypHi MiApO3ALIN YyCTAaHOBU 3000B’si3aHI ONMUCYBAaTH JOKYMEHTH MOCTIHHOTO Ta
TpuBanoro (monan 10 pokiB) 30epiranHs, 3 KaJJpoOBUX MUTaHb (0OCOOOBOTO CKJIaay) Yepe3 PiK Micist
3aBEPIICHHS CIIPaB Y JIIOBOJICTBI.

2. Ha cnpaBu tumuacoBoro (10 10 pokiB) 30epiraHHs ONHUCH HE CKIAAAOThCA. Y pasi
JKBIAIT ¥ peopranizallli yCTaHOBHU TaKi OIUCH CKJIAJAI0ThCsI 000B’ I3KOBO.

3. Onucu crpaB CTPYKTYPHOTO MiIPO3JITY YCTAHOBU CKJIQJAIOThCS MIOPOKY 3a (hopmoto,
HaBEJCHOIO B 10/1aTKy 19 no mmx [IpaBui, mocanoBoro 0co00r0, BiAMOBIJATBHOIO 32 A1I0OBOJICTBO
Y CTPYKTYpHOMY MiJPO3AiJi, 32 METOJUYHOI JOTIOMOTH apXiBy yCTaHOBH.

4. Homep ommcy crnpaB CTPYKTYPHOTO HiAPO3JiTY YCTaHOBH IOBMHEH CKJIQAATUCS 3
nu(poBOro Mo3HAYEHHSI CTPYKTYPHOTO MIAPO3/AUTY 3a HOMEHKJIATYPOKO CIpaB 3 JIOJAaBaHHSIM
MIOYaTKOBOT JIITEPU HAa3BH KAaTEropii JOKYMEHTIB, 1110 BKJIFOYAIOTHCS 710 OIUCY, Ta YOTUPHOX LUDD



POKY, B SIKOMY PO3II0YaTO CIPaBH, BKIOYEHI 10 ONMUCy. Hampukiam, onucu crpaB MOCTIHHOTO,
tpuBanoro (monay 10 pokiB) 30epiraHHs Ta 3 KaIpoBUX NHTaHb (0COOOBOTO CKIIAMY)
CTPYKTYPHOTO Mmiipo3/iay Ne 5, 1110 00J1iIKOBYIOTBCS 32 HOMEHKJIATYPOIO CTipaB 1 po3mnoyati y 2014
pori, OyyTs matu Taki Homepu: 5 I1-2014; 5 T - 2014; 5 K- 2014 a6o 5 OC - 2014.

5. Ilix yac ckiajaHHs ONHKCIB CPaB CIi JOTPUMYBATHCS TAKUX BUMOT':
CIPaBU KOKHOT'O POKY CKJIa/Ial0Th PIYHUNA PO3/IUT ONUCY CIPaB;
MOPSIOK HyMepallii cripaB B ONUCY - BaJIOBHM 3a KUIbKa POKIB;

3aroJIOBKH CIIPaB BHOCSTH 10 OMHUCY BIAMOBITHO JIO0 MPUUHATOI CXEMH CHCTEMaTH3allil, sIK
IIPaBUJIO, HA OCHOBI HOMEHKJIATypHU CHpaB (3a HEOOXIAHOCTI 3arojIOBKH CIIpaB peAaryroThCs Ta
YTOUYHIOIOTHCA);

KOXKHY CIIpaBy BHOCATBH JI0 OIMHUCY TMiJ CAMOCTIMHUM TMOPSAKOBUM HOMEPOM (SKIIO CIpaBa
CKJIAJIAETHCS 3 KUTHKOX TOMIB, KO’KEH TOM OTPUMY€E OKPEMHI HOMEp, SIKIIO CIIpaBa CKIATAETHCS 3
KUJTBKOX YaCTUH OJHOTO JJOKYMEHTA, TO KO’KHA YaCTUHA OTPUMYE OKPEMHUIA HOMED);

y pasi BHECEHHS [0 ONMHCY MiJpsAA KUTBKOX CIpaB 3 OJHAKOBHM 3arojOBKOM ITOBHICTIO
HaBOJIATH JIMIIIE 3ar0JIOBOK IMEPIIOi CIIPaBH, a BCl 1HII OJHOPIAHI CIIPaBH MO3HAYAIOTH CIOBAMH
«Te caMme», OJTHAK PEIITy BiJOMOCTEH MPO CIIPaBU 3a3HAYAIOTh MOBHICTIO (HA KO)KHOMY HOBOMY
apKyIIli OIHCY 3aroJ0BOK BiATBOPIOIOTH MTOBHICTIO);

rpadu OMHCY 3aMOBHIOIOTH BIAMOBIIHO /A0 BIJOMOCTEH, BHHECEHMX HAa OOKIAIHHKY
(TUTYJIBHUN apKyIll) CIIPaBU;

rpada onucy «IIpumiTka» BHKOPHCTOBYETHCS Ui BIIMITOK IPO OCOOJMBOCTI (Hi3MYHOTO
CTaHy CHpaB, IPO Mepenady CIpaB IHIIUM CTPYKTYPHUM IiAPO3/iiaM, MPO HAsBHICTH KON
JOKYMEHTIB y CIIPaBi.

6. Jlns po3noAiny crpaB BiMOBIHO 0 CXEMHU CUCTeMAaTH3allii nepeadadeHo Taki mpaBuia;

CIIpaBH BiTHOCATHCS JI0 TOTO POKY, B IKOMY iX 3aIIpOBaMIIM B AIJIOBOJICTBI 200 B IKOMY BOHU
HaAIAIUTY 10 CTPYKTYPHOTO MiIPO3ILTY IS TPOAOBKECHHS;

TUTaHU, 3BITH, KOIITOPUCH M JOKYMEHTH JI0 HUX BIHOCSTBHCS IO TOTO POKY, Ha sKHii abo 3a
SIKUH 1X CKJIaJeHO0, He3aJeKHO BiJ 1aTH 1X CKIaJaHHs;

NEPCHEKTUBHI IUIAHU BITHOCATH JO MOYATKOBOI'O POKY iX Iii, a 3BITH 3a LI POKH - IO
OCTaHHBOTO POKY 3BITHOTO TIEPiOY;

CIPaBH, AK1 pO3II0YATO B OJHOMY CTPYKTYPHOMY HiAPO3/LIi Ta IEPEIAHO ISl TPOIOBKEHHS
710 1HILIOTO MIAPO3/ILTY, HAJIeXKaTh TOMY HiAPO3.ILY, Je iX 3aBepIeHo (MPH [bOMY Ha3Ba MEPIIOro
M1APO3aUTY OepeThes B Iy KKH 1 MUILEThCS Ha3Ba OCTAHHBOTO).

7. Omnucu cripaB BEIYTHCS MPOTATOM KUTBKOX POKIB 3 BUKOPHUCTAHHSAM €IMHOI HACKPi3HOT
Hymepariii. CripaBu KO’KHOTO POKY CTaHOBJIATH PIYHUHN PO3JILT OTIHCY.

8. V KiHIIl onuCy 3alOBHIOETHCS MIJACYMKOBUHN 3alKC 13 3a3HAYEHHAM KUIbKOCTI (Ludpamu 1
CJIOBaMM) CIIPaB, L0 OOJIIKOBYIOTbCA 3a ONMCOM, IMEPIIOr0 i OCTAaHHHOI'O HOMEpPIB CIIpaB 3a
OITMCOM, a TAKOX 00YMOBIIOIOTHCS OCOOIMBOCTI HyMeparlii CripaB B OMHCI (JITEPHI Ta MPOMyIIeHi
HOMEpH CIIPaB).



9. V piuHmMii po3Aia OMHMCY CHpaB BHOCSTHCS TaKOX CIIPaBH, HE 3aBEPLICHI MPOTATOM
KaJICHJAPHOTO POKY. Y TaKMX BUMAJKaxX Yy KiHII PIYHUX PO3JLTIB OMUCY KOXKHOTO HACTYITHOTO
POKY, TIPOTSATOM SIKOTO CIIPaBH MPOJIOBXKYBAINCS B JIJIOBOJICTBI, 3a3HaYaeThCs: «JoKkymMeHTH 3a
el piK AWB. TaKOX Yy PO3AUI 3a pik, Ne ». I'padu 4, 5 dbopmu omucy He
3aMOBHIOIOTHCS.

10. Onmc cnpaB CTPYKTypHOTO MiAPO3AUTYy YCTAaHOBH MIANUCYEThCS YKJIaJadeM 13
3a3HaYeHHSM HOro Mocaau, MOTOIKY€EThCs 3 KEpIBHUKOM CITY’KOH J1IJIOBOJICTBA 1 3aTBEPIKYETHCS
KEpPIBHUKOM CTPYKTYPHOTO MiJIPO3LTY.

11. Onuc cmpaB CTPYKTYPHOTO MiAPO3IiTy YCTAaHOBH CKJIANAETHCA y IBOX NMPHMipHHKAX,
OJIMH 3 SIKUX TEPENaEcThCsl Pa3oM 3i CIpaBaMH [0 apXiBy YCTAHOBH, a iHIIMH 3aJIMIIAETHCS SIK
KOHTPOJIbHHI MPUMIPHUK Y CTPYKTYPHOMY MiJPO3ILI.

12. Ha ocHOBI OMHKCIB CHpaB CTPYKTYPHUX MIAPO3ALTIIB apXiB YCTAHOBH I'OTY€ 3BEZICHI ONUCH
CrpaB MOCTiIHOro Ta TpuBayioro (moHasa 10 pokis) 30epiranHs, 3 KaApOBUX MUTaHb (0COOOBOIO
CKJIaay) Y HOPSIKY, BU3HaYeHOMY B po3zuii V nux [Ipasui.

4. IlepenaBaHHs crpas 10 apXiBy YCTAHOBH

1. CopaBu mnocriiiHoro Ta tpuBangoro (nonaa 10 pokiB) 30epiranHs, 3 KaApOBHX MHUTaHb
(ocoboBoOro ckiaay) yepes ABa POKH IIC/ISI 3aBEPILICHHS X BEJEHHS B JIIJIOBOJICTBI MEPEAAIOTHCS
710 apXiBy YCTAHOBHU B YIIOPSAKOBAHOMY CTaHi JUIsl MOAIBIIOTO 30epiraHHs Ta KOPUCTYBAHHS.

CrpaBu nocTiitHoro Ta TpuBayoro (monan 10 pokiB) 30epiraHHs NepenarThes A0 apXiBy
YCTaHOBH 32 OTHMCAMH, CKJIQJICHUMHU 32 BUMOTaMH, BU3HAYCHUMHU Y TJIaBi 3 IOTO PO3JILTY.

2. CnpaBu TuM4acoBoro (710 10 pokiB BKJII0UHO) 30epiraHHs MOXKYTh II€pe1aBaTUCS 10 apXiBY
YCTaHOBH 32 PIIIEHHAM ii KEpIBHHKA 32 YMOBH HAsIBHOCTI B HbOMY BIJIbHHUX IUIOMI.

CnpaBu TMyacoBoro (10 10 pokiB BKIIIOYHO) 30epiraHHs MepeaaroThes 10 apXiBy YCTAHOBU
3a HOMEHKJIaTYPOIO cIipaB abo0, Ha PO3CyJl yCTaHOBH, 3a 3/1aBAJIbHUMH ONKCaMH JOBLUIBHOT (hopMH,
HOMEPH SIKUX MAIOTh IMO3HAUKY « TM».

{A63ay opyeuti nynkmy 2 enaeu 4 posoiny VI i3 sminamu, enecenumu 32iono 3 Hakaszom
Minicmepcmea rocmuyii Ne 2277/5 gio 04.07.2018}

3. IlepenaBanHs crpaB O apXiBy YCTaHOBH 3IMCHIOETHCS 3a TpadikoM, MOTOHKEHUM 3
KEpIBHUKAMH CTPYKTYPHHX ITiIPO3ALTIB 1 3aTBEPKEHUM KEPIBHUKOM YCTaHOBH.

4. SIkmo okpeMi cripaBu Tpeda 3aTUIINTH Y CTPYKTYPHOMY IiIPO3A1SI1 171l TOTOYHOI poOoTH,
3a MHCHMOBHUM 3BEpHEHHSM KEpPIBHUKA CTPYKTYPHOTO MiAPO3AUTY apXiB YCTaHOBU O(OpMIIsie
BUJa4y CIPaB y TUMYACOBE KOPUCTYBAaHHS Ha CTPOK /10 TPhOX MICSLIIB.

{Ilynkm 4 enasu 4 posoiny VI 6 peoakyii Haxazy Minicmepcmea ocmuyii Ne 1581/5 6io
21.04.2022}

5. IlixroroBka crpaB CTPYKTYPHOT'O MIAPO3ILTY JUIsl HEpEeJaHHs 0 apXiBy YCTaHOBH BKJIIOYAE
NepeBIPSIHHS MPAaBUIBHOCTI (POPMYyBaHHS JOKYMEHTIB Y CIPaBH, BIIMOBIIHICTh 3ar0JIOBKIB CIIpaB
3MICTY BMIIIEHHX JI0 CIPaB JOKYMEHTIB, O(pOPMIIEHHS JOKYMEHTIB KOXHOI CIIpaBH, O(OPMIICHHS
CIpaB Ta BiJNOBIJHICTb CIIPaB HOMEHKJIATYPI, 3aTBEPAKEHI KEPIBHUKOM yCTaHOBH.
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VY pasi BUsIBIIEHHS HEJIOMIKIB Y popMyBaHHI Ta 0(OPMIICHHI CIIPaB MPAI[iBHUKU CTPYKTYPHUX
MiPO3/UTiB 30008’ s13aH1 iX YCYHYTH.

CropaBu 10 apXiBy YCTaHOBHU JIOCTaBISIOTBHCS IMPALliBHUKAMHU i CTPYKTYpHHUX MiAPO3JLTIB
3B’sI3aHUMHU (yIaKOBAaHMUMH) HAJIEKHUM YHHOM.

6. Y pasi BiICYTHOCTI CIIpaB CTPYKTYPHHUX ITiIPO3/ILIIIB, [0 3HAYATHCS B OIHCAX, YIKUBAIOTHCS
3ax0/H, epeadoadeHi myHkToM 9 riaBu 2 pos3ainy V nux [IpaBmi.

7. llpuiiMaHHs-TIepejaBaHHs KOXKHOI CIIPaBU 3[1HCHIOETHCS MPAI[IBHUKOM apXiBy YCTaHOBH B
MPUCYTHOCTI MPaLliBHUKA CTPYKTYPHOTO MiJIPO3/lTy, IKHI Mepeae yrnopsaKoBaHi Ta opopmieHi
crpaBu. [Ipy IbOMy B KOXXHOMY NMPUMIPHHUKY OTHCY CIIpaB POOIATHCS IMO3HAYKH PO MPUHHATTS
Tiel a0o 1HIIOI crpaBU. Y KIHII KOXKHOTO MPUMIPHHMKA OMMCY CIpaB poOsAThCS HMppamu Ta
CJIOBaMH TIO3HAYKH MPO (PaKTHYHY KiTBKICTH CTIpaB, IO MepelaHi 10 apXiBy YCTAaHOBH, HOMEPH
CrpaB, L0 BIJCYTHi, JaTy NpUHAMaHHSA-IIEpeJaBaHHS CIpaB 1 CTABIATbCA MIANUCH OCi0, SKi
3[1aBaJIM Ta IPUAMAIH CIIPaBH.

OxuH NpUMIpHUK OMHCY MOBEPTAETHCS CTPYKTYPHOMY HiIPO3/ILTY, YCI 1HIII 3aJIMIIAI0THCS B
apXiBi YCTaHOBH.

S. I'paHMYHi CTPOKM TUMYACOBOIO0 30epiraHHs JOKYMEHTIB B apXiBi
YCTAHOBH

1. YCcTaHOBIIOIOTHCS TaKi IPaHUYHI CTPOKM TUMYACOBOIO 30€piraHHs JOKYMEHTIB B apXiBi
YCTaQHOBH:

Juis okyMeHTiB BepxoBHoi Paau Ykpainu, Anminictpauii [Ipesunenta Ykpainu, Kabinety
MinictpiB Ykpainu, Koncrutymiiitnoro Cyny VYkpainu, Bepxoaoro Cyay, Bumoro cyay 3
NUTaHb IHTENEeKTyalbHOI BIACHOCTI, Bwumoro antukopymuiHoro cynay, IeHepanbHOl
npokyparypu Ykpainu, LlenTpansnoi Bubopuoi komicii Ykpainu, PaxyHkoBoi namatu Ykpainw,
HamionansHoro 6aHky YKpaiHH, MiHICTEPCTB, IHIIMX LIEHTPAIbHUX OPTaHiB BAKOHABYOI B Ta
JEep’)KaBHUX OPTaHiB 1 6€3MocepeIHbO MAMOPSIKOBAaHUX M oprasizaiiii - 15 pokis;

{A63ay opyeuu nynkmy 1 enasu 5 pozoiny VI i3 3minamu, eénecenumu 3eiono 3 Haxazom
Minicmepcmea rocmuyii Ne 2277/5 gio 04.07.2018}

s mokyMeHTiB BepxoBHoi Pagm ABtonomuoi PecnyOmiku Kpum 1 Paam miHicTpiB
ABronomHoi Pecny6niku Kpum, obmacuux, KuiBcbkoi Ta CeBacTOnonbChbKOi MICBKHX pan i
Jep’KaBHUX aaMIHICTpallid Ta 0e3mocepeHhO MAMOPSAKOBAHUX 1M OpTaHi3alliid, anessiiiHux
CyZiB, sIKi YTBOPIOIOTHCSI B amNeJSILIMHUX OKpyrax, ameislidHuX aJMIHICTpAaTMBHHUX CY/IB,
ameNsAIiiHAX ~ TOCTMOJAPChKUX  CYIIB, OKPYKXHUX aIMIHICTPAaTUBHUX CYIB, OKPYXHHX
TOCHOJAPChKUX CYZIB, pEriOHAIBHUX TPOKYparyp, BIMCBKOBUX THPOKYpaTyp perioHiB,
TEPUTOPIAILHUX OpPTraHiB IEHTPAJIbHUX OPTaHiB BUKOHABYOI Biaau - 10 pokiB;

{A63ay mpeminu nynkmy 1 enasu 5 pozoiny VI i3 3minamu, eénecenumu 32iono 3 Haxazom
Minicmepcmea rocmuyii Ne 2277/5 6io 04.07.2018}

JUIS IOKYMEHTIB palOHHUX, paiioHHMX y wictax Kwuei Tta CeBacromoii Jaep>kaBHUX
aJIMiHICTpAaIlili, OpraHiB MICIIEBOTO CAMOBPSIyBaHHS Ta OE€3MOCEPETHBO MiAMOPSIKOBAHUX M
oprasizarliii, OKpy>KHHUX CY/IiB, 5Kl yTBOPIOIOTHCS B OJHOMY a00 JACKIJIBKOX pailoHaX 4u panoHax
y MicTax, abo y wmicti, abo y paioHi (paiioHax) i MicTi (MiCTax), TEpUTOpPiaJIbHUX OpPraHiB
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[EHTPAJIbHUX OPraHiB BHKOHABYOI BJAJM, a TAKOX CIIbCHKOTOCIOJAPCHKHUX ITIPHUEMCTB - 5
POKIB;

{A63ay vemsepmuii nynkmy 1 enasu 5 po3oiny VI i3 sminamu, enecenumu 32iono 3 Haxkaszom
Minicmepcmea rocmuyii Ne 2277/5 gio 04.07.2018}

JUIA 3alMCiB aKTiB IMBUIBHOTO CTaHy, 3alWCiB HOTapiallbHUX il 1 CyJOBHX CIIpaB,
JTOKYMEHTIB 3 KaJIpOBUX IMHUTaHb (0COOOBOTO CKIady), TOCMOAAPCHKUX KHHT, NOKYMEHTIB 3
MpPUBATH3AIII1 )KUTIOBOTO (DOHIY - 75 POKIB.

2. Crpoku 30epiraHHsi MO0 KOHKPETHHX JOKYMEHTIB MOXYTh OyTH 3MiHEHiI 3a
MOTO/KEHHSM 3 BIMOBITHOIO JEP)KABHOIO apXiBHOK YCTAHOBOIO, apXiBHUM BIIIIOM MiCBKOL
panu. IlpomoBkeHHs CTpOKiB 30epiraHHs JOKYMEHTIB B apxXiBl YCTaHOBHM JOIYCKa€TbCS 3a
noTpedU KOPUCTYBAHHS JOKYMEHTaMH 31 CIY>KOOBOIO METOI0, y pa3l HEMOMJIMBOCTI MPUHHITH
JOKYMEHTHU Ha 30epiraHHs 70 Aep:KaBHOI apXiBHOI yCTaHOBH, apXiBHOTO BiAJILTY MiCBKOI pajy.

3. Ilicns 3akiHYEHHS TPaHUYHUX CTPOKIB 30epiraHHs JOKyMeHTH, BigHeceHi 1o HAD,
MepealoThes Ha MOCTiHE 30epiraHHs BiAMOBIIHO O MOPSIKY, BU3HAUEHOTO y TJiaBi | po3aury
X1V nux I1paBui.

VII. CkiagaHHs apXiBHUX ONKCIB CIIpaB

1. ITopsaaok CKJIAJaHHSA PIYHUX PO3ALTIB 3Be/IeCHNX ONMCIB CIPaB
YCTAHOBH

1. [ligroToBKa pivyHUX PO3ALIIB 3BEIEHUX OMMCIB CIIPaB MOCTIHOTO 30epiraHHs, TPUBAJIOTO
(monan 10 pokiB) 30epiranHs Ta 3 KaApOBUX MUTaHb (0OCOOOBOTO CKJIAy) MOKJIAIAE€THCSA HA apXiB
YCTaHOBH.

2. SIK110 B yCTaHOBI CTBOPIOETHCS 32 pik 710 20 cIipaB, 3BeI€HUI OMUC J03BOJIETHCS CKIIAaTh
3a KUJIbKa pOKIB, ajie He OUIbIIe HIXK 3a I’ SITh POKIB.

Ha crenudiuni A KOHKPETHOT YCTaHOBHU crpaBH (CyZOBi, CIif4i, HAYKOBI 3BITH TOIIO)
CKJIQIal0Th OKPEMi OIHCH.

3. 3BeJeH1 ONKCH CHpPaB CKJIAJal0Th HA OCHOBI PIYHMX PO3/ALIIB ONHUCIB CIPaB CTPYKTYPHUX
HiAPO3ALTIB, Y TOMY YHUCII BIIOKPEMJIEHUX CTPYKTYPHHUX MiJIpO3JiIiB 0€3 cTaTycy IOpUIUYHOL
oco0u, a B 0€3CTPYKTypHHX YCTAaHOBAX - HA OCHOBI 3BEJICHOT HOMEHKJIATYPH CITpaB 3a TOW CaMUid
pikK.

B ycranoBax, mo He MarOTh CTPYKTYpHOTO IOJLTY, apXiBHI ONHCH CKIAJAlOThCA 3a
HanpsMaMH JTisSUTbHOCTI yCTaHOBH.

4. ITopsioK YHECEHHs 3aroJIOBKIB CIpaB y pIYHUNA pO3/ALT 3BEAEHOTO OINHUCY - aHAJIOTIYHUN
MOPSAIKY, 3a3HaYEHOMY B IyHKTax 5 Ta 6 riasu 3 po3ainy VI mux [pasu.

3aroJ0BKH CIpaB, 10 MICTATh JOKYMEHTH 32 JIEK1IbKa POKIB, BKIIOUAIOTHCS y PIYHUHA PO3ILT
3BEICHOTO OIMHUCY BIIMOBIIHO 10 BUMOT, BUKJIQJeHUX Y MyHKT1 9 rnasu 3 po3nuny VI nux [Tpasu.

5. Ilepir HIX BKJIFOUATH 3ar0JI0BKHU CIPaB JI0 PIYHOTO PO3/ULY 3BEIEHOr0 OIHUCY, HEOOX1HO
3BIPUTH 3arojIOBKH CIIpaB 3 OMMCAMHU CIpaB CTPYKTYPHUX MiJIPO3AUTIB (I OE3CTPYKTYpHUX
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YCTaHOB - 31 3BEJICHOI0 HOMEHKJIATYPOIO CIIpaB 3a TOW CaMHHU PiK), MEPEeBIpUTH MPaBHIbHICTh
¢dopmyBaHHS Ta 0pOPMIICHHS CIIpaB.

6. 3aroJ0BKH CIpaB, c(HOPMOBAHUX MICIS 3aTBEPXKEHHS PIYHOTO PO3ALTY 3BEIEHOTO OMHCY
CIpaB yCTaHOBH, BKJIIOYAIOTh O PIYHOTO PO3AUTY MiJI JITEPHUMH HOMepaMu (Hampukian, 10-a,
284-6 Tomio) abo BMIIIYIOTh Y KiHIIl PIYHOTO PO3iTY ONMHUCY 3a iX BaJIOBOIO HyMmepailiero. Bubip
TOTO UM TOTO BAapiaHTY 3aJI€XKUTh BiJl KUIBKOCTI TAKUX CIIPaB.

7. Piuni po3/iiu 3B€JCHUX OIMUCIB CIPaB HyMEPYIOTHCS Yy BaJIOBOMY IMOPSIKY 32 BUMOTaMHU,
BCTAHOBJICHUMH Yy TJIaBi 7 IbOTO PO3MiUTYy, A0 HHX CKJIAaJarOThCS IiJCYMKOBUH 3amuc Ta
3aCBiqUyBAJIbHUI HANWC 3TiHO 3 BUMOTaMH, BU3HAUYEHUMH Y TJIaBi 5 IIbOTO PO3JUTY, a TaKOX
MepeIMOBa, 10 CKJIAAETHCS BIIMOBIAHO IO MYHKTY 2 TJIaBU 6 IbOTO PO3ALTY.

PiuHi po3ainm 3BeeHUX OMUCIB CMpaB HE MIANIMBAIOTH 1 HE OMPABJISIIOTH, BOHW MOBHUHHI
30epiratucs B TeKax 3 KjarnaHaMu abo 3aB’si3KaMHu.

8. PiuHmii 3BemeHUI OMNMUC CIpaB CKJIANAETHCS HE TI3HINIE HIK 4Yepe3 JBa POKH ICIs
3aBEpIICHHS CIIPaB y IIIOBOJICTBI.

2. Cxiaganas Ta 0popMJICHHS PIYHOTO PO3Iily ONMCY CIIPaB
NOCTIHHOTO 30epiranHs

1. PiyHuil po3ain 3BEAEHOIO OINUCY CHpaB MOCTIMHOTO 30€epiraHHs CKJIaJaloTh 3a
BCTaHOBJICHOIO (hOpMOIO, HaBeleHOIO B A0aaTKy 20 mo nux [IpaBun. /[o HbOTO BKIIOYAIOTH yci
3aroJIOBKH CIIpaB, M0 (OpMyBaIHCSI B CTPYKTYPHHX MiAPO3/iIax YCTAHOBU BIIPOJIOBXK POKY, a
TaKOX 3arojIOBKU CIpPaB 13 JOKYMEHTaMH, BUIYYEHHMH 31 CIpaB TUMYAcoBOTO 30epiraHHs, ski
Manu mo3Hauky «EIIK». Cucremarusaiiis 3arojoBKiB CHpaB B OMHUCY IMOBMHHA BiIAMOBIAaTH
MOPSIIKY, BA3HAUEHOMY Y 3BEJICH1il HOMEHKJIATypi ClIpaB yCTaHOBH 3a IIeil caMuil pik.

2. Piynuii 3BefeHUN OMUC CIpaB IOCTIMHOTO 30€piraHHs CKJIAJAEThCS y YOTHPHOX
NpUMipHHKaX, sKi micna cxBajeHHs EIIK BiamoBigHOToO 1ep:kaBHOTO apXiBy 3aTBEPKYIOTHCS
KEpIBHUKOM ycTaHOBU. OIMH TNPUMIPHUK HAIpPaBJISETHCA JEPKAaBHOMY apxiBy (apXiBHOMY
BIIUTy MICBKO pajau), y 30HI KOMIUICKTYBaHHS SKOro mnepeOyBae ycraHoBa. Jlpyruii -
30epiraeThCs sIK HEIOTOPKAHHUN B apXiBi YCTaHOBH. TpeTiil Ta 4eTBEpTUN MPUMIPHUKH PO3JILITY
OIUCY BUKOPUCTOBYIOTHCS apXiBOM 1 CIY»KOOIO IiJIOBOJACTBA JUIsl MOTOYHOTO MOILIYKY CIIpaB 1y
pasi iX mepemaBaHHS Ha IMOCTIHHE 30€piraHHs HAAXOIATh 10 JACP)KABHOTO apxiBy (apXiBHOTO
BIJUTLTY MICBKOT paju).

3. Ycranosw, 1o 30epiraiots jokymeHTH HA® mocriiiHo B cebe, CKIagaroTh PiuHi pO3aiIIH
3BEJICHOTO OIMCY CIpaB NOCTiiiHOTO 30epiranHs y ABox mnpumipHukax. I[loromkeni EITK
BiJITIOBITHOTO JIEPYKABHOT'O apXiBy ONKCH 3aTBEPIPKY€E KEPIBHUK ycTaHOBHU. [lepmiuii mpuMipHHUK
OIuCy 30epiraeThCs B apXiBi yCTaHOBH, a IPYTUH - y CITykO01 A1JTOBOACTBA.

4. 3aronoBKH CIIpaB, BKIIOYEHUX O PIYHOTO PO3/LTY 3BEACHOTO OMMCY CIIPaB MOCTIHHOTO
30epiraHHsi, HyYMEpyIOTh y BaJOBOMY NOpAIKY a0 yucia 9999. B ycraHoBax 3 piYHHM
TOKyMeHT0001irom 710 600 10KyMEHTIB AOLIBHO 3aKIHUYyBaTH 3BEICHUI ONMKC 3 KUIBKICTIO CIIpaB
999.

3. CkiaaxanHs Ta 0(pOpMIICHHSA 3BEJECHOI0 ONUCY CIIPaB TPUBAJIOTO
(monapx 10 pokiB) 30epiranas



1. Piunuii po3ain 3BeneHOro omucy copas Tpuaioro (moHaa 10 pokiB) 30epiranHs
CKJIagaeThesl 3a (opMoro, HaBeneHow B nojaTky 21 mo mux IlpaBun. Jlo omucy BKIIOYArOThH
3aroJIOBKM CIPaB, IO YTBOPWJIMCS B ISJIBHOCTI CTPYKTYPHHUX ITiJIPO3/LTIB YCTAHOBH 1 MalOTh
BIJITIOBITHO 70 3BEJICHOT HOMEHKJIATYpH CIpaB CTPOKH 30epiranHHs moHan 10 pokiB, a Takox 3i
cTpokoMm 30epiranHs «Jlo mikBijmamii ycTaHOBH» (OKpiM JOKYMEHTIB 3 KaJIpOBHX ITHTaHb
(ocoboBoro ckiany)). Cucremarnzallisi 3arojIoOBKiB CIIpaB y I[bOMY OIKCY NMOBUHHA BiJIIOBiIaTH
MOPSJIKY, BU3HAUCHOMY Y 3BE/ICHI HOMEHKIIATYP1 CIIpaB YCTAHOBH 32 IIEH CaMUii PiK.

2. Onucu cnpas TpuBajoro (moHas 10 pokiB) 30epiraHHs CKJIaJalOThCS Y ABOX MPUMIPHHUKAX
Ta cxBamoioThest EK ycranoBu. Onucu cnpaB Tpusasoro (moxaa 10 pokiB) 30epiraHHsi yCTaHOB,
y IISUIBHOCTI SIKUX HE YTBOPIOIOThCS AokyMeHTH HA®D, momarothbest Ha cxBaneHHs EK oprany
BUIIOTO PiBHSA (32 HASIBHOCTI).

Onucu cripaB TpuBanoro (moraa 10 pokiB) 30epiranHs mojaroTbest Ha moromkeHHs EIIK
Iep>kaBHOTO apXiBy abo cxBanenHs EK apxiBHOro Biaminy pailoHHoi, pailonHuX y MicTax Kuesi i
CeBacTormoJi Aep)KaBHUX aaMiHICTpaIliid, MICbKOI pajy 3a PillICHHSAM ITUX KOMICIH.

3.V pasi nikBifalii yCTaHOBH, y AISUIBHOCTI SIKOT HE YTBOPIOIOTHCS JOKyMeHTH HA®, onuc
TpuBajoro (moHax 10 pokiB) 30epiraHHs TOKYMEHTIB MepepoOIsSeThCS 3 METOI0 BUOKPEMIICHHS
JOKYMEHTIB, IIOB’sI3aHUX 13 3a0€3MEeUEHHAM COLIaJIbHOTO 3aXUCTy IPOMAJIsH, Ta MICJS CXBAJICHHS
EK ycranou ta EK oprany Buioro piBHs (3a HasBHOCT1) 000B’I3KOBO MOAA€THCS Ha MOTO/IKEHHS
EIIK nepxaBHoro apxiBy abo cxBaneHHs EK apxiBHOro Bijiny pallOHHOI, palOHHHX y MICTax
Kuesi 1 CeBacronomni aepKaBHUX aaMiHICTpalliid, MiICbKOI paju.

4. CxBaneHi Ta TOTO/UKEHI ONMCH CIpaB 3aTBEPKYyE KEPIBHUK ycTaHOBH. [lepmmii
IPUMIPHHUK PIYHOTO PO3/LTY OMHUCY 30€piraeTbes B apXiBi YCTAHOBH SIK HEJOTOPKAHHUM, a APYTHIA
€ poOOYNM 1 BUKOPUCTOBYETHCS B MMPAKTHUHIA POOOTI.

5. 3aroioBKM CHpaB, BKIOYEHHUX IO PIYHOTO PO3JLIY 3BEIEHOIO ONUCY CIpaB TPUBAIOIO
(monan 10 pokiB) 30epiraHHs, HyMEpYyIOTh Y BaJIOBOMY MOPSAAKY A0 uncia 999.

4. Cxanananns Ta opopMJIeHHS 3BeI€eHOT0 ONKCY CIPaB 3 KaJPOBUX
NUTaHb (0CO00BOIO CKJIATY)

1. 3BeneHwuit onuc crpas 3 KaapOBUX MUTaHb (0COOOBOTO CKJIANy) CKIANAETHCS 32 GOPMOIO,
HaBeIEeHOI B a01aTky 22 mo mux IIpaBun. Onuc MICTUTH AOKYMEHTH, IO CTBOPIOIOTHCS B
TISUTBHOCTI  KaJpoBOi, OyXraaTepchbkoi CiyX0 Ta ciaykOu OXOpOHM mpalli yCTaHOBM, Ta 3a
HOMEHKJIaTyPOIO CTPaB YCTAaHOBU MalOTh CTPOK 30epiranHs moHas 10 pokis.

2. 3aroJI0BKH CIPaB OIMHUCY 3 0COOOBOTO CKJIay CUCTEMAaTU3YIOTh 32 HOMiHAJIBHOIO 03HAKOIO
B TaKi# IIOCIITOBHOCTI:

HaKa3M 3 KaJpOBHUX MUTaHb (0COO0BOTO CKJIAY), IO MiAJIATAI0Th TPUBAIOMY 30epiransio (75
POKIB);

00J1KOBI JOKYMEHTH (CIMCKH MPAI[iBHUKIB YCTAHOBH);
KHUTH (’KypHaau) 00Ky HakKa3iB 3 KaApOBUX MUTaHb (0COOOBOTO CKIAAY);

KapTKH 3 00J1iKy 0COO0BOTO CKIIATY;



0co00Bi crpaBu (y TOMY 4YHCII OCi0, MPEACTaBICHUX 10 MPHUCBOEHHS IMOYECHHX 3BaHb),
aTecTalliifHi CripaBH, IEPCOHAIIBHI CIIPaBH;

KOHTPAKTH, TPYAOBI JOTOBOpPH, IIO 3aMiHIOIOTH HaKa3W 3 KaJPOBHUX MHTaHb (0COOOBOTO
CKJIATy);

OyxranTepchKi JOKyMeHTH (0cO00Bi paxyHKH i3 3apo0iTHOI I1aTy, a B pasi X BiJICYTHOCTI -
PO3paxyHKOBI BITOMOCTI 13 3apIuiaTH);

nepcoHi(piKoBaHI BITOMOCTI (3BITHICTb) Npo 3apoOiTHY miaaTy ([0Xid, TpoLIoBe
3a0e3neyueH s, JONOMOry, KOMIIEHCAIlil0) 3acCTpaxoBaHMX OcCi0, Ha SKy HapaxoBaHO 1 3 SIKOI
CIUTA4Y€HO CTPaxXOBi BHECKU;

{Ilynkm 2 enasu 4 poszoiny VII Odonoeuweno abzayom oes'smum 32iono 3 Haxazom
Minicmepcmea rocmuyii Ne 667/5 6io 16.03.2026;

JIOKYMEHTH PO aTecTalito 1 Tapudikamito (Tapudikaiiiiini BIAOMOCTI (CIIUCKN));
JIOKYMEHTH TIPO TIPOBEACHHSI aTeCTallil Ta BCTAHOBJICHHS KBaTiiKalrii;

HaropoJiHa JJOKyMEHTaLlis;

JIOKYMEHTH MPO HEL[aCHI BUMAIKU Ha BAPOOHUITBI (aKTH, TPOTOKOJIH, BACHOBKH, KYPHAJIH);

He3aTpeOyBaHI OCOOMCTI OKYMEHTH MpaliBHUKIB (TPYIOBI KHM)XKHU, BIHCHKOBI KBHTKH,
IUIUIOMH, aTECTaTH TOILO).

3. Oco6oBi cripaBu (0C0O0BI KapTKH) BHOCATH JI0 OMKCY 3a POKOM 3BUIBHEHHS MOCAJIOBHX
oci0 B angaBiTHOMY HOPSIKY 1X HPi3BHIL.

4. 3anexxHo Bi 00cATYy 0COOOBI CIIPABU BHOCATHCS /10 OMUCY SIK OKpeMi OJJMHHULI 30epiraHHs
a0o0 rpyIyroThCs 3a an@aBiTOM B OKpeMi ClIpaBU-HAPSAIU, KOXKHY 3 SIKUX BKIIOYAIOTh JI0 OMKCY IiJT
CaMOCTIMHUM HOMEpPOM, HalpUKIa:

21. Oco60Bi cipaBH 3BUIBHEHHX IPAIIBHHUKIB 3 TPI3BUILAMH 3 JIITEPH «A» 110 jitepy «K».
22. Te came, 3 ipi3BHUIIaMHu 3 JiTepu «JI» 1o mitepy «SI».

5.V chpaBu-Hapsau BMINIYIOTh BHYTPINIHIM ONMUC yCiX OCOOOBHX CHpaB i3 3a3HAYCHHSIM
HOMEPIB CTOPIHOK KOXXHO1 0c000BOi crpaBu. ChopMOBaHi y crpaBH-HApsAIA OCOOOBI CIpaBH
BiJJOKPEMITIOIOTH OJTHA BiJl OZJHOT YNUCTHMH apKyIlIaMU Tarepy, e 3a3Ha4aroTh MPi3BUILE, M5, 110
0aThbKOBI 0COOM, Ha SIKY 3aBEJCHO CIIPaBY.

6. Oco00B1 KapTKH TaKOK (OPMYIOTh Y CIIpaBU-HapsIU B ajihaBITHOMY HOPSAKY, HAIPUKIIA/:

Oco00Bi KapTkH 3BUIbHEHHUX npamiBHUKIB (¢. [1-2) 3 mpizBumamu 3 jitepu «A» Mo JiTepy
«H».

{A63ay Opyeuii nynkmy 6 enaeu 4 po3zoiny VII i3 sminamu, éHecenumu 32iono 3 Haxazom
Minicmepcmea rocmuyii Ne 667/5 6io 16.03.2026)

7. Oco00Bi paxyHKH TpalliBHUKIB (OPMYIOTh Y XPOHOJIOTIYHOMY TOPSIKY 3a angaBiToOM
MPi3BUIL TPAI[iBHUKIB 200 CTPYKTYpHUM MPUHIUIIOM, HAIIPUKIIA:

Oco00Bi paxyHKH MPaLiBHUKIB 3 MIPI3BUILAMH 3 JITEPU «A» 10 JiTepy «M».


https://zakon.rada.gov.ua/laws/show/z0356-26#n37
https://zakon.rada.gov.ua/laws/show/z0356-26#n40

Oco00B1 paxyHKH MPaIiBHUKIB BIIALTY MOCTauYaHHs Ta 30yTy.

8. 3asiexHO B1J] KUTBKOCTI 0COOOBHX CIIpaB Ta 0COOOBUX KapTOK Ha 0COOOB1 CIIPAaBH Ta KAPTKU
3BUIPHEHMX IPAIliBHUKIB MOKE CKJIaJaTHCA OKPEMUIl OMHC.

9. Omucu crpaB 3 KaJApOBUX MHUTaHb (0COOOBOTO CKIIaNy) YCTAaHOB, Y ISJIBHOCTI SIKHX
YTBOPIOIOThCSL JTokKyMeHTH HA®, ckmamaote y Tphox mnpumipHukax. Iloromkeni EITK
BIJIIIOBIJTHOTO JIEP’KaBHOT'O apXiBY OMMCH 3aTBEPKY€E KEpIBHUK ycTaHOBHU. [lepuinii npumipHuK
pid4HOTO pO3/iTy onHCy 30epiracTbesi B apXiBi yCTaHOBH SIK HEJOTOPKAHHUM, a IPyTUil € poOounmM
1 BUKOPUCTOBYETbCS B MPAaKTU4HIA poOoTi. TpeTiil HajcunaeTbCs A KOHTPOJIO JEPKABHOMY
apxiBy (apXxiBHOMY BiJIiTy MICHKOI pasin), y 30HI KOMIUIEKTYBaHHS SIKOTO Tiepe0yBa€e yCTaHOBA.

10. Onucu cnpaB 3 KaJpOBUX MHUTaHb (OCOOOBOTO CKJIaay) YCTAHOB, Y JISUIBHOCTI SIKUX HE
CTBOPIOIOTHCS JokyMeHTH HA®D, ckianaioTe y ABOX mpuMipHuKax. Ilicis moromkeHHs onucis
EIIK nepxxaBHoro apxiBy abo EK apxiBHOro Bimuiiny pailoHHOI, pailoHHMX y MicTax Kuesi i
CeBacrononl Jep>KaBHUX aJMIHICTpalii, MICBKOI paau IX 3aTBEPIKYy€ KEPIBHUK YCTaHOBH.
[Nepiuii mpuMipHUK PIYHOTO PO3ALTY ONMUCY 30€epiraeThCs B apXiBl yCTAHOBH SIK HEIOTOPKaHHUH,
a Ipyruil € poboYuM 1 BUKOPUCTOBYETHCS B IPAKTHUHINA pOOOTI.

11. 3aronoBku cripaB, BKIIOUEHUX 0 PIYHOTO PO3/LUTY 3BEICHOTO OMKCY CIpaB 3 KaJAPOBHUX
nuTaHb (0CO0OBOT0 CKIIAAY), HyMEPYIOTh Y BaJIOBOMY MOPAIKY 10 yuciaa 999.

5. llizcyMKoOBM# 3a11MC TAa 3aCBiAYYBAJbHUI HAIIKMC 10 APXIBHUX
OIMCiB cipaB

1. CymapHuii 001K CpaB 3aKpiIUTIOETHCS Y M1ICYMKOBOMY 3aIlUCl, SKUH CKIIaal0Th JJIs BCIX
apxiBHUX omuCiB cupaB. [licis ocTaHHBOI CTATTI KOKHOTO OMHUCY 3a3HayaroTh (Iudpamu Ta
ciioBaMM) (paKTUYHY KUIBKICTH CIpaB, YHECEHUX JI0 PIUHOTO PO3AUTY OMHUCY, a TAKOXK BKa3ylOTh
0CO0JIMBOCTI HyMepallii cripaB (HasBHICTb JITEPHUX Ta MPOIyIIEHUX HoMepiB). Hampukiman:

VY 1eit onuc BrrodeHo 250 (aBicti m’staecat) crpas 3 Ne 1 mo Ne 250, y Tomy gumcoi:
mitepHi Homepu: 50a, 145a, 1456;
npomytieHi Homepu: 170, 205.

2. KoxHy 3MiHy 3arajibHO{ KITBKOCTI CIIPaB B OIIHCY, TTOB’sI3aHY 3 HAJIXOPKEHHSIM, BUOYTTSIM,
00’eTHaHHAM, PO3(OPMYBAHHIM CIPaB TOIMIO, (DIKCYIOTH Yy MiICyMKOBOMY 3allKCi 3 MOCHIAHHSIM
Ha BIJTOBIIHI JOKYMEHTH, IO € MiACTaBOIO JUIsi BHECEHHS 3anucy. [Ipuknamm:

Jlo onmcy BkiroueHo crpaBy Ne 78-a. IlizcraBa: akT mpo mepeBipsiHHS HasBHOCTI 1 CTaHy
copas Bix 17.01.2015 Ne 3;

Copasu 3 Ne 112 mo Ne 115 Buxitoueno 3 ormcy. IlincraBa: akT npo HecTady apXiBHUX CIIPaB
(moxymenTiB) Bix 12.06.2014 Ne 2;

CnpaBu NoeNe 50, 58, 70 Bumyueno. IlimcraBa: akt mpo BmiydeHHS crnpaB 3 HAD Bix
12.01.2014 Ne 1;

Crpay Ne 200 pozdopmoBano. JlokymenTu crpasu Ne 200 4acTKOBO BKJIIOUEHO B cripaBy No
180. CrpaBu 134 ta 136 06’eqnano. Ilixcrasa: akrt Bix 20.01.2015 Ne 1.



3. Ilicns BHeCeHHs B OIUC JIOAATKOBHX 3aITUCIB CKJIAJal0Th HOBUH MiJICYyMKOBHH 3alHC JI0
orucy. Y pasi BHOYTTS cripaB 3 onucy B rpadi «IIpumiTka» MpoTH KOKHOI CIpaBH, M0 BUOYIIa,
poOIIATH 1MO3HAUKY «BuOymay.

4. Jlns oOniky KUIBKOCTI apKyIIiB PIYHOrO PO3AUTY 3BEIEHOr0 OIHUCY chpas, (ikcaril
0c00JIMBOCTEH HyMepallil onKucy Ha OKPEMOMY apKyIlli CKIIaJa€ThCs 3aCBIAUYBAIbHUM HAMUC 10
PO3AUTYy OINHUCY, SIKHH PO3MILIYIOTh HANpPUKIHII PIYHOTO po3auty 3BeaeHoro omucy. dopma
3aCBIUYBAJIbHOTO HAMKCY JI0 PO3JILTY OMUCY HaBeleHa y jonatky 17 mo uux IIpasui.

6. IlepenmoBa 10 3BeACHUX aAPXiBHUX ONMCIB CIIpaB

1. JIo KO>)KHOTO PiuHOTO PO3/ALTY 3BEICHOIO OIKCY CIIPaB MOCTIHHOTO 30€epiranHs, TPUBAIOrO
(monan 10 pokiB) 30epiraHHs Ta OMKCIB CIIPaB 3 KaJPOBHUX MUTaHb (0COOOBOTO CKIIATy ) CKIAAAI0Th
MepPeIMOBY, 10 € €IEMEHTOM JOBIIKOBOTO amapaTy 0 PIYHOTO PO3/LTY 3BEIEHOTO OMUCY CIIPAB.

2. [lepeamoBa 10 OMHKCY CKIAAAETHCS 3 TBOX YACTHH:
nepla - iCTopisi yCcTaHOBU-(DOHI0YTBOPIOBAYa;
apyra - ictopist ponmy.

VY nepuiii yacTHHI MepeIMOBH HABOJIATH y XPOHOJIOTIHHINA MOCHIJOBHOCTI BIZJIOMOCTI MPO
3MIHU 3a BIAMOBIIHMA TEpioJ, MmO BiAOyJHUCS y HampsMax IisJIbHOCTI yCTaHOBH, ii Ha3Bi,
HiANOPAIKYBaHHI, CTPYKTYPI, Y APYTid - CTUCIIO XapaKTePU3yIOTh 3MICT 1 TOBHOTY JOKYMEHTIB Yy
CIpaBax, BHCBITJIIOIOTh OCOOJMBOCTI (hOpMYyBaHHSI Ta OINMCAHHS CIIpaB, iX CHCTEMaTH3allli B
ornucy. IlepeaMoBy miANMMCYIOTH YyKJIagad OMNMUCY Ta KEPIBHUK apXiBy YCTaHOBU (ocoba,
BIJINMOB1/IaJIbHA 32 apXiB).

3. Inmi eneMeHTH JOBIIKOBOTO amapaTy OO PIYHOTO PO3MAITY 3BEIEHOrO OIHCY CIIPaB
(TUTYNBHUN apKyIII, 3MICT, CIIUCOK CKOPOYEHb, MOKAXKUNK) CKIIAAaI0Th 3a MOTPEOH.

HeoOximHiCTh CKJIalaHHS TOBIAKOBOTO arapaTy M0 3BEJIEHUX OIHUCIB CHpPaB IMOCTIHHOTO
30epiraHHs Y3roJUKYETbCS 3 JIEPKABHOIO apXiBHOIO YCTaHOBOIO (apXiBHUM BIIJIUIOM MICBKOI
paau), y 30H1 KOMIUIEKTYBaHHS SIKOi Iepe0yBae yCTaHOBA.

7. Hymepauisi 3BeieHMX apXiBHUX OIHUCIB

1. ¥V mexax apxiBHOTO (OHAY MEPIIOMY PIYHOMY PO3LTY 3BEJCHOTO OIHKCY CIPaB KOKHOTO
BUIY HadaeTbcs Homep. [lo ommcy 3 KaapoBUX MHUTaHb (0COOOBOTO CKIIAMy) AOMAIOTH JITEPHI
THIEKCH «K» a00 «0/C», ormucam cripaB Tpubayioro (monas 10 pokiB) 30epiraHHs - JIITEPHUN THICKC
«T», HATIPUKJIAJ:

omuc Ne 1 cipaB mocTiitHoro 30epiranus,
onuc Ne 2-K 3 KaJpOBHUX MUTaHb (0COOOBOTO CKIIAY),
oric Ne 3-T1 TpuBasioro (moHaxa 10 pokiB) 30epiranss.

2. Yci HacTynHI piyHi PO3/UIN 3BEIEHOTO OMUCY CrpaB OyayTh MaTH Liel caMuil HOMep 10
CKJIQJICHHS 3aKIHYEHOTO OIHKCY, IIPH IIbOMY IICIIsI HOMEpa KOKHOTO HACTYITHOTO PIYHOTO PO3/ILITY
OMHCY CIpaB y JyKKaxX 3a3HAYa€ThCsA CJIOBO «IPOAOBXKEHHs», Hampukian: «Omuc Ne 1
(TIpoIOBKEHHST) CTIPAB MOCTIMHOTO 30€piraHHsD.



3. He no3BomnsieThCs Ha/laBaTh OMKcaM OJJHAKOBi 00JIIKOBI HOMEpH, HANIPHUKJIIA, Ba OrrcH Ne
1 mocTiitHOTO CTPOKY 30epiranHs, a TaKOXX HaJaBaTH iM JIITEPHI iHACKCH «a», «0» TOIIO.

4. Homep BHOYJIOr0 ONMHUCY IHIIIMM OINKCaM HE PUCBOIOETHCS.

5. O06mik omMCiB CIpaB B apXiBi YCTAaHOBH 3IMCHIOETHCS BIJIMOBIIHO JI0 TIYHKTY 5 TJIaBH 4
po3ainy X nux [IpaBui.

8. 3akiHveHnil apXiBHUI OMKUC CIIPaB

1. Jlexinbka piuHUX PO3ILTIB 3BEIACHOTO OMHUCY CHpaB ab0 OIUH PIYHHUNA PO3JLUIL, KUTBKICTh
3arojIOBKIB CIpaB y sIKUX Jocsria uuciaa 9999 (a6o 999), BBakarOThCs 3aKIHYEHHUM OIKCOM.
CrpaBu, CTBOpPECHI B HACTYIHI POKH, BKIIOYAIOTHCS JO I1HIIOTO OIHKCY, IO Ma€ HACTYITHUN
MOPSIKOBUI HOMEp, HAMIpUKIaa 2, a00 1HIIHI BaTOBUIl HOMED.

3akiHUEHUI ONHC CKIAAAI0Th 1 B pa3i IIKBiAaIil yCTaHOBU-(OHI0YTBOPIOBAaYA HE3AJICIKHO BiJT
KUTbKOCTI 3ar0JIOBKIB CIIPAB y PIYHUX PO3/iIaXx.

2. CucreMaTu3allis 3arojoBKiB CIIpaB y 3aKIHUEHOMY OIUCY MOXKE YTOUYHIOBATUCS 3TiJHO 3
XPOHOJIOTIYHO-CTPYKTYPHOIO CXEMOKO MOOYIOBH apXiBHOTO (OHIY, PO3JiIaMH SIKOI € POKH, a
MiAPO3IIaMH - Ha3BU CTPYKTYPHUX MHIAPO3ALUIIB YCTAaHOBH. Y pa3i (PyHKIIOHAIBHOI MOOYIOBH
PIYHUX PO3IUTIB OMMCY YTOYHEHHS CXEMH CHCTEMAaTH3aIlil 3aKiHYEHOTO ONHCY HE TIPOBOAMUTHCSI.

3. 3akiHueHuil ommc, IO CKJIAAAETHCS 3 PIYHUX ONKCIB CHpaB, MOBHHEH MATH 3araJbHUMN
M1JICYMKOBH 3aIiC, CKJIaICHUH BIIMOBITHO /10 TYHKTIB | - 3 TJIaBu 5 mboro po3aity. SKmio onuc
CKJIQIA€ThCSL 3 KITBKOX TOMIB, TO MiJCYMKOBHI 3alHC CKJIQJA€ThCS O KOKHOTO TOMY, a JO
OCTaHHBOTO TOMY CKJIAJAE€ThCS 3arajbHHM ITiICYMKOBHH 3aITHC JIO OTKCY B ILIIOMY.

4. Jlo 3aKiHUEHOTO OMNKCY CIIpPaB MOCTIHHOTrO 30epiraHHs CKJIAJAE€ThCs 3aCBiAUyBaJbHHUN
HAmuC BIAMOBITHO 10 nojatka 17 mo mux I[lpaBunm Ta aHalOriyHO 3rajJlaHOMYy PEKBI3HTY,
HaBeJIEHOMY B MyHKTI 7 rhaBu 2 po3nity VI mux IlpaBuin. Y 3araapHOMY 3acBiauyBaJbHOMY
HaIMC1 B1IOOPaKAIOTHCS BCl 3MIHM B 00CS31 CIIpaB, BHECEHUX IO OIHUCY, MOB’s3aHi 3 BUOYTTSM,
HA/IXO/DKEHHSIM, 00’ €THAaHHAM 1 po3()OpMyBaHHIM CIpaB (Ha MiJICTaBl BiIMOBITHUX JTOKYMEHTIB).
Biarak 3acBigdyBaiibHI HalMUCH, CKJIAJICHI IO PIYHUX PO3/ILIIB 3BEJCHOTO OIKCY, BUITYUYalOTh.

5. OOOB’A3KOBUMH efleMeHTaMu O(OpPMJICHHS 3aKIHYEHOTO OMNHCY CIpaB IOCTIIHOIO
30epiraHHs € TUTYJIbHUHN apKylll, 10 CKIaJaeThes 32 (popMOro, HABECHOIO B I0JATKY 23 0 LUX
[IpaBui, 3MICT, mepeaMoOBa Ta CIHCOK CKOPOUYEHb, K1 BMILIYIOTHCSI B OMUC MEpe]l OMMCOBUMHU
CTaTTSAMH B HaBEJIECHIH MOCIIIJOBHOCTI i CKJIaZat0Th JOBIIKOBHM amapaT /10 OMHUCY.

6. Jlo cxiagy TUTYJIBHOTO apKylla BXOMATH JaHI Ui TOUIYKY ONMUCY B apXiBi: OCTaHHS
o(iniiiHa Ha3Ba yCTaHOBU-(POHAOYTBOpPIOBaya (i3 3a3HAYEHHSAM Ha OKPEMOMY apKyIlli BiZIOMOCTeH
Mpo MeperMeHyBaHHs Ta 3MIHU B MIAMOPSAIKYBaHHI, IO BiAOYIHMCS MPOTATOM IEPIOAy, 3a KU
JOKYMEHTH BKJIFOUEHO JI0 OTIHCY ), HOMep (OHIY, HOMEp ONHCY, Ha3Ba ONKCY, KpaifHi JaTh CIIpaB.

7.Y 3MICTI1 10 3aKIHYEHOT'O OIUCY CIIPAB MePeiuyIoTh (13 3a3HaYeHHSIM HOMEPIB BiAMOBIIHUX
apKyIIiB) Taki €JIEMEHTH: IepeaMOoBa (3arajbHa); TOMOBHEHHS /0 MEPEIMOBH, 110 BMIITYBAJIHCS
B KO)KHOMY PIYHOMY PO3[UTI ONMHUCY; Ha3BU PO3JUTIB 1 MiIPO3UIIB OMUCY; HA3BU IHIIMX IPYII
JIOKYMEHTIB, BKJIFOUEHUX 110 onucy (iX MoJarTh BIAMOBIAHO JO CXEMH CHCTEMaTH3allil OINHUCY);
CIHMCOK CKOpOoYeHb (y pa3i HasgBHOCTI Y PIYHHMX poO3ALIax). 3MICT PO3TAIIOBYIOTh Ha MOYATKY
3aKIHYEHOTO OIHCY CITPaB.



8. [lepenMoOBY CKIIaAatOTh BiIMOBIAHO 10 MYHKTY 2 IJ1aBH 6 1[bOro po3aiy. s ii HanucanHs
MOCITyTOBYIOTHCS HOPMAaTHBHO-TIPABOBUMU aKTaMH, JIOBIIKOBOIO JTITEPATYPOIO (CHIIMKIONEISIMH,
JOBITHUKAMH TOIIO), CHpaBOrO (oOHIY, MOKyMeHTaMH (OHIY, OOJIKOBUMH JOKYMEHTAMH,
JIOBITKOBHM arapaToM apxiBy Oprasizaiii, a TakoX iCTOPUYHOIO JOBIJIKOIO IO KOHKPETHOTO
dbonay. Kpim 116010, B €TMHHI JOKYMEHT 3BOJSATH BiJOMOCTI, IIIO MICTATHCS B MEPEAMOBAX 0
PIYHUX PO3MILTIB.

9. CuCcOK CKOpOYEHb CKIIJai0Th, SKIIO B 3aKIHYCHOMY ONMCY CIIPaB BJKUTO CKOPOUEHI
Ha3BH, a0peBiaTypH, XapakTepHi Ajig chepu AiSUTBHOCTI ycTaHOBU. [1i/1cTaBOO CIIYTYIOTh CITUCKH
CKOPOYEHb 1O PIYHUX PO3AUIIB 3BEJCHUX ONKCIB. PO3TaloBYyIOTH CKOpPOYEHHs 3a abeTKoro.
PosmmpyBanHs HaBOIATH Yepe3 TUpPE TICHA CKOpodeHb. Jlo CIHMCKy HE BKIIOYAIOThH
3arajJbHONPUUHATI CKOPOYEHHA CHiB (p. - piK, M. - MICTO, apK. - apKyll TOIIO), a TaKOX
CKJIAJTHOCKOPOYEH1 Ha3BM OpraHizaiii (mpodcmiika, o0aaepkaaMiHicTpallis, Cliibpaaa ToIo).

CHuCKM CKOPOYEHB JI0 PIYHUX PO3LTIB 3BEICHUX OMHUCIB CIPAB BUIIYYaIOTh.

10. 3akiHueHU OMUC pa3oM 3 JOBIJKOBUM amapaToM 0 HBOTO OIPABISIOTHCS Yy TBEPIY
0OKJIaIMHKY, YC1 apKyIIll OMUCY HYMEPYIOTHCS BAJIOBOIO HYMEpAITI€o.

VIII. 3a0e3nevyeHHs1 30epe:KeHOCTi apXiBHUX IOKYMEHTIB

1. Bumoru 10 npumilieHb apxiBy

1. ApxiB po3MIILyIOTh y CIeliaJbHO MOOYI0BaHUX, a00 MPUCTOCOBAHUX JAJIS 30epiraHHs
JTOKYMEHTIB OyZIiBisx, a00 okpeMux mnpuMinieHHsX. CrierianpHe NPUMIMIEHHS IS apXiBy
yCTaHOBU MMOBUHHO MepeadavyaTucs mij yac OyAiBHUITBA 200 nepeodiaHaHHs aAMIHICTPATUBHUX
OyIiBeb.

2. Y pa3i BiICYTHOCTI CHEIiaJbHOTO MPHUMILIEHHS JUIsl apXiBY BHIUIAETHCS MPUCTOCOBAHE
MPUMIIIIEHHST B aAMIHICTpaTUBHIA OyAiBiai ycTaHOBU. PO3MilEHHS Yy NPUCTOCOBAHUX
MPUMIIIEHHSX MPOBOAWTHCS B YCTAHOBICHOMY TMOPSAKY TICHA IX EKCIEPTHU3H, SKa BU3HAYAE
MPUAATHICTE TPUMIMICHHS (BOTHECTIWKICTh, JOBTOBIYHICTh, MIIHICTb KOHCTPYKIIIH), CTaH
NpUMIleHHsT (Ha TOBepXax, IMiJBajdbHE, TOPHINE), HASBHICTb 1 CTaH OMNAJTIOBaJbHUX Ta
BEHTHIISIITHAX CHCTEM.

Jiss  TpoBeACHHS CKCIEPTH3W  3aly4aroTh IMPEJICTABHUKIB  apXiBHHUX, TOKEKHHX,
OyIiBeIbHUX, OXOPOHHUX, CAHITAPHO-TITE€HIYHUX Ta 1HMMX NPOQIIbHUX cIoyxk0. Pesynbratu
eKCIEepPTH3U 0(OPMIIIOTH aKTOM.

3. 3a00poHSIE€THCS MPUIOM B EKCILTyaTallilo CTapuX, HEONATIOBaHUX Oy1iBesb 1 OyiBeb, 1110
HE MAalTh NPHUPOAHOI BEHTWIIALII TOBITPS Ta HAAIMHOI TEIUIOI30MAIi, HE BIAMOBIIAIOTH
CaHITapHO-TIT1€HIYHUM BUMOTaM.

4. 3a MOXKeKHOI OE3MEKO0 MPUMILIEHHS apXiBYy BIIHOCATHCS 10 KaTteropii «B» 1 moBUHHI
po3MilryBaTucs B Oy IMHKaX HE HUKYE IPYTOro CTYIEHs BOTHECTIMNKOCTI.

5. ApXiB CKJIQIA€THCS 3 KOMIUIEKCY NMPUMIILCHb, Y KU BXOISTh:
CXOBHUILA /715 IOKYMEHTIB;

po6oui KaGiHeTH JyIsi CIiBpOOITHHKIB;



YUTAIbHUN 3an (kaOiHeT) myis poOOTH MOCHTIAHMKIB, CIIBPOOITHUKIB YCTAaHOBH W 1HIIHMX
KOPHCTYBaYiB.

Po0oui kiMHaTH CHiBpOOITHUKIB Ta YUTAIBHUN 31 (KaOiHeT) MOBUHHI OYTH 130J1b0BaHi BiJ
apxiBocxoBuil. CxoBulIlla apXiBy OBHUHHI MaTH 3allacHUI BUXI/I.

6. Y cxoBumax apxiBy 3a0OpOHSIETbCS TPOKIAJCHHS Ta30BUX, BOJOMPOBITHUX,
KaHaT3allliHUX Ta 1HIIUX MaricTpaJbHUX TpyOorpoBoiB. IIpoBeneHHs TpyO HEeMaricTpajabHOTO
XapakTepy JOMYyCKAETHCS 32 YMOBH X 130JIA1111, 0 YHEMOKITUBITIOE IPOHUKHEHHSI BUKU/IIB 3 HUX
y CXOBHIIIA.

7. 3ab0pOHSETBCA PO3MINIYBATH apXIBOCXOBHUIA TOPYY 13 XapuyoOJIOKOM, a TaKOXK
CKIAJCBKUMH,  BUPOOHMYMMH,  JaOOpAaTOPHHMH  MNPHUMILICHHAMH, 1€  30epiraroTbes
BOTHEHeOEe3euHi1, XIMIYH1 pEYOBHUHHU.

8. 30BHIMHI ABepi apXiBOCXOBHUII I130JIOIOTHCS METaloM. Y HEpoOOuYMd dYac BOHU
omnedvaryroThcsi abo ormioMOoBYIOThes. Kiroui 30epiratoTbess B omutomOoBaHOMY (QyTisipi y
YeproBoro Mo YCTaHOBI (Ha MOCTY OXOPOHHU).

3a 30epiranHa medaTku abo mIoMOipaTopa BIANOBiNA€E KEpiBHUK apxiBy (ocoba,
BIJIMOB1TaJIbHA 32 apXiB).

9. Ha BikHax mpuMilIeHHs apXiBy, pO3TAllIOBAHOTO Ha MEPIIOMY MOBEPCi, BCTAHOBIIOIOTHCS
BIIKUIHI HA30BHI METAJICB1 IPAaTH Ta OXOPOHHA CUTHATI3allisl.

10. B apxiBocxoBuIllax 3a00pOHSIOTHCS MaJiHHS, 3aCTOCYBaHHS €JIEKTPOHArpiBaJIbHUX
NpUiIaaiB, po3MIllEHHS KIMHAaTHUX KBITIB, a TakoX 30epiraHHs JErKo3aiiMHCTHUX pPEYOBHUH,
BUOYXOHEOE3MEeYHUX MPEeIMETIB, IPOAYKTIB XapuyBaHHS.

11. CtopoHHi 0c00M AOMYCKaIOTHCS 0 apXiBOCXOBHIII JIUIIE 3 I03BOJTY 3aBiyBada apxiBy i
B IIPUCYTHOCTI CITIBPOOITHHKA apXiBY.

2. 3a0e3meyeHHS MOKEKHOI Oe3leKH apXiBy

1. ¥V cxoBumax apxiBy NpPOKIATAETECS CXOBaHA EJIEKTPOIPOBOJKA. 3aCTOCOBYETHCS
HaIiBrepMeTH4Ha OCBITIIOBAJIbHA apMmaTypa. CBITWJIBHUKH, ENEKTPOIIUTH Ta PO3IMOILIbHI
MPUCTPOI MOBUHHI OYTH 3aKPUTOTO BUKOHAHHS. PO3MOIBHI €JEKTPOIINTH, 3a001KHI MPUCTPOL
Ta pyOWIBHMKH BCTaHOBJIOIOTHCS TIJBKM 11032 CXOBHUIIAMH. YC€ EIeKTPOYCTaTKyBaHHS
3a0e3Meuy€eThCS 3a3EMIICHHSIM.

2. OCHOBHMM TPOTHIIOKEKHHM YCTaTKyBaHHSIM apXiBy € aBTOMATH4YHI CHUCTEMH
MOYKEXKOTACIHH Ta IEPEHOCH] BOTHETAaCHUKH HOBITHIX KOHCTPYKIIii, 1110 HE CIIPABIISAIOTH HOOTYHOT
pYHHIBHOI 111 Ha TOKyMEHTH. BOHM BCTAaHOBITIOIOTHCS 3 pO3paxyHKy oAuH Ha 50 KB. M IO, aje
HE MEHIIIE JBOX Ha KOXKHE MPUMIILICHHS.

3. ApXiBOCXOBMIINA Ta MPUMIIIECHHS 11 POOOTH 3 JOKyMEHTaMHU MOBHHHI OyTH 00JjagHaHi
IMOKEXKHOIO CUTHAITI3AIIICIO.

4. B apxiBi NOBUHHI OyTH:

IHCTPYKIIIS PO 3aX0/I1 MOXKEKHOT OE3MEKH Ta CIIUCOK 0Ci0, BIAMOBIATLHUX 32 110 pOOOTY;



IUTaH eBakyallii JOKYMEHTIB 1 MaiiHa, SKHil TOTOJKY€ThCS 3 BIAMOBIIHUMHU CIYyX)OaMu
(TTO’KEXKHOI0, OXOPOHHOIO, TEXHIYHOTO HATJISITy) YCTAaHOBH 1 3aTBEPKY€ETHCS 11 KEPIBHUKOM.

5. 3aHATTS 13 3aX0/iB MOKEKHOT OE3MEKU Ta MPAKTUYHHUX i MiJ] 9ac TMOXKEX1 MPOBOAITHCS
OJIMH pa3 Ha pik abo Mpu 3MiHi CIIBPOOITHUKIB apXiBYy.

3. TemnepaTypHO-BOJIOTiCHUII i CBIT/IOBUII pe:KMMHU B apXiBi

1. Pexum 30epiraHHs ManepoBUX JTOKYMEHTIB B apXiBl TOBHHEH BIJMOBIATH TaKUM
napaMeTpam: TeMiieparypa nosirps - +17-19 °C, BignocHa Bojoricts - 50-55 %.

vy HpI/IMIIJ_IeHHHX 3 HEPCryjibOBaAHUM KJIIMaToOM PCKOMCHAYETBCS BXKHUBATH 3aXOJU 3
OHTI/IM13aH11 KIIIMAaTUYHUAX YMOB Ha OCHOBI paIIIOHaJ'II)HOFO OIaJICHHA 1 HpOBlTpIOBaHHH
HpI/IMIH_[eHB, BUKOPUCTAHHA 3aco0iB OCYHICHHA a00 3BOJI0KEHHS HOBlTpH.

2. TemrmepaTypHO-BOJIOTICHUN pPEXUM 30epiraHHs apXiBHUX JOKYMEHTIB KOHTPOJIIOETHCS
[UISXOM BHUMIPIOBAHHS KIIMaTUYHUX [apaMeTpiB MOBITPsA, SKI LIOTHKHA (IKCYIOTBCS Y
CHeIiaJbHUX PEeECTPAIIHUX KypHAJIax 3a (OpMOI0, HABEICHOIO B 10/1aTKy 24 1o 1mux [IpaBumn. Y
MPHUMIIIEHHSX 3 HEPETyJIbOBAHUM KJIIMATOM IMOKa3HUKU KOHTPOIIOIOTHCS JBA Pa3U HA TUXKICHD, a
y pa3i MopyIIeHHS PeXKUMY 30€piraHHs - IO HS.

3. KoHTpOJbHO-BUMIpIOBANbHI MPHIAAX (TEPMOMETPU, ICHXPOMETPH, TirPOMETPH)
BCTAHOBIIIOIOTECS B TOJOBHHX MPOXOJaX Ha CTeJakax I[OJali BiJ ONANIOBAIBHUX 1
BEHTHISLIHHUX cucTeM. [lepeBipsaHHs poOOTH BUMIpIOBATBHUX MPUIIA/IIB 31HCHIOETHCS IIOPOKY.

4. OcBiTieHHA B CXOBHMIIAX MOXe OyTW NpupogHUM 1 mTyuyHuM. He nomyckaerbcs
OCBITJICHHS JIOKYMEHTIB IPSIMHUM COHSIYHUM CBITJIIOM.

3axucT crpaB Bix il CBiTIA 3a0€3MeUy€eThCs: 30epiraHHsIM JTOKYMEHTIB y KOpOOKax, markax
3 KJIallaHaMH, a TaKoX y madax i Ha CTelakaxX 3aKpUTOTO THUITY; 3aCTOCYBaHHSM Ha BiKHAaX
CBITJIO3aXUCHOTO yCTAaTKyBaHHs (3Kajro3i, MIUTbHI MITOPH, 3aXHMCHI (QimbTpH, dapOyBaHHS CKIIa
TOIIIO).

SIk pKepena IITYYHOTO CBITJIa 3aCTOCOBYIOTHCS JIAMITU PO3KapIOBaHHS Ta JIOMIHECHEHTHI
JIAMITY B 3aKPUTHX MIa(oHaX 3 T1aIKOI0 30BHIIIHBOIO TOBEPXHEIO.

PiBeHp OCBiITIEHHS B Jiama3oHi BUAMMOIO CIHEKTpa HE IOBHHEH IIEPEBHIIYBaTH: Ha
BEPTUKAJIbHIN MOBEPXHI cTea)ka Ha BUCOTI 1 M Bif mijutoru - 20-50 5k, Ha po6ounx cronax - 100
JIK.

4. CaniTapHoO-TiricHiYHUN Pe:KUM B apXiBi

1. IIpumimenHss apxiBy NOBHHHI YTPHUMYBATHUCh Y YHCTOTi, B YMOBaX, IIO BHKIIIOYAIOTh
MOSKJIUBICTb TIOSIBH [[BiJIi, KOMaX, IPU3YHIB 1 HakomM4YeHHs muty Gimbire 0,15 mr/m2.

2. JIns 3aXUCTY IOKYMEHTIB Bij ULy HEOOX1IHO:
3a0€3MeYNTH MaKCUMAJIbHO MOXKJIMBY T€PMETUYHICTh CXOBHIII,

PEryJsipHO TPOBOJUTH 3HETIIIOBAHHS KOPOOOK 3 JOKYMEHTaMH, CTEJIaXiB 1 MPUMIIICHb
€JIEKTPOITHIIOCOCOM;

MMPOBOANTHU CUCTCMATHUYHC BOJIOI'C HpI/I6I/IpaHHH CXOBHIII,



NEepIOJUYHO TPOBITPIOBATH CXOBHUIIA (JIOIUIBHICTG MPOBITPIOBAHHS BHUPIIIYETHCA 3
ypaxyBaHHIM BOJIOTOCTi 30BHIIIHBOTO i BHYTPILTHHOTO TIOBITPS).

3. YV pasi BUSBIIEHHS B CXOBHIIAX IUTICHSBH, KOMax 1 TPU3YyHIB HETalfHO BXKHUBAIOTh 3aXO/IB
moao iX ycyHeHHs. CaHITapHO-TITI€HIYHI 3aXOQu MIPOBOAMTH  CIyk0a  caHITapHO-
eMiIEMIOJIOTIYHOr0 HArIAAy. YpakeHI JOKYMEHTH 130JIOIOThCS Ta MiJIAal0ThCS JE31HCEKIIil,
ne3iHdekIii, repaTusarii.

4. JIns mpoOBEACHHS CaHITApHO-TITiEHIYHMX 3aXOJiB B apXiBi IIOMICALS TependadacTbes
caHiTapHUU JeHb. Y pa3i MpoBeJIeHHS MPUOUpaHb 1 CaHITApHUX OOPOOOK BOJA 1 aHTHCENTHYHI
PO3YMHH HE TIOBMHHI MOTPAIUISATH HA JIOKYMEHTH.

5. O0siagHaHHA apXiBy

1. ApxiBocxXoBHIIIa TOBUHHI OyTH 001a{HaHI CTAl[lOHAPHUMH 200 MMEePECyBHIMHU METAIIEBUMHU
CTeNakaMH 3 TIOTPUMAHHAM YCTaHOBJIEHOT'O MOPAAKY iX PO3MILLICHHS:

B1JICTaHb MIXK PSIITaMU CTENaXIB 1 mad (roJIOBHUM MpoXia) - HE MeHIe 1,2 M;

MIPOXOJIU MIXK CTETaKaMH, & TAKOXK B1JICTAHb MiXK 30BHIIIHBOIO CTIHOIO Oy IiBIIi Ta CTEIAKaMH
(mrapamm), mapanenbHUMHU CTiHI, - He MeHme 0,8 M (s cTenaxiB, Ha SKUX 30epiraroThCs
KapTorpadiuni marepiany, - He meHme 1,1 m);

BiJICTaHb MK CTIHOIO Ta TOPISIMU CTeNaxiB abo mad (mpoxin) - He mente 0,5 m;

BIJICTaHb MDXK MiJJIOTOI0 Ta HIDKHBOIO MOJHICI0 cTenaka uu madu - He meHmie 0,2 M, y
LIOKOJIBHUX MOBepxax - He MeHte 0,3 m;

BiJICTaHb MIXK CTEJIaKaMHU Ta OIAIIOBAJIbHMUMU CHCTEMaMH - He MeHIe 1,1 M;

HIMPUHA TPOXOJIIB MK CTEJa)kKaMU 3 BHCYBHHMH SIIIMKaMH, cei(aMi BCTAHOBJIIOETHCS 3
ypaxyBaHHSIM 0COOJIMBOCTEH 1IbOTO 00JIaTHAHHS.

2. KoHcTpyKlis Ta po3Mipu cTenaxiB 1 mad A JTOKYMEHTIB HeCcTaHIapTHOro (opmaty
BHU3HAUAIOTHCSA PO3MIpaMU [IUX JOKYMEHTIB.

3. YV pa3i oOmagHaHHS CXOBHWII JEPEB’STHUMH CTelakamMu HeoOXimHa ix oOpoOka
BOTHE3aXHCHUMH PECUOBHHAMHU.

4. Crenaxi BCTaHOBIIOIOTHCS MEPHEHIUKYISIPHO 10 CTIH 3 BIKOHHMMH MpoOpi3aMu, a B
NPUMIIIEHHAX 0€3 BIKOH - 3 ypaxyBaHHSIM OCOOJIMBOCTEN MPUMIILIEHHS Ta 00J1aHAHHS.

5. Hnsa poboTM Ha cTenakaXx BHUKOPUCTOBYIOTBCS CXOIU-APAOMHU, MEPeMIIlaloThCs
JOKYMEHTH Ha MEPEeCyBHUX Bi3Kax.

6. SIk nonomixHi 3acobu 30epiraHHs JOKYMEHTIB B apXiBl MOKYTb 3aCTOCOBYBATHUCS METAJIEB1
madu, ceiipu, madu-kyne.

7. B apxiBax yctaHOB, e 30epiraerbcs MeHme 100 crpaB, TOMyCKa€eThCs X PO3MIIIEHHS Y
madax, o 3a4HHAIOTHCS, PO3TAIIOBAHUX Y pobouux mpumimeHHsX. Kiroul Big mad MmoBUHHI
OyTH TUTBKH B KEpiBHHKA apXiBy (0coOH, BiAOBIAAIBHOI 32 apXiB).

6. Posmimennsi cnpas B apxiBocxoBumiax. TonmorpadgyBanus



1. Po3miteHHs cripaB B apXiBOCXOBHIIAX TTOBUHHE MPOBOUTHUCS 3 YPAXyBaHHSIM CTBOPEHHS
ONTUMAJBHUX YMOB 30€piraHHs, MOPIYHOTO pyXy CHpaB, OMNEPATUBHOTO BUKOPHUCTAHHS
JTIOKYMEHTIB.

2. JIokyMeHTH, 110 HaJIXOATh JI0 apXiBy, pO3TAIOBYIOTh Ha cTenaxkax (y madax) Tak, mob
CIpaBU KOKHOTO CTPYKTYPHOTO HiAApO31idy 30epiranucs B OJHOMY Micli 1 Oyiu po3MmilleHi B
MOPSIIKY MIOPIYHUX HAXO/KEHb.

3. JIokyMEHTH TOCTIHHOTO 30epiraHHs po3MIlIyIOThCSI OKPEMO Bifl TOKYMEHTIB TPUBAJIOTO
30epiraHHs Ta 3 KaJpoBUX MUTaHb (0COOOBOTO CKJIAIY) 3aJI€KHO BIJl MOXJIHMBOCTEH - B OKPEMHUX
apXiBOCXOBHUIIIAX a00 HAa OKPEMHUX CTelaxaX. TakoX OKPEeMO pPO3MIIIYIOThCS JTOKYMEHTH:
JKBIOBAHUX TIiJIBIJIOMYMX YCTAaHOB Ta yCTAaHOB-TIONIEPEIHUKIB; Ti, 110 HAMIWILIN JO apXiBy B
CTaHi PO3CUITY; THMYACOBOTO 30epiraHHs.

VHiKanbHI JOKYMEHTH Ta JOKYMEHTH, 1110 MalOTh y 30BHIIIHbOMY O(OPMIICHHI UM J0JaTKaxX
70 HUX MaTepialibHi I[IHHOCTI, 30epiraloTh B apXiBOCXOBHILAX y clieliadbHuX madax (ceidax),
1110 HaJ(iHO 3aMHUKAIOThCSL.

JIoKyMeHTH 3 PiI3HUMH MaTepialbHUMHU HOCIAMH iH(DOpMaIlii 30epiratoThCsi OKPEMO 3T1JIHO 3
pexxumMamMu 30epiraHHsi TOKYMEHTIB Ui IIMX BUIIB HOCIiB iH(popmamii. Y pa3i BUMYIIEHOTO
30epiraHHsl pi3HUX JOKYMEHTIB B OJTHOMY CXOBHWII CJIiJl TOTPUMYBATHCS HAWHIKYUX 3HAYCHD
TeMIepaTypH i BITHOCHOI BOJIOTH.

TuMuyacoBOMy  BIIOKpeMJICHOMY  30€piraHHio  MiUIAraloTb ~ JOKYMEHTH, ypakeHi
010JI0TYHUMH IIKITHUKaMU (Ha MICIE BUJyY€HOI CIpaBH 3aKJIaJal0Th KApTKy-3aMIHHUK CIIpaBU
3a (hopmoto, HABEJCHOI Y 10AaTKy 12).

4. JIokyMEHTH pO3MIIYIOThCS Ha CTeNaxax, y madax 3 BAKOPUCTAHHSIM IEPBUHHUX 3aC00IB
30epiranHs (KOpoOOK, MaMoK, CreiaTbHuX QyTIApiB TOIIO).

5. JlokyMeHTH 3 mamepoBUM HocieM iH(opMarii MocTiiHOro 30epiraHHs BMILIYIOTh Yy
KapTOHHI KOpoOku, (pytmsipu. Joxymentu tpuanoro (monag 10 pokiB) 30epiraHHsi MOXKYTb
30epiratucss y B’sA3Kax 3 KapTOHHMMHU mpokiaaakamu. CrpaBd THUMYAcOBOro 30epiraHHs
JT03BOJISIETHCST PO3MIIITYyBaTH 0€3 KapTOHAXKIB 200 B’S30K.

6. 3a30p MiX BEPXHBOIO KPHUIIKOK KOPOOKHM 1 CcTelakem, M0 3a0e3ledye IUPKYISIio
MOBITPS, - 5 CM, MK KOpOOKaMH Ha MOJIHII - 0Ju3bK0 2 ¢cM. ToBmmHA B’s130K - 20-25 cM.

7. Ha kopoOKM HaKJICIOIOTHCS, a 10 B’ 130K MIPUKPIIITIOIOTHCS SIPJIMKH, Ha SIKUX 3a3HA4al0ThCs
Ha3Ba (OHIOYTBOPIOBaYa 1 CTPYKTYPHOI'O MiJpO3/ily, HoMep (HOHIY Ta ONHCYy, KpaiiHi JaTHu Ta
HOMEpH CIPaB, yMIIIEHUX Y KOPOOKY (B’SI3KY).

8. KopoOk# 1 B’S3KM HYMEpYIOThCSl BaJOBOIO HYMEpalli€l0 B MEXax KOXKHOTo (oHIy abo
OTIHCY.

9. He nomyckaerbcsi 30epiraHHs JOKYMEHTIB Ha MiAj031, MIJBIKOHHAX, Y HEpO310paHuX
mradensx, TPaHCIOPTYBaJIbHIHN Tapi.

10. Yci apxiBocXoBHINa, cTeIaXI, madu Ta iX MOJIUI HYMEPYIOThCS apaOChKUMU ITU(paMHU.
Crenaxi Ta madu HyMEpyIOTbCS 3JliBa HAlpaBO BiJ BXOAY JO apXiBOCXOBHIIA, IMOJHIN Ha
crenaxax (y madgax) - 3BepXy BHHU3, 3]TiBa HAIIPaBO.



11. 3 wmeTor 3akpiluieHHS Micls 30epiraHHs Ta HaWOUIBII OMEPAaTUBHOIO TMOIIYKY
JOKYMEHTIB B apXiBi CKJIQAAIOTHCA KapTKH MOCTENAKHOTO TOMOrpadiqHOro MOKaKYMKA 3a
(dbopMoro, HaBeICHOO B 101aTKY 25 o 1ux [TpaBuin. KapTku mokakunka CKIaaroThCs Ha KOKHHM
crenax (mady) i po3TalIOBYIOTECS B TMOPSAKY 3pOCTaHHS HOMEpIB cTenaxiB (mad) y mexax
KOYKHOTO OKPEMOTO MPUMIIIEHHS. 3MiHH, IO BiOYBAIOTHCS B PO3MIIIIEHH] JOKYMEHTIB, ITOBUHHI
BYACHO BiIOMBATHCS B TONOTPadiYHOMY OKAKIHKY.

VYV pasi 30epiraHHd B apxiBli KUIbKOX (OHAIB PEKOMEHAYETbCSA CTBOPEHHS KapTOK
mo(OHAOBOTO TOMOTPaPIiYHOr0 TMOKAXYHKa 3a (OPMOIO, HABEJAEHOI B JIOJAATKy 26 10 IUX
IIpaBui.

Benennst TonorpadiyHMX MOKaXUYUKIB MOXKE 3/IMCHIOBATHCS TaKOX B aBTOMAaTHYHOMY
pexuMi.

7. Ilopsiiok BUAABAHHS CIIPAB 3 apXiBoCXOBHII. TpaHCOpTYBaHHS Ta
YIIAKYBaHHA CIIPaB

1. CripaBu BUJAIOTHCS 3 ApX1BOCXOBHILL /111 KOPUCTYBAHHS HUMM 1 JIJIs IPOBE/ICHHS apX1BHUX
pOOIT 3 TOKyMeHTaMH (Ae31H(eKIIis, pecTaBpallis, CKJIaJaHHs JI0BIIKOBOTO anapary, CTpaxoBOTo
KOIIIFOBaHHSI, CTBOPEHHS (POHY KOPUCTYBaHHS TOILIO).

2. CripaBH MOCTiHHOTO 30€piraHHs B THMYacOBE KOPUCTYBAHHS BHJIAIOTHCS HAa CTPOK, 110 HE
MIEPEBUIIYE OHOTO MICSIIA.

st cTBOpeHHsI cTpaxoBUX KON Ta ()OHAY KOPUCTYBAHHS CIPAaBU BUIAIOTHCS HA CTPOK,
BU3HA4YE€HUH Yy OTOBOP1 Ha MPOBEAEHHS TaKUX POOIT CTOPOHHIMHU YCTaHOBaMH.

3. [IpoioBkeHHS CTPOKIB IepeOyBaHHS TOKYMEHTIB MOCTIMHOTO 30epiraHHs B KOPUCTYBaHH1
3a MEXaMH apXiBY JIOMYCKAa€TbCS B OCOOIMBHUX BHUIAJKaX 3 JT03BOJY KEPIBHHIITBA YCTAaHOBU Ha
MiJICTaBl TMHCHMOBOTO 3BEPHEHHS KOPHCTyBada IPO HEOOXIAHICTh TPOJOBKEHHS CTPOKY
KOPUCTYBaHHS JOKYMEHTAaMH Ta MiATBEPPKEHHS iX HAsABHOCTI 1 TOTPUMAaHHS yMOB 30epiraHHs
JIOKYMEHTIB.

4. ApxiB yCTaHOBH Mae MpaBo B Oy b-sKUif 4ac 06€3 MonepeIHbOr0 MOB1IOMIICHHS IEPEBIPUTH
HasIBHICTb 1 YMOBU 30€epiraHHsi JOKYMEHTIB, BUIAHUX Y KOPUCTYBaHHS 3a Oro Mexi.

5. BumaBanHs crpaB y 4YMTambHUN 3a)1 Ta poOodl KiIMHATH OGOPMIISIETHCS Ha MiACTaBi
3aMOBJICHHSI, CKIIAZICHOTO 32 (DOPMOIO, HaBEACHOIO B J10/1aTKy 27 mo nux [IpaBui.

6. JlocnigHukaM i mpaiiBHUKaM 1HIIUX YCTAaHOB BUIaBaHHS CIPaB AJis pOOOTH Y YUTAILHOMY
3aJi 3/MIMCHIOEThCA Ha MIJACTaBi 3asBH, (opMa SKOi HaBeneHa B nojatky 28 mo nux [Ipaswmi,
nacropTa abo JTUCTa BIAMOBITHOI YCTAHOBHU 1 PE30JIIOLIIT KepIBHUKA.

7. BunaBaHHs clipaB y TUMYacOBE KOPUCTYBaHHS 1HILIUM YCTaHOBaM O(QOPMIISIIOTh aKTaMH 32
¢dopmoro, HaBeneHOO B a0AaTKy 29 no mux [IpaBun. AKT mpo BHIABaHHS CIIpaB y TUMYAcOBE
KOPUCTYBaHHS CKJIAJAETHCS Yy JIBOX NMpuMipHUKaxX. OJQWH MPUMIPHUK 3aJUIIAETHCS B apXiBl Ta
30epiraeTbcs B cupasi (GoHIy, IHIIMI pa3oM 31 ClipaBaMH IMEPENAEThCA OJEP>KyBauyeBi. AKTH
MIMACYIOTh KEPIBHUKHM YCTAHOB, iX MIIMUCH CKPIIUTIOIOTHCA IMeYaTKaMHU YCTaHOB (32 HasIBHOCTI).
[Ticns moBepHEHHs cTIpaB B aKTi POOUTHCS BIAMOBITHA BiAMITKA.

8. Bunyyenns (BUiMKa) OpUTiHAMNIB TOKYMEHTIB (CIPaB) 3 apXiBy AOIMYCKAETHCS 3 JI03BOITY
KepiBHHUKA YCTAaHOBH 3 JIOTPUMAHHSIM BUMOT, 3a3HaYeHHUX Y yHKTI 14 po3ainy I mux IIpasun. Ha



MICIIe BHJIyYEHOTO JOKYMEHTa MiAMNBAIOTh 3aCBIIYCHY KOO IIbOTO JOKyMeHTa. Koris yxBaiu
CIITYOTO CyHJi, Cyly Ta OMUC BHIYYCHHX TOKYMEHTIB BMIIIy€eThCsl 10 cnpaBu ¢oHay. Dakr
BHJIYYCHHS JJOKYMEHTIB 3 apXiBHUX CIIpaB (PiKCYIOTh 1 B OOJIKOBHX IOKYMEHTAaX, IPOCTABIISIOYN
BIIMITKY TIPO BHJTYUYCHHS. Y KOXHIM Takidl BIIMITII 3a3HAYAIOTh HOMEP, JaTy 1 Ha3BY JTOKyMEHTa
- MiZICTaBH JIJISl BIJTYYCHHSI.

{Ihynkm 8 enaeu 7 po3oiny VIII i3 3sminamu, eénecenumu 32iono 3 Haxazom Minicmepcmea
rocmuyii Ne 2277/5 6io 04.07.2018}

9. BumaBanHs cmpaB I TPOBEACHHS apXiBHUX POOIT 3 JOKyMeHTaMu (Je3iHdeKIis,
pecraBpailis, CKJIaJaHHS JOBIJIKOBOTO amapary, CTPaxOBOTO KOIIIOBAHHS TOLIO) 1HIIUM
yCTaHOBaM 3JIIHCHIOETHCS 32 OPMOIO aKTa BUJABAHHS CIIPaB Y TAMYACOBE KOPUCTYBAHHS.

10. Ilepen BugaBaHHSAM CIpaB MEPEBIPAETHCS BIANOBIIHICTh HIMGPIB 1 3aroJI0OBKa CIIPaBH Ha
OOKJIaIUHII 3arojloBKy cmpaBu B omucy. Ilepen BHIaBaHHSAM CIIpaB Ta MICHs iX MOBEPHEHHS
MIPOBOAMTHCS MOAPKYIIHE EPEBIPSHHS CIPaB.

Cran crpas, 110 MTOBEPTAIOTh B apXiB IICIS KOPUCTYBAHHS, MEPEBIPAETHCSA y MPUCYTHOCTI
ocoOu, sika iX moBeptae. [Ipw BUSABICHHI HEMOCTa4l OKPEMHX TOKYMEHTIB a00 MOIIKOKEHHI
apKYIIiB CKIAA€ThCA aKT y IBOX MpuMipHHKaX. OIUH MPUMIPHHUK TP IBISETHCS KOPUCTYBAdy
a00 KepiBHUKY YCTaHOBH, III0 BUKOPHCTOBYBaJa JOKYMEHTH, JJIsl IPUTATHEHHS BUHHUAX 0Ci0 110
BiJIMOBIAAILHOCTI, JPYTHIA - 3QJIHIIAETHCS B apXiBi.

11. Yci cripaBu, 1110 BUJAIOTHCA 3 apXiBY, TOBUHHI OyTH HaJI€KHUM YMHOM O(OPMIICHI: MaTH
apxiBHI mKdpHU, apKyll KOPUCTYBAHHS apXiBHUMHU JOKyMEHTaMH 3a (OpMOIO, HABEJICHOIO B
nonatky 30 no uux IIpaBui, 3acBiuyBanbHUI HAMKC CTIpaBH 3a (POPMOIO, HABEACHOIO B JIOJIATKY
17 no uux IpaBwui.

12. BumaBaHHs JOKYMEHTIB 3 apXiBy (DIKCYETbCS B OKPEMHUX PEECTPAIIMHUX KHUTAX:
BUJIABAHHS CIpaB y poOoUi NPUMIIIEHHS CIBPOOITHUKAM YCTaHOBH;

BU/IaBAaHHS CIIPaB y TAMYACOBE KOPUCTYBAHHS 1HIIIMM YCTaHOBaM;

BUABAHHS CIIPaB Y YHTAIBHUH 3all.

Kuuru BuaBanHs cripaB 3 apXiBOCXOBUIIA BEIyThCs 32 (OPMOIO, HABEJICHOO B /10/1aTKy 3 1.

13. V pa3i BuzaBaHHs cIpaB 31 CXOBHILA HA MICIE CIIPaBH, 110 BUAAETHCS, MIAKIATAETHCSI
KapTKa-3aMIHHUK CIpaBH 3a (popmoro, HaBeieHoto B goAatky 12 no uux [Ipasuin. [Ipu noBepHeHH1
CIpaBU y CXOBHIIE KapTKa-3aMIHHUK BWIIYYa€TbcAd 1 30€piraeTbcs 10 4YEproBOi MEpEeBipKH
Has;BHOCTI Ta CTaHy CIPaB.

14. 3 apxiBOCXOBHIIA HE BUIAIOTH:
OpUTIHAIN JOKYMEHTIB 32 HasIBHOCTI KOMii ()OHAY KOPUCTYBaHHS,

OpWTIHAJN YHIKQJIBHUX JTOKYMEHTIB (MOXYTh OyTH BHJIaHI JIMIIE MpalliBHUKAM JEpKaBHOI
apxiBHOT YCTaHOBH (QpXiBHOTO BiJTUTYy MIChKOI paau) abo MpeacTaBHUKAM CIEIliaTi30BaHUX
3aKIadiB IS TPOBEACHHS pecTaBpaliiHuX poOIT abo cheriadbHuX JIOCHTIKeHb HOCIIB
iH(popMaIlii Ta 30BHINIHIX O3HAK JOKYMEHTIB);


https://zakon.rada.gov.ua/laws/show/z0791-18#n72

JIOKYMEHTH, 110 TIepe0yBaroTh Y HE3aA0BUTbHOMY (pi3UYHOMY CTaHi (32 BUHATKOM BUIaBaHHS
ISl IPOBEICHHSI HEBIIKIIaTHIX PeCTaBpaIliifHO-pEMOHTHHX po0iT);

JOKYMCHTH, 10 HC HpOﬁIlIJ'IPI HaYKOBO-TCXHi‘-IHOFO OIpantOBaHHA;

JOKYMEHTH TiJ dYac TpPOBEACHHS TEPEBIPSHHSA I1X HASABHOCTI Ta CTaHy, INPOBEICHHS
pecTaBpaliiHuX Ta IHIIMX BHUAIB POOIT 3 HUMH, IiJ] Yac PEMOHTY NPUMIIIEHb CXOBHII,
MepeMillieHHsT JOKYMEHTIB, Yy pa3i HacTaHHsS HAJ3BUYAMHOI CHUTYyaIlii NpHUPOJAHOro abo
TEXHOTEHHOTO XapaKTepy.

15. Bunydatn okpemi JOKYMEHTH 31 ClIpaB 3a00pOHSETHCS, KPIM BUIAJIKIB, 3a3HAUYECHUX Y
nyHkTi 14 po3ainy I nux [IpaBun.

16. IlepeMilieHHs! JOKYMEHTIB 32 MEXI1 apXiBy MOTpeOye BKHUTTS 3aXO0/iB, 10 320€3MeUyI0Th
ix wHamiiiny 30epekeHicTh. Ilim Yac TpaHCIOPTYBaHHS JOKYMEHTIB I103a MEXKaMH apXiBy
HEOOXigHO 3a0e3rmeuyBaTd X OXOpPOHY Ta 3aXHCT BiJ BIUIMBY IIKIUIMBHX (aKTOPIB
HAaBKOJIMIIHBOTO CEPEJOBHINA - MY, BOJOTH, CBITIA, MEXaHIYHHX IOIIKO/DKEHb. 3a Mexi
YCTaHOBH JOKYMEHTH BHBO3SAThH TUTBKU B YIIAKOBAHOMY BHUTJISAI Ta B 3aKPUTOMY TpaHCHOpPTi. [Ipu
0araToJJleHHUX TEPEBE3CHHSIX Ha BENWKI BIACTaHI JOKYMEHTH YNAaKOBYIOTh y BOJO3aXHUCHUH
MaTepial i BMIIIYIOTh Y SIIUKH.

8. IlepeBipsiHHSI HASIBHOCTI Ta CTaHYy CIPpaB

1. IlepeBipsiHHA HASBHOCTI Ta CTaHy CIPaB MPOBOIUTHCS 3 METOIO BCTAHOBIICHHS (DaKTUYHOT
HASBHOCTI CIIPaB, 10 3HAYATHCS 33 OMUCAMMU, BUSBICHHS BIJICYTHIX JTOKYMEHTIB Ta iX PO3IIYKY,
OLIIHKX (PI3UKO-XIMIYHOTO Ta TEXHIYHOTO CTaHy JIOKyMEHTIB, BUSBJICHHS Ta O0JIIKY JJOKYMEHTIB,
10 MOTPEOYIOTh peCTaBPallifHOTO Ta IHIIIOTO CIEIIaTLHOTO 00pOOICHHS.

2. llepeBipsiHHS crpaB MOCTiHHOrO 30epiraHHs NMPOBOJUTHCS pa3 Ha S5 POKIB 1 mepen
nepeaBaHHsAM iX Ha 30epiraHHs 710 JAep>KaBHUX apXiBHUX YCTaHOB, apXiBHMX BIJUIUIIB MICHKUX
pan. IlepeBipsiHHS cripaB 3 KaJpoBUX MUTaHb (0COOOBOMY CKJIaJy) Ta cipaB Tpusasoro (moxnas 10
POKiB) 30epiraHHs NpoBOIUTHCA pa3 Ha 10 pokiB.

3. lllopoky mepeBipsitOThCS CIpaBH, 110 BIPOAOBK POKY OyNu BUIaHI 3 apXiBOCXOBHILA IS
KOPHUCTYBaHHS.

4. OgHOpPa30Bi MO3AIIAHOBI MEPEBIPSAHHS HASIBHOCTI CIIPAaB MPOBOJISATHCS Y pasi:
HEPEMIIIEHHS CIIpaB B 1HIIE CXOBUIIIE;
JKBIAIT HACTIAKIB HAA3BUYAHHOT CUTYAIlll IPUPOTHOTO a00 TEXHOTCHHOTO XapaKTepy;

iCIIsl TeOKyMAIlil TepuTOpil, IPUIUHEHHS YU CKaCyBaHHS BOEHHOTO CTaHy B YKpaiHi abo B
OKpeMHUX ii MICIIEBOCTSIX;

{Ihukm 4 enaéu 8 po3odiny VIII donosneno abzayom uwemsepmum 32i0Ho 3 Haxazom
Minicmepcmea rocmuyii Ne 667/5 6io 16.03.2026)

3MIiHU 3aBigyBada apXxiBoM (0coOH, BIAMOBIAAIIBHOI 32 apXiB);
MIPUITHHCHHS YCTaHOBH.

5. IlepeBipsiHHS TPOBOIUTHCSA MpalliBHUKaMU apxiBy abo Komicielo B ckiani 3-5 ociO,
NPU3HAYCHOIO KEPIBHUKOM yCTaHOBH. [IepeBipsiHHS HAsIBHOCTI Ta CTaHy JIOKYMEHTIB IPOBOIUTHCS


https://zakon.rada.gov.ua/laws/show/z0356-26#n42

HIJSIXOM 3BIpSHHS ONMCOBHX CTATeH 3 €JIEMEHTaMM ONMCYBaHHS, 3a3HAYCHUMH Ha OOKJIaIMHKaX
OJIMHMIIb 30€epiraHHs, a TaKoX (PaKTUYHOI HAIBHOCTI JOKYMEHTIB 3 IMiJICYMKOBHUMH 3aITUCaMH B
omucax. [1ix gac mepeBipsHHS crpaBH, 10 MAIOTh BHYTPIIIHIHA OMHKC, 3BIPAIOTHCS MOJOKYMEHTHO
3 JAHUMU BHYTPIITHHOTO OIHCY.

6. @i3u4HUN CTaH CIpaB OI[HIOETHCSA HUIAXOM IX Bi3yaJbHO Heperisay. Y mporueci
nepeBipsHHS (PI3UYHOTO CTaHy MiAJIAraloTh BUSBICHHIO!

JIOKYMEHTH, Ypa)keHi [BULITIO, KOMaxaMH;
JIOKYMEHTH 3 TIOUIKO/KEHHSM OCHOBH;
JIOKYMEHTH 3 MOIIKO/HKEHHSIM TEKCTY;
BOJIOT'1 IOKyMEHTH.

7. CrpaBu, IO BUAABAIKCS B CTPYKTYpHI HiAPO3MUIHM, YHTAIBHUN 3al1 1 B THUMYacoOBE
KOPUCTYBaHHS, TEPEBIPSAIOTHCSA 3a KHUTAMH BHUJIABaHHS CIIPaB i3 apXiBOCXOBHINA Ta aKTaMHU
BUJIABAHHS CIPaB Y TAMYACOBE KOPUCTYBAHHS.

8. I1ix yac mepeBipKy HASBHOCTI Ta CTaHy CIpaB HEOOXIAHO JOTPUMYBATHUCS TaAKUX MPABUIL:
30epiraTtu NOPSAOK pO3TAllyBaHHS CIPaB Ha CTeNaxax, y KOpoOKax, Mankax;

MIIKJIaTH Ha BIAMOBITHI MICIISI BUSIBJIEHI HETIPABUIILHO MIAKIAACH] CIIPABH;

BUJTyYaTH HE BHECEHI B OIHCHU CIIPABH,

BUJTyYaTH Ta 130JTFOBATH MOIIKOKEH] 010I0TTYHUMU HIKiTHUKAMU CTIPABU.

9. ITix yac mepeBipsiHHS HASBHOCTI Ta CTAHY JIOKYMEHTIB 3a00pOHSIETHCS:

poOuTH Oyab-AK1 MO3HAYKH, BUIIPABIICHHS, 3alIUCU B OOJIIKOBUX JOKYMEHTAX;

BHOCHTH 10 OTMCY HEOOIIKOBaHI OJTUHHMIII 30€piraHHs.

10. Cran cnpaB (ikCyeTbcs B apKylll NEpeBIpsIHHA HAIBHOCTI Ta CTaHy JOKYMEHTIB (oHIy
3a (opMOI0, HaBEJICHOIO B 10AaTKy 32 no 1ux [IpaBui, moTiM - B aKTi po NepeBipsHHS HasIBHOCTI
Ta CTaHy CIpaB (JOKYMEHTIB) 3a (OpMOI0, HaBeJEHOIO B j0aaTky 33 no nux IlpaBuin. ¥V nux
JOKYMEHTaX MICTUTbCSI 1H(pOpMallisd MNpO 3arajbHy KUIBKICTH CIpPaB 3a ONUCaMH, KUIBKICTb
HasBHUX CIIpaB, NP0 HEBUSBIIEHI CIPaBH, MPO CIPaBH, BUIAHI B TUMYAaCOBE KOPUCTYBaHHS,
MOIIKO/KEHI  CIIpaBH, CIIpaBU, W10 MOTpeOyroTh ne3iHdeKIii, Ae31HCeKIlll, pecTaBpailii,
HNaJITypHUX poOiIT a00 MiJIIMBKY, BIAHOBJIEHHS 3racal0uMX TEKCTIB.

11. Apkymn nepeBipsiHHsI CKIIAIAEThCsl 0€3MocepeIHbO B X0 11 IEPEBIPSHHS HAsIBHOCTI CIIpaB
y ¢oHal Ha KOXHHMHA omuc okpemo. Ilin yac mepeBipsHHS HEBENMKUX 3a 00CSIroM (OHIB
JOITYCKA€ETHCSI CKIIAJICHHS OJJHOTO apKyIlla Ha BCI OITUCH.

VYV pa3i BUSBIEHHS B XOJ1 NEpEBIPSHHS HEIOJIKIB, HE NependaueHux rpadaMu apkyiia
NEpPEeBIPSHHSA, 10 HBOIO BBOJATHCA JOJATKOBI rpadu; y pas3i MOApPKYLIHOTO MEpeBIpsSHHS
JIOKYMEHTIB BIIMOBITHO 3MIHIOIOTHCS Ha3BU Tpad.

[Ticnsa 3akiH4eHHS pOOOTH apKyIli MEpeBipSHHS HYMEPYIOThCS 3a HOPSIKOM HOMEpIB y
MeXax KOXXHOTO TEpEeBIpSHHS 1 MiAMUCYIOTHCSA TMPaIliBHUKOM, SKUWA MPOBOAMB IEPEBIPSIHHSI



HAsIBHOCTI. AKT 1 apKyIlI epeBipsSHHS BMIIIYIOTh 0 cripaBu QoHIy a00 (HOpMYIOThH K OKPEeMHIA
TOM 1 30epiraroTh pa3oM 3i CripaBoro (POHAY SK TOIATOK JI0 HEl.

12. Ha mijicTaBi MiICyMKOBUX 3aIKCIB B apKyIIax MEepeBIpSIHHS CKIAIA€ThCS aKT EPEeBIPSIHHS
HAsiBHOCTI Ta CTaHy CIIpaB apXiBHOTO (OHIY B LIJIOMY, SIKHH 3aTBEPAKYETbCS KEPIBHUKOM
YCTQHOBHU Ta BMIIIY€ThCS Y cTIpaBy (OHIY.

3riHo 3 aKTaMU MEePEBIPSHHSA HASBHOCTI Ta CTaHy CIpPaB IMPOBOJMUTHCS POOOTA 3 YCYHEHHS
BUSIBJICHUX HEIOJIKIB.

13. ITicnst 3aKiHYEHHS IEPEBIPKU HASBHOCTI TA CTaHy CIIPAB B OMKCY MICIIs 3aCBiAYyBaILHOTO
HANKCy BHOCHUTHCS 3amuc abo MpocTaBisieThest mramn «llepeBipeHO» 1 3a3HAYa€THCS aTa
MepeBipku. 3amuc 3aCBITIYETHCSI 0CO00I0, BIMOBIIaTBHOO 32 BEACHHS 00JIIKOBUX JOKYMEHTIB B
apxiBi.

SIK110 i yac nepeBipsiHHA B ONUCY BUABIICHI JIITEPHI, BIJIbHI, TIOBTOPHI 1 POITYIIEHI HOMEPH
CrpaB, HE 3a3HAa4yeHi y MiJCyMKOBOMY 3aluCy, TO BiH TNEPECKIAAaeThCs 3 IMOCWIAHHAM Ha
BIJITIOBITHHI apKyIII MEPEBipSHHS HASBHOCTI Ta CTaHy CIIPAaB.

14. BusBneHi HeoOJIIKOBaHI JOKYMEHTH IIepelaloThCsl 3aBigyBayeBi apxiBoM (0coOi,
BIJIOBIAANIbHINA 32 apxiB) pa3oM 3 apKylIeM 1 aKkToM IepeBipsiHHS HasBHOCTI. [licis mporo
cripaBa(u) OMUCYETHCA(FOTHCS), @ B OOJIKOBHX JTOKyMEHTaX (hiKCYIOThCS BiJIOBIHI 3MiHH.

15. Slkmo B xomi mMepeBipsSHHS BHUSBICHO HEBUIPABHO IIOIIKO/DKEHI CIpaBH, MPO Le
CKJIAJAa€ThCSl BIANOBITHUMA aKT 3a (OpMOIO, HABEACHOIO B 101aTky 34 mo mux IlpaBmi. AKT
cxBamoeTbess EK ycraHoBu Ta 3aTBep/pKyeThCs KEpiBHMKOM ycTaHOBH. Ha mimcTtaBi akra
HEBUIPABHO MOIIKOKECHI CIIPAaBU BUITYYAIOTHCS ISl SHULICHHS.

SIKmo B XOAl MepeBipsHHS BUSBICHO HEBUIIPABHO MOLIKOJKEHI JOKYMEHTH, BHECEHI 10
HA®, cknanaeTbcsi BUCHOBOK pPECTaBpaTOpiB BIAMOBIAHOIO JIEP:KaBHOIO apXiBy abo IHIIUX
YCTaHOB, L0 3AIHCHIOIOTh PecTaBpalliifHi NOCIYIH, HI0J0 HEMOMJIMBOCTI BIJIHOBJIEHHS OCHOBH
JOKYMEHTa Ta BUKOPUCTaHHS TEKCTOBOI 1 300paXkyBajibHOI 1H(OpMallii.

AKT IIpo HEBHUIPaBHI MOMIKO/PKEHHS CIpaB (IOKYMEHTIB) pa30M 3 BUCHOBKOM Ta aKTOM IIPO
BWIy4YeHHS JIOoKyMeHTiB 3 HA® 3a dopmoro, HaBeneHoro B nomatky 14 mo mumx Ilpasu,
cxBamoeTbest EK ycranosu ta momaetsest Ha posrisia EINIK (EK) neprkaBHOT apXiBHOI yCTaHOBH,
EK apxiBHOTrO Bifli;Ty MICBKOI pajif, y 30HI KOMIIJIEKTYBaHHSI sIKO1 IepeOyBae yCTaHOBA.

OcraTouHe pileHHs npo BUuiyuyeHHs AokyMeHTiB 3 HA® npuiimae LIEIIK YkpnepxapxiBy.

V pasi noromxenns LIETIK YkpaepxapxiBy akta npo BuirydeHHs JoKyMeHTiB 3 HA® Ta iioro
3aTBEP/KCHHS KEPIBHUKOM YCTAaHOBHM apXiB YCTaHOBHU BHOCHTH 3MIHM B OOJIIKOBI JOKYMEHTH
apxiBy.

16. Slki1o B X0oAi mepeBipsHHS BCTAHOBIIEHO HECTayy CIIPaB, TO OPTaHI30BYETHCS iX PO3IIYK.
3 1I€10 METOIO BKUBAIOTHCA TaKi 3aX0IU:

BUBYAIOTH YCi 00JIIKOBI JOKYMEHTH, Ha MiJICTaBl AKUX BUAABAJIMCS CIIPABH 13 apXiBOCXOBHILA;

OpraHi3OBYIOTh PO3IIYK HEBHUSABIEHUX CIIPaB Yy CTPYKTYPHHMX MiApO3]ijax, HONEPeIHbO
BHUBUMBIIY OIUCH, HA MIJCTaBl IKUX CIIPaBU NEpeJaBaIucs 10 apXiBY;

NEepeBIpsIIOTH CIIPaBU (POHIIB, 110 3HAXOASATHCS TOPYY;



Neperisiaar0Tb HpaBI/IHLHiCTB Hi,Z[KJ'IaI[aHHH CIlIpaB, HOMCPH SAKHX CXOXI 3 HOMCpaMu
HCBUABJICHUX CIIPAB,

BUBYAIOTh CIpaBy (OHIY - aKTH MPO BUIYUEHHS CIpaB Ul 3HUIICHHS, aKTU BHJABAHHS
CTIpaB y TUMYAacoBe KOPHCTYBAaHHS, aKTH MEPEBIpAHHS HAsBHOCTI Ta CTaHy CIpaB, CKJIAJEHI
paHine.

17. 3naiieHi B pe3yabTaTi PO3IIYKY CIpaBU MOBEPTAIOTHCSA Ha Miciie 30epiranusa. CripaBu,
MPUYMHA BIJICYTHOCTI SIKUX MiITBEP/KEHA TOKYMEHTAIBHO (aKTaMU MPO BUIIYUYSHHS CIpaB IS
3HUIICHHS, aKTAMU TIPO HEBHIIPABHI MOIIKO/KEHHS CIIPaB, aKTaMH IMepelaBaHHs CIIPAB 1HITHM
YCTaHOBaM Ta Ha MOCTiiHE 30epiraHHs), BUKIIOYAIOTHCS 3 OMUCIB 1 0OJTIKOBUX IOKYMEHTIB.

[Tincymku posuryky ¢ikcyrorbes B rpadi «IIpumitka» apkymia nepeBipsiHHS HasBHOCTI Ta
CTaHy CIIPaB.

18. Po3mryk HEBUSIBICHUX CIIPaB IPOBOAUTHCS BIPOJOBXK POKY MICHS 3aKiHYEHHS
MepeBipsSIHHS HAsIBHOCTI Ta cTaHy crpaB. [Ipu npoMy ckianaeTbcsi KapTKa 0O0JiKYy HEBUSBIECHOL
cripaBu 3a (OopMOI0, HaBEACHOIO B 10/1aTKy 35 no uux [Ipaswui.

19. Skwmo cnpaBu He OyiM 3HaiiieHi, apxiB CKIaJae akT MpPO HEBUSABICHHS CIpaB
(TOKYMEHTIB), IIUIAXW PO3LIYKY SKUX BUYEPIAHO, 3a POPMOIO, HABEACHOIO B JI0OJATKY 36 10 IUX
[TpaBui, Ta 1OBiAKY PO MPOBEACHI 3aX0/AU LIOJ0 IX PO3LIYKY JOBUIBHOI (OpMHU. AKT MiJIHCY€E
KEpiBHUK apxiBy (0co0a, B1AMOBIJalIbHA 3a apXiB) Ta 3aTBEPKY€E KepIBHUK ycTaHOBU. Ha mizncrasi
aKTa CIIpaBU 3HIMAIOTHCS 3 OOJIIKY.

SIKII0 BUSIBJIIGHO HECTady CrpaB (JIOKyMEHTIB), BHeceHHX 0 HAD, akT mogaeThcst Ha po3TJisi
Kowmicii 3 KOHTpOJTIO 32 HAsSBHICTIO, CTAHOM Ta PO3IIYKOM JOKYMEHTIB JIEPKABHOTO apXiBy pa3oM
3 JIOBIJIKOFO MPO MPOBEICHI 3aX0/IU 100 iX PO3IIYKY.

Ha mingcraBi akta, moromkenoro Komiciero 3 KOHTPOITIO 32 HasIBHICTIO, CTAHOM Ta PO3IIYKOM
JOKYMEHTIB JIep>KaBHOT0 apXiBy, TokyMeHTH HA®D 3HiMatoThCs 3 00Ky .

20. ITepeBipstHHS HAsIBHOCTI Ta CTaHy CHpPaB BBAKAETHCS 3aBEPIICHUM ITiCIII BHECEHHS 3MiH
B O0JIIKOBI TOKYMEHTH 1 MOJIaHHS BIAMOBIIHUX BiJOMOCTEH MPO CIIPaBH MOCTIHOTO 30epiraHHs
JI0 BIJIIOBIHOT JIEpKABHOI apXiBHOT yCTaHOBH, apXiBHOTO BiJJIUTy MICBKOI pajau Il BHECCHHS
3MiH Yy KOHTPOJIbHI MPUMIPHUKH OMHKCIB crpaB, cxBaieHi EIIK nepxxaBHOro apxiBy.

9. CTBOpeHHs cTPaxoBOro Gpouay ta poHAY KOPUCTYBAHHA

1. Ha yHikanbHI JOKyMEHTH yCTaHOBH, 1[0 BHECCHI /10 AHOTOBAHMX MEPETiKiB YHIKAIbHUX
JIOKYMEHTIB, IIIAXOM MIKpOo(diIbMyBaHHS CTBOPIOKOTH CTPaxoBi KOIii (HETaTHBH IMEPIIOTO
MOKOJIIHHA Ha PYJIOHHIH MBIl abo Mikpodimax).

CyKyIHICTh CTPaxOBUX KOMIiM JOKYMEHTIB, 110 30epiraroTbcs B apXiBi, CKIaJa€ CTPAXOBUH
¢donn. CrpaxoBuil poHA CTBOPIOETHCS 3 METOIO 30€peKEeHHS TOKYMEHTHOT 1H(opMallii Ha BUMAaI0K
BTpaTu a00 MOIIKOKEHHS OPUTIHAIB.

2. OpHavacHO 31 CTBOPEHHSM CTPaxoBOro (OHIY CTBOPIOEThCS (POHI KOPUCTYBAaHHS
(mo3uTHBHI MiKpO(TEMH Ta MIKpOQIIIN).

3. ®oH KOPUCTYBaHHS MOYKE CTBOPIOBATHUCS y BUTIIAAL LU(PPOBUX Ta/ab0 aHATIOTOBUX KON
JIOKYMEHTIB y ManepoBii popmi, a TakoK KiHO-, Bifieo-, (0TO-, GOHOTOKYMEHTIB, MPUAATHUX IS



nojaibIioro KomitoBaHHs. OOMIK PI3HUX BUAIB KOmid (OHAY KOPHUCTYBaHHS 3[IHCHIOETHCS B
00JTIKOBUX TOKYMEHTAaX JIOBUIbHOT (hopMHu.

{Ilynkm 3 enaeu 9 pozoiny VIII é peoaxyii Haxa3zy Minicmepcmea ocmuyii Ne 667/5 6io
16.03.2026}

4. CrpaxoBuii ¢oHA 1 (OHI KOPHUCTYBAHHS CTBOPIOIOTHCS B TMOPSAAKY, BH3HAYCHOMY
3aKOHOJJaBCTBOM.

IX. Opranizauis 10KyMeHTIiB B apXiBi
1. JoxkymeHTANiHHMH Ta apXiBHUI GOHIN YCTAHOBU
1. JokyMeHTamiitHuii pOH] yCTAaHOBH CKJIAAIOTh:

JIOKYMEHTH TMOCTIHHOTO (JI0BIYHOTO) 30epiraHHs, sKi € ckianoBor dactuHoo HAD (y pasi
CTBOPEHHS TAKUX JJOKYMEHTIB B YCTaHOBI);

JTOKyMEHTH TpuBaiioro (moHana 10 pokiB) 30epiranHs;
JOKYMEHTH TUM4YacoBOro 36epiranss (10 10 pokiB BKIIOYHO).

Ctpoku 30epiraHas JOKYMEHTIB BCTAHOBJIOIOTHCS Ha IMJICTaBl €KCHEPTH3U iX I[IHHOCTI;
MOPSI0K €KCIEePTH3H LIHHOCTI TOKYMEHTIB BU3HAYAEThCA y po3aiii V mux [pasu.

2. ApxiBHuii poHJ, chopMOBaHMI B apXiBl YCTAHOBH, NOJUISAETHCS HA TaKi BUIU:

apxiBHUH (OHI YCTaHOBM, IO CKJIQJAETHCS 3 JOKYMEHTIB, CTBOPEHHMX Y Tiporeci ii
IUSUIBHOCTI;

00’erHaHM apXiBHUHA (POH], 110 € CYKYITHICTIO LIJTICHUX KOMIUIEKCIB apXiBHUX JOKYMEHTIB,
YTBOPEHHUX Y MPOLEC] MisITBHOCTI JBOX a00 OlIbIe ycTaHOB - JOHAOYTBOPIOBAUiB;

apxiBHHIA (OHJ OCOOOBOTO TMOXO/MKEHHSA, (POHIOYTBOpIOBaueM(aMu) SKOTO € OJHA YU
JeKiTbKa (QI3UIHUX 0C10, MPUUHATHNA IO apXiBY YCTaHOBH.

3. B apxiBi yCcTaHOBU MOKe 30epiraTiuch apXiBHa KOJEKI1s (KOJIEKIii) - CYKYIHICTb OKpEMUX
JOKYMEHTIB, 110 YTBOPHIIKCS B MPOLIEC] MISIBHOCTI pi3HUX (POHIOYTBOPIOBAUIB 1 00’ €AHAHUX 3a
onHi€0 a00 NeKiTbKOMa O3HAaKaMH, HANpPUKIAA: TEeMaTHYHOIO, HOMIHAIBHOIO, aBTOPCHKOIO,
XPOHOJIOTIYHOI0, 00’ €KTHOIO TOIIO. ApXiBHA KOJIEKIIisl, yTBOPEHA apXiBOM, HA3UBAETHCS APXIBHUM
310paHHsAM.

4. YcranoBa-(hoHIOYTBOPIOBAY € OPUIUIHOIO 0COO0I0, M0 MiATBEPKYETHCS BIAMOBITHIM
aKTOM (3aKOH, IOCTAaHOBA, HaKa3, PO3MOPSKCHHS, CTaTyT, IOJOXXEHHS) IPO YTBOPEHHS,
peecTpartito, HOpSAOK MisTIbHOCTI, GYHKIIT TOMIO.

{IIynkm 4 enasu 1 posdiny IX 6 peoakyii Haka3zy Minicmepcmea rocmuyii Ne 2277/5 6io
04.07.2018}

2. BusHavyeHHs1 ()OHIOBOI HAJIEIKHOCTI apXiBHMX JTOKYMEHTIB i
CTBOPEHHS APXiBHOTO (pOHIY
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1. Buznauennsi (hoHIOBOT HAJEKHOCTI JOKYMEHTIB YCTAaHOBU TMOJSTa€ y BiIHECEHHI iX 10
apxiBHOTO (hOHTY BIAMOBIAHOT yCTaHOBH-(OHIOYTBOPIOBAYA 3 YPaxXyBaHHSAM XPOHOIOTTYHIX MEX
i TISUIBHOCTI.

2. Ha Bu3HaueHHs (OHI0BOT HAJIEKHOCT1 IOKYMEHTIB YCTAaHOBH BILTMBAIOTh TaKi YNHHUKU:

3MiHa KOHCTUTYIIIITHOTO JIaay JepKaBy;

3MiHa aJIMIHICTPATUBHO-TEPUTOPIATBHOTO MOJILTY;

3MmiHa GOpMH BIIACHOCTI (DOHI0OYTBOPIOBAYA;

MPUMMHEHHS (POHI0YTBOPIOBaYa.

3. BuznauenHs pOHAOBOI HAIEKHOCTI TOKYMEHTIB YCTAHOBH B pa3i 3MiHU KOHCTHTYIIIHOTO
nmanxy Jep)kaBu, 3MIHM aJIMIHICTPATHUBHO-TEPUTOPIATBLHOTO TOMAUTY, 3MiHM (OpMH BIACHOCTI
(oHIOYyTBOPIOBaYa BU3HAYAIOTHCS HA MiICTaBl pEeKOMEH AL JepKaBHOT apXiBHOI YCTaHOBH.

4. ITix yac BU3Ha4YeHHs (POHOBOT HAJISKHOCTI JIOKYMEHTIB YCTAaHOBU BPAaXOBYIOTh TaKe:
BXIJIHI JJOKyMEHTH BITHOCATHLCS 0 (POHIY YCTaHOBH, sIKa X OTpHUMAIa;

KOI1i BUX1IHUX TOKYMEHTIB BIJHOCATHCA A0 (POHIY YCTAaHOBH, KA € iX aBTOPOM;
BHYTPIIIHI JOKYyMEHTH BiTHOCATHCS 10 (POHTY YCTaHOBH, B SIKili BOHU OYJIM CKJIaJICHI.

5. Ilix yac Bu3HA4YEHHS (POHAOBOI HANEKHOCTI HEOOX1THO JOTPUMYBATHUCS TAKUX HPABUIL:

JIOKYMEHTH YCTAHOBH Ta TPOMAJICHKUX OpraHizailiii (mpodCriKoBUX TOINO), IO iCHYBAJIH
IpU HIM 10 MPUHHATTSA 3aKOHOAABCTBA YKpaiHH MpPO TpOMaJChKi 00’€qHaHHS, (OHIYIOTHCS
paszom;

JIOKYMEHTH YCTaHOBH Ta MPOQCIIKOBOT OpraHizaiili, o iCHy€ BKe 3 MOMEHTY ii Jieraizaiiii,
MOXKYTh OpTaHi3oByBaTucsi abo camocTiiiHo (okpemumu (oumamu), abo pasoM - miadoHAaAMH
00’eTHaHOTO apXiBHOTO (hOHAY;

CIPaBH, IO BEJIHCS MOCTIAOBHO y ABOX a00 OinbIlle YCTaHOBAaX, HAIEKATh 1O QOHIY Tiel
YCTaHOBH, JIC BOHH OYyJIM 3aBEPIICHI B TUIOBOJACTBI;

po3IIKpeHHs a00 3BYKEHHSI TOBHOBaXEHb, KOMIIETEHII11, 00CIry abo TEPUTOPIaIbHUX MEX
JISUTBHOCTI, 3MIHA MIJNOPSIKOBAHOCTI, CTPYKTYpH, NepeiiMeHyBaHHs a00 4acTKOBA 3MiHA Ha3BU
YCTaHOBH, IO HE CYIPOBOKYBAJIOCS JIOKOPIHHOIO 3MIHOK ii OCHOBHUX (yHKIIH, HE €
MiJICTaBaMu JIJIsl pO3MEXKYBaHHS ii JOKYMEHTIB Ha JIBa apXiBHUX (HOH/IU;

BHJIJICHHS 3 YCTAaHOBH OHIET 200 ACKITLKOX HOBUX 3 HAAaHHAM M OKpeMuX (YHKIIIH nepioi
€ MIJCTaBOIO NS BIAOKPEMJICHHS apXiBHUX (DOHIIB HOBOCTBOPEHHMX YCTaHOB. JOKyMeHTH
YCTaHOB, 1110 PEOPTaHi3yIOThCs, /10 1 MiCHs peopraHizallii GOHIYITECS pa3oM;

y pasi JikBijalii yCTaHOBH 3 HaJlaHHSAM yciX a0o 4acTUHU 1i QyHKIIN 0AHIN a00 JeKIIbKOM
0co0aM JIOKyMEHTH KOXHOI 3 HUX YTBOPIOIOTh HOBI apXiBHi (pOHIH;

JOKyMEHTH YCTaHOB, IO THMYAacOBO NPHUIMHWIN CBOIO JiSUIBHICTH dYepe3 3IUTTH,
NIpUETHAHHS, TO/L, MEePETBOPEHHs a00 B pe3yNbTaTi BiMH 1 CTHXIHHHMX JIMX, a 3r0J0M OyiH
BIIHOBJICHI 3 THUMH CaMUMU QYHKIIISIMU, CKJIaJAat0Th €AMHI apXiBHI (GOH/IH;



0co0OBi cHpaBH, SKIIO BOHU TEpedaBajics 3 OJHI€T yCTAaHOBM IO IHIIOI y 3B’SI3KYy 3
NEPEBEICHHSM MPAIiBHUKIB, TOTYy4arOThCS 10 (POHIY OCTaHHBOI YCTAaHOBH.

3. XpoHoJI0TiYHi Mexi apXiBHOT0 (POHIY
1. XpoHONOTiYHIMH MeXaMHU OHTY €:

apxiBHOro (oHay ycraHoBu - o(imiiHi JaTH CTBOpeHHs (peecTpamii) 1 JiKBizamii
(hoHI0YyTBOPIOBAYA;

0Cc000BOTO apXiBHOTO (POHITY - AaTa HAPOKECHHS 1 CMepTi (POHI0yTBOPIOBAYA;

o0’eqHaHorO apxiBHOTO (oHAY - mgara yTBOpeHHs (peectpaiii) (OHIOYyTBOpIOBaua,
CTBOPEHOT'0 y Haci MepIIuM, Ta JaTa MPUIUHEHHS (DOHIOYTBOPIOBaYa y yacl Mi3HINIE 3a BCIX
YTBOPIOBAYiB I[bOTO (POHTY;

apxiBHOT KOJEKIii - JaTh MEPIIOro Ta OCTAaHHBOTO 332 XPOHOJOTIEI0 JOKYMEHTIB y CKJaji
KOJIEKITIT.

2. KpaiiHiMu naTamMy JOKYMEHTIB apXiBHOTO (POHIY € AAaTH MEPUIOro Ta OCTAaHHBOTO 32
XPOHOJIOTIEI0 JIOKYMEHTIB y CKJafi GoHay (BOHHM MOXYTh HE 30Iratucs 3 KpaWHIMH JaTamu
AisuibHOCTI  (DOHIOYTBOpIOBaYa, SKIMO Yy (OHII BIACYTHI JIOKYMEHTH IIOYaTKOBOTO Ta
3aBEPIIATILHOTO €TalliB ISUIBHOCTI yCTaHOBH a0o0 y (oHJ ycTaHOBH Oyniu TiepedaHi CHpaBH
yCTaHOBU-TIONIEPETHUKA, HE 3aKiHYEH] B 1IJIOBOJICTBI.

4. Opranizaunisi JOKyMeHTIB y MesKax apXiBHOTo (pOHIY

1. CrpykrypHoro Ta Kjiacu(ikaliiHOIO OCHOBOIO apXiBHOro ¢oHAy € crpaBa. Crpasa
BKJTFOYA€E JJOKYMEHTH, 00’ €/HaHI 3a BIJIMOBITHOIO 03HAKOK (TEMaTUYHOIO, KOPECIIOHIEHTCHKOIO,
HOMIHAJIBHOIO, XPOHOJIOTIYHOI0) a00 CYKYIHICTIO O3HaK Ta €JUHUM CTPOKOM 30epiraHHs i
BMIIIICHI B OKpEMY OOKJIaJNHKY.

VYcepeauni apxiBHUX (OHIB CIpaBU TPYIYIOTHCS BiAMOBIAHO 1O TOMEPEIHHO BUOpPAHOI
CXEMH CHCTeMaTHu3allil, 110 3aKPIIUTIOETHCS OIICOM CIIpaB (hOoHY.

2. Po3nozin 7oOKyMeHTIB ycepeArH1 apXiBHOTO (POH Y 3MIMCHIOETHCS Ha T1CTaB1 TOTOKEHOT
3 JIep’KaBHOIO apXiBHOIO yCTAHOBOIO, apXiBHUM BIJJIIOM MICBKOI pajl CXEMOIO, 3aKpIIUICHOO
omucoM crpaB GoHTy:

CTPYKTYPHOIO (32 CTPYKTYpOIO (hOHIOYTBOPIOBAYa, BA3HAUYEHOIO B MITATHOMY PO3IIUCY);
XPOHOJIOTIYHOIO (32 POKaMU CTBOPEHHS JOKYMEHTIB);

TEMaTUYHOIO (32 TEMATHKOIO IOKYMEHTIB);

HOMIHAJIBHOIO (32 BUJIaMH 1 3HAYUMICTIO JOKyMEHTIB);

(GyHKIIOHATBHOIO (32 PYHKIISMU, HAIPSIMaMH JTisUTbHOCTI (DOHIOYTBOPIOBAYA);
reorpagiuHoro (32 aAMIHICTPaTUBHO-TEPUTOPIAILHUMHU OJUHULISIMN);

KOPECIOHCHTChKOIO (32 HallMEHYyBaHHSIMM aJ(pecaTiB, y Pe3ysbTaTi JUCTYBaHHS 3 SKUMU
YTBOPUIIMCS TOKYMEHTH);



aBTOPCHKOIO (32 HallMEHyBaHHSMHU YyCTaHOB a0o0 Mpi3BHIIAMU 0ci0, sIKI € aBTOpaMHu
JTOKYMEHTIB).

3. CrpaBu CHUCTEMaTH3yIOTbCA 3a JIEKIIbKOMa O3HAKaMH, 3aCTOCYBaHHA SIKUX HaiOLIbII
parioHanbHe AJid 30epexeHHs] y (OH[II JOTIYHUX Ta ICTOPUYHUX 3B SA3KIB MIK JTOKyMEHTaMH 1
CTBOPEHHS HAM3pyUHIIIOT JIIsI BUKOPUCTaHHS JOKYMEHTIB CUCTEMH 1X OpraHizaiii.

4. HaWmmomupeHni THIT CXEMHU CHCTeMAaTH3allii B OIUCaX € XPOHOJIOTTYHO-CTPYKTYPHUH, 10
BUKOPUCTOBYETHCS JJISI CHCTEMAaTH3allii CcrpaB NilouuX (POHJOYTBOPIOBAUiB, CTPYKTypa SKUX
MOCTIMHO 3MIHIOETHCS; CIpaBu (OHIYy TPYMYIOTHCA 32 POKAMH, a B MeXaX KOXKHOTO POKY - 3a
CTPYKTYPHUMH MiIPO3/1IaMH, HAPUKIIAI:

2009 pik

Kanmnemspist

ITmagoBwMiA BIIALT

BupoOuuumii Bigain

Binain mpari ta 3apruiatu
dDiHAaHCOBO-EKOHOMIYHUH BiIALI

Bignin xampis
AIMIHICTPAaTUBHO-TOCTIOAPCHKUH BIIILIT
2010 pix

Kannemspist

I11aHOBO-€KOHOMIYHUHN Bl
BupoOHu4o-TexXHIUHUHN Bl
Bbyxrantepis

Bignin xanpis
AIMIHICTPAaTUBHO-TOCTIOAPCHKUMA BT

Ha cmopaBu ¢QoHmy, CcHCTEeMaTH30BaHOTO 3a XPOHOJIOTIYHO-CTPYKTYPHOIO CXEMOIO,
CKJIa/Ia€ThCS €IUHUMN OTIHC.

5. CTpyKTypHO-XpOHOJIOTTYHHM THII CXEMH 3aCTOCOBYETHCSA ISl CHCTEMAaTH3allli crpaB
YCTaHOB, 110 Majld CTaOUIbHY CTPYKTYpY Ta MPUIMHUIM CBOIO AisUIbHICTBH. Ilpu 1ipoMy cripaBu
IPYIYIOThCS 32 CTPYKTYPHUMH HIAPO3AUIaMH, a B MeXax IIUX M1APO3/ALIB - 3a pokamu. [Ipukmnan:

Bignin gutosBoacrsea
2010 pix
2011 pix

TOLIO.



Bignin xanpis
2010 pix
2011 pix
TOLIO.

6. OYHKIIOHATHFHO-XPOHOJIOTIYHA Ta XPOHOJOTIYHO-(YHKIIIOHATbHA CXEMH CHCTeMaTH3aIlii
3aCTOCOBYIOTHCS TPH KJIacU(iKaIlii TOKyMEHTIB 0€3CTPYKTYPHHX YCTaHOB.

[Tpu pyHKITIOHATBHO-XPOHOJIOT1YHIHM CXeMi 3ar0JIOBKU CIIPaB PO3MIILYIOThCA 32 GYHKLIIMU
Ta POKaMH:

KepiBHHLITBO

2007 pik

2008 pix

2009 pik

TOLIO.

HaBuanbHO-BHXOBHA poOOTa
2007 pix

2008 pik

2009 pik

TOLIO.

[Ipu xpoHOMOriYHO-(PYHKITIOHAIBHIN CXEMi 3arojOBKH CIpaB CIIOYATKy TPYNYIOThCS 3a
POKaMH JIOKyMEHTIB, J1ai - 3a pyHKIisAMHE (pOHIO0YTBOpIOBAaYa, HATIPUKIIA;

2010 pix

KepiBHu1rso
[InanyBaHHA
dinaHcyBaHHS
Kanitanene Oy1iBHUIITBO
TOLLO.

7. Ilpu HeBenukoMy 00cs31 (POHY MOXIIMBE BUKOPUCTAHHS HOMIHAJIbHO-XPOHOJIOT1YHOT 200
XPOHOJIOTIYHO-HOMIHANBHOI cxeMu. [IpHKiiag HOMiHaIbHO-XPOHOJIOTTYHOT CXEMHU:

Haxkasu
2010 pix
2011 pik

IInanu



2010 pix

2011 pix

TOIIIO.

[Tpuknan XpOHONIOTTYHO-HOMIHATBHOI CXEMH:
2011 pix

Hakazn

[1nann

3BiTH

TOIIIO.

8. JlokymMeHTH, 110 BBIMILIK 10 00’ €AHAHOTO apXiBHOTO (OHAY, PO3TAIIOBYIOTHCS 3T1THO 3
(GYHKI[IOHATEHO-LIITFOBUM TPU3HAYEHHSIM (DOHIOYTBOPIOBAYA, 32 XPOHOJIOTI€I0 TX CTBOPEHHS, 32
angaBiTOM Ha3B TOIIO. Y MeXaxX KOKHOTO (POH/TY, III0 BBIMIIIOB 10 00’ € THAHOTO apXiBHOTO (POHTY,
3aCTOCOBYIOTHCS Pi3HI CXEMH CHCTeMaTH3allii, BUOIp SKUX BU3HAYAETHCS XapaKTePOM isTbHOCTI
KOHKPETHOI YCTaHOBH, CKJIaJOM 1 00csirom AokyMeHTIB. Jlyis (OHIIB OJHOPIAHMX YCTaHOB
BUKOPHCTOBYETHCS 3arajbHa cXeMa CHCTeMaTH3allii.

9. CucremaTm3amisi JOKyMEHTIB y KOJEKIii BH3HAYA€TbCSA TEMATUKOI Ta CKJIAQJOM
nokyMeHTiB. Konekiii apXiBHIX JOKYMEHTIB CUCTEMATH3YIOThCS, SIK TIPABUIIO, 32 XPOHOJIOTIYHO-
HOMIHAJIbHOIO O3HAKOIO (32 pOKaMHM Ta BHJaMU cHpaB) abo 3a XPOHOJOTIYHO-aBTOPCHKOIO
03HAKOIO (32 pOKaMu, HAWMEHYBAaHHSIMH YCTaHOB, IPI3BHUIAMH OCi0 - aBTOPIB JOKYMEHTIB). Y
IESKUX BHIIAJKaX MOXYTh 3aCTOCOBYBATHCS reorpadivna, (yHKIIOHANbHA, TEMaTUYHA O3HAKU
cucTeMaTH3alii crpaB apXiBHOI KOJIKIIi.

10. JlokyMeHTH 3 KaJipOBUX MHUTaHb (0COOOBOIO CKJIaay) CUCTEMATU3YIOThCS BiOCOOIEHO 1
BKJIIOUAIOTHCA B OKPEMUH OIHKC 3a XPOHOJIOTTUHO-HOMIHAJIBHOIO 03HAKOIO (32 pOKaMU Ta BUAAMHU
crpaB). Ha oco0oBi cripaBy 3BUTbHEHUX MPALliBHUKIB MOXKE CKJIaJaTUCS OKPEMUIL OMHC.

11. Koxnauii apxiBHui (GoHJ Mae CBii HOMEp 1 Ha3By, IO BIANOBigae oQimiiHINA Ha3Bi
donmoyTBOprOBaya. SIKIo ycraHoBa-QpOHI0YTBOPIOBAY MEepe/iae CIpaBU Ha MOCTilHE 30epiranHs
JI0 JIepKaBHOI apXiBHOT yCTaHOBM (apXiBHOT'O BIIALTY MICHKOI paau), HOMEp (HOHIY MPUCBOIOE
BiNOBITHUI apXiB. Lleil HOMep MpHUCBOIOETHCS i Yac MEPIIOTro HAIXOKEHHS TOKYMEHTIB 1 He
3MIHIOETHCS.

SIkmo yctaHoBa He mepenae JOKYMEHTHM Ha IIOCTiMHe 30epiraHHs, BOHa CaMOCTIHHO
IIPUCBOIOE HOMEPH (hoHaM, 110 30epiraroThes B apXiBl YCTAHOBH.

X. O0J1iK JOKyMEHTIB B apXiBi

1. 3aranbHi BUMOTH 10 00J1iKy IOKYMEHTIiB

1. OG6nik 3mIMCHIOETHCS 3 METOI0 30€pPEeKEHOCTI Ta KOHTPOIIO 32 HASBHICTIO 1 pyXom
JOKYMEHTIB IIUISIXOM BU3HAYEHHS KUJIBKOCTI 1 CKJIaJly B YCTAHOBJICHUX OJIMHUIIAX OOJMIKY 1 (hikcaiii
(peecTpariii) MPUHAICKHOCTI KOKHOT OJMHUII OOJIIKY JIO ITEBHOTO KOMILIEKCY Ta iX 3arajabHOI
KUTBKOCTI B OOJTIKOBUX JOKYMEHTaX.



2. ITig oOMKOBUM JOKYMEHTOM PO3YMIETHCS JTOKYMEHT YCTaHOBJICHOI (hopmu, 1o (ikcye
HA/IXO/DKEHHS, BUOYTTS, KUIbKICTh, CKJIAJ 1 CTaH apXiBHUX JIOKYMEHTIB B OJMHHULIAX OOJIKY.

OO6mnikoBl JOKYMEHTH MOBUHHI 30epiraTuch y poOouiii KiMHATi KepiBHUKa apXiBy (ocodwu,
BIJIOBIAANIbHOT 32 apXiB) y ceildi abo meTanesii madi, 0 OMeyaTy€eThCs.

KopuctyBanHs O0OJIKOBUMH JOKYMEHTAaMH 3IiHCHIOETBCS Y TPHUMIIICHHI apxiBy B
MPUCYTHOCTI KEpIBHUKA apXiBy (0coOu, BiAMOBiMambHOI 32 apXiB). OOIIKOBI IOKYMEHTH apXiBy
(KpiM OIHUCiB) KOPHCTyBauaM HE BUIAIOTHCS.

3. OGniKy miUIsraroTh yci JOKYMEHTH, 110 30€epiraloThCsi B apXiBl YCTAHOBHU, Y TOMY YHCI1
HEOoMuCcaHi 1 HeNpoQuIbHI, CTpPaxoBl KOMii JOKYMEHTIB, Komii (QOHIy KOpPUCTYBaHHA (3a
HasIBHOCTI), OITUCH CIIPAaB.

4. ApxiB YCTaHOBH 3IMCHIOE LIEHTPaTi30BaHU OOIK (DOHIIB 1 TOKYMEHTIB. 3a HasBHOCTI
KUTBKOX apXiBOCXOBHII OOJIIK TaKOXK BEJIETHCS B KOXKHOMY apXiBOCXOBHIII.

5. OO6nik 371MCHIOIOTH NUIIXOM HAJaHHA AapXiBHUM JOKYMEHTaM (OAMHUILIM OOIIKY,
OJIMHUILM 30epiraHHs) 00JIIKOBUX HOMEPIB, 1110 € CKIIaJ0BOIO apXiBHUX IMIN(DPIB.

ApxiBHUH MU - MO3HAYEHHS, [0 HAHOCUTHCSA Ha KOXHY OJUHHMIIO 30€piraHHs 3 METOIO
3abe3nedyeHHs 11 o0miKy W imeHTH(ikamii. ApXiBHUN MHQP CKIANAETHCI 3 HOMEPIB apXiBHOTO
¢donay abo apxiBHOT KOJIEKIIil, OMCY, OMHHUIII 30epiraHHs.

Howmep apxiBHOTO (hOHIY MPHUCBOIOETHCS BIMOBIAHO 0 MOPSIKY, BU3HAYEHOTO B MyHKTI 11
rnasu 4 po3ainy IX nux [IpaBu.

2. OquHuui 001Ky

1. OCHOBHUMHU OOJIIKOBUMH OJUHUIISIMH JJI JIOKYMEHTIB HE3QJICKHO BiJI MaTepPiaibHOTO
Hocis iHpopMarii € apxiBHUN (OH (apXiBHA KOJEKIIis), OAMHHULA 30epiranHs (0. 30.).

2. OnuHuIIero 30epiraHHs TIOKYMEHTIB 3 MariepOBUMH HOCISIMH € CIipaBa (JIMB. MMyHKT | TJIaBH
4 po3ainy 1X).

3. Heonucani mpokyMeHTH (pO3CHI) OONIKOBYIOTh Yy HEOMUCAHMX (YMOBHHX) OJUHUIISIX
30epiranns (13 po3paxyHky 250 apKymIiB B 0/1HIi YMOBHIM oAnHMUIII 30€piraHHs).

4. JlokyMeHTH OCOOOBOTO NOXOJDKEHHS, IO TNPOWIIM JIHIIE TEePBUHHE OMNHCYBaHHS,
00JIIKOBYIOTh ITOJIOKYMEHTHO, B OKPEMHUX BUIAJKaX - y HEONHUCAHHUX CIIpaBax Ta apKyllax.

3. Cucrema 00J1iKOBHX JOKYMEHTIB apXiBy

1. CucreMy 00KOBHX JOKYMEHTIB apXiBY CKJIaZia€ KOMIUIEKC B3a€MOIIOB’ I3aHUX OO0JI1KOBUX
JTOKYMEHTIB Ta OOJIKOBHX 0a3 JaHUX, CTBOPCHHUX HA €JMHUX METOJIOJIOTIYHHX Ta METOIUYHUX
3acanax.

2. OOmiK JTOKYMEHTIB B apXiBl BEIETbCS 3a OCHOBHHUMH Ta JOIMOMDKHHUMH OOJIKOBUMH
,Z[OKyMeHTaMI/I.

3. Cxnan i popMu OCHOBHUX OOJIIKOBHX JJOKYMEHTIB € 000B’I3KOBUMH JJIsi KOXKHOTO apXiBy
ycTaHoBH. J[0 OCHOBHUX OOJIIKOBUX JIOKYMCHTIB HAJIC)KATh:

KHHTA HAJIXOJKCHHSI Ta BUOYTTS JOKYMEHTIB;



Crucok (hoH/IIB;

cripaBa (oHmy;

OTIFICH CITPAB;

PEECTPH OIKUCIB;

AHOTOBAaHI MEPeJiKN YHIKATBHUX TOKyMEHTIB HarioHaibHOTO apXiBHOTO (hOH/TY.

4. HeoOXigHICTP BEIEHHS 1 BUAM JOMOMIXHUX OOJIKOBUX JOKYMEHTIB BHU3HAYAIOTHCA
YCTaHOBOIO caMOCTiiHHO. PopMU 1TX 0OTIKOBUX TOKYMEHTIB BCTAHOBJIIOIOTHCS YCTAHOBOIO.

Jlo mormoMi>KHUX OOJIIKOBHX JTOKYMEHTIB HAJIEKaTbh: JIUCTH (POHY, KAPTKH 1 KHUTH OOJIIKY
pyxy oHniB, KHUTH OOJIIKY JOKYMEHTIB 3 KaApOBHX MUTaHb (0COOOBOTO CKIIaay), KHATA OOJIKY
JIOKYMEHTIB, BITYYEHUX JIJIS 3HUIIECHHS, KHUTH O0JIIKY TOKYMEHTIB, IEpeIlaHuX 70 1HIINX apXiBiB,
TOIIIO.

5. JIng meHTpai3oBaHOTrO Jep>KaBHOrO 00Ky TokyMeHTiB HA® ckianaeTbcs macrnopT
apxiBy.

6. O0TIKOBUM JIOKyMEHTOM JIJIS CIIPaB TUMYACOBOTO 30epiranus (10 10 pokiB BKIIOYHO), 1110
HaIAIUH 17151 30epiraHHs 10 apXiBy, € HOMEHKJIATypa CIIpaB.

4. IlopsioK BeAeHHSI OCHOBHMX 00JIIKOBHX JOKYMEHTIB

1. ¥V kHu31 00MiKy HAaJIXOHKEHHS Ta BUOYTTA JOKYMEHTIB apXiBy, (opma sikoi HaBeneHa B
nonatky 37 mo uux IlpaBui, BemeThcst OOMIK yCiX CIpaB, MPUHHATUX apXiBOM BiJ CTPYKTYPHHUX
MiAPO3AUTIB  OpraHizamii, BWIYYEHHX JUIS 3HHUIICHHS, MEpelaHuX 10 JAEepKaBHOTO apXiBy
(apxiBHOTO BiJIlTy MICBKOI pajii) Ta OTPUMAaHUX BiJ IHIIMX ycTaHOB. KoXXHE HaJXO/DKEHHS Ta
BUOYTTSI TIO3HAYAIOTHCS CAMOCTIHHIM HOMEpPOM. SIKIIO JTOKYMEHTH (OHY HAAXOJATh J0 apXiBy
BIIEpIIIe, TO HOMEP (POHY 3a3HAYAETHCS B KHU31 IMICIS HAJAaHHS HOMY HOMEpa 3a CITIMCKOM (OH/IIB.
Ko AOKYMEHTH, IO HAIIWIUIM, € YacTHMHOW (GOHIY, IO BXKE 30epiracrbcs B apxiBi, TO y
BIJINOBITHIH rpadi KHUTHU HABOJUTHCS HOMED, 1110 OyB HaJAaHUH IbOMY (DOHY paHimIe.

Ha mepiiie ciuHst KO)KHOTO POKY B KHU31 HAIXO/KCHHSI Ta BUOYTTS IOKyMEHTIB YKIIAJacThCS
MIJICYMKOBHI 3alliC MPO KUIBKICTh CMpaB, MO0 HAMIWIUIA, Ta THX, 1[0 BUOYJH, a TaKOX IPO
KUTBKICTh (DAKTUYHO HAasIBHUX Ha 30epiraHHi crpas.

Knura o6miky Ha/xoKeHHS Ta BUOYTTS IOKYMEHTIB € MiICTaBOIO JUTSl CKJIaJaHHs acnopTra
apxiBy.

2. Cniucok (oHIIB apxiBy, opMa SKOTO HaBezeHa B 1o1aTKy 38 no uux [IpaBui, Benerbes B
apxiBi, 1o 30epirae JOKyMeHTU ABOX 1 Outbmie (onaiB (kxonekuii). Koxxnomy ¢onmy, mio
HAJXOJUTh Ha 30epiraHHs, NPUCBOIOETHCS TOPSJIKOBUI HOMEp 3a CHHCKOM (OHIIB Y
XPOHOJIOT1YHIM MOCTIAOBHOCTI HOro HaaXo KeHHs. Skio ¢oH mijyisarae nepenayl Ha MOCTiiHe
30epiraHHs, TO Yepe3 KOCy PUCKY BKa3yEThCs HOMEp IIbOro (POHTy B Jep KaBHIN apXiBHIN yCTaHOBI
(apxiBHOMY B1AJI111 MICBKOI pajiy) (y BUMAIKY, AKIIO JOKYMEHTH (QOHY paHille epeiaBaIucs 10
IIUX apXiBHUX yCTaHOB). Y cHUCKY (oHMIB (PIKCYIOTBCS TMOBHA Ha3Ba Ta CKOpOUYEHA Ha3Ba
(doHI0yTBOpIOBaYa HA MOMEHT HaJXOKeHHs (GoHay B apxiBocxoBuile. Homep Bubysnoro ponay
HE MPHUCBOIOETHCA (POHIY, 1110 HAAIMIIOB Ha 30epiranHs. [Ipu HagxomKeHHI Ha 30epiraHs GoHIy
JIKBIJOBAaHOT yCTaHOBH (DOHTY HAJAETHCS Ha3Ba Ha Aarty JikBigaiii. O0’eqHaHuit GOHT BHOCUTHCS



MiJ y3arajJibHeHO Ha3Bowo. O0’eqHaHOMYy (DOHIY, CTBOPEHOMY B apXiBi yCTaHOBH, HAJa€ThCA
OMVH 3 HOMEpIiB apxXiBHOro (HOHIY, BKJIIOUEHOTO MO0 CKIaay o0 €IHAHOTO, SIK IPaBHIIO,
HaWOLIBIIIOr0 32 00csTOM cripaB. JIjist apXiBHOT KOJIKITil, CTBOPEHOT B apXiBl YCTAHOBH, HATAETHCS
y3arajJbHeHa Ha3Ba BKIIOYEHHX 1O Hei JOKyMeHTIB, a s Kosekuii, chopmoBaHoi
KOJIEKITIOHEpOM, - ii Ha3Ba.

Ha 01 ciuHg KOXHOTO POKY J0 CIUCKY (POH[IB CKIAAA€ThCS MiJCYMKOBUN 3aluc, B IKOMY
3a3Ha4YaroThcsd KUIBKICTh (DOHIIB, IO BHOYJIM, IO HAMIMIUIM MPOTATOM POKY, Ta 3arajbHa
KUTBKICTh (DOHIIB, III0 3HAXOATHCS HA 30epiraHHi.

3. CmpaBa ¢Qonay BemeTbcsi Ha KOXHHHA (oHA apxiBy. BoHa MicTHTH HOKyMEHTH, IO
B1IOOpaKaIOTh ICTOPII0 YCTaHOBU-(DOHIOYTBOPIOBaYa Ta ICTOPIFO #Oro apxiBHOTO (oHIY:
ICTOpUYHY JOBiKY a00 TepeaIMOBH 0 OMKCIB, CXeMy cHucTemaru3amii (GoHmy, MeToamdHi
MOCIOHUKH 3 HAyKOBO-TEXHIYHOTO OMPAIIOBAHHS JOKYMEHTIB (hOHIY, CTBOPEHHS OOJIIKOBOTO Ta
JIOBIIKOBOTO amapary, pecTaBpailii i KOHcepBallii, CTBOpEHHs CTpaxoBoro (oHay Ta (GOHIY
KOPUCTYBaHHSI, aKTH TIEPEBIPOK HASIBHOCTI Ta CTaHY CIpPaB, aKTH PO HEBUTIPABHI MOIIKOKCHHS,
aKTH mepenadi (oOHIY Ha MOCTiHE 30epiraHHs 10 JIepKaBHUX apXiBHUX yCTAHOB (apXiBHUX
BIIJIIJTIB MICBKHX pajl), aKTH BUJIYUEHHS JIJIs 3HUIIEHHS IOKYMEHTIB, He BHeceHUX 10 HAD, Tomro.

JlokymeHTH, 110 QIKCYIOTh 3MIHM Y CKJIaJl Ta 00csi31 (POHIY, BKIIOYAIOTH 10 CIpaBu (HOHIY
TIIBKH 3 BIIMITKOIO IIPO BHECEHHS 3MiH B yC1 00JIIKOBI IOKyMEHTH apXiBy yCTaHOBH. JJOKyMEHTH
B cripaBi (GOHIY PO3MINIYIOTh Y XPOHOJIOTTYHIHN MOCTIJOBHOCTI. Y €l apKyIIIi TJOKYMEHTIB, BMIIIIEHI
10 cipaBu GOHIY, MatOTh OyTH npoHyMepoBaHi. CKI1aJal0ThCsl BHYTPILIHIN ONKC 1 MiJCYMKOBHMA
3amuc. Jlo HUX BHOCSTHCS 3MiHH B Mipy TONOBHEHHS CIpPaBW HOBHUMH JOKyMeHTamu. KoxHii
crpasi (JOHIY NPUCBOIOEThCS HOMEP BiAnoBiAHOTO GoHay. Crpasa hoHmy 30epiraeTbes B apXisi
YCTaHOBHU y MOPSIIKY 3011bIIEHHSI HOMEPIB (HOH/IB.

4. Onmcu cripaB € MEPBUHHUMH OOIKOBUMHY TOKYMEHTAMH TSI [IOOIMHUYHOTO 1 CyMapHOTO
00JIIKy cIIpaB MOCTIHHOTO 30epiranHs, TAuM4YacoBoro (monas 10 pokiB) 30epiraHHs Ta 3 KaJpOBUX
MUTaHb (3 0COOOBOrO CKIIATY), IO CKJIAMAIOTHCS BIAMOBITHO IO BUMOT, BU3SHAUEHUX Y IJIaBi 3
po3ainy VI ta posznini VII mux [IpaBwui.

[ToonuanuHMA 00K 3MIMCHIOETHCS MIITXOM 3aKPIMJICHHS 32 KOXKHOIO CIIPaBOIO (OAMHUIICIO
30epiraHHs) caMOCTIHHOTO HOMepa, a CyMapHHMH OOJIIK - CKJIaJeHHS MiJICyMKOBOTO 3aIUCY 10
OTIHCY, SIKUH € IM1ICTaBOIO JJIsi BEICHHS 1HIINUX OOJIKOBUX JJOKYMEHTIB.

VYci3minu B 00cs131 CrIpaB B OIUCY, OB’ A3aHi 3 BUOYTTSAM, HAJAXODKEHHSIM, 00’ € JTHAaHHAM a00
po3dopMyBaHHSAM CIpaB, BIIOOPAKAIOTHCSA B TIJACYMKOBOMY 3alucy A0 3BeAeHOro abo
3aKiHYEHOT'O OIMHUCY 3 TIOCHJIAaHHAM Ha JIOKYMEHT, 10 MiATBEPKYE 111 3MiHU.

Onucu cpaB CTPYKTYPHUX MiAPO3A1TIB € 00IIKOBUMH JIOKYMEHTaMHU J0 CKJIQJCHHS PIYHOTO
pO3AUTy BIANOBIIHOTO 3BelEHOTO omnucy. Onucu CTPYKTYpHUX MIAPO3AUIB TMOCTIHHOTO
30epiraHHs, U0 NepeJatoTh CBOI JOKYMEHTH /10 JepKaBHUX apXiBHUX YCTAHOB (apXiBHUX BiAJILTIB
MICBKHX pan), 30epiraioTeCcsi y cmpaBi (OHIY 10 TepedaBaHHsS IOKYMEHTIB 3a IIi POKM Ha
30epiraHHs 0 BIJMOBIAHMX apXiBHUX YCTaHOB. SIKIIO ycTaHOBa HE Mepeaae JIOKyMEHTH
MOCTIMHOTO CTPOKY 30epiraHHs A0 JIep’KaBHUX apXIBHUX YCTaHOB (apXiBHUX BLAJLIIB MICHKUX
pan), TO OMHCHU CIPAB CTPYKTYPHUX MiAPO3/LTIB BMIIIYIOTHCS y CIIpaBy (GoHAY.

Omucu copaB CTPYKTYpPHHX TIAPO3NUIIB 3 KaapoBUX NHUTaHb (0COOOBOTO CKIIAITY)
30epiraroTbcs O MOTOHKEHHSI PIYHOT'O PO3MLTY 3BEICHOTO OMUCY CIpPaB YCTAaHOBU 3 KaJpOBUX



nutaHb (ocoboBoro ckinany) 3 EIIK (EK) nepxasnoro apxiBy abo EK apxiBHOro Biaainy Micbkoi
panu.

5. Peectp omnucis, popma sikoro HaBeaeHa B 101aTKy 39 no uux [IpaBui, BeaeTbes B apXiBi
YCTaHOBH 3a HasIBHOCTI JIBOX 1 OU/IbILIE OTIHCIB.

Omnucu BHOCATH JIO PEECTPY B XPOHOJIOTIUHINA TOCIIJOBHOCTI iX HAJXOJKCHHS TIiJI
B1/IMOB1THUM TIOPSIIKOBUM HOMEPOM. Y PEeeCTpi ONMUCIB (DIKCYIOTHCS OCHOBHI BIJIOMOCTI ITPO CKJIa]
KO>KHOTO OTHCY, II0 HATINIIOB 10 apxiBy: HOMep (oHIY, HOMEp OMHCY, KUTBKICTh OMHCAHUX Y
HBbOMY CTIpPaB, KIJIbKICTh apKYIIIB B OMHUCY 1 KUTbKICTh HOTO PUMIPHHKIB.

6. OOnik yHikanpHuUX A0KyMeHTIB HA® Benerbcst B apxiBl yCTaHOBM 3a aHOTOBAHUM
nepenikoM, noromkenum LIETIK YkpaepskapxiBy.

7. TlacmopT apXiBHOTO MiAPO3AUTY CKJIAJalOTh YCTAHOBH, SIKI € JpkepenamMu (HopMyBaHHS
HA®, 3a popmoto, HaBeaeHoo B 1o1aTKy 40 1o mux [IpaBui, mopoky y JBOX IPUMipHHUKAX, OJJHH
3 SAKUX HAJICUJIAETHCS BIIMOBITHINA JEp)KaBHIN apXiBHIM yCTaHOBI (apXiBHOMY BIJIUTY MiChKOI
paan) He mi3Hime 01 rpyaHs pOKy, 32 KW BiH CKIIAJICHUH, a APYTUi 3aTUIIAETHCS B apXiBi.

[Taciopt apxiBy NpU3HAUYEHUH 11 CyMapHOTO 00JIIKY CIIPaB MOCTIHHOTO, TPUBAJIOTO (TIOHA
10 pokiB) 30epiranHs Ta 3 KaJpOBUX NUTaHb (0COOOBOT0 CKJIaay), 1110 MICTATHCS B apXiBi. Y HOMY
TaKOX HABOJATHCS BIJOMOCTI PO NMPHUMILIEHHS apXiBYy Ta HOro npaiiBHHKIB.

Y pa3i HeoOXiAHOCTI A0 TacmopTa apxXiBy BIAMOBIIHO 0 WOTrO PO3JAUIIB CKIIAIA€THCS
MOSICHIOBAJIbHA 3amllMcKa, Yy sKili BigoOpaxaroTbcs BIAOMOCTI Mpo 3MIHM Yy Ha3Bi,
I TOPSIIKOBAHOCTI, OpraHi3amiifHO-MPaBOBOMY CTaTyCi YCTAaHOBH, 3a3HAYAIOTHCS IPUYMHH 3MiH
MOKA3HHKIB MOPIBHSHO 3 TONEPEAHIM MACIIOPTOM Yy Ha3Bax Ta KUILKOCTI (POHIIB, KUTBKOCTI CIIPaB,
KpaiHiX Jarax crpaB, yMOB 30epiraHss. [losicHIOBaJIbHA 3alMCKa MiJMHCYETHCS KEPIBHUKOM
apxiBy (0c000¥0, BIIMOBIJAIBHOIO 32 apXiB).

Ctpoxu 30epiraHHsi JOKYMEHTIB ITOCTIHHOTO 30epiraHHs B apxiBi yCTaHOBU 0OPaxoBYIOTHCS
3 01 ciyHs pOKy, HACTYIHOI'O 32 POKOM 3aKiHUEHHS JOKYMEHTIB y JIIJIOBOJCTBI (38 BUKIIOUEHHAM
POKY IOTOYHOIO AIIOBOJCTBA Ta JIBOX POKIB, MPOTSATOM SKUX BOHM TOBUHHI 30epiraTtucs B
CTPYKTYPHHUX MiIpO3/i1ax ycTaHoBH). Hampukiaz, yctaHoBa 00;1acHOT0 MacTady AisuIbHOCTI (B
apxiBl K01 JOKYMEHTH NOCTiHOro 30epiraHHs TUM4acoBo 30epiratoThcsi 10 pokiB) monae
MacHopT A0 JIep’KaBHOTo apxiBy obsacti ctaHoM Ha 01 rpynus 2012 poky, npu 1bOMy BOHA Mae
BUKJIIOYUTH PIK IMOTOYHOro aioBoactBa (2012) Ta nBa poku 30epiraHHs JOKYMEHTIB Y
CTpyKTypHux miaposainax (2010-2011) 1 3a3nauntu 10 pokiB 30epiraHHsl JOKYMEHTIB B apXiBl
(2000-2009). Sxmo B apxiBi 30epiraloTbCsi JOKYMEHTH TIOCTIMHOTO 30epiraHHs IOHaj
BCTaHOBJIEHI poku, To0TO 10 2000 poky, y rpadi 3a3HadaroThbcs iX KUIBKICTH 1 KpailHI JaTu
(nampuknaza, 100 cnpaB moctiiiHoro 30epiranHs 3a 1998-1999 poku 36epiraroTbcsi B apXiBi
YCTaHOBHU MTOHA]] BCTAHOBJIEH1 CTPOKN).

8. HomeHknaTypa crnpaB yCTaHOBU 3aCTOCOBYETBCS JUIsi OOJIKY CIpaB TUMYAacOBOTO
30epiranHs (1o 10 pokiB BKJIFOYHO), IO HAMINIUIKA JJIs 30€epiraHHs 0 apXiBy 3a PIIICHHSIM
KepiBHHKa. J{1s1 cyMapHOro oOIiKy CIIpaB yCixX KaTeropiii 10 HOMEHKJIATYpPH CHPaB CKIAJA€ThCS
migcymMKoBuid 3amuc. [Ipy 1IbOMy TOIIYKOBMM IHAEKCOM JJIsi HUX Oyne ckopodeHHs «H»
(HOMEHKIIaTypa), 4epe3 TUPE - YOTHPH HU(PH IITOBOJIHOTO POKY Ta MOPSAIKOBHI HOMEp CIIPABH,
HaTIPUKJIIAI;

H -2014, cop. Ne 21.



9. Onucu 1 HOMEHKJIATYPH CIIPaB, 110 1X 3aMIHAIOTh, B apXiBi 30epiratoThes:
3a MOPSAIKOM HOMepiB (OHIIB;

ycepenuHi (QOHIIB - 3a TpylmaMd CHpaB MOCTiiHOTO, TpuBajoro (monan 10 pokis),
tuMuacoBoro (10 10 pokiB) 30epiraHHs, 3 KaAPOBUX MUTaHb (0COOOBOTO CKIAIY).

VYcepenuHi 3a3Hauye€HUX TPyH ONUCH 1 HOMEHKJIATypH CIpaB, LI0 iX 3aMiHSIOTH,
PO3MINIYIOTBCS 3J1iBa HAIllpaBO B MOPSAKY 3pOCTaHHA iX BajoBoi Hymeparlii. OmucH KOKHOTO
douay (y pasi moTpedu - 1 KOKHOI TPYIH CIPaB) BIAMIISIOTHCS OJWH Bijl OJTHOTO KapTOHHUMH
PO3NOIUTHPHIUKAMY 3 BiMOBITHUMHU TTO3HAYKAMH.

10. V pa3i cTBopeHHs cTpaxoBoro GoHay Ta GOHAY KOPUCTYBAHHS iX 00K B apXiBl BEACTHCS
Ha MIJCTaBl KHUTH OOJIIKY HAJIXOKEHHS 1 BUOYTTS CTpaxoBoro (GoHay i poHAYy KOPUCTYBaHHS
(monmatok 41) Ta onucy cTpaxoBoro GoHay (101aTOK 42) g MOOJUHUYHOTO OOJIKY CTPaXxOBHUX
KOITIH.

XI. /ToBinkoBuii anmapat 10 J0KYMEHTIB apXiBy
1. Cucrema 10BiIKOBOI0 anapary apxiBy

1. Cuctema JOBIKOBOTO amapary - I1e KOMIUIEKC B3a€EMO3AJICKHUX 1 B3aEMOJIOTTIOBHIOIOUHX
apXiBHHX JIOBIIHUKIB, 023 JAaHUX MPO CKJIAJ, 3MICT 1 MiCLIE3HAXO/KEHHS apXiBHUX (OH/IB 1 (a00)
apXiBHUX JOKYMEHTIB, IO CTBOPIOETHCS HAa €IWHIA HAyKOBO-METOJWYHIA OCHOBI JJIA
OINEPATUBHOIO TIOUIYKY TOKYMEHTIB Ta HaWe(QEeKTHBHIIIOTO BUKOPUCTAHHS 1H(OpMaLii, 110
MICTUTBCS B HUX.

2. O00B’13KOBUMHM TUIIAMU apX1BHUX JIOBITHUKIB € ONKUCH, HOMEHKIIATYPH, apX1BH1 KaTajory,
0a3u JaHMX, M0 BUKOHYIOTh (DYHKIIi IIMX JOBIMHUKIB, @ TAKOX MOKAKYHKHU, OTJISIIA apXiBHUX
JTOKYMEHTIB, ICTOPAYHI JJOBIJIKM 10 apXiBHUX (DOH/IIB yCTAaHOBH.

3. Ckia apXiBHUX JIOBIIHUKIB 1 0a3 JaHMX B apXiBi yCTAaHOBU BU3HAYA€ETHCS BUIOM apXiBy,
KUTBKICTIO (DOH/IIB, CKJIAJIOM 1 3MICTOM apXiBHHX JOKYMEHTIB, XapaKTepOM 1 3aBJIaHHSMH TOITYKY
JOKYMEHTIB, IHTEHCUBHICTIO BUKOPUCTaHHS JJOKYMEHTIB.

2. OnucHu T2a HOMEHKJIATYPH CIIPaB

1. ApxiBHi OITUCH CHIpaB € 6a30BUMH JOBITHUKAMH JJIs1 CTBOPEHHS 1HIIMX BU/IIB JOBIIKOBOTO
armapary apxiBy, IIOCIYTOBYIOTCS MTOITYKOBHMH JaHUMH, 3aKPIIUIEHUMHU OITUCOM CIIPaB: HOMEPHU
¢doHy, ONUCY, CIIpaBH, apKYIIiB y CIIPaBi.

Onuc cKIIagaeThes 3 OMUCOBUX CTATEH, MiJICYMKOBOTO 3aIUCY, 3aCBIIUYBAILHOTO HAIHUCY 1
JTOBIJIKOBOTO araparty /10 OIHCY.

[Topsinok ckiagaHHsa apXiBHUX ONMUCIB BU3Ha4eHo B po3aiii VII mux [IpaBu.

2. HomeHksaTypH cripaB BUKOPHUCTOBYIOTHCSI B apXiBl YCTaHOBH Ui BU3HAYEHHS CKIIALY,
3MICTY Ta MICLIE3HAXO/KEHHS TOKYyMEHTIB TUMUYacoBoro (10 10 pokiB) cTpoky 30epiraHHsl.

Jlist cTBOpeHHsI apXiBHUX JOBITHUKIB 1 (a00) 0a3 maHUX TOKYMEHTiB TEMuacoBoro (mo 10
POKiB) 30epiraHHs TOCIYTOBYIOTHCSI CHOPMOBAHUMHU B JTIIOBOJCTBI KAPTOTEKAMH, TTOB’ I3aHUMH 3
MOIIYKOBUMHU JTaHUMHU, HOMEHKJIATypaMU CIIPaB, 10 3aMiHSIOTh B apXiBi YCTAaHOBH OTHCH.



3. ApXiBHi KaTaJIOru Ta apXiBHI KAPTOTEKN

1. ApxiBHI Katanoru (apxiBHi KapTOTEKH) CTBOPIOIOTH Ha Ti AOKyMEHTH (OHIIB abo ix
YaCTHH, SKI BUKOPHUCTOBYIOTHCS HaWdacTimie (MOCTaHOBH, PINIECHHS, HaKa3W, PO3MOPSIKECHHS,
0c000BI cIipaBH, HAYKOBI 3BITH TOILO).

2. O0’ekTaMH ONHUCYBaHHS B KaTajlo3l YU KapTOTell MOXYThb OyTH: JOKYMEHTH (Tpyma
JIOKYMEHTIB, YaCTHHH JOKYMEHTIB), OMHUII 30epiranus (oauHHI 00iKY), ONUCH, (OHIH.

3. ApxiBHI KapTOTEKH MOXYTb BiJl IOYATKy CTBOPIOBATHCSA B apXiBl YCTaHOBH, a TaKOXK
MOXYTh 0a3yBaTHCS Ha JIOBIIKOBHX KapTOTEKax, sKi CPOPMOBAHO B JIIJIOBOJICTBI YCTAaHOBHU Ta
NepeIaHo 10 apXiBy pa3oM 3 JJOKyMEHTaMH, HalpUKJIal, )KypHalu (KapTK1) peecTpalii HakasziB 3
OCHOBHOI JISUIBHOCTI.

4. 3aneXHO Bi METH BHKOPHCTaHHS JOKYMEHTIB 1 3MICTy IOKYMEHTIB apXiBy yCTaHOBHU
CTBOPIOIOTH Pi3HI BUIU KAPTOTEK - MPEIMETHI, TEMATHYHI TOIIO.

5. Y mpenMeTHii KapTOTelll KapTKH TPYIYIOTh 3a al(aBiTOM MPEeIMETHUX MOHATH ((aKTiB,
noii, reorpadivyanx HasB) 1 oci0. [loganpma cucremarusailist 3[1MCHIOETECS B JIOTI4HIM a0o
XPOHOJIOTTYHOI TOCIiTOBHOCTI. Pi3HOBHAaMU MpeaMeTHOI KapTOTEKH € iIMeHHa Ta reorpadiuna
KapTOTEKH.

6. Y TemMaTH4HIA KapTOTEell KapTKU TPYHOyHOTh y MeXax TeM (BIAMOBIAHO A0 3MICTY
JTOKYMEHTIB, HANpsMIB TisSUIBHOCTI). Pi3HOBHIM TeMaTHYHOI KapTOTEKH - KapTOTeKa 3 iCTOpii
YCTaHOBH 1 KapTOTeKa Ha3B (POHIB.

7. Kinbka apXiBHUX KapTOTEK OHOI0 BUAY YTBOPIOIOTh apXiBHMI KaTanor. J{ius popmyBaHHs
apXiBHUX KaTaJoOriB BHKOPHCTOBYIOTH KaTaJOXKHI KapTKU. 3alie)KHO BiJl MOOYJOBU KaTajorH
MOJUISIOTh Ha CUCTEMAaTW4HI, TEMaTU4Hi, IPEeIMETHI 1 X pi3HOBUIM (IMEHHUH, reorpadiyHuii,
00’ eKTHUIN).

4. [Toxkaxunkn

1. ITokaxuuku po3poOIIAIOTH SIK CAMOCTIMHI apXiBHI JOBITHUKH (apXiBHUHM MOKaKYHK) 200
BOHU MOXXYTh OyTH €JIEMEHTOM JIOBIJIKOBOTO amapaTy apXiBy YCTaHOBU (ITOKaXYMKU JIO OIMHUCIB
CIpaB, KaTajoriB, OTJISIIIB apXiBHUX JIOKYMEHTIB).

2. ITokax4uKH CKJIaJaloTh 0 CpaB ad0 JOKYMEHTIB OJIHOTO OIHUCY, KITbKOX OMUCIB (hOHY,
ycboro GoHay (mopoHAOBUH MOKAKIUK), KITEKOX (DOHIIB (MIXK(GOHIOBUN TOKAXKYIUK).

3. 3a popMorO MOKAXKYMKH MOXKYTh OyTH y BUIJISI apKyIliB, KAPTOK a00 B €JIEKTPOHHOMY
BUTJISI. 32 CTPYKTYPOIO PYOPHK MOKXYUKUA MOAUIAIOTH Ha TAyXi (IPeIMETHI MOHATTS Ta iX
MOIIIYKOBI JIaHi) Ta aHOTOBaHi (IIPEeIMETHI MOHATTS MAIOTh MOSICHEHHS Ta 1X MOIIYKOBI JIaHi).

4. OCHOBHMMH BU/IaMHU MMOKAYKYHKIB € MPEAMETHUHN (HOT0 pi3HOBHU/IU - TEMATUYHUMN, IMEHHUH,
reorpadiuHuii) Ta XpOHOJOTIYHMH. 3a TpyHmyBaHHSAM TMOHATH BCEPEIWHI MOKKYHKA
PO3pI3HSIOTHCA alaBiTHI, CACTEMATUYHI, XPOHOJIOTIYHI.

5. IIpeameTHU NMOKaXYUK MOKE OyTH 3arajlbHUM 1 CIICHiaIbHUM. 3arajlbHUi MpeaMeTHUN
MOKaKYMK MICTUTH PI3HOPIAHI IPEIMETHI HOHATTS PI3HOTO XapakTepy, CHeliadbHUN - OHOPIIHI
MpeAMETHI TMOHATTS (BUIM JOKYMEHTIB, TMpI3BUINA aBTOpIB, HAaWMEHYBaHHsS YCTAaHOBH Ta ii
CTPYKTYPHHUX MiJAPO3/A1IiB, HA3BH rajly3ei Touo).



3aralibHUI TIPEJMETHUH TOKaXUYUK 32 CTPYKTYpOH PYOPHUK MOKE OYTH TUIBKH TIIyXHM,
CHEIIIbHUN - TIIyXUM 200 aHOTOBaHUM.

6. Y TeMaTHYHOMY MOKaKYMKY MTPEIMETHI MOHITTS HABOJATH B al(paBiTHOMY HOPSIIKY, HA3BU
pyOpHK 3a3HAYaIOTh Y HA3UBHOMY BIAMIHKY.

7. IMEHHUH NOKaXXYMWK CTBOPIOIOTH 3a aigaBiTHOIO 03HaKowo. Jlo HBOro BKIIOYAIOTh
Mpi3BHINA, IMEHA, 10 0aThKOBI (PI3HOYMTAHHS, TICEBIOHIMH, TPI3BUCHKA, OlorpadiuHi JOBIAKN).
IMeHHMI oKaXYuK MOXke OyTH ITyXUM a00 aHOTOBAHUM.

8. EnemenTtu reorpaivHOro mokax4rka BIOPSAKOBYIOTH 32 aJ(aBiTHOIO 03HAKOI0. Y HBOMY
HABOJSTHh Ha3BU JIEP’KaBM, aIMIHICTPATUBHO-TEPUTOPIaTbHUX OAMHMIIb, MOPIB, PIK Ta IHIIUX
reorpadiuHuX 00’ €KTIB.

Ha3Bu y3aranpHIOIOYMX reorpadigHux abo aaMiHICTPAaTUBHO-TEPUTOPIATBHUX OJWHUIID
BKJTIOYAIOTH J0 MOKaXXUnKa 06e3 KOHKpeTu3allii, y TOMy BUIJISIII, B SKOMY iX ITOJIaHO B 3aT0JIOBKAX
crpaB a00 B apXiBHUX JIOKYMEHTaX.

9. XpOHONOTIYHUN MOKaXYHUK CKJIAJA€ThCSA 3 PyOpHUK, L0 BKIKOYAIOTh AATH 1CTOPUYHUX
nofiH, syl 1 pakTiB a60 1aTH JOKYMEHTIB. Takuil MOKaXKYHMK € TITyXUM.

10. ¥V MOKAXKXYIHKY 3aCTOCOBYETLCSA CUCTEMA 3araJIbHUX i OKpPEMHUX Bi,Z[CI/IJ'IOK, 3a AOIIOMOI'OIO
SIKMX BCTAHOBJIIOETHCS 3B’ 30K MK TOTOXKHUMH TOHSATTSIMU.

5. Orasiam apXiBHUX JOKYMEHTIB

1. PizHOBHIamMu orisiniB €: orysix GoHAy (TOJae BiIOMOCTI PO CKJIAA i 3MIiCT JOKYMEHTIB
onHoro (oHAy) Ta TeMaTHYHUN (IIOAA€ BIAOMOCTI MPO CKIIAJ 1 3MICT JOKYMEHTIB OJIHOTO abo
KUTBKOX (DOH/IIB 3 TIEBHOT TEMH).

2. OOOB’A3KOBMMHU €JIEMEHTAaMHU XapaKTEPUCTHKH JOKYMEHTIB € IHAMBiIyalbHa 1/ab0
rpymnoBa aHOTAllisl JOKYMEHTIB, iX MONIYKOBI JaHi.

VY TpymoBUX aHOTAIisIX HABOJATH CTHCIWH 3MICT TpyIl CIpaB, BKAa3yIOTh OCHOBHI BUIU
BKJIFOYEHUX JI0 HHUX JIOKYMEHTIB, IOJAIOTh BIJIOMOCTI TPO aBTOPIB, XPOHOJIOTIYHI MEXi,
OPHTIHAIBHICTH 1 MOIIYKOBi AaHi. YacoMm TpyIoBi aHOTAIll JOMOBHIOIOTH 1HAWBITyaIbHUMH, B
SIKUX TIOBHIIIIE PO3KPHUBAIOTh 3MICT HAWBAKIUBIIINX JTOKYMEHTIB.

3. B ommsani doHAy Ta TEMATUYHOMY OIJISIL, 11O MICTHTH BIJIOMOCTI MPO CKJaj 1 3MICT
JTOKYMEHTIB OJIHOrO ()OH[Y, MOIIYKOBI JIaHI CKJIaJal0ThCs 3 HOMEPIB OIKUCIB, CIIpaB, apKyIIiB
cipaB. Y TeMaTUYHOMY OIJISA[1, IO MICTUTh BIJOMOCTI MPO CKJIaj 1 3MICT apXiBHUX JOKYMEHTIB
KUTbKOX (DOH/IIB, MOIIYKOBI J]aHi JOMOBHIOIOThCS HOMEpAaMH IIUX (OH/IIB.

4. Jlo cxiamy JOBIAKOBOTO anmapaTy OTJISAY BXOISATh THUTYJIBHUH apKyll, 3MICT, IIepeIMOBa,
CIIUCOK CKOpPOYEHb, MOKAXYUKH. [[0 TeMaTWIHOTO OTJIsoy MOBHHEH OYTH CKIAICHHHA CITHCOK
dbonmiB, iHGopMaIlis Mpo SKi MiICTUTBCS B OTJISA1, Ta Oi0miorpadis 3a TEMOO.

Y nmepenMoBi 10 OIIALYy HaBOIATH BIAOMOCTI Mpo icTOpiro  (POHIOYTBOprOBava
(ponnoyTBOproBauiB) Ta pouay (PoHAIB), CTPYKTYpY OTJIsAAY, CKIal JOBIAKOBOIO amnapary.

5. Cxemamu moOyJOBH OTIJIAMIB € CTPYKTypHA, Taimy3eBa ((yHKIIOHAJIIbHA), TPEAMETHO-
TeMaTH4yHa, reorpadiuHa, XpOHOJIOTIYHA.



6. Ictopuuna goBiaka 10 GpoHay

1. ApxiB yCTaHOBM CKJIQJIa€ iICTOPUYHY JIOBIAKY - TOKYMEHT, 1110 MiCTUTh B1IOMOCTI 3 icTOpii
YCTaHOBH Ta 11 POHY, XapaKTEPUCTUKY OMHUCIB, iHGOPMAIIIO MPO CKJIAJ 1 TOBHOTY JOKYMEHTIB,
0c00aMBOCTI (hOpMYBaHHS CHpaB, iX CTaH, CKJIaJ JOBIIKOBOIO amapary 10 (OHIY Ta MOPSAO0K
KOPHUCTYBAHHS HUM.

IcTopuuny moBigky a0 (GOHAY CKIQMAIOTh ITiJT Yac TMEPIIOro HAIXOMKECHHS JOKYMEHTIB IO
apxiBy. Y pa3i nomnoBHeHHS (OHAY JOKYMEHTAaMHU 3a MEBHMI MEpioJ Yacy CKIaJaloTh
MIPOIOBKEHHS JI0 ICTOPUYHOI TOBIIKM 32 IIeH MepioJ yacy.

ITix yac ckiagaHHS ICTOPUYHOI JOBIKM BHKOPHCTOBYIOTH 1H(OpPMALiO, 110 MICTHUTHCS B
MePEAMOBI JI0 PIYHUX PO3ALTIB OIHCY.

2. IcTtopuyHa NOBiAKa CKJIAAEThCS i3 TPHOX YaCTHH: icTopii (oHmOyTBOpIOBaya, icTopii
boHIy, XapaKTePUCTUKU JOKYMEHTIB (hOHY.

3. V mepuriii 4acTUHI ICTOPUYHOI JAOBIAKK B XPOHOJIOTIUHIM MOCIITOBHOCTI HABOJATh TaKi
B1JIOMOCTI:

JAaTta CTBOPCHHS YCTAaHOBU (3 IIOCHJIaHHAM Ha aKTI/I);

MIMOPSIIKOBAHICTh, 3aBJaHHs, (PYHKIlT, HAPSAMHU AISUTBHOCTI YCTAHOBU BIJMOBIIHO JO ii
ycTaBy (IIOJIOXKEHHS PO YCTAHOBY), 1X 3MiHH;

CTPYKTypa yCTaHOBH Ta Meperka MiUIeTJINX YCTAaHOB (32 HAsBHOCTI);
cucreMa abo raiaysb, JI0 CKIATy SIKOT HAJIGKUTh YCTAaHOBA HA MOMEHT CTBOPEHHSI JI0BIJIKH;

3MIHM B CTPYKTYpi yCTaHOBHM (CTBOPEHHS, pEOprasizaiis, rnepeiiMeHyBaHHS, JIKBimailis
CTPYKTYpPHUX MiJIPO3JALIIB, y NISTIBHOCTI SIKUX YTBOPWIIHCS JTOKYMEHTH MOCTIMHOTO 30epiraHHs,
BKJTIOYEHI B ONKC i3 3a3HAYEHHSM JaT 1 MOCHJIAHHSIMHU Ha aKTH; peopraHi3allisi yCTaHOBH, 3MIiHH
Mepexi MiIerauX (110 BXOAATH 0 CKIaAy, CHCTEMH ) YCTAHOB 13 3a3HaYEHHSIM J1aT 1 TOCHJIAHHSIMH
Ha HOPMaTHUBHO-TIPABOBI aKTH);

[Mpu4inHa, HiI[CTaBa Ta JaTa IPUIMMHCHHA YCTAHOBU 3 TIOCUJIAHHAM Ha Bi,Z[HOBiIIHI/Iﬁ aKT.

4. Y npyriid 4acTHHI iCTOPUYHOI JOBITKH BHUCBITIIIOIOTH iCTOPIIO (DOHIY Ta MOJAIOTH TaKy
iHpOopMaIito:

JlaTa MepIoro HaJIXOoMKEeHHs JOKYMEHTIB (POHAY 10 apXiBy YCTaHOBH, iX 0OCATH Ta KpaiHi
JaTu;

BIZJOMOCTI Tpo (OpMyBaHHs Ta 30epiraHHs JTOKYMEHTIB O MOMEHTY iX HaJIXOKEHHS 10
apXiBy yCTaHOBH (TIepio Ta yMOBH (pOpMyBaHHs, 3MiHHU IIpaBa BJIACHOCTI Ha IOKYMEHTH TOIIIO);

3MIHM y CKJIaj1 Ta 00cs31 GoHIy Ta X NPUUMHU (POBEACHHS €KCIEPTU3U LIHHOCTI, BTPaTH,
HE33JJ0KyMEHTOBAaHI epioin);

0co0MBOCTI (hOpMYBaHHS, OMMMCYBAHHS 1 CUCTEMAaTH3aIll1 TOKYMEHTIB;

BIIOMOCTI PO JOKYMEHTH 3 KaJpOBUX NHTaHb (0COOOBOro CKjaay), 1HIII KaTeropii
JOKYMEHTIB, a TAaKOXX PO MicLe iX 30epiraHHs;

CTyHiHBb 30€peKEHOCTI IOKYMEHTIB (OHITY;



BiJIOMOCTI TIPO CKJIaJl AOBIJIKOBOTO amnapaty 10 (GoHmay;

BIJIOMOCTI IIOJAO BHUKOPUCTAHHS MTOKyMEHTIB (oHmy (myOsmikailii, B SKMX BHUKOpPHCTaHa
JOKyMeHTHa iH(opmalis abo omy0I1iKoBaHi caMi JOKYMEHTH);

YMOBH, SIKI PETyJIOITh JOCTYH JO JOKYMEHTIB Ta BUKOPHCTAHHS BIJJOMOCTEH, II0 B HHUX
MICTATBCS (SIKIO JOCTYT OOMEKEHUI Ha BU3HAYCHHUM CTPOK, 3a3HAYAIOTH JIATH, KOJIU Oye 3HATO
111 OOMEXXCHHS);

JlaTa IepuIoro nepeaaBaHHs CIpaB Ha MOCTiHHE 30epiraHHs 10 AepKaBHOI apX1BHOI yCTaHOBHU
(apxiBHOTO BTy MICBKOT paju).

5. Y Tpetiit yacTHHI MOJAIOTH BiAOMOCTI PO

CKJIQJI Ta 3MICT CIIpaB, YKJIFOYECHUX JIO ONMHCY (XapaKTepUCTUKA THUIIOBUX T'PYI CIpaB 3a iX
3MICTOM, BHJIaMHU Ta PI3HOBUJAMU JTOKYMEHTIB), TPO BUIU HOCIiB iH(opMmalii;

0co0MBOCTI (hOpMYBaHHS Ta CHCTEMaTH3allli HETHIIOBUX CIIPaB (BiIOMOCTI MPO TOKYMEHTH,
10 BUXOJATH 332 XPOHOJIOTIYHI MexXi QoHay, cripaBH, c(hOPMOBaHi 3 JOKYMEHTIB 3a JIBa pOKH ab0
OlIBIIIE TOIIIO);

MOBHOTY CKJIaJy CHpaB, YKIIOYEHUX IO 3BEJCHOTO OMHUCY, MPUYMHHU BiIICYTHOCTI THX YU
IHIIUX JJOKYMEHTIB 1 CIIpasB;

0CO0IMBOCTI (hiI3MYHOTO CTAaHY OKPEMHUX JIOKYMEHTIB 1 CITpaB (3a0BIIbHUHN, HE3aJ0BLITHHUIA).

6. B icTopuuHiii 10Biai 000B’S3KOB1 MOCUJIAHHS HAa apXiBHI JOKYMEHTH (i3 3a3HAUCHHAM
HOMepiB (OHIY, OMMCY, CIpaBH, apKywriB). [locumaHHS poO3TAalIOBYIOTh y HMKHIM 4YacTHHI
BIJIMOBITHUX apKYIIB 17l OCHOBHUM T€KCTOM.

7. Icropuuny noBiAKY 10 GoHAY (TPOIOBKEHHS IO ICTOPUYHOI JOBIIKH) MiIUCY€E KEPIBHUK
apxiBy abo oco0a, BiAMOBiTaJIbHA 32 apXiB B YCTAHOBI.

8. KinpkicTh NpUMIPHUKIB ICTOPUYHOI JOBILAKU A0 (oHAY (IPOAOBKEHHS A0 1CTOPUYHOI
JIOBIJIKM) MOBMHHA BIAMOBIAATH KUIBKOCTI MIPUMIPHUKIB PIYHUX PO3/ALIIB 3BEJICHOTO OIHCY.

SIkmo ycranoBa € mxepenom (opmyBanas HA®, icropuuHy MOBiIKY (TIPOJOBXKEHHS 0
ICTOPUYHOT TOBiAKHM) Togar0Th Ha po3risa EINK BiAmoBiqHOTO AepKaBHOTO apXiBy OJHOYACHO 3
PIYHUM PO3I1JIOM 3BEJICHOTO OIKCY CIPAB MOCTIMHOTO 30€piraHHs;.

XII. KopucTyBaHHA JOKYMEHTAMH apXiBy YCTAHOBH
1. locTyn 10 IOKyMEHTIB

1. ApxiB ycTaHOBH 3000B’sI3aHUI HaJaBaTH JOKYMEHTHU Ta JOBIIKOBUU amapaT 0 HUX JUIS
3aCTOCYBaHHS JOKYMEHTHOI iH(OopMaIlii KopucTyBadyaMy B EKOHOMIYHUX, HAYKOBUX, KYJIbTYPHHUX,
MOJITHYHUX LUIAX, s 3a0e3MedYeHHs] 3aKOHHUX MpaB 1 1HTEpECiB IpOMaJsiH 3 ypaxyBaHHIM
00MeKeHb, BU3HAYCHHUX 3aKOHOJIABCTBOM, a TAaKOK YMOB, BU3HaYCHUX (DOHIOYTBOpIOBAYEM IIijI
Yac nepeaaBaHHs JOKYMEHTIB 10 apXiBy.

2. [lopsaaok 1ocTymy 10 JOKYMEHTIB, 1110 30epiratoThCs B apXiBl YCTAHOBH, a TAKOXK MOPSAOK
KOPHCTYBaHHS IIUMH JOKYMEHTAMHU BH3HAYa€ KEPIBHUK YCTAHOBU BIJIMOBIAHO 1O BHMOT
3aKOHOJABCTBA.



3. ApxiB yCTaHOBM He Mae mpaBa oOMexyBaTh ab0 BHM3HAUYaTH YMOBH BHUKOPHCTAHHSA
OTpHMaHOi KOpHUCTYBayeM iH(opMaIlii, 32 BUHATKOM BUII/IKIB, Tepe0aYCHUX 3aKOHOIABCTBOM.

JlocTyn KOpUCTYyBadiB 10 JIOKYMEHTIB, Ha SIKI MOLIUPIOEThCS Jisi 3akoHy Ykpainu «IIpo
aBTOPCHKE MPaBO 1 CyMIXKHI MTpaBay, 31HCHIOETHCS BIAMOBIIHO 10 BUMOT 3a3HaY€HOI'0 3aKOHY.

2. ®opMHU BUKOPUCTAHHSA BiIOMOCTEM, 1110 MIiCTATBHCS B apXiBHUX
AOKYMEHTAaX

OcHoBHUMH (hOpMaMU BUKOPUCTAHHS B1IOMOCTEH, 110 MICTSATHCS B apXiBHUX JOKYMEHTAX, €:

iHQOpMyBaHHS KOPHUCTYBayiB (KEpIBHUUTBA Ta CTPYKTYpPHHUX HIAPO3IUIB YCTaHOBH,
JIep>KaBHUX OpraHiB, I1HIIMX 3alLlIKABICHUX YCTaHOB, I'POMAJIiH) IpPO HASBHICTh B apXiBi
JIOKYMEHTIB Ta iX 3MICT;

BUKOHAHHS 3aITUTIB IPOMAJISH Ta yCTAHOB;
Ha/IaHHS IOKYMEHTIB KOPHCTyBauaM JUIsi pOOOTH B YUTAJILHOMY 3aJli apXiBy YCTaHOBH;
BUJIABAHHS JIOKYMEHTIB Y TAMUYaCOBE KOPUCTYBAHHsI 11032 apXiBOM;

BUKOPHCTAHHSA JOKYMEHTIB apXiBy MpH HIATOTOBLI 1HQOpMAaIIHMX 3axoliB, y Meaia 1
nyOmiKanisx.

3. Ingopmaniiine 3a0e3neyeHH KOPUCTYBaviB

1. Indopmaniiine 3abe3neueHHsI KOPUCTYBaUiB Iepe10avae BUSBICHHS apXiBOM 3alUTyBaHUX
B1JIOMOCTEH Ta MIArOTOBKY 1 HaJJaHHS BIANOBITHUX JOKYMEHTIB.

2. ApxiB iH(hOopMy€ KepiBHUKA yCTAaHOBHU, HAUYAIbHUKIB CTPYKTYPHUX MiPO3/1ITiB, KEPIBHUKIB
IHIITMX YCTAHOB MPO HASBHICTh MOTPIOHUX JOKYMEHTIB Ha IMiICTaBl 3aMMTIB a00 B 1HIIIATUBHOMY
nopsKy - y opmi iHpopmariitnux auctis ado goBifoK. [Hpopmariro HanaoTe y GopMi epemiky
3aroJIOBKIB CHpaB (JIOKYMEHTIB) a00 BHJIIB JOKYMEHTIB 13 3a3HAYCHHSAM iX JIaT 1 MOUTYKOBUX
naHuX. 3a NOTpeOu MpaliBHUKH apXiBy CKIIAJal0Th 1 HAJJAIOTh aHOTAITI.

3. 3arosoBku crpaB (JOKYMEHTIB) pO3TalllOBYIOTh Y MEpeliKy He3aleXHO BiJ X (OHIOBOT
HAJIS)KHOCTI: 32 XPOHOJIOTIEI0 TIOJIN, 3a MUTAaHHSAMHM, 33 BHJAMH JOKYMEHTIB, 32 3HAYUMICTIO
JOKYMEHTIB.

4. InpopMyBaHHS KEPIBHUKIB YCTAHOBU MOJXKE 3IMCHIOBATHCS TaKOX Yy (Hopmi TeMaTHIHOL
n00ipku Komii JokymeHTiB. Komii po3TamoByoTh y JOTi4HIN mociigoBHOCTI. [0 100ipKu Komii
JOJTA0Th TUTYJIBHUHN apKylll, a TaKOK 338 HEOOX1THOCTI ICTOPUYHY JOBIAKY, MEPENTIK TOKYMEHTIB
TOIIIO.

5. Ilepenik, NOBiAKY, TeMaTH4yHy JMOOIpKY KOMii, 110 BHUKOPUCTOBYIOTHCSI B YCTaHOBI,
MIANUCY€e KEepIBHUK apXiBy (ocoba, BIANOBIJadbHA 3a apxiB). Y pa3l BUKOHAHHS 3aIllUTy
CTOPOHHBOI YCTaHOBH 1li JJOKYMEHTH, MiANKUCaHI KEPIBHUKOM apxiBy (0c00010, BiAMOBIAAIBHOO
3a apxiB), HAJCWJIAIOTHCS aJpecary 13 CYMpPOBIIHUM JIMCTOM 3a MIAMHCOM KEPIBHUKA YCTAaHOBHU.

4. BUKOHAHHA 3aNUTIB 'POMA/ISIH TA YCTAHOB

1. 3anuTH, M0 HAIXOIATH 10 apXiBY, MOAUISIOTH HA TEMATUYHI 3alUTH ¥ 3aMTUTH COIiaIbHO-
MIPaBOBOT'O XapaKTepy.


https://zakon.rada.gov.ua/laws/show/3792-12

2. Indpopmariito conianbHO-IIPABOBOTO XapaKTepy 3a 3alUTaMu IPOMAJISH 1 yCTaHOB HAJAal0Th
y popmi apxiBHOI JOBiKH, apXiBHOI KOTIii 200 apXiBHOTO BUTATY.

3. BuxkoHaHHS 3alUTIB COLIAIbHO-TIPABOBOTO XapaKTepy 3/1HCHIOETHCS 3 JaTH peecTparii
3BEpHEHHS:

3a JOKyMEHTaMU apxiBy - 10 30 AHIB BKIIOYHO;
3 BUKOPUCTAHHSIM TiJTbKU JOB1IKOBOTO amapaty apXiBy - 10 15 THIB BKIIFOUHO.

SIKII10 3amuT CKIIAHUN, CTPOK MOKEe OYTH IMPOJIOBKEHO, PO 110 000B’I3KOBO MOBIIOMIISIOTH
3asiBHHUKA.

[Tepecunanns Hempo@iIbHUX 3aMUTIB 32 1X HAJEKHICTIO B 1HII YCTaHOBHM abo apXiBH, a
TakoX 1H(OpPMYBaHHS TPO II€ 3asBHUKA TOBHUHHO 3IMCHIOBATHUCS TPOTITOM S5 AHIB 13 JaTH
peectpanii 3BepHeHHs. [Ipy 1bOMY 3arajgbHHil CTPOK BHPIIICHHS NUTaHHSA, MOPYLIIEHOTO Yy
3BEpHEHH1, HE MOK€ IePEBUIILYBAaTH COPOKa I’ AT JHIB.

4. ApxiBHi JOBIJIKH CKJIQ/Iaf0OTh 32 BCTAHOBJICHOIO (DOPMOIO, HABEICHOIO B JI0JIATKY 43 10 UX
[IpaBun, Ha cerianpbHUX OaHKax a0bo 3araabHUX OJJaHKaX yCTaHOBH.

JoBigku mpo 3apoO0iTHY IUIaTy CKJIANaloTh 3a (OpMamH, BCTAHOBICHUMHU JI€PKaBHUMHU
OpraHaMH COIALHOTO 3aXUCTy HACEJICHHSI.

[TimcraBoro IS CKIIaaHHS apXiBHUX JIOBIJOK € OPUTIHAIM 1 3aCBiTYEHI KOIMIi JJOKyMEHTIB,
110 30€piraroThCs B apXiBi.

SIKII0 BHMKOHAHHS 3BEPHEHHS MOTPeOyBaJ0 BUKOPUCTAHHSA HE3AaCBIMYEHHUX KOMIH
JOKYMEHTIB, Yy TEKCTI1 JJOBIIKH pOOJIATh BIAMITKY: «HE3aCBITUEHA KOIIIS».

VY noBiali HABOAATH Ha3BH, JaTH i HOMEPH BUKOPHUCTAHHUX IOKYMEHTIB Ta MOAAIOTh HAasiBHI B
X JOKYMEHTaxX BiZJOMOCTI IIOAO THTaHHSA 3BEpHEHHA. I[H(pOpMalilo BHUKIANAIOTH Y
XPOHOJIOTIYHIH MOCIiAOBHOCTI NMOiH. 3a MOTpedu NO3BOISAETHCS HABOJUTH BUTATH 3 TOKYMEHTIB
(y nankax). HaiimeHyBaHHS yCTaHOB y TEKCTI apXiBHUX JIOBIJIOK IPH TMEPIIOMY 3TalyBaHHI
NUINYTH MMOBHICTIO, 3a3HAYAIOUN y TY>KKaxX OQIiiiHI CKOPOYECHHS, IPU HACTYIHUX - BXKUBAIOThH
JIMIIE CKOPOYCHHS.

VY pa3i pi3HOUMTaHHS IMEH, NPI3BHII TOIIO HABOJATH TE HAMMCAHHS, IO BXKUBAETHCS B
JOKYMEHTI, 3 T03HauKo «Tak y JOKYMEHTI».

VY 10BiAKY BKIFOYAIOTh TUIBKH Ti BIIOMOCTI, 11O MICTSTHCS B IOKYMEHTaX.

ITicnst TekcTy B apXiBHIM AOBIJIII MOJAIOTh apXiBHI UG PU JOKYMEHTIB (MOUIYKOBI JaHi), 1110
CJIyTyBaJIi I1ICTABOIO JJIs CKJIaJaHHS apXiBHOT AOBIJIKM (HOMepH (HOHIIB, ONUCIB 1 CIIPaB, a TAKOXK
HOMEpH apKyIiB y CIIpaBi).

ApXiBHY IOBIIKY MIAMHUCYIOTh KEPIBHUK YCTAHOBH a00 IMiIPO3/iTy, 10 CKIIAY SIKOTO BXOAUTH
apxiB, 1 KEPIBHUK apXiBYy (0co0Oa, BIAMOBITaIbHA 32 apXiB).

ApXiBHY JAOBIJIKY IIPO 3apO0ITHY IUIATy MIANKUCY€E TaKOXK OyXrairep.

[TpaBo minmucy apxiBHHUX JOBIIOK BCTAHOBJIIOIOTH Y TOJOXKEHHI PO CIyXkOy MiJ0OBOACTBA
a00 B IMMOJIOKEHHI MMPO apXiBHUM MiAPO3/i1 (apXiB) YCTAHOBH.


https://zakon.rada.gov.ua/laws/show/z0736-15/paran1529#n1529

3acBiAuyIOTh apXiBHY JOBIJKY MEYaTKOK YCTaHOBH (3a HasBHOCTI). Jpyruil mpuMipHUK
apxiBHOT JIOBIJIKM 3aCBiTUy€ KEPiBHUK apXiBy (0coba, BiAMOBigabHA 3a apXiB). Lleit mpuMipHUK
JOJTY4ar0Th JI0 CIIPaB apXiBY 3TiTHO 3 HOMEHKJIATYPOIO CIIPAB.

5. ApxiBHi KOl Ta BUTATH BUIAIOTH BIAMOBIAHO J0 3aMUTIB. [I€HTHUHICTH KOIIIN 1 BUTSTIB
OpHriHaJaM 3acBiAYY€ThCS MIAMUCOM KepiBHHKa apXiBy (0coOu, BIAMOBINAIbHOI 3a apxiB) i
MEYaTKOI YCTAaHOBH (32 HASBHOCTI).

BuTSATH CTBOPIOIOTH, SIKIIO apXiBHI JOKYMEHTH MICTSITh BIJOMOCTI 3 KUTBKOX HE OB’ SI3aHUX
MiX c00010 muTaHb. KO)KeH BUTAT Ma€ TOYHO Ta MMOBHO BIATBOPIOBATH Ty YAaCTHHY JOKYMEHTA, sSIKa
CTOCYETHCS 3aIHTY.

SIKIo OKpeMi YacTHMHM OpMriHally JOKyMEHTa (CJIOBa, BUCIIOBH, BHUIIPABJIECHHS) Ba)XKO
po3ibpaTu abo X BOHU BHMKJIMKAIOTh CYMHIB Yy CHpPaBXKHOCTI, Y BIAMOBIIHUX MICLUSAX BHUTATY
pol6uATE NpUMITKH: «Tak y TOKyMeHTI», «Y TeKCTi Hepo30ipIruBO».

ApxiBHI KOmii Ta BHTATH, IO BHUTOTOBJSIOTHCS 3acO00aMU KOMIT FOTEPHOI TEXHIKH,
opOpMITIOIOTh HA 3arajbHUX OJIAHKAX YCTAaHOBH, 3a3HAYAOYH BiJIMOBIIHY HA3BYy JAOKYMEHTA -
«ApxiBHa KoM, « ApXiBHUN BUTAT (101aTKH 44, 45).

Ha3By, maty Ta HOMEp OpHUTiHaJIy JOKYMEHTAa BIATBOPIOIOTH TOBHICTIO. [licimsa Tekcty
apxiBHOI Korii (BUTATY) MOJAIOTh apXiBHUM mmdp (MOUIyKOBI aHi) AOKyMeHTa. SIKuo olcsr
apxiBHOI Korii (BUTATY) MEpPEBUIIY€E OJUH apKyIll, apXiBHUMN mK}p (MONIYKOBI AaHi) BKa3ylOTh Ha
3BOPOTI KOXKHOT'O apKyIla.

[Tpu BUTOTOBJICHHI KCEpo- Ta (HOTOKOIIII OJIaHK YCTAHOBU HE BUKOPUCTOBYIOTH, & B TIPABOMY
BEPXHBOMY KyTi KOmiii mpocrtaBisitorh mTamn «Komis». ApxiBHuid mmdp (MONIyKoBi aaHi)
JIOKyMEHTa BKa3ylOTh Ha 3BOPOTI KOXKHOTO apKyIa Komii. 3acBiq9yBaJIbHI HAMMCH Ta BiJOWTOK
MEYaTKH (32 HASBHOCTI) MPOCTABIISAIOTH Ha 3BOPOTI OCTAHHBOTO apKyIIia KOIii.

VYci apky1i apxiBHOT KOmii a00 apXiBHOT'O BUTATY IIOBUHHI OyTH IPOHYMEPOBaHi Ta MPOLINTI,
a Miclie 3’ €JJHaHHS apKYILiB 3aCBIIYYIOTh MiIMMCOM KEepiBHUKA apXiBy (0coOu, BIANOBIIaNbHOI 32
apxiB) Ta BIIOUTKOM MEYaTKH YCTAHOBH (32 HAsIBHOCTI).

ApXiBHI JOBIJIKH, KOTIIi 1 BUTATH 3 apXiBHUX JOKYMEHTIB Ha/ICHJIAOTh 3asBHHUKAM IOIITOXO 13
CYNPOBIIHUMH JTUCTAMHU, MIAMHUCAHUMHU KEPIBHUKOM YCTAaHOBU 200 CTPYKTYPHOTO ITiIPO3JALTY, 10
CKJIaJTy SIKOTO BXOJHMTH apXiB.

6. ApXiBHI1 JOBIJIKH, KOIIIi Ta BUTSATY MOKHA BUJIaBaTU Ha PYKH 3asBHUKAM II1/1 pO3MUCKY 3a
YMOBH TIpej siBJICHHS Hacrnopra ado 1HIIOro JOKYMEHTa, 110 MocBiauye ocoly. Ponuuam abo
JIOBIpEHUM 0co0aM 3a3Hau€Hl JOKyMEHTH BUAAIOTh Y pa3i Mpe] sIBICHHS HOTapiajbHO 3aBIPEHOL
JOBIPEHOCTI.

OnepxyBau apXiBHOI JOBIIKH, KOIii a00 BUTATY PO3MHUCYETHCS HA JIPYromMy MPUMIPHUKY
OJICPKYBAaHOTO JOKYMEHTa, a TaKOX 3a3Hava€ TaM JaHi macnopTa (iHIIOro IOKyMEHTa, IO
nocBiguye ocoOy). Llei mpuMipHUK 3aIUIIAETHCS Y CIIpaBax apxiBy.

7. JlomyckaeTbess BUIYYCHHS 3 apXiBHHX CIIpaB 1 BHJIAaBaHHS BJIACHHKAM a0o0 iX poauvaM
OpUTiHAJIB 0COOOBUX IOKYMEHTIB (TPYAOBUX KHIKOK, CBIAOITB, TUIIIIOMIB, aT€CTATIB TOIIO), SIK1
BJIACHUK HE OTPUMaB CBOro 4acy. OpHTriHaIu 0COOOBHX JOKYMEHTIB IMOBEPTAIOTh HA IIi/ICTaBi
MMCHMOBHX 3a5B BIIACHUKIB, 3 I03BOJTY KEPiBHHKA YCTAaHOBU. BulyueHuit TOKyMEHT 3aMiHIOIOTh



Kormi€ero. B 001iKOB1 JOKYMEHTH BHOCSTh HEOOXiHI BiIMITKH. OpUTiHAIU 0COOOBHUX JOKYMEHTIB
HAJCWIAIOTh 3asABHUKY I[IHHUM JIMCTOM a00 BWIAIOTh HA PYKH - IiJ PO3MHCKY Ha KOMISX
JOKYMEHTIB Ta 32 YMOBH NpeJ’ SBJIICHHS JOKYMEHTA, IO TOCBIIYy€e 0c00y. YIIOBHOBaXKEHI 0COOH
JOJaTKOBO Ipe]T’ sIBJISIOTH HOTapiadbHO 3aCBITYEHY JTOBIPEHICTb.

8. ¥ pasi BiICYTHOCTI B apXiBi 3alIUTyBaHUX BiJOMOCTEH CKJIQJal0Th HETAaTUBHY BiIOBI/b,
Ky 0(OpMITIOIOTH Ha OJaHKY JIMCTA YCTAHOBU. Y Takii BiIMOBI BKa3ylOTh Ha ()aKT BiJICYTHOCTI B
JOKYMEHTaX apXiBy BiJIOMOCTEH, IO LIKaBIATh 3asiBHUKA, Ta JAIOTh PEeKOMEHAALli, KyAu CIij
3BEPHYTHUCS 32 HEOOX1THOIO 1H(OPMAITIETO.

SIKII0 BiJCYTHICTH JIOKYMEHTIB B apXiBl yCTAaHOBM 3yMOBJIEHA iX BTPATOI0 ab0 3HUIIECHHSM,
TEKCT JINCTa 3acBIMUYIOTh II€YaTKOK (32 HAsIBHOCTI) YCTaHOBH-(POHIOyTBOproBadya abo
MIPaBOHACTYITHUKA.

{A63ay opyeuii nynkmy 8 enasu 4 posoiny XII i3 sminamu, énecenumu 32iono 3 Hakasom
Minicmepcmea rocmuyii Ne 2277/5 gio 04.07.2018}

5. HapanHs apXiBHMX JOKYMEHTIB 1JIs1 pO0OOTH B YHTAJIbHOMY 3aJIi Ta
y THM4YacOBe KOPMCTYBAHHS 11032 apXiBOM

1. CrpaBu BHJAIOTHCSA 3 apXiBy YCTAaHOBHM B THMYAcCOBE KOPUCTYBAHHS CTPYKTYPHHM
MiPO3/iIaM YCTAaHOBHU Ta 1HIIIUM yCTaHOBAM.

2. JInst poOOTH 3 TOKYMEHTaMHU KOPUCTYBauiB 0€3M0CepeHbO B apXiBl YCTAHOBU CTBOPIOIOTH
YUTATBHUAN 3aJl, SIKUH OOJaIHY€ThCS HAICKHUMH TEXHIYHUMH 3ac00aMHU ISl BUKOPHCTaHHS
MIKpPOKOTIiii, eIeKTPOHHUX, ay/110Bi3yaTbHUX JOKYMEHTIB TOIIO.

Posmopsimok  poOOTH 4YMTANIBHOTO 3ally apxiBy CKJIaJae KepiBHUK apxiBy (ocoba,
BiJIMOBiaNIbHA 32 apXiB).

BinBimyBaHHS YWTAJBHOTO 3aly KOPUCTYBauaMu OOJIKOBYIOTH Yy KypHalli peecTpaiii
BI/IBIlyBaHb KOPHUCTyBayaMU YUTAIBHOTO 3a7y 3a (OPMOIO, HABEJIEHOIO B JI0JaTKy 46 M0 1UX
[IpaBu.

3. SIkmo B apXiBi HEMa€ CHEIiAIbHOTO MPUMIIICHHS IS 00aIITyBaHHS YUTAIBLHOTO 3aiy,
poboTa KOPUCTYBAYiB 3 JOKyMEHTaMH 31 CHIOETHCS Oe3M0cepeIHbO B pOOOUNX KIMHATAX apXiBy,
JUTSl 90TO 00JIaTHYIOTHCS POOOY1 MICIIS.

4. KopucTtyBadi OITyCKarOThCS B YATAIBHUH 3aJ1 apXiBy Ha MiACTaBi JOKYMEHTIB, 3a3HAYEHUX
y nyHkTtax 5, 6 rnmaBu 7 po3ainy VIII nux [IpaBum.

5. Jlo3Bi1 Ha POOOTY B YMTAIBHOMY 3aJli KOPUCTyBayaM I1HIIMX YCTAaHOB Ta TpOMasHaM
IPOTIArOM HEOOXITHOTO CTPOKY J1a€ KepiBHUK YCTaHOBHU. SIK MpaBuMIIO, 1M CTPOK CTAHOBHUTH HE
OUTBIIIE OJHOTO POKY. 3a MOTPeOU MPOJOBKUTH CTPOK POOOTH B apxXiBi KOpHUCTYBad 0hOpPMIISE
HOBHI1 TUCT 200 3asBYy.

6. ApXiB YCTaHOBU HaJIa€ KOPHCTyBayaM il BUKOPHCTAHHS B YUTAJIBHOMY 3aii (y TOMY
YHCIl ISl BUTOTOBJICHHSI KOIiH, BUTATIB) BIAKPUTI JOKYMEHTH, IO OOJIKOBaHI Ta MPOHILIH
HAyKOBO-TEXHIYHE OINMpPAIIOBAHHS, MAIOTh JIOBITHUKH Ta 1HIII MOILIYKOBI JaHi.

7. BimmoBa a0o0 BIICTPOUYCHHsS y BHUJA4l JOKYMEHTIB KOPUCTyBauaM JIOIyCKA€THCA Y
BUIIA/IKAX, 3a3HaueHUX y nyHKTi 14 rmaBu 7 posainy VIII nux [Ipasui.


https://zakon.rada.gov.ua/laws/show/z0791-18#n75

8. BiamoBy odopMiIIOIOTH Yy MUCHMOBIKA (QopMi 13 3a3HAUYEHHSAM Ii MPUYMHHU, CTPOKY Mii
O0OMEeKeHHSI, MiJCTaB OOMEKEHHSI, a TAKOXK MOPSAIKY OCKapKEHHS BiMOBH.

9. Ha KOXXHOro KOpHUCTyBaya B YMTAJIbHOMY 3aJli apxXiBy, KpiM MpaliBHUKIB yCTaHOBH,
3aBOJIATH OCOOOBY CIIpaBy, B SIKy BMINIYIOTh 3asBy, JIUCT YCTaHOBH, IO WOTO HAaIlpaBHJIa,
3aMOBJICHHS Ha BU/IaHHS CIIPaB Ta X KOMIIOBaHHS.

10. BugaBaHHs cripaB y TAMYacOBE KOPUCTYBaHHS 1HILIH yCTaHOB1 0(OPMITIOIOTh Y MOPSAKY,
3a3HaYeHoMy y nyHkTax 7, 8 rmaBu 7 posainy VIII mux [paBuo.

6. BukopucTaHHA TOKYMEHTIB apXiBy NpH MiAroroBui inpopmaniitnnx
3axo/iB, y Media i myOJikamiiHii QiAJIbHOCTI

1. ApxiB opraHizoBy€ BUKOPHCTAaHHS JOKYMEHTIB y MeJia, P MIArOTOBLI 1HOpMaIIHHUX
3ax0/liB (BHCTABOK, €KCKYpCIiH, 3yCTpiueit 3 rpoMaJIChKICTIO, IPE3eHTAllill, JIeKIIii, TomoBiIei), a
TaKOX IMyOJIIKallil0 JOKYMEHTIB. BinoBiaHe pilleHHs NpuiiMae KEepiBHUK YCTAaHOBU. 3a3HAUEHY
po0OTYy apXiB BUKOHYE CaMOCTIHHO a00 CHUIBHO 13 3alliKaBIEHUMH YCTaHOBAaMH, Y TOMY YHCII 3
JIepKaBHUMU apX1BHUMHU YCTaHOBaMH (apXiBHUMHM BIUIUIAMU MICBKHX Paj).

2. JIns ohopMIIeHHS! BUCTABKOBHX CTEHJIIB apXiB YCTAHOBH Ha IMiICTaBl apXiBHUX JIOKYMEHTIB
CTBOPIOE alIbOOMHU, IUIAKaTH, AlarpaMu Touo. /IOKyMEHTH Ha BUCTABKaxX €KCIOHYIOTh y BUIJISI
KOTIIH.

3. lna mponaryBaHHs JIOKYMEHTIB apxXiBy B Mejlia TOTYIOTh JOKYMEHTaJbHI MyOsikarii,
CTBOPIOIOTHh MPOTPaMH ay10BI3yaJIbHUX Me[la. ApXiB CIIJIBHO 13 Me/ia BU3HAYA€ TEMATUKY Ta

oOcsAr MarepialliB, a TaKOX CTPOKH iX MIATOTOBKU. TEKCTH MiATOTOBICHHUX apXiBOM CTaTei,
N001pOK TOKYMEHTIB, [lepe/iad 3aTBEPIKY€ KEPIBHUK YCTAHOBH.

VY npuMipHHMKax cTaTei Ta 1HIIUX MaTepiaiiB, sIKi CTBOPEHO Il Meia Ta K1 3aJIUIIAI0ThCS
B apxiBl YCTaHOBM, 3a3HAYAIOTh TIOMIYKOBI JaHI ONPWIIOJHEHUX JTOKYMEHTIB (Ha3BH
BUKOPUCTaHUX JIOKYMEHTIB, JJaTy, MicIie IMyOiKarii).

{IIynkm 3 enasu 6 poszoiny XII i3 3minamu, eneceHumu 32iono 3 Haxazom Minicmepcmea

rocmuyii Ne 1927/5 6io 19.05.2023}

4. Exckypcii, nexiii, JOMmoBiai mpo 3MICT JTOKYMEHTIB apXiBy MPOBOJAATH BIATOBITHO [0
miaHy Horo po6otu. [lix yac miAroTOBKHM 3aX0/y BU3HAUYAIOTh: TEMATHUKY, CKJIaJ CIyXadiB, yac i
MicCIle TPOBEACHHS, TPUBAIICTb.

XIII. Oprani3anist po6oTu apxiBy
1. IlnanyBanHa podoTu apxiBy

1. PiuHe muiaHyBaHHSI MPOBOAMTHCS Ha MIJCTaBl BU3HAUEHHS TOJIOBHUX 3aBJaHb POOOTH
apxiBy Ha piK 3 ypaxyBaHHsIM O0/pKeTy pobodoro vacy. Piunuil mian ckinanaerbes 3a Gopmoro,
HaBEJEHOIO B 101aTKy 47 no nux [IpaBui.

Hopwmu yacy i BUpOOITKY Ha BUKOHAHHS KO>)KHOTO By pOOIT BU3HAYAIOTHCS BIAMOBIIHO 10
peKoOMeHanii YKpaepkapxiBy.

[Tnanu mianucye 3aBigyBau apXiBy (ocoba, BIANOBIJANbHA 32 apXiB) 1 3aTBEP/KYE KEPIBHUK
YCTaHOBU 200 KEPIBHUK CTPYKTYPHOTO MiIPO3LTY, 10 CKIaTy SKOTO BXOJIUTH apXiB.


https://zakon.rada.gov.ua/laws/show/z0845-23#n22

2. ApxiB ckiagae rpadik mpuiiMaHHS CIpaB BiJ JKepesl KOMILUIEKTyBaHHS apXiBy 1/a0o
CTPYKTYPHHUX TiAPO3IUTIB, SIKUH MIAMKCY€E 3aBigyBad apxiBy (ocoba, BiIMOBiNanbHA 3a apxiB),
Y3TOJUKYETHCS 3 KEPIBHUKAMH YCTAHOB - JDKEpeNl KOMIUIEKTYBaHHS apXiBy (3a HasIBHOCTI TaKHX),
KepIBHUKaMH CTPYKTYPHHX ITiIPO3/IIB Ta 3aTBEP/IXKY€ETHCSI KEPIBHUKOM yCTaHOBH.

I'padik BiItOUa€ HaliMEHYBaHHS YCTaHOB /200 CTPYKTYPHHX MiPO3ILUIIB, Y JiSUIBHOCTI SIKUX
CTBOPIOIOTHCSI apXiBHI IOKYMEHTH, CTPOK IX MpUHMaHHS, Ha3BH MOCaJ Ta 1HII1aIH, IPi3BUILA OCi0,
BIJINOBIJAJIbHUX 3a NIEpeaBaHHs JOKYMEHTIB JI0 apXiBy ycTaHOBH. ['padik npuitMaHHs cripaB Mae
MMOKBAapTaIbHy a00 TOMICSYHY PO30UBKY.

B ycraHoBax, 1o He MaloTh CTPYKTypHOTO TOJiTy, Tpadik NpuilMaHHS CIpaB B apxiB
YCTAHOBH HE CKJIAJIA€THCSL.

2. 3BiTyBaHHs Ta 00J1ik po00oTH apXiBY

1. 3a migcymkamu poOOTH apXiB CKJIajlae 3BIT MPO BUKOHAHHS PIYHOTO IJIaHy. 3BIT
CKJIQJIA€THCS 32 aHAIOTTYHOIO (DOPMOIO IIJIaHy, a TAKOXK 3 JIOJaBaHHSM BHJIIB pOOIT, 110 BUKOHAHI
mo3a IUIaHOM, Ta BiIOMOCTEH Npo BUKOHaHHS rpadika. OcTaHHI BKIIOYAIOTHCS B KiHIII 3BITY
OKPEMHUMH PO3/I1IIIaMHU.

OnuH TpUMIPHUK 3BITY 3a HEOOXiTHOCTI MOXKE HAMPABIATHCS 10 BiANOBIAHOI apXiBHOI
YCTaHOBH.

3BITH HiANUCYIOTHCS KEPIBHUKOM apXiBy (0C0000, BIAMOBIAAIBFHOIO 32 apXiB).

2. O6nik npari B apXiBi BeieThesl B Tabemi 001Ky poOoyoro yacy 3a ¢opMor0, BCTAHOBJICHOIO
JUTsl YCTAHOBU B IIJIoMy. B apxiBax, Jie mpairooTh JEKUIbKa MPAIiBHUKIB, T0JaTKOBO BEAYThCS
1H/IMBITyasbHI IIOICHHUKH OOJIKY Ipalli, y SKUX 3a3Ha4ar0Thcs 00CATH poOiT, BUKOHAHI KOKHOTO
po6oYoro JHS.

3. 3nilicHeHHSI KOHTPOJIIO 32 CTAHOM aPXiBHOI ClIpaBH
1. ApxiB CIIJIBHO 31 CTY>K0010 JA1JIOBOJICTBA 3A1MCHIOIOTH KOHTPOJI:
3a CTAaHOM apXiBiB 1 OpPraHi3aIi€ro JOKYMEHTIB Y JUTOBOJICTBI B MiABIJOMYNX yCTAHOBAX;

3a craHoM (opMyBaHHS, O(DOPMIICHHS CIpaB Yy CTPYKTYPHHX IHiAPO3JiIax YyCTAaHOBH,
MiITOTOBKY JIOKYMEHTIB Ta CTpaB JI0 TIEpeIaBaHHs Ha apXiBHE 30€piraHHs.

2. Poboty apxiBy 3 MigBIIOMYMMH yCTaHOBaMH (DIKCYIOTh Yy BIANOBIIHUX KapTKax 3a
¢dbopmoro, HaBeeHOIO B 101aTKy 48 mo mux [IpaBu.

3. IlepeBipsHHS B MiABIAOMYMX YCTAHOBAX MPOBOIATHCS HE PiMlIe OJHOTO pa3y Ha I STh
POKIB, @ B CTPYKTypHUX HipO3Jijax caMoi YCTaHOBH - HE piJlIe OJHOTO pasy Ha pik.
JlonycKaeThCsl MPOBEACHHS TI03aIIAHOBUX NIEPEBIPOK Ta KOHTPOJIBLHUX MEPEBIPOK.

4. 3a mijicyMKaMH TIEPEBIPSHHS ITi/[BIIOMYNX YCTAHOB CKJIAJIAETHCS JAOBiIKa 200 MOMOBITHA
3amucKa Ha iM’s KepiBHUKA YCTaHOBH, Y SKill aHANI3y€eThCS CTaH pOOOTH apXiBiB 1 ALIOBOJICTBA B
MiABIIOMYMX YCTaHOBaX, MHPOMOHYIOTHCS 3aXOJM IIONO YCYHEHHS BHUSBICHHX HEIOJIKIB 1
[OJAJIBLIOTO MOMIMIIEHH POOOTH. 3a MiICYMKaMHU [EPEBIPSHHS MOXKE BU/1aBaTUCS HAKa3.

3 BHUCHOBKAMH TEPEBIpSHHS O3HAHOMIIIOIOTH KEpPIBHUKIB MiABIJOMYMX YCTaHOB Ta
6e3mocepeIHiX BUKOHABIIIB 1 KEPIBHUKIB BiIOBITHUX CTPYKTYPHUX MiAPO3ALTIB.



5. 3a migcyMKaMH TeEpeBIpsSHHS CTPYKTYpHUX MIAPO3IUTIB CKJIAJAeThesl JOBilKa abo
JIOTIOBi/THA 3amucKa Ha iM’s KEepiBHHKA yCTAHOBM, Y SIKili aHai3yIOThCS CTaH 30€pexeHOCTi
JOKYMEHTIB Yy CTPYKTYpHHUX TIIpO3AiJIax, BIAMOBIIHICT (OPMYBaHHS CHpaB 3BEACHIHN
HOMEHKJIATYypi CIIpaB, KiCTh (JOPMYBaHH CIIpaB, CTaH IiJrOTOBKY CIIPaB Ha apXiBHE 30epiraHus,
3a3HAYaIOTHCs BUSABIICHI HEJIOIIKH 1 IPOITO3HMIIIT IIOI0 TX YCYHEHHS.

3 BHUCHOBKaMHU NEpPEBIPSHHA O3HAHOMIIIOIOTH O€3MOCepe/HIX BHUKOHABLIB 1 KEPIBHUKIB
BIJIMIOBITHUX CTPYKTYPHHUX MiIPO3ALTIB. Y pa3i BUABIECHHS CYyTTEBHX HEIOJIIKIB IHILIIOETHCS TIEpe
KEpIBHHUIITBOM YCTaHOBH BHJAHHS HaKa3y MPO BXKHUTTS 3aXO0/IiB MO0 X YCYHEHHSI.

4. HajanHs IUIaTHUX NOCJIYT

1. ApxiBM MOXXYThb HaJaBaTH IJIATHI MOCIYTH BIAMOBIAHO O YAaCTHHHU TEPIIOi cTaTTi 35
3akony Ykpainu «IIpo Hamionaneuuit apxiBHuii poHa Ta apXiBHI yCTaHOBW.

2. HaganHs apXiBHMX JOBIJIOK, KOIil a00 BUTATIB Ha 3anUTH (PI3MYHUX 1 IOPUIUIHHUX OCiO,
HEOOXiTHUX JUIA COI[AJBHOTO 3aXUCTy TpPOMAalsiH, 3IIHCHIOIOTHCS apXiBOM O€30IJIaTHO
BIJIIIOBITHO 10 3aKOHOJIABCTBA.

XIV. IlepenaBanHs cipaB HA NOCTIiiiHe 30epiraHHs

1. ITopsanok nepexaBaHHs JOKYMEHTIB HA MOCTiliHe 30epiranHs

1. BignoBigHO 10 3aKOHOJABCTBA JIepKaBHI 1 KOMYHaJIbHI YCTaHOBH, y ISUIBHOCTI SIKMX
yTBOPIOIOTHCS JOoKyMeHTH HA®D, 3000B’s3aHi mepemaBaTu iX Ha IOCTiHE 30epiraHHs 110
JepKaBHUX apXiBHUX YCTAaHOB, apXiBHMX BIIJIUIIB MICBKUX paj Micis 3aKiHUEHHS TPaHUYHUX
CTPOKIB 30epiraHHs B apXiBi yCTaHOBH, 3a3HaueHUX y riasi 5 po3ainy VI mux IIpasw.

2. YOpuguuni ocoOu, 3acHOBaHI Ha NpPUBATHIA (OpMI BIACHOCTI, a TAaKOX I'POMAJICHKI
00’€JHaHHS, peiriiiHi opranizaii, JTOKyMeHTH IKUX BiiHeceHo 10 HA®D, MoxyTh nepenaBaTu ix
710 JIep’KaBHUX Ta 1HIIMX apXiBHUX YCTaHOB Ha I1ICTaBl JOTOBOPY.

3. IlepenaBanns nokymentiB HA® nHa nocriitHe 30epiraHHs 31iCHIOETHCS HIOPOKY 3T1IHO 3
rpadikamu, 3aTBEPHPKCHUMH KEpPIBHMKAMH YCTAHOBM Ta BIAMOBIAHOI Jep)KaBHOI apXiBHOL
yCTaHOBH (apXiBHOTO BIJILTY MICBKOI pajiu).

4. B ycraHOBax 3 HEBEJIMKUM OOCSTOM CIIPaB MocTiiHOrO 30epiranus (1o 20 crpas Ha pik), a
TaKOXX y TPOMAJICBKUX OpTaHi3allisX, M0 3IHCHIOIOTh TISJIBHICTh Y MEXaX CTPOKIB CKIMKAHHS,
nepeaBaHHs IOKyMEHTIB Ha MOCTiiiHe 30epiraHHs 3a MOTOKEHHSIM 3 BIJMOBIIHUM JIepP:KaBHUM
apxiBoM (apXiBHMM BIJUIUUIOM MICBKOI pajii) 3J1HCHIOEThCS OJUH pa3 Ha 3-5 pokiB abo micis
3aKiHYEHHS CTPOKIB CKIMKaHHS.

5. Ilepen nepegaBaHHAM CIpaB Ha MOCTIHE 30€piraHHs apXiBOM CITUIBHO 3 TIPEICTaBHUKOM
JiepKaBHOT apXiBHOI YCTaHOBH (apXiBHOTO BiJJIITy MICBKOI paau) MPOBOAMUTHCS MEPEBIPSHHA
HasBHOCTI, ()I3MYHOTO Ta CaAHITAPHO-TITIEHIYHOTO CTaHy JOKYMEHTIB. BusBieHI mopylieHHs
YCYBAIOThCS ApXiBOM YCTaHOBH.

6. JIokyMeHTH yCTaHOB NEpe/laloThCs Ha MOCTiifHEe 30epiraHHs B YHOPSIKOBAaHOMY CTaHI 3a
pPaxyHOK YCTaHOBH 3a OIIMCaMHU, 3aTBEP/UKEHUMH B MOPAJIKY, BU3HAUEHOMY y TJ1aBi 2 po3aury VII
uux [Ipasui.


https://zakon.rada.gov.ua/laws/show/3814-12

Pa3om 31 cipaBamu Ha mocTiiiHe 30epiraHHs MepeaaeThesl ICTOpUYHA JA0BIJIKA PO YCTAHOBY
Ta 11 TOKYMEHTH a00 MPOIOBKEHHS ICTOPUYHOT TOBIIKH.

7. JOKyMEeHTH J0 Jep>KaBHOi apXiBHOI YCTaHOBM (apXiBHOTO BiJIiTy MiCBbKOi pajan)
JOCTABIISIIOTHCS] TPAHCTIOPTOM 32 PaXyHOK YCTaHOBH-3/1aBaTbHUKA.

2. OdopmiieHHS PUIIMAHHSA-TIEPEJABAHHS CIIPAB HA MOCTiiiHe
30epiranHs

1. HanxomkeHHs IOKyMEHTIB Ha TIIOCTiHHE 30epiraHHs OQOPMIIIOETHCS aKTOM IIPO
npuiiMaHHs-TIepeaaBaHHs 3a GOPMOI0, HaBEIEHOIO B 101aTKy 49 no uux IpaBui, mo ckiagaeTbes
y IBOX MPHUMIpHUKAX, MEPIIUH 3 SKUX pa3oM 3 JIOKYMEHTaMH MEpPEAaeThCs 1O BiAMOBIIHOT
Jiep>KaBHOT apXiBHOI yCTaHOBH, apXiBHOTO BiJIITy MiCBKOI pajiu, a IpyTruid 3aJIMIIA€ThCS Y CIIPaBi
(dhoHIy apXiBy YCTaHOBH.

2. IlepenaBaHHsl crnpaB 3JIHCHIOETHCS 3a ONUCAaMU y TphoX HpuMipHuKax. Ha Bcix
NPUMIPHUKAX OMMCIB POOJIATbCA MO3HAUYKM MPO MpHUMMaHHS CHpaB Ha IMOCTiHe 30epiraHHs.
UerBepTuil MNPUMIPDHUK ONKUCY pa3oM 3 NPUMIPHUKOM aKTa MNpuAMaHHS-IepeaaBaHHs
3aJIMIIAETHCS B apXiBl YCTAHOBH.

3. Skmo npuw mnpuiiMaHHI-TIepeAaBaHHI BUSBJICHO HEBIAMOBITHICTD MIXK MiJICYMKOBUM
3aIlMCOM B OIUCY Ta (PaKTHYHOIO HASIBHICTIO CIIPaB, Y KOXXHOMY MPUMIPHHUKY OIHCY CKIIAJA€THCS
HOBUH MiJICYMKOBHUH 3aITUC, Y SKOMY HaBOAATHCS (paKTUYHA KiJIBKICTH CIIpaB, IO € Y HassBHOCTI,
Ta HOMEPH BIICYTHIX CIIPaB.

VYcraHoBa 3000B’s3aHa BXKUTH 3aXOJIB IIOAO PO3IIYKY BIJICYTHIX CIpaB y CTPOKH,
BCTaHOBJIEHI JIEP’KaBHOIO apX1BHOIO YCTAHOBOIO (apXiBHUM BIJAUIOM MicbKOi panu). Ha BijncyTHi
CIpaBU CKJIAJA€ThCSI AKT MPO HEBHSBIEHHS CHpaB (JOKYMEHTIB), LUISIXM PO3IIYKY SKUX
BHUYEPIIaHO, 3a (POpMOI0, HaBeJEHO B JojaTKy 36 no uux IlpaBun, Ta HagaeTbes AOBIIKA MPO
MPOBE/IEHI 3aX0A1 100 iX PO3LIYKY.

4. Homepwu BiICYyTHIX CIIpaB 3aCTEPIraloThCs B aKTi MpUUMaHHS-TIEpeIaBaHHS TOKYMEHTIB Ha
nocTiiiHe 30epiraHHs.

XV. Ilopsiaok npuidiMaHHs-IepeIaBaHHS JOKYMEHTIB (ClpaB) mix yac
3MiHU KePiBHUKA YCTAHOBH, KEPiBHUKA apXiBy, NIPUIIUHEHHS
YCTAaHOBH

1. IlpuniitmaHHsI-nIepeIaBAHHS JOKYMEHTIB I/l 4Yac 3MiHU KepiBHUKA
YCTAHOBH

1. ITig gac 3MiHM KepiBHUKA YCTAHOBU HAsIBHICTD 1 CTAH JOKYMEHTIB (CIPaB), 0 3HAXOAATHCS
B JIIJIOBOJICTBI CTPYKTYpHHUX MiIPO3JUTIB Ta B apXiBi, a TakoX OOJIKOBHX JOKYMEHTIB Ta
JIOBIJTKOBOTO arapary 10 HUX BiJOWBAIOTHCS OKPEMUM PO3LJIOM B aKTi MPUIMaHHS-TIepeIaBaHHS
YCTaHOBH.

2. BianoBinHO 10 OOJIIKOBUX J@aHHMX CIIYy>KOM JAUJIOBOACTBA Ta apXiBy B aKTi HABOASTHCA
OKpPEMO KUIBKICTh JTOKYMEHTIB, IO 3HAXOJSATHCS B JIJIOBOJACTBI, Ta KUIBKICTH CIpaB, IO
30epiratoTbes B apXiBi, y TOMY YHCII KUIBKICTh CIIpaB, 110 BHeceHi 10 HAD.



2. llpuiimaHHsI-IepeIaBaHHS CIIPAaB M YaC 3MiHM KePiBHUKA apXiBy
(oco0m, BinMOBiIAJIbHOI 32 apXiB)

1. Iig ywac 3MiHM KepiBHHMKa apXiBy (0coOu, BiANOBiAaIbHOI 3a apxiB) NpUHMaHHA-
IepefiaBaHHs cIlpaB, OOJIIKOBUX JOKYMEHTIB Ta JIOBIAKOBOTO amapaTy [0 HHX, a TakKoX
NPUMIIIECHb, 00J1aIHAHH Ta IHBEHTAPIO apXiBY 3/IIHCHIOETHCS 32 aKTOM, HABEJICHUM Y 10/1aTKy 50
1o 1ux [TpaBui.

2. Jlns npuiiMaHHS-TIEpeAaBaHHs apXiBy HAKa30M KEpIBHHMKA YCTAaHOBU IPU3HAYAETHCA
KOMICisl B CKJIa/ll HE MEHIIIE TPbOX 0C10, y TOMY YMCIII IPEJCTaBHUKA CIIY>KOH JIIIIOBOJICTBA.

3. [lix yac npuiiMaHHSA-TIEpeIaBaHHS apXiBY MEPEBIPSAIOTHCS HASBHICTH 1 CTaH:

cIpaB MOCTiIHHOTO, TpuBasioro (moHan 10 pokiB), THMYacoBOro 30epiraHHs, 3 KaJpOBUX
nuTaHb (0COOOBOTO CKIAAY);

00JIIKOBUX JIOKYMEHTIB Ta JIOBIJIKOBOTO araparTy /10 CIpaB (macropTa apXiBy, OMHUCIB CIIPaB i
HOMEHKJIATYp CIIPaB, 10 3aMIiHIOIOTh OMKCH, KHUT HAJIXO/HKCHHS 1 BUOYTTS CIIpaB, JIOBIJKOBUX
KapTOTEK, KaTaJIoTiB TOIIO);

MEYaTOK 1 IMITaMIIiB, SKUMH KOPUCTYETHCS apXiB;
CTEJIAKHOTO, TPOTUTIOKEKHOTO, 1THIIIOTO 00JIaIHAHHS Ta OXOPOHHOT CHUTHATI3AIliT;
YMOB 30epiraHHs JOKyMEHTIB.

4. AxXT npuiimMaHHSA-TIEpEIaBaHHS CHOpaB TijJ Yac 3MIHM KepiBHHKa apxiBy (ocoow,
BIJIMOBIJAJIbHOI 32 apXiB) MIANMUCYETHCS 0co0aMU, SIKi 3AIOTh 1 MPUIMAIOTh CIIPABU, YICHAMH
KOMICii Ta 3aTBEPKY€EThCS KEPIBHUKOM YCTAaHOBH.

5.V Bumajky BUSBJICHHs HeCTadl clipaB, 00JaJHAHHS Ta IHBEHTAPIO apXiBYy KOMICisl HETaltHO
iH(pOpMY€E KepiBHUKA YCTAHOBU JJISl BYKUTTS 3aXO0/IiB 100 MOUTYKY JOKYMEHTIB Ta MaifHa apXiBy.

3. IlepenaBaHHs JOKYMEHTIB y pa3i NPUIIUHEHHS YCTAHOBH

1. [Topsinok nepenaBaHHs Ta MOAAIBIIOTO KOPUCTYBAHHS JOKYMEHTAMU y pa3i NPUMHHEHHS
YCTaHOBHU Iepe10avyaeThCs B pO3MOPATIOMY TOKYMEHTI PO ii MPUIIMHEHHS.

[lepenaBaHHs JOKYMEHTIB YCTaHOBH, IO MPHIMHIETHCSA, BXOAUTH 1O O0OB’SI3KIB KOMICII,
CTBOPEHOT JUIs MIepeJaBaHHs CIpaB i MaliHa.

2.V pa3i npunuHEHHs] YCTaHOBH KOIITH HA YIOPSAKYBAaHHS, NTOCTPOKOBE MPHUMAaHHS Ta
nojayplie 30epiraHHs JIOKYMEHTIB Nepe0adyaroTbcss B KOIITOPUCI KOMICII, CTBOpeHOi s ii
MIPUTTHHEHHS.

MepearoThCs B YIOPSIKOBAHOMY CTaHi BIJIMOBIJIHIM JepKaBHIM apXiBHIM YCTaHOBI, apXiBHOMY
BIJUILTY MICBKO{ pajii, a apXiBHI CIIPaBU 3 OCHOBHOI JiSUIBHOCTI, CTPOKH TUMYACOBOT0 30epiraHHs
SKUX 1€ HE 3aKIHYWIKNCS, JOKYMEHTH, HE 3aBepIleHI B JIUIOBOJACTBI, a TaKOX JTOKYMEHTH 3
KaJIpOBHX MHUTaHb (0COO0OBOTO CKIIAY) MEPEAAOTHC il OpraHy BUIIOTO PiBHSI, SKIIO BiH ICHYE, HA
TepuTopii ABToHOMHOI Pecy6miku Kpum, BiamoigHoi o6macti, Mict Kuesa, CeBacTormosns.



{A63ay nepwuii nynkmy 3 enasu 3 pozoiny XV i3 sminamu, enecenumu 32iono 3 Haxazamu
Minicmepcmea rocmuyii Ne 2277/5 6io 04.07.2018, Ne 1581/5 6io 21.04.2022)

SIK1110 OpraHiB BUILOTO PIBHA HAa TEPUTOPIi 3a3HAUEHUX PETi1OHIB HE ICHYE, BC1 apXiBHI CIIPaBH
1 tokyMeHTH (KpiM aokyMeHTiB HA®) yctaHoBu-(hOHI0yTBOpIOBaYa MepeiaoThes 10 apXiBHOI
YCTQHOBU CUIBCHKOI, CENUIIHOI, MICHKOI pagu, pagu 00’€THAHOI TEPUTOpiaTbHOI TI'pPOMaJH,
CTBOPEHOi JUId ILEHTPalTi30BaHOIO THUMYAacoBOro 30epiraHHs apXiBHUX JOKYMEHTIB,
HarpoMa/KEHHUX y MpOIeci JOKYMEHTYBaHHS CIIy>KOOBHX, TPYJIOBHX a00 1HIIMX MPABOBIIHOCHH
IOpUANYHUX 1 Pi3uYHUX 0Ci0, mo He Hanexatb 10 HA® (mami - TpyaoBi apxiBu), abo 1HIIUX
apXiBHUX YCTaHOB, 3aCHOBAaHUX ()13MYHUMHU 0co0aMu Ta/abo IOPUIUYHUMHI 0COOaMH MTPUBATHOTO
mpaBa, sIKi BIJIMOBITHO /10 3aKOHOJABCTBA MOXKYTh 31MCHIOBATH 30€piraHHs JOKYMEHTIB, 110 HE
HaJIeXKaTh JeprKaBl Ta TEPUTOPIATBHUM IpoMajiaM (Jlali - IPUBATHI apXiBH).

{A63ay opyeuii nynkmy 3 enasu 3 po3oiny XV e peoakyii Haxazy Minicmepcmea ocmuyii Ne
2277/5 6i0 04.07.2018}

VY pa3i npuUnuHEHHs TePUTOPIaAIbLHOIO OpraHy MiHICTEPCTBA, 1HIIOTO HEHTPAIBLHOIO OpraHy
BUKOHABYOi BIAJM NUISIXOM JIKBiJalii, peopraHizaiii Ta CTBOPEHHS MIDKPETiOHAIHHOTO
(M1>k00J1aCHOTO) TEPUTOPIAJILHOTO OpraHy, apxiBHI crpasu, BHeceHl 10 HAD, nepenatoTscs B
YHOPSAAKOBAaHOMY CTaHI BIJNOBIIHINA AepkKaBHIN apXiBHIN yCTaHOB1, apXiBHOMY BIJUTY MiCbKOI
panu, TOKYMEHTH 3 KaJpOBHX MUTaHb (0COOOBOTO CKJIaLy) - TPYAOBOMY apXiBY, a JOKYMEHTH, HE
3aBEPIIECHI Y ATOBOJICTBI, IEPEAAIOTHCSI HOBOCTBOPEHOMY OpTraHy.

{Ilynkm 3 enasu 3 po30iny XV oonosneno nosum absayom 32iono 3 Haxazom Minicmepcmea
tocmuyii Ne 2277/5 6io 04.07.2018, 6 pedakyii Haxazy Minicmepcmea rocmuyii Ne 1581/5 6io
21.04.2022}

4.V pa3i NpUNMHEHHS YCTAaHOBY LIUIIXOM 3JIMTTS, IPUEHAHHSA, IOy, IEPETBOPEHHS (asi
- peoprasizaiiisi) 3 mepeaadero ii PyHKIIIH 1HII1H YCTAaHOB1 OCTaHHS MTPUHMAE 32 aKTOM JIOKYMEHTH,
HE 3aBeplICHI B AUJIOBOACTBI YCTAaHOBH, 1110 PEOpraHi3yeThCs, Ta ii apXiB.

VY pasi peopranizarlii TEpUTOPIaILHOTO OpraHy MiHICTEPCTBA, IHIIOTO IIEHTPAIIBHOTO OPTaHy
BUKOHABYOi BJIAJM ILUIAXOM HOr0 INPUIIMHEHHS SK IOPUIMYHOI OCOOM Ta CTBOPEHHS
BIJIOKPEMJICHOTO CTPYKTYPHOTO IiJIPO3AUTY MIHICTEPCTBA, IHIIOTO IEHTPAJIbHOTO OpraHy
BUKOHABYOi BNaJW (amapary MiHICTEpPCTBA, 1HIIOTO HEHTPAJBLHOIO OpraHy BHKOHABUOi BIIa/IN)
nepeaaBaHHs JOKYMEHTIB 31HCHIOEThCS 3T1HO 3 a03alaMu MepITuM 1 JPYTruM MyHKTY 3 ri1aBu 3
posniny XV nux I[pasu.

{Tlynkm 4 2nasu 3 po3oiny XV donoeuerno abzayom opyeum 32iono 3 Hakazom Minicmepcmea
tocmuyii Ne 667/5 6io 16.03.2026)

[lepenaBannst cripaB Bifl OJHi€] ycTaHOBU 10 1HIIOI O(OPMITIOETHCS aKTOM NpUHMaHHS-
nepenaBaHHs 3a (OPMOIO, HaBeIEHOIO B jonaTky 51 mo nux IlpaBwmi, mo ckiagaeTses y TBOX
MPUMIpHHUKAX.

{IIynkm 4 2nasu 3 po30diny XV oonosneno nosum absayom 32iono 3 Haxazom Minicmepcmea

rocmuyii Ne 2277/5 6io 04.07.2018}

5. SIkmo ycraHoBa MPUNMHSAE JTisSUTBHICTh LHUIXOM IMOMLTY, ii apXiBHI CIpaBH, BHECEHI JI0
HA®, nepenaroTbCsi B YMOPSAKOBAHOMY CTaHI1 BIAMOBIAHIN OepaBHIM apXiBHIA YCTaHOBI,
apxiBHOMY BiJUIITy MICBKOT pajii, a apXiBHi CIIPaBU 3 OCHOBHOI AiSTIBHOCT1, CTPOKH TUMYAaCOBOTO


https://zakon.rada.gov.ua/laws/show/z0791-18#n79
https://zakon.rada.gov.ua/laws/show/z0446-22#n177
https://zakon.rada.gov.ua/laws/show/z0791-18#n80
https://zakon.rada.gov.ua/laws/show/z0791-18#n80
https://zakon.rada.gov.ua/laws/show/z0791-18#n82
https://zakon.rada.gov.ua/laws/show/z0446-22#n177
https://zakon.rada.gov.ua/laws/show/z0446-22#n177
https://zakon.rada.gov.ua/laws/show/z0356-26#n47
https://zakon.rada.gov.ua/laws/show/z0791-18#n84

30epiraHHsl SIKUX 1€ HE 3aKIHYWIMCS, JOKyMEHTH, HE 3aBEpIleHI Yy JIJIOBOACTBI, a TaKOX
JOKYMEHTH 3 KaJIpPOBUX MUTAHb (0COOOBOTO CKIIAIY) MEPEAAOThC il OpraHy BUIIIOTO PiBHS, SKIIO
BiH icHYe, Ha Teputopii ABToHOMHOI PecmyOmikum Kpum, Bimmosimnoi obmacti, mict Kwuesa,
Cesacroros.

{A63ay nynkmy 5 enaeu 3 poszoiny XV i3 3minamu, eHecenumu 32i0H0 3 Haxazamu
Minicmepcmea ocmuyii Ne 2277/5 6io 04.07.2018, Ne 1581/5 6io 21.04.2022}

{Ab3ay Opyeuti nynkmy 5 enasu 3 po3oiny XV euxnioueno na niocmasi Hakazy Minicmepcmea
rocmuyii Ne 1581/5 6io 21.04.2022}

SIKmo oprasiB BHUIIOTO PiBHS Ha TEPUTOPIl 3a3HAYEHUX PETIOHIB HE ICHYE, YCI CIpaBH 1
JOKYMEHTH YCTaHOBU-(OHJOYTBOPIOBaua MEPEAalOThCs 0 TPYAOBUX apXiBiB ab0 NMPHUBATHUX
apxiBiB.

{Ab3ay mpemin nywkmy 5 enasu 3 posdiny XV euxnmoueno Ha niocmasi Haxa3zy
Minicmepcmea rocmuyii Ne 1581/5 6io 21.04.2022)

6. Y pasi IpUMTMHEHHS yCTAaHOBH MIJISTXOM 3JIUTTS, IPUETHAHHS, TIOILUTY, IEPETBOPECHHS, KOJIN
3 11 CKIIay BUIISETHCS CTPYKTYPHUH MIAPO3/I1T, SIKOMY HaJalOTHCS IIpaBa yCTAHOBU, OCTAHHBOMY
MepeaarThes JOKYMEHTH, HE 3aKIHYEHI B JIOBOJICTBI, IO BIAHOCATHCS 0 MPOdUTIO AISTBHOCTI
HOBOCTBOPEHOI YCTaHOBH.

{Iynkm 6 enasu 3 pozoiny XV i3 sminamu, enecenumu 32iono 3 Hakazamu Minicmepcmea
tocmuyii Ne 2277/5 6i0 04.07.2018, Ne 1581/5 gio 21.04.2022}

7. Y Bunmaaky OaHKpYTCTBa YCTaHOBM NepelaBaHHSA ii JOKYMEHTIB JJs MOZAJbIIOrO
30epiraHHsi 3I1HCHIOETbCS B TOPSAAKY, BcTaHoBieHoMy Konekcom VYkpainu 3 mpornenyp
OaHKpYTCTBA.

{Ilynkm 7 enasu 3 pozoiny XV i3 sminamu, enecenumu 32iono 3 Haxazom Minicmepcmea
tocmuyii Ne 1581/5 6io 21.04.2022}

8. V pasi mikBinamii Aep>KaBHOTO MiANPUEMCTBA 3a pimieHHAM POHIY Jep>KaBHOIO MaifHa
VYkpaiHu mnepenaBaHHs WOro JOKYMEHTIB JJIsi MOJANbLIOrO0 30€piraHHs 3A1HCHIOEThCA 3
ypaxyBaHHSM OCOOJIMBOCTEH, BCTAHOBJIEHUX 3aKOHOM Ykpainu «IIpo oco6auBOCTI MPUINMHEHHS
JiepKaBHUX MIJIPUEMCTB 3a piieHHAM PoHly JIep:KaBHOTO MaiiHa Y KpaiHu.

{ITnagy 3 po3zodiny XV Oonoeneno noeum nynkmom 8 3eiono 3 Hakxazom Minicmepcmea
tocmuyii Ne 3117/5 6io 30.10.2024}

9. lns nep:kaBHO1 peecTpallii NpUIIMHEHHS IOpUAMYHOI 0cOOU apXiBHA yCTaHOBa (Jep:KaBHA
apxiBHa YCTaHOBa, apXiBHMH BT MICBKOI pajg, TPYIOBHUH apxiB, NpPUBAaTHUHA apXis,
MIPaBOHACTYIHUK, OpPraH BUILOTO PIBHS), fKa MPHUITHsUIa HA 30epiraHHs apXiBHI JOKYMEHTH, L0
HiAJAraloTh MOCTIHHOMY, TpuBajoMy (moHan 10 pokiB) 30epiraHHio, 3 KaJpOBUX IHUTaHb
(ocoboBoro ckmnamy), BUJAE AOBIAKY MPO TPUHHATTS JOKYMEHTIB. Y JOBIAIN 3a3HAYAIOTHCA
HallMeHyBaHHS yCTAHOBHM, KIJIBKICTb CIIPaB 3a OIKMCOM CIIpaB MOCTIHHOro 30epiraHHs, KpaiiHi
JaTH; KIJIBKICTB CIIpaB 3a ONMcoM TpuBajoro (rmoHan 10 pokiB) 30epiranss, KpaiHi JaTH; KUIbKICTb
CIpaB 3a OMHKCOM 3 KaJpOBHMX MHUTaHb (OCOOOBOro CKJaay), KpaiHI JaTH; JaTa 1 HOMEp aKTa
npuiiMaHHs-TIepeaBaHHs JOKYMEHTIB.


https://zakon.rada.gov.ua/laws/show/z0791-18#n87
https://zakon.rada.gov.ua/laws/show/z0446-22#n180
https://zakon.rada.gov.ua/laws/show/z0446-22#n180
https://zakon.rada.gov.ua/laws/show/z0446-22#n181
https://zakon.rada.gov.ua/laws/show/z0791-18#n91
https://zakon.rada.gov.ua/laws/show/z0446-22#n180
https://zakon.rada.gov.ua/laws/show/2597-19
https://zakon.rada.gov.ua/laws/show/2597-19
https://zakon.rada.gov.ua/laws/show/z0446-22#n187
https://zakon.rada.gov.ua/laws/show/3037-20
https://zakon.rada.gov.ua/laws/show/z1643-24#n6

{Inasy 3 po3odiny XV 0onosneno nogum nynkmom 3eiono 3 Haxazom Minicmepcmea rocmuyii

Ne 2277/5 6io 04.07.2018}

XVI. IloBoaKeHHS 3 JOKYMEHTAMH Ta iX 30epiraHHsa B yMOBaXx
0Cc00JTMBOTO Tepioay

1. Tlopsimox opranizaiiii IUJTOBOJACTBA B YMOBaxX OCOOJUBOTO MEPIOAY, 110 HACTAE 3 MOMEHTY
OTOJIOIIEHHS pillleHHS Mpo MoOimi3amio (KpiM 1iTb0oBoi) ab0 MOBEACHHS HOro A0 BUKOHABIIIB
CTOCOBHO IPHUXOBaHOi MOOLII3allli Y4 3 MOMEHTY BBEJIEHHS BOEHHOIO CTaHy B YKpaiHi a0o B
OKpeMHUX ii MICIIEBOCTSIX Ta OXOIUTIOE Yac MOO1Ii3alii, BOEHHUH Yac 1 yac nemoOimizamii micius
3aKIHYEHHS BOEHHUX i (1aii - 0coOIMBUI NEpioj) BU3HAYAETHCA POMOPSIAYUM JOKYMEHTOM
KEepiBHUKA YCTAHOBHU 3 YpaxXyBaHHSM IHIIUX aKTiB 3aKOHOJABCTBA YKpaiHH.

2. JIokyMeHTH, SIKI HiJIAraloTh apXiBHOMY 30€piraHHIO, BUBE3CHI 3 TEPUTOPIM, Ha SKHUX
BeIyThcs (Benmucsi) OoioBi 1ii abo THUMYacoBO OKymoBaHUX Pociiickkoro @Denepariero,
MepearThes 10 apXiBHUX YCTAHOB 33 MICIIEM MPUITMHEHHSI X IOPUIUIHUX OC10, SKIIO BOHU HE
MaloTh MPaBOHACTYHHKIB a00 OpraHiB BUIIOTO PiBHS Ha TEPUTOPIT IHIIUX PErioHiB YKpaiHu.

ApxiBHa ycTaHOBa (JiepKaBHA apXiBHA yCTaHOBA, apXiBHUHM BIJILT MICBKOI paJy, TPYJOBUH
apxiB, MPUBAaTHUI apXiB, IPaBOHACTYIHUK, OPTaH BUIOTO PIBHS), sIKa MPHUiTHsUIa Ha 30epiraHHs
apxiBHI JOKYMEHTH BiJl FOPUIUYHOI OCOOHU, 110 MPHUIHHSE CBOIO MisSIBHICTH, TOBUHHA MPOTATOM
MiCSIl 3 JaTH TpUIMaHHS Ha 30epiraHHs JOKYMEHTIB HaJICIaTH TEXHIYHUMH 3aco0amMu
eJIEKTPOHHHMX KOMYHiKaIiii a0o 3aco6aMu NOMITOBOTrO 3B’ 43Ky JHCT Jlep>kaBHil apXiBHiH ciyx01
VYkpainu npo npuiiMaHHsd Ha 30epiraHHs apXiBHUX JOKYMEHTIB, Y SIKOMY 3a3HAayalOThCsl Takl
BIZIOMOCTI:

HalMEHYBaHHSI FOPUIMYHOI 0COOH, 10 IPUITUHSIE CBOIO JTisSTTbHICTD;

ineHTH(IKAIHHUN KO IOPUANIHOT 0c00M 3 €TMHOTO JIeP)KABHOTO PEECTPY IOPUIUIHUX OCIO,
G13UUHUX OCIO-TIIAMPUEMIIIB Ta TPOMAJICEKUX (OPMYBaHb;

MICII€3HAXO/KEHHS IOPUINIHOT 0co0u (1HACKC, 00J1aCTh, MICTO (cenuiie ado Celo), BYJIUIIA,
OyIMHOK);

MicIIe PUTTMHEHHS FOPUANYHOIT 0co0u (iHAeKC, 001acTh, MicTO (cemulie abo ceno));
KUIBKICTB CITPaB 3a OMKMCOM CITPaB MOCTIHHOTO 30epiranHs, KpaiHi 1aTu;
KUTBKICTB CITPaB 3a OMKCOM 3 KaJpOBUX MUTaHb (0COO0OBOTO CKIIATY), KpaiiHi 1aTH.

3. YcraHoBa HajacHiIa€ TEXHIYHUMH 3ac00aMHU €JIEKTPOHHUX KOMYHIKalid abo 3acobamu
MOIITOBOTO 3B’SI3KY JIUCT MPO 3MIHY CBOT'O MICII€3HAXO/KEHHS JIep>KaBHIA apXiBHIH yCTaHOBI
(apxiBHOMY BiJUIiITy MICbKOI pajin), y 30HI KOMIUIEKTYBaHHS sIKOi BOHA nepedyBasa, Ta 3a0e3neuye
30epiraHHsl JOKYMEHTIB, BUBE3CHHX 3 TEPUTOPIM, HA SIKUX BEIyThCs (Bemucs) O00HoBi ii abo
TUMYACOBO OKYIOBAaHMX TUMYACOBO OKynoBaHHuX Pociiicbkoro Dexnepalti€ro, a TAKOX JTOKYMEHTIB,
10 CTBOPIOIOTHCS y MPOIIEC] X AISUTBHOCTI.

VYcranoBa, sika € mxepenom QopmyBaHHs HA®D, Haacuinae TEXHIYHUMH 3aco0aMu
€JIEKTPOHHHUX KOMYHiKallil a00 3aco0aMu MOMITOBOTO 3B’ SI3KY JIUCT JepKaBH1i apXiBHIi ycTaHOBI
(apxiBHOMY BifIiry MiCBKOI paju), y 30HI KOMIUIEKTYBaHHS SIKO1 BOHA iepe0yBae, Mpo BUBE3CHHS
nokymenTiB HA® 1o wmicip eBakyanii abo iX mepemilieHHs, sika 3a0e3nedye HeIOMyIIeHHS
BUTOKY iH(OpMaIii mpo MiclIe3HAXO/KEHHS X JOKYMEHTIB.


https://zakon.rada.gov.ua/laws/show/z0791-18#n92

[TinroToBKa MOKYMEHTIB JO €Bakyallii, 30epiraHHs Ta 3HMILIEHHS B yMOBaX OCOOJIMBOTO
nepiony Bu3HaueHa [lopsinkom 3abe3neyeHHs eBakyallii, 30epiraHHs Ta 3HUIICHHS JOKYMEHTIB B
yMOBax 0OCOOJMBOTO TEPioTy, 3aTBEPKEHUM Haka3oM MiHicTepcTBa ocTuilii Ykpaiau Big 17
xoBTHS 2019 poky Ne 3194/5, 3apeectpoBanum y MiHictepcTsi roctutii Ykpainu 24 sxoBTHst 2019
poky 3a Ne 1132/34103.

4. Slkmo ycraHoBa Ta ii JOKYMEHTH 3HaXOAMJIUCS Ha TUMYAcOBO OKYMOBaHIA TepUTOPIl
VYkpainu micns Aeokynaiii TepuTopii KOMicis, CTBOPEHA PO3MOPSAYUM JTOKYMEHTOM KepiBHHMKA
YCTaHOBHU, OIJIsiiae mpuMinieHHs. PakTh MOUIKOMKEHHS MPUMILIEHHS, BiJICYTHOCTI 3aMKIB,
BTPATH TIOKYMEHTIB KOMicis (PIKCy€ B aKTi.

3 MeTOI0 10BeIeHHS (DaKTIB MOIIKOIKEHHS, 3HUILIICHHS Y1 BUKPAACHHS apXIBHUX JTIOKYMEHTIB
YCTaHOBH, 110 3HAXOIMIIACS HA THMYACOBO OKYIIOBAHUX TEPUTOPISX:

NpOBOIUTHCA  JleTalbHa (¢oTo- Ta/abo Bigeodikcalis JAOKYMEHTIB, MNPHUMILICHHS,
HECAHKIIIOHOBAHOTO TPOHUKHEHHS JI0 apXiBOCXOBHWII YCTAaHOBH, 3HHIIEHHS a00 YacTKOBOTO
3HUIICHHS apXiBHUX JIOKYMEHTIB;

CKJIaJIAIOThCSI aKTH TPO TIOXKEXKY, BTPATy JOKYMEHTIB yCTAaHOBOIO, KOMICI€I0 YCTaHOBH,
opranamu Hartionanpaoi momimii Ykpainu, [epkaBHoi cimyxOm YKpaiHH 3 HaI3BUYAHHUX
cutyariii (AKmo € Qikcaiis BUKIUKY), MICIIEBUMH OpraHaMH BHKOHABYOI BJIaJy Ta OpraHaMH
MICIIEBOTO CAaMOBPSITyBaHHSI,

JONy4aeThes 1HpOpMaIlis 3 Meia.

5.V pasi BUSABJICHHS HEBUITPABHO MONTKOHKCHUX CITPaB (IOKYMEHTIB) BiJIITOBITHO /IO TYHKTY
15 rnaBu 8 po3aimy VIII mux [IpaBui, ckiaamaeTbes BiAMOBIAHUE aKT 3a (OPMOIO, HABEACHOIO B
nonatky 34 no uux [IpaBu.

Akt noromxkyerbcss EK yctaHoBu Ta 3aTBeppkyeTbes ii kepiBHMKOM. Ha mizncraBi akra
HEBUIPABHO MOILIKOKEHI CIIPAaBU BUIIYYAIOTHCS JUISl 3HULICHHS.

SIKIO B XOJ1 MEpeBipsAHHS BHUSBJICHO HEBUIPABHO IOIIKODKCHI JOKYMEHTH, BHECEHI JI0
HA®, cknanaerbcs BHCHOBOK PECTaBpPAaTOPIB BiJNOBITHOTO JEPKABHOTO apXiBy abo I1HIINX
YCTaHOB, IO 3/IIMCHIOIOTH PECTABPAIiiiHI IMOCIYTH, 00 HEMOXKJIUBOCTI BIIHOBJICHHS OCHOBH
JOKyMEHTa Ta BUKOPUCTAHHS TEKCTOBOI 1 300pakyBasibHOI iH(popMaIIii.

AKT IIpO HEBUIPaBHI MOIIKO/PKEHHS CIpaB (JIOKYMEHTIB) pa30M 3 BUCHOBKOM Ta aKTOM IIpO
BUIyueHHs JoOKymeHTiB 3 HA® 3a ¢dopmoro, HaBeneHowo B jonatky 14 po mux IlpaBui,
noropkyetbess EK yctanoBu Ta nogaerscst Ha posriisig EIIK nepxkaBHoi apxiBHOI ycTaHoBu (EK
apXxiBHOTO BTy MICBKOI paji), y 30HI KOMIUIEKTYBaHHS SIKO1 iepe0yBa€e yCTaHOBA.

OcTtarouHe pileHHs npo BHITyueHHs ToKyMeHTiB 3 HA® mpuiimae LleHTpanbpHa ekcriepTHO-
nepeBipHa KOMicist YKpAepKapXiBy.

6. Y pa3i BUKpaJeHHs apXiBHUX JIOKYMEHTIB YCTaHOBHU BXKUBAIOTHCS 3aXO0/U LI0JI0 PO3LIYKY
JIOKYMEHTIB.

Ycranowu, ski € mrepenamu GopmyBanHs HAD nep:kaBHUX apXiBHHX yCTaHOB, apXiBHHUX
BIJUIUTIB MICBKHX pajl Ta y AISTIbHOCTI SIKUX HE CTBOPIOIOTHCS JokyMeHTH HA D, y pa3i BUABIEHHS
(haKTiB TOMIKOKEHHSI, 3HUIIICHHS Y1 BUKPAJICHHS apXiBHUX JOKYMEHTIB HEraifHO MOBIIOMIISIIOTh


https://zakon.rada.gov.ua/laws/show/z1132-19#n15
https://zakon.rada.gov.ua/laws/show/z1132-19#n15

BIJIMOBIAHY apXiBHY YCTAHOBY, 3IHCHIOIOTH 3aXOAM BIJHOBJCHHS JOKYMEHTIB IUIIXOM
OTpPUMaHHS 3aCBITYCHUX HAJIECKHUM YHHOM KOIIii JTOKYMEHTIB (32 MOKJIIMBOCT).

{TIpasuna donosnerno Hosum po3dinom 32iono 3 Haxazom Minicmepcmea rocmuyii Ne 667/5
6i0 16.03.2026}

JAupexkTop enaprameHTy
B32€MO/Iil 3 OpraHaMu BJIaH
Ta iHdopMaNiiHO-AHATI THYHOL
pobotu H.A. Ko3noBcbka


https://zakon.rada.gov.ua/laws/show/z0356-26#n50
https://zakon.rada.gov.ua/laws/show/z0356-26#n50

Honartoxk 1

no [paBwi opranizaitii A1JIOBOICTBA

Ta apXiBHOTO 30€piraHHs JOKYMEHTIB

y JIep’)KaBHHUX OpPTaHax, opraHax MiCIIEBOTO
CaMOBPSITyBaHHS, Ha MiANPUEMCTBAX,

B YCTaHOBAX 1 OpraHizarisx

(myHKT 6 Ti1aBu 2 po3zainy II)

KYPHAJI
peecTpauii OJIaHKIB JOKYMEHTIB*

HanxonxenHus Bunasanns

Jara Jara, | 3BIAKM [KUIBKICTB|cepis| nara |HaiiMeHyBa|Npi3BUIN |KiTBKICTB |cepis |pO3MUCK|TpUMITKa
HAJXOJDKe|peecTpartii|Haaiim| npuMipa | 1 | BHaaBa HHS eTa |mpumipH| i ampo |(BimMmiTKa

HHS  |HWH iHACGKC| TN WKiB |(HOMe| HHS |migpo3miny|iHimiamm| WKiB |HOME|OoTpuMa| TIpO
CYTIPOBIIH pu TIpamiBH pu HHS | IIOBepHE

Oro JINCTA OaH HKa, OnaH HHSL,
KiB SAKHN KiB 3HUILEHH

OTpHMaB )
OmaHK

1 2 3 4 5 6 7 8 9 10 11 12

®opmar A4 (210 x 297).

*V pasi moTpedn )KypHAI MOXKE TOTIOBHIOBATHCS JTOJIaTKOBHMH Tpadamu.



Honatok 2

no [paBwi opranizaitii A1JIOBOICTBA

Ta apXiBHOTO 30€piraHHs JOKYMEHTIB

y JepKaBHHUX OpraHax, OpraHax MiCLIEBOTO
CaMOBPSITyBaHHS, Ha MiANPUEMCTBAX,

B YCTaHOBAX 1 OpraHizarisx

(myHkT 9 raBu 3 po3mainy II)

KYPHAJ
00JIiKy MeYaToK Ta ITAMIIIB, [0 32CTOCOBYIOTHCSI B YCTAHOBI*

Nes/m| Binburok Komy Bumano Jlara noBepHeHHS i [Mpumitka
MICYATOK i pO3MucKa mpo (BiMiTKa TIPO
LITAMIIiB . . . pUitMaHHs SHHIICHHS)

HallMEeHyBaHHS Mpi3BUIIE Ta nara i
MiAPO3AiTY, B iHITTiIaTH] pO3MHCKa PO
SAKOMY BIJIOBIAIEHOI | OTpPHMaHHS
30epiraroThes ocobn
MEYaTKH 1
LITaMIIH
1 2 3 4 5 6 7
®opmar A4 (210 x 297).

*V pasi moTpedu )KypHAIT MOXKE TOTIOBHIOBATHCS JIOJaTKOBHMH Tpadamu.




Homatok 3

no [paBwi opranizaitii A1JIOBOICTBA

Ta apXiBHOTO 30€piraHHs JOKYMEHTIB

y JIep’)KaBHHUX OpPTaHax, opraHax MiCIIEBOTO
CaMOBPSITyBaHHS, Ha MiANPUEMCTBAX,

B YCTaHOBAX 1 OpraHizarisx

(myskT 9 rmaBu 1 po3miny III)

3BIT*
PO 00CAT TOKYMEHTO00iry
3a 20 poky
JlokymeHTH KinbKicTh TOKYMEHTIB

OpuriHaIn Korii YCBOTO
Bxigui
Buximgni
Buytpimni
Yceporo
[Tocana kepiBHHKA CITy)OU : :
I[iJ'IOBOI[CTBa (i rmmc) Bracue iM’st HPI3BI/I]_HE

20 poky

®dopmar A4 (210 x 297).

*V pasi moTpedu 3BiT MOXe JOITOBHIOBATHCS TOIaTKOBUMU Tpadamu.

{Hooamox 3 i3 3minamu, enecenumu 32i0no 3 Haxkazom Minicmepcmea rocmuyii Ne 1581/5 6io
21.04.2022}


https://zakon.rada.gov.ua/laws/show/z0446-22#n192
https://zakon.rada.gov.ua/laws/show/z0446-22#n192

Honarok 4

no [paBwi opranizaitii A1JIOBOICTBA

Ta apXiBHOTO 30€piraHHs JOKYMEHTIB

y JIep’)KaBHHUX OpPTaHax, opraHax MiCIIEBOTO
CaMOBPSITyBaHHS, Ha MiANPUEMCTBAX,

B YCTaHOBAX 1 OpraHizarisx

(myskT 3 rmaBu 3 po3ainy III)

IMPUMIPHUM NTEPEJIK
JOKYMEHTIB, 1110 He MiIJIAralTh peecTpaii cJ1y:k0010 al10BOACTBA™

[S—

. I'padiku, Hapsiu, 3asiBKH, PO3HAPSIIKH.

. 3BefieHH Ta iHdopMallis, HaaicTIaHi 10 BiAoMa.

. HaBuanbHi manu, mporpamu (korii).

. Pexnamu1 moBiIOMIICHHSI, TUTAKaTH, POTPaMU Hapa, KOH(PEPEHIi# TOoIIO.
. [IpetickypanTn (Kormif).

. Hopmu BuTpatu marepiasis.

. BiTanpHi mucTH 1 3anpoIeHHs.

. Bunanns (kHury, )xypHaiu, OroJeTeHi).

O 00 3 N W KA~ W

. Haykogi 3BiTH 3a TeMamu.
10. MicsiuHi, KBapTalbHi, MIBPiYHI 3BITH.
11. ®opMu cTaTUCTUYHOT 3BITHOCTI.
12. lorosopu.
®opmart A4 (210 x 297).
* JlokyMeHTH, 3a3Ha4eHi y myHKTax 1, 3, 8-12, miamsararoTs crienialbHOMY O0JIIKY YV BiAMTOBIIHUX CTPYKTYPHUX
MiApO3aiiax YCTaHOBH (OyXranrepii, Biaaim kaapis, 0i0mioTeni, BiAaiI HayKOBO-TeXHIYHOI iH(opMaIIii).

{Hooamox 4 i3 sminamu, eHecenumu 32i0no 3 Hakazom Minicmepcmea rocmuyii Ne 1927/5 6io

19.05.2023}


https://zakon.rada.gov.ua/laws/show/z0845-23#n27
https://zakon.rada.gov.ua/laws/show/z0845-23#n27

JlomaTok 5

no [paBwi opranizaitii A1JIOBOICTBA

Ta apXiBHOTO 30€piraHHs JOKYMEHTIB

y JIep’)KaBHHUX OpPTaHax, opraHax MiCIIEBOTO
CaMOBPSITyBaHHS, Ha MiANPUEMCTBAX,

B YCTaHOBAX 1 OpraHizarisx

(myskT 7 rnaBu 3 po3ainy III)

KYPHAJI
peecTpauii BXiTHUX JOKYMEHTIB*
[Mata Kopecnonnenr, | Koporkuii Pezomomnis, [Mignuc BinmiTka
HAIXOHKEHHS | Jara Ta 1HIEKC 3MICT BIITOBiJAIbHUN | 0COOH, KA po
Ta iHACKC 0JICp>)KaHOTO BUKOHABEIIb oTpuMasa | BHKOHAHHS
JOKyMEHTa JOKyMEHTa JOKYMEHT | JOKyMEHTa
1 2 3 4 5 6
®opmar A4 (210 x 297).

*VY pasi noTpedu KypHaI MOXKE TOMOBHIOBATHCS J0AATKOBUMH Ipadhamu.




Homatok 6

no [paBwi opranizaitii A1JIOBOICTBA

Ta apXiBHOTO 30€piraHHs JOKYMEHTIB

y JIep’)KaBHHUX OpPTaHax, opraHax MiCIIEBOTO
CaMOBPSITyBaHHS, Ha MiANPUEMCTBAX,

B YCTaHOBAX 1 OpraHizarisx

(myskT 7 rnaBu 3 po3ainy III)

KYPHAJI
peecTpanii BUXiTHUX TOKYMEHTIB*

[ara ta Kopecnonaenr Kopotkwuii 3mict | [Ipi3Buina, iHiniaau [Tpumitka
1HIEKC oco0wu, sgKa
JIOKyMEHTA mignucana

JOKyMEHT, Ta
BUKOHABIIS
JTOKyMEHTa
1 2 3 4 5
®opmar A4 (210 x 297).

*VY pasi noTpedu KypHaI MOXKE TOTOBHIOBATHCS J0AATKOBUMH Ipadamu.




JomaTtok 7

no [paBwi opranizaitii A1JIOBOICTBA

Ta apXiBHOTO 30€piraHHs JOKYMEHTIB

y JIep’)KaBHHUX OpPTaHax, opraHax MiCIIEBOTO
CaMOBPSITyBaHHS, Ha MiANPUEMCTBAX,

B YCTaHOBAX 1 OpraHizarisx

(myskT 7 rnaBu 3 po3ainy III)

KYPHAJ
peecTpanii BHyTPilIHiX TOKYMEHTIiB*
Hara ta ingekc | Kopotkuii 3MicT Pe3omronis abo [Migmuc ocobu, | BimmiTka npo
JTOKyMEHTa BIATIOBITAJTEHUH SKa OTpUMaja | BHKOHAHHSI
BUKOHABEIb JTOKYMEHT, 1aTa| JIOKyMEeHTa
OTPUMAaHHS
1 2 3 4 5
®opmar A4 (210 x 297).

*VY pasi noTpedu KypHaI MOXKE TOMOBHIOBATHCS J0AATKOBUMH Ipadhamu.




Jonatok 8

no [paBwi opranizaitii A1JIOBOICTBA

Ta apXiBHOTO 30epiraHHs TOKYMEHTIB

y JIep’)KaBHHUX OpPTaHax, opraHax MiCIIEBOTO
CaMOBPSITyBaHHS, Ha MiANPUEMCTBAX,

B YCTaHOBAX 1 OpraHizarisx

(myskT 10 riaBu 3 posainy 1)

PEECTPAIIMHO-MOHITOPUHIOBA KAPTKA

{Hooamox 8 i3 sminamu, enecenumu 32i0no 3 Haxkazom Minicmepcmea rocmuyii Ne 1581/5 6io
21.04.2022}


https://zakon.rada.gov.ua/laws/file/text/98/f444653n1997.doc
https://zakon.rada.gov.ua/laws/show/z0446-22#n192
https://zakon.rada.gov.ua/laws/show/z0446-22#n192

Homatok 9

no [paBwi opranizaitii A1JIOBOICTBA

Ta apXiBHOTO 30€piraHHs JOKYMEHTIB

y JIep’)KaBHHUX OpPTaHax, opraHax MiCIIEBOTO
CaMOBPSITyBaHHS, Ha MiANPUEMCTBAX,

B YCTaHOBAX 1 OpraHizarisx

(myskT 10 riaBu 3 posainy 1)

MOPSIIOK

3alI0BHEHHSI PEKBI3UTIB peecTpaliiiHO-KOHTPOJIbHOI KAPTKH

Peksizutu [TosicHEHHS 10 3alIOBHEHHS
Ha3sa Buny 3anoBHIOETHCS BIJIOBIAHO /10 Ha3BU JOKYMEHTA, 110 peecTpyeThes. [1in
JIOKyMEHTa qac peecTpariii JIMCTiB rpada He 3aMOBHIOETHCS
ABTOp [Tin gac peectparii JOKyMEHTa, 110 HAIIAIIOB, 3a3HAYAETHCS
(KOpEeCTIOHIEHT) HalilMEHYBaHHS YCTaHOBHU (0coOM) - aBTOpa AokymeHTa. [1ix uac

peecTparii JOKyMeHTa, [0 HaJICUIIAEThCS, 3a3HAYAETHCS HAalIMEHYBaHHS
yCTaHOBHU (0c00M) - KopecroHeHTa. Jl0MyCKaeThCs 3aCTOCYBaHHS
CKOPOYEHOI'0 HallMEHYBaHHS yCTAaHOBU

Jara nokymeHnTa

[laTa, 110 mpocTaBIs€ETbCS HAa JOKYMEHTI YCTaHOBOIO-aBTOPOM,
MEPEHOCUTHCS HA PEECTPALiiHO-MOHITOPUHTOBY KapTKy (Jai - KapTKa) 3
BUKOPHUCTAHHAM LU(P Yy Takii MOCIIJOBHOCTI: YHUCIIO, MICALb, PIK (YUCIIO
1 MiCsI1Ib 3a3Ha4YalOThCA ABOMA MapaMu apadChbKUX LUPP, piK - HOTUPMA
apaOcbkuMH Ludpamn)

Innexc nokymenTa

[Hnexc, MpUCBOEHUH TOKYMEHTY YCTaHOBOIO-aBTOPOM, IEPEHOCUTHCS Ha
KapTKy 3 JIOKYMEHTa, [0 HAAIMIIOB 200 HAJICUITAETHCS

JlaTa HaIXOKEHHS

JIaTa HaaAXO/PKCHHA JOKYMEHTA 10 YCTAHOBHU IIEPEHOCUTHCA HA KaApTKY 3
peecTpariitHoro mramrma

Ianexc

[HIeKC, TPUCBOEHUH BX1THOMY JJOKYMEHTY YCTaHOBOIO-0JICPIKyBadeM,
MEPEHOCUTHCSI TTiJ] Yac peecTpallii HaIXOKEHHSI Ha KapTKYy 3
peectpariitHoro mramma. [Ticis BAKOHAHHS TOKyMEHTa 1HICKC
JIOTTIOBHIOETHCSI HOMEPOM CITPAaBH 32 HOMEHKJIATYPOIO CIIPaB a00 1HIIUMHU
1HIeKCaMU




3aronoBok [TepeHocuThCs 3aro10BOK, CHOPMYIIbOBAHUHN Ha TOKYMEHTI. Y pasi

JIOKyMeHTa abo BiJICYTHOCTI 3ar0JIOBKa Ha JJOKYMEHTI BiH ()OPMYJIFOETHCS BiIITOBIAHO 0
KOPOTKHI 3MiCT PaBUIT
Pezomtorris [TepeHocuThCS Ha KAPTKY 3 JOKYMEHTA OCHOBHUI 3MICT IOPYYEHHS,

MIPI3BHIIE aBTOpPA 1 AaTa pe30ronii

Biamnosigansauin [Ipi3Buie, iHiIiaIKM BiAMOBIAAIBHOTO BUKOHABIIS IEPEHOCATHCS 3
BHUKOHABCIIb pe30ITIoIIii, y pasi moTpedu 3a3Ha4aeThess HoMep Tenedony

Crtpoku BukoHaHHS  ([IpOCTaBIAIOTHCS YUCIIO, MICALb, PIK (YMCIIO 1 MICAIh 3a3HAYAIOTHCS
BOMa Iapamu apaOChKux HUdp, pik - YOTUPMA apaOCHKUMH LUPPAMN).
[Tix gac peectpariii iHIIATUBHOTO JOKYMEHTA, 110 HAJICUJIAETHCS,
MIPOCTABIISIETHCS OUiIKYBaHA JaTa HAIXOHKCHHS BiIMOBIIL

ITo3nauka npo KopoTkuii 3anuc Toro, ik BUPILIEHO NUTaHHS 110 CyTI, a0 /1aTa Ta 1HJIeKC
BUKOHAHHS TOKYMEHTa-BiIOB1/i

{Hooamox 9 i3 sminamu, enecenumu 32i0no 3 Haxkazom Minicmepcmea rocmuyii Ne 1581/5 6io
21.04.2022}


https://zakon.rada.gov.ua/laws/show/z0446-22#n192
https://zakon.rada.gov.ua/laws/show/z0446-22#n192

Homarok 10

no [paBwi opranizaitii A1JIOBOICTBA

Ta apXiBHOTO 30€piraHHs JOKYMEHTIB

y JIep’)KaBHHUX OpPTaHax, opraHax MiCIIEBOTO
CaMOBPSITyBaHHS, Ha MiANPUEMCTBAX,

B YCTaHOBAX 1 OpraHizarisx

(myskT 12 rnaBu 1 pozainy IV)

HOMEHKJIATYPA CIIPAB

{looamox 10 i3 3minamu, enecenumu 32iono 3 Haxazamu Minicmepcmea ocmuyii Ne 2277/5

6i0 04.07.2018, Ne 1581/5 6io 21.04.2022}

Honarok 11

no [IpaBun opranizaiiii AiJI0BOICTBA

Ta apXiBHOTO 30€piraHHs JOKYMEHTIB

y Iep’)KaBHHUX OpTaHax, opraHax MiCIIEBOTO
CaMOBPSITyBaHHS, HA MIANPHUEMCTBAX,

B YCTAQHOBAX 1 OpraHizauisax

(myskT 12 rnaBu 1 pozainy IV)

HOMEHKJIATYPA CIIPAB

{Hooamox 11 i3 3minamu, énecenumu 32i0no 3 Haxazom Minicmepcmea rocmuyii Ne 1581/5

6i0 21.04.2022}

HonaTtox 12

no [IpaBun opranizaiiii AiJI0BOICTBA

Ta apXiBHOTO 30epiraHHs JOKYMEHTIB

y JIep’)KaBHUX OpTraHax, opraHax MiCIEBOTO
CaMOBpSITyBaHHsI, HA TIAMPUEMCTBAX,

B YCTaHOBAX 1 OpraHi3aisax

(myHKT 5 TaBu 3 posniny IV,

MyHKT 3 r71aBu 6, myHKT 13 rnaBu 7
po3ainy VIII)

KAPTKA-3AMIHHUK CIITPABHU

{Hooamox 12 i3 3minamu, enecenumu 32iono 3 Haxazom Minicmepcmea ocmuyii Ne 1581/5

6i0 21.04.2022;

Honatoxk 13

1o IIpaBwt opranizariii 1ij10BOICTBA

Ta apXiBHOTO 30epiraHHs JOKYMEHTIB

y Iep>KaBHUX OpraHax, OpraHax MiCIIeBOTO


https://zakon.rada.gov.ua/laws/file/text/98/f444653n1998.doc
https://zakon.rada.gov.ua/laws/show/z0791-18#n94
https://zakon.rada.gov.ua/laws/show/z0791-18#n94
https://zakon.rada.gov.ua/laws/show/z0446-22#n192
https://zakon.rada.gov.ua/laws/file/text/99/f444653n1999.doc
https://zakon.rada.gov.ua/laws/show/z0446-22#n192
https://zakon.rada.gov.ua/laws/show/z0446-22#n192
https://zakon.rada.gov.ua/laws/file/text/99/f444653n2000.doc
https://zakon.rada.gov.ua/laws/show/z0446-22#n192
https://zakon.rada.gov.ua/laws/show/z0446-22#n192

CaMOBPsIIyBaHHS, Ha MiANPUEMCTBAX,
B YCTaHOBAX 1 OpraHizalisx
(myHKT 9 Ti1aBu 2 po3zainy V)

AKT
MPO HeCTavyy CNpaB (JOKYMEHTIB) Y CTPYKTYPHHUX MiApo3aij1ax

{Hooamox 13 i3 sminamu, enecenumu 32iono 3 Haxazamu Minicmepcmea ocmuyii Ne 2277/5
6i0 04.07.2018, Ne 1581/5 6io 21.04.2022}

Honarok 14

no [paBwun opranizaiiii AiJIOBOICTBA

Ta apXiBHOTO 30€piraHHs JOKYMEHTIB

y JIep’)KaBHHUX OpPTaHax, opraHax MiCIIEBOTO
CaMOBPSITyBaHHS, HA MiANPUEMCTBAX,

B YCTAHOBAX 1 OpraHi3amisax

(myHKT 15 TnaBu 2 posainy V)

AKT
PO BUJIy4YeHHsI JOKYMeHTIB 3 HanioHaibHOro apxiBHOro (pouay

{looamox 14 i3 3minamu, enecenumu 32iono 3 Haxazamu Minicmepcmea ocmuyii Ne 2277/5
6i0 04.07.2018, Ne 1581/5 6io 21.04.2022}

Honartok 15

no [paBun opranizaiiii AiJI0BOICTBA

Ta apX1BHOr0 30€epiraHHs JOKyMEHTIB

y JIep’)KaBHHUX OpTaHax, opraHax MiCIIEBOTO
CaMOBpSITyBaHHsI, HA MAMPUEMCTBAX,

B YCTaHOBAX 1 OpraHizaiisx

(myskT 1 rmaBu 3 po3ainy V)

AKT
PO BIJIYYEHHS 1JIA 3HUILCHHA JOKYMEHTIB, He BHECEHHX 10
HaunioHaiabHOro apxiBHOro (poHay

{Jooamox 15 i3 3sminamu, enecenumu 32iono 3 Haxazamu Minicmepcmea ocmuyii Ne 2277/5
610 04.07.2018, Ne 1581/5 6io 21.04.2022}

Honarok 16

no [IpaBun opranizaiiii AiJI0BOICTBA

Ta apX1BHOTO 30epiraHHs TOKYMEHTIB

y Iep’)KaBHUX OpTaHax, opraHax MiCIIEBOTO
CaMOBpSITyBaHHsI, HA MANPUEMCTBAX,

B YCTaHOBAX 1 OpraHizamisix

(myHKT 6 rnaBu 2 po3ainy VI)


https://zakon.rada.gov.ua/laws/file/text/100/f444653n2001.doc
https://zakon.rada.gov.ua/laws/show/z0791-18#n94
https://zakon.rada.gov.ua/laws/show/z0791-18#n94
https://zakon.rada.gov.ua/laws/show/z0446-22#n192
https://zakon.rada.gov.ua/laws/file/text/100/f444653n2002.doc
https://zakon.rada.gov.ua/laws/show/z0791-18#n94
https://zakon.rada.gov.ua/laws/show/z0791-18#n94
https://zakon.rada.gov.ua/laws/show/z0446-22#n192
https://zakon.rada.gov.ua/laws/file/text/100/f444653n2003.doc
https://zakon.rada.gov.ua/laws/show/z0791-18#n94
https://zakon.rada.gov.ua/laws/show/z0791-18#n94
https://zakon.rada.gov.ua/laws/show/z0446-22#n192

BHYTPIIIHIN OIMUC
JOKYMEHTIB CIIPABH

{Hooamox 16 i3 3minamu, enecenumu 32i0no 3 Haxazom Minicmepcmea ocmuyii Ne 1581/5
6i0 21.04.2022}

Honatoxk 17

no [paswun opranizaiii AiJIOBOICTBA

Ta apXiBHOTO 30€piraHHs JOKYMEHTIB

y JepKaBHHUX OpraHax, OpraHax MiCLIeBOTO
CaMOBPSITyBaHHs, HA MiANPUEMCTBAX,

B YCTAHOBAX 1 OpraHi3amisax

(myHkT 7 rnaBu 2 po3ainy VI,

NyHKT 4 rnasu 5 po3ainy VII,

yHKT 4 tnaBu 8§ posaury VII)

3ACBIJJYYBAJIbHUI HAIIUC CIIPABU

{/looamox 17 i3 3minamu, enecenumu 32i0no 3 Haxazom Minicmepcmea rocmuyii Ne 1581/5
6i0 21.04.2022)

Honatok 18

no [paBun opranizaiiii AiJI0BOICTBA

Ta apX1BHOTO 30epiraHHs JOKYMEHTIB

y JIep’)KaBHUX OpTraHax, opraHax MiCIEBOTO
CaMOBpSITyBaHHsI, HA TIAMPUEMCTBAX,

B YCTaHOBAX 1 OpraHizamisx

(myskT 9 rnaBu 2 po3ainy VI)

CIIPABA

Honatox 19

1o IIpaBwt opranizariii 1i710BOICTBA

Ta apXiBHOTO 30epiraHHs JOKYMEHTIB

y JepKaBHHUX OpraHax, OpraHax MiCIIeBOTO
CaMOBPsIIyBaHHS, Ha MiANPHUEMCTBAX,

B YCTaHOBAX 1 OpraHizauisx

(mynkT 3 riasu 3 posainy VI)

OIumcC

{Hooamox 19 i3 3minamu, enecenumu 32i0no 3 Haxazom Minicmepcmea ocmuyii Ne 1581/5
6i0 21.04.2022}

Homaroxk 20
no [paBwi opranizarii AJIOBOICTBA


https://zakon.rada.gov.ua/laws/file/text/100/f444653n2006.doc
https://zakon.rada.gov.ua/laws/show/z0446-22#n192
https://zakon.rada.gov.ua/laws/show/z0446-22#n192
https://zakon.rada.gov.ua/laws/file/text/100/f444653n2009.doc
https://zakon.rada.gov.ua/laws/show/z0446-22#n192
https://zakon.rada.gov.ua/laws/show/z0446-22#n192
https://zakon.rada.gov.ua/laws/file/text/35/f444653n1614.doc
https://zakon.rada.gov.ua/laws/file/text/100/f444653n2012.doc
https://zakon.rada.gov.ua/laws/show/z0446-22#n192
https://zakon.rada.gov.ua/laws/show/z0446-22#n192

Ta apXiBHOTO 30€piraHHs TOKYMEHTIB

y JepKaBHHUX OpraHax, OpraHax MiCIIeBOTO
CaMOBPSITyBaHHS, Ha MiANPUEMCTBAX,

B YCTaHOBAX 1 OpraHizalisx

(myskT 1 rmaBu 2 po3ainy VII)

OInucC
CIIPaB MOCTIHHOTO 30epiranHs

{Hooamox 20 i3 sminamu, enecenumu 32iono 3 Haxazamu Minicmepcmea ocmuyii Ne 2277/5
6i0 04.07.2018, Ne 1581/5 6io 21.04.2022}

Honatok 21

no [paBwun opranizaiiii AiJIOBOICTBA

Ta apXiBHOTO 30€piraHHs JOKYMEHTIB

y JIep’)KaBHHUX OpTaHax, opraHax MiCI[EBOTO
CaMOBPSITyBaHHS, HA MiANPHUEMCTBAX,

B YCTAHOBAX 1 OpraHi3amisax

(myskT 1 rmaBu 3 po3ainy VII)

OI1cC
cnpas TpuBaJoro (mouax 10 pokis) 30epiranus

{looamox 21 i3 3minamu, enecenumu 32iono 3 Haxazamu Minicmepcmea rocmuyii Ne 2277/5
6i0 04.07.2018, Ne 1581/5 6io 21.04.2022}

Jonarok 22

no IpaBun opranizaiiii AiJI0BOICTBA

Ta apX1BHOTO 30€epiraHHs TOKYMEHTIB

y JIep’)KaBHHUX OpTaHax, opraHax MiCIIEBOTO
CaMOBpSITyBaHHsI, HA MAMPUEMCTBAX,

B YCTaHOBAX 1 OpraHizaiisx

(mynkt 1 rnasu 4 pozauty VII)

Oonuc
CIIPaB 3 KaJAPOBUX NMTaHb (0CO00BOr0 CKJIAAY)

{/looamox 22 ¢ peoaxyii Haxazy Minicmepcmea rocmuyii Ne 2277/5 eio 04.07.2018, i3
3minamu, enecenumu 32iono 3 Haxasom Minicmepcmea rocmuyii Ne 1581/5 6io 21.04.2022}

Honatox 23

no [IpaBun opranizaiiii AiJI0BOICTBA

Ta apX1BHOTO 30epiraHHs JOKyMEHTIB

y JIep’)KaBHHUX OpTaHax, opraHax MiCIIEBOTO
CaMOBpSITyBaHHSI, HA MIAMPUEMCTBAX,


https://zakon.rada.gov.ua/laws/file/text/100/f444653n2013.doc
https://zakon.rada.gov.ua/laws/show/z0791-18#n94
https://zakon.rada.gov.ua/laws/show/z0791-18#n94
https://zakon.rada.gov.ua/laws/show/z0446-22#n192
https://zakon.rada.gov.ua/laws/file/text/100/f444653n2014.doc
https://zakon.rada.gov.ua/laws/show/z0791-18#n94
https://zakon.rada.gov.ua/laws/show/z0791-18#n94
https://zakon.rada.gov.ua/laws/show/z0446-22#n192
https://zakon.rada.gov.ua/laws/file/text/100/f444653n2015.doc
https://zakon.rada.gov.ua/laws/show/z0791-18#n98
https://zakon.rada.gov.ua/laws/show/z0446-22#n192

B yCTaHOBAX 1 OpraHi3alisax
(myHKT 5 raBu 8 posniny VII)

OII1C


https://zakon.rada.gov.ua/laws/file/text/41/f444653n1654.doc

Honmarok 24
no [paBwi opranizaitii A1JIOBOICTBA

Ta apXiBHOTO 30€piraHHs JOKYMEHTIB

y JIep’)KaBHHUX OpPTaHax, opraHax MiCIIEBOTO
CaMOBPSITyBaHHS, Ha MiANPUEMCTBAX,

B YCTaHOBAX 1 OpraHizarisx
(myskT 2 rmau 3 po3ainy VIII)

HaitmeHnyBaHHs1 ycTaHOBH

KYPHAJI

peecTpaii crnocTepekeHb 3a CTAHOM TeMIIEPATYPHO-BOJIOTICHOTO
pexuMy 30epiraHHs apXiBHUX JOKYMEHTIB

MHara 3anucy KnimaTuyni napaMeTpy noBiTpst [Mixmmc [Mpumitkn
KepiBHUKA
. . . . apxiBy (ocobu,
30BHIIITHE MOBITPS HOBITPS Y CXOBHIII -
3a apxiB)
TeMIieparypa, BiIHOCHA TeMIieparypa, BiIHOCHA
°C BOJIOTICTB, % °C BOJIOTICTB, %
1 2 3 4 5 6 7

®opmar A4 (210 x 297).




Honatok 25

no [paBwi opranizaitii A1JIOBOICTBA

Ta apXiBHOTO 30€piraHHs JOKYMEHTIB

y JepKaBHHUX OpraHax, OpraHax MiCLIEBOTO
CaMOBPSITyBaHHS, Ha MiANPUEMCTBAX,

B YCTaHOBAX 1 OpraHizarisx

(myskT 11 rnaBu 6 poszairy VIII)

HaitmeHnyBaHHs1 ycTaHOBH

KAPTKA

MOCTEJIAKHOT0 TONOrpa(ivHOr0 MOKAKINKA

Kimuara

ApXiBOCXOBHIIE

Crenax (mada) No
Ne monui Ne pongay | Ne omucy | CrpaBu (0. 36.) 3 Ne [Tpumitku
1o Ne
1 2 3 4 5
(7mMpoBUi OIK)
1 2 3 4 5

(3BOpOTHMI OIK)

®opmar A6 (148 x 105).




Jomatok 26
no [paBwi opranizaitii A1JIOBOICTBA

Ta apXiBHOTO 30€piraHHs JOKYMEHTIB

y JIep’)KaBHHUX OpPTaHax, opraHax MiCIIEBOTO
CaMOBPSITyBaHHS, Ha MiANPUEMCTBAX,

B YCTaHOBAX 1 OpraHizarisx

(myskT 11 rnaBu 6 poszairy VIII)

HaitmeHnyBaHHs1 ycTaHOBH

KAPTKA
1no¢GoHIA0BOr0 TONOrpadiyHOro NOKaKIYMKa
ApPXiBOCXOBHIIIE
Kimnuara
®onn Ne Ha3Ba
No omucy Crnpasu (ox. 36.) 3 Ne | Ne crenmaxa Ne monui [TpumiTku
o No (madun)
1 2 3 4 5
(mupoBUiL OIK)
1 2 3 4 5

(3BOpOTHMII OIK)

®opmar A5 (148 x 210).




Honatok 27

no [paBwi opranizaitii A1JIOBOICTBA

Ta apXiBHOTO 30€piraHHs JOKYMEHTIB

y JIep’)KaBHHUX OpPTaHax, opraHax MiCIIEBOTO
CaMOBPSITyBaHHS, Ha MiANPUEMCTBAX,

B YCTaHOBAX 1 OpraHizarisx

(myskT 5 rmaBu 7 po3ainy VIII)

3AMOBJIEHHS
HAa BUABAHHSA CNIPAB Y YNTAJbHMH 32J1 (P000Yi KiMHATH)

JonaTtoxk 28

no [IpaBun opranizaiiii AiJI0BOICTBA

Ta apX1BHOTO 30epiraHHs JOKYMEHTIB

y JIep’)KaBHUX OpTaHax, opraHax MiCIEBOTO
CaMOBpSITyBaHHSI, HA TAMPUEMCTBAX,

B YCTaHOBAX 1 OpraHi3alisax

(myHkT 6 rnaBu 7 po3auty VIII)

3ASBA

{Hooamox 28 i3 sminamu, enecenumu 32iono 3 Haxazom Minicmepcmea rocmuyii Ne 1581/5
6i0 21.04.2022}

Honatox 29

1o IIpaBwit opranizariii 1ij0BOICTBA

Ta apXiBHOTO 30epiraHHs JOKYMEHTIB

y IepXKaBHHUX OpraHax, OpraHax MiClleBOTO
CaMOBpsITyBaHHsI, HA MAMPUEMCTBAX,

B yCTaHOBAX 1 OpraHi3allisax

(mynkT 7 rnasu 7 posniny VIII)

AKT
PO BHAABaHHA CIPAB Y THMYAaCOB€ KOPHUCTYBAaHHA

{Hooamox 29 i3 sminamu, enecenumu 32i0no 3 Haxazamu Minicmepcmea tocmuyii Ne 2277/5
6i0 04.07.2018, Ne 1581/5 6io 21.04.2022}


https://zakon.rada.gov.ua/laws/file/text/41/f444653n1655.doc
https://zakon.rada.gov.ua/laws/file/text/100/f444653n2018.doc
https://zakon.rada.gov.ua/laws/show/z0446-22#n192
https://zakon.rada.gov.ua/laws/show/z0446-22#n192
https://zakon.rada.gov.ua/laws/file/text/100/f444653n2019.doc
https://zakon.rada.gov.ua/laws/show/z0791-18#n94
https://zakon.rada.gov.ua/laws/show/z0791-18#n94
https://zakon.rada.gov.ua/laws/show/z0446-22#n192

Homaroxk 30

no [paBwi opranizaitii A1JIOBOICTBA

Ta apXiBHOTO 30€piraHHs JOKYMEHTIB

y JIep’)KaBHHUX OpPTaHax, opraHax MiCIIEBOTO
CaMOBPSITyBaHHS, Ha MiANPUEMCTBAX,

B YCTaHOBAX 1 OpraHizarisx

(myskT 11 rnaBu 7 poszainy VIII)

HaitmeHnyBaHHs1 ycTaHOBH

APKYII

KOPHCTYBAHHS apXiBHUMH I0KYMEHTAMHU
donm Ne Ormuc Ne Cnpasa Ne
3aroJioBOK CIpaBu

[Hara [Ipi3Buie, Xapakrep Howmepu apkymis, [ignuc
KOpPHUCTYBaHHS | iHiIianu (iHiIian | KOpPHCTYyBaHHS | 3 SIKUX 3pOOJIEHO | KOpPHUCTyBaua

CITPaBOIO iMeHi) (KoTirOBaHHS, KOITii, BUTSITU

KOpUCTYBaya | Meperyisij, BUTATU TOILO

TOIIO)
1 2 3 4 5

®opmat A4 (210 x 297).




Homatok 31

no [paBwi opranizaitii A1JIOBOICTBA

Ta apXiBHOTO 30€piraHHs JOKYMEHTIB

y JIep’)KaBHHUX OpPTaHax, opraHax MiCIIEBOTO
CaMOBPSITyBaHHS, Ha MiANPUEMCTBAX,

B YCTaHOBAX 1 OpraHizarisx

(myskT 12 rnaBu 7 posainy VIII)

KHUT' A
BU/IABAHHSI CIIPAaB 3 apXiBOCXOBHIIA

{Hooamox 31 i3 3minamu, enecenumu 32i0no 3 Haxazom Minicmepcmea ocmuyii Ne 1581/5
6i0 21.04.2022}

Honatok 32

no [paBwun opranizaiiii AiJIOBOICTBA

Ta apXiBHOTO 30€piraHHs JOKYMEHTIB

y JIep’)KaBHHUX OpTaHax, opraHax MiCI[EBOTO
CaMOBPSITyBaHHS, HA MiANPUEMCTBAX,

B YCTAHOBAX 1 OpraHi3amisax

(mynkT 10 rnaBu 8 pozairy VIII)

APKYUI NEPEBIPSAHHA
HASIBHOCTi Ta CTaHy JOKYMEHTIB

{Jlooamox 32 i3 sminamu, éHecenumu 32i0Ho 3 Hakaszom Minicmepcmea rocmuyii Ne 1581/5
6i0 21.04.2022}

Honartok 33

no [IpaBun opranizaiiii AiJI0BOICTBA

Ta apX1BHOTO 30epiraHHs TOKyMEHTIB

y JIep’)KaBHHUX OpTaHax, opraHax MiCIIEBOTO
CaMOBpSITyBaHHsI, HA TAMPUEMCTBAX,

B YCTaHOBAX 1 OpraHizamisx

(mynkt 10 rnaBu 8 po3airy VIII)

AKT
MPO NepeBipAHHA HASIBHOCTI Ta CTaHY CIPaB (IOKYMEHTIB)

{Jlooamox 33 i3 3minamu, enecenumu 32iono 3 Haxazamu Minicmepcmea rocmuyii Ne 2277/5

6i0 04.07.2018, Ne 1581/5 6io 21.04.2022}

Honatox 34
1o IIpaBwt opraHizartii 1ij0BOJICTBA


https://zakon.rada.gov.ua/laws/file/text/100/f444653n2022.doc
https://zakon.rada.gov.ua/laws/show/z0446-22#n192
https://zakon.rada.gov.ua/laws/show/z0446-22#n192
https://zakon.rada.gov.ua/laws/file/text/100/f444653n2025.doc
https://zakon.rada.gov.ua/laws/show/z0446-22#n192
https://zakon.rada.gov.ua/laws/show/z0446-22#n192
https://zakon.rada.gov.ua/laws/file/text/100/f444653n2026.doc
https://zakon.rada.gov.ua/laws/show/z0791-18#n94
https://zakon.rada.gov.ua/laws/show/z0791-18#n94
https://zakon.rada.gov.ua/laws/show/z0446-22#n192

Ta apXiBHOTO 30€piraHHs TOKYMEHTIB

y JepKaBHHUX OpraHax, OpraHax MiCIIeBOTO
CaMOBPSITyBaHHS, Ha MiANPUEMCTBAX,

B YCTaHOBAX 1 OpraHizalisx

(myskT 15 rnaBu 8 pozainy VIII)

AKT
MPO HEBUIIPABHI MOIIKOIKEHHS CNIPaB (I0KYMEHTIB)

{Hooamox 34 i3 sminamu, enecenumu 32iono 3 Haxazamu Minicmepcmea ocmuyii Ne 2277/5
6i0 04.07.2018, Ne 1581/5 6io 21.04.2022}

Honartok 35

no [paBwun opranizaiiii AiJIOBOICTBA

Ta apXiBHOTO 30€piraHHs JOKYMEHTIB

y JIep’)KaBHHUX OpTaHax, opraHax MiCI[EBOTO
CaMOBPSITyBaHHS, HA MiANPHUEMCTBAX,

B YCTAHOBAX 1 OpraHi3amisax

(myskT 18 rnaBu 8 pozainy VIII)

KAPTKA
00J1iKy HEBUAIBJICHOI CIIPABH

Honatox 36

1o IIpaBwit opraHizariii 1ij10BOJICTBA

Ta apXiBHOTO 30epiraHHs JOKYMEHTIB

y IepXKaBHHUX OpraHax, OpraHax MiCIleBOTO
CaMOBpsITyBaHHsI, HA TAMPUEMCTBAX,

B yCTaHOBAX 1 OpraHi3allisax

(mynxkT 19 rnaBu 8 po3ainy VII)

AKT
NP0 HEeBUSIBJICHHS CIIPaB (IOKYMEHTIB), IVIAXH PO3IIYKY SIKHX
BHYEPIIAHO

{Hooamox 36 i3 sminamu, enecenumu 32i0no 3 Haxazamu Minicmepcmea tocmuyii Ne 2277/5

6i0 04.07.2018, Ne 1581/5 6io 21.04.2022}

Honatox 37

1o IIpaBwt opraHizartii aij10BOICTBA

Ta apXiBHOTO 30epiraHHs JOKYMEHTIB

y IepXKaBHHUX OpraHax, OpraHax MiCIeBOTO
CaMOBpSITyBaHHSI, HA TAMPUEMCTBAX,

B yCTaHOBAX 1 OpraHi3alisax

(mynkT 1 rnaBu 4 posniny X)


https://zakon.rada.gov.ua/laws/file/text/100/f444653n2027.doc
https://zakon.rada.gov.ua/laws/show/z0791-18#n94
https://zakon.rada.gov.ua/laws/show/z0791-18#n94
https://zakon.rada.gov.ua/laws/show/z0446-22#n192
https://zakon.rada.gov.ua/laws/file/text/35/f444653n1627.doc
https://zakon.rada.gov.ua/laws/file/text/100/f444653n2028.doc
https://zakon.rada.gov.ua/laws/show/z0791-18#n94
https://zakon.rada.gov.ua/laws/show/z0791-18#n94
https://zakon.rada.gov.ua/laws/show/z0446-22#n192

KHUT A
00J1iKy HAIXOXKeHHSI Ta BUOYTTH JOKYMEHTIB apXiBy

{Hooamox 37 i3 3minamu, enecenumu 32i0no 3 Haxazom Minicmepcmea ocmuyii Ne 1581/5
6i0 21.04.2022}

Honatok 38

no [paswun opranizaiii AiJIOBOICTBA

Ta apXiBHOTO 30€piraHHs JOKYMEHTIB

y JIep’)KaBHHUX OpPTaHax, opraHax MiCIIEBOTO
CaMOBPSITyBaHHs, HA MiANPUEMCTBAX,

B YCTAHOBAX 1 OpraHi3amisax

(myHKT 2 r1aBu 4 po3ainy X)

CIIUCOK
¢onais apxiBy

{looamox 37 i3 sminamu, éHecenumu 32i0no 3 Haxazom Minicmepcmea rocmuyii Ne 1581/5
6i0 21.04.2022}


https://zakon.rada.gov.ua/laws/file/text/100/f444653n2031.doc
https://zakon.rada.gov.ua/laws/show/z0446-22#n192
https://zakon.rada.gov.ua/laws/show/z0446-22#n192
https://zakon.rada.gov.ua/laws/file/text/100/f444653n2034.doc
https://zakon.rada.gov.ua/laws/show/z0446-22#n192
https://zakon.rada.gov.ua/laws/show/z0446-22#n192

Jomarok 39

no [paBwi opranizaitii A1JIOBOICTBA

Ta apXiBHOTO 30€piraHHs JOKYMEHTIB

y JIep’)KaBHHUX OpPTaHax, opraHax MiCIIEBOTO
CaMOBPSITyBaHHS, Ha MiANPUEMCTBAX,

B YCTaHOBAX 1 OpraHizarisx

(myHKT 5 Ti1aBu 4 po3ainy X)

HaitmeHnyBaHHs1 ycTaHOBH

PEECTP OIIUCIB
Pos3nouarto
3aKiH4YeHO
Ne Hanxomxenns Bubyrts
3/l
aTa ¢doHn |ommc | ToM | Ha3Ba |KpaiiHi gaTH KIJIBKICTH JaTa |mijcraBa| Kyau
3aIUCy Ne | Ne | omucy | mOKyMeHTIB 3anucy BHOYB
(Tomy) . . .
Ne | Ha3Ba CIIpaB | apKYIIIiB | IpUMipHUKIB
B OIIHCY |OTHCY (TOMY)
1 2 3 4 5 6 7 8 9 10 11 12 13 14

®opmat A4 (210 x 297).




Homaroxk 40

no [paBwi opranizaitii A1JIOBOICTBA

Ta apXiBHOTO 30€piraHHs JOKYMEHTIB

y JIep’)KaBHHUX OpPTaHax, opraHax MiCIIEBOTO
CaMOBPSITyBaHHS, Ha MiANPUEMCTBAX,

B YCTaHOBAX 1 OpraHizarisx

(myHKT 7 T1aBu 4 po3ainy X)

ITACITIOPT
apXiBHOIO MiIPO3iJy AePKABHOT0 OPraHy Ta OpPraHy MicueBoro
CaAaMOBPSIyBaHHS, IHIIOI YCTAHOBH, MiINPUEMCTBA Ta OpraHizamii

{Hooamox 40 i3 3minamu, enecenumu 32i0no 3 Haxazom Minicmepcmea rocmuyii Ne 1581/5
6i0 21.04.2022}

Honatok 41

no [paBw opranizaiiii AiJIOBOICTBA

Ta apXiBHOTO 30€piraHHs JOKYMEHTIB

y Iep’)KaBHHUX OpPTaHax, opraHax MiCI[EBOTO
CaMOBPSITyBaHHS, HA MiANPUEMCTBAX,

B YCTaHOBAX 1 OpraHizarisx

(myskT 10 rnaBu 4 po3ainy X)

KHUT A
00JIiIKy HAIXOMXKEeHHS | BUOYTTS cTpaxoBoro pouay i pounay
KOPHUCTYBAHHA

{Hooamox 41 i3 3minamu, enecenumu 32i0no 3 Haxazom Minicmepcmea ocmuyii Ne 1581/5
6i0 21.04.2022}

Honatok 42

no [paBwun opranizaiiii AiJIOBOICTBA

Ta apXiBHOTO 30€piraHHs JOKYMEHTIB

y JIep’)KaBHHUX OpPTaHax, opraHax MiCI[EBOTO
CaMOBpsIyBaHHs, Ha MANPUEMCTBAX,

B YCTAHOBAaX 1 OpraHi3amisax

(myskT 10 rnaBu 4 posainy X)

OIInC
CTPaxoBoro pouay

{looamox 42 i3 sminamu, enecenumu 32i0no 3 Haxazom Minicmepcmea rocmuyii Ne 1581/5
6i0 21.04.2022}


https://zakon.rada.gov.ua/laws/file/text/100/f444653n2037.doc
https://zakon.rada.gov.ua/laws/show/z0446-22#n192
https://zakon.rada.gov.ua/laws/show/z0446-22#n192
https://zakon.rada.gov.ua/laws/file/text/100/f444653n2040.doc
https://zakon.rada.gov.ua/laws/show/z0446-22#n192
https://zakon.rada.gov.ua/laws/show/z0446-22#n192
https://zakon.rada.gov.ua/laws/file/text/100/f444653n2043.doc
https://zakon.rada.gov.ua/laws/show/z0446-22#n192
https://zakon.rada.gov.ua/laws/show/z0446-22#n192

Honatok 43

no [paBwi opranizaitii A1JIOBOICTBA

Ta apXiBHOTO 30€piraHHs JOKYMEHTIB

y JIep’)KaBHHUX OpPTaHax, opraHax MiCIIEBOTO
CaMOBPSITyBaHHS, Ha MiANPUEMCTBAX,

B YCTaHOBAX 1 OpraHizarisx

(myHKT 4 rnaBu 4 po3ainy XII)

3PA30K
[epxxaBHe NiANPHEMCTBO
«YKpHocraunpom»

APXIBHA JOBIAKA
04.04.2013 Ne 45
Ha Ne 3 Bix 28.03.2013

VY nokyMeHTax apxiBHOro (OHAY JEep>KaBHOTO MIANPUEMCTBA «YKPHIOCTAUIPOM» Yy
BIJOMOCTSIX Ha BHJauy 3apoOiTHOI IJIaTH POOITHUKAM 1 CIykOO0BIISIM 3a ciueHb - rpyaeHs 2000
poky uncnuthes BojieM [Iponin Oner [BanoBuY.

[TincraBa: ¢. 4444, om. 2, crip. 83, apk. 6-14.
Jlupexrop (Tmiamuc) JI.M. XKexepa

M.II. (3a HassBHOCT1)

®opmat A4 (210 x 297)
{Ilooamox 43 6 pedaxyii Haxazy Minicmepcmaa rocmuyii Ne 2277/5 6io 04.07.2018}


https://zakon.rada.gov.ua/laws/show/z0791-18#n99

Honmarok 44

no [paBwi opranizaitii A1JIOBOICTBA

Ta apXiBHOTO 30€piraHHs JOKYMEHTIB

y JIep’)KaBHHUX OpPTaHax, opraHax MiCIIEBOTO
CaMOBPSITyBaHHS, Ha MiANPUEMCTBAX,

B YCTaHOBAX 1 OpraHizarisx

(mysKT 5 rnaBu 4 po3ainy XII)

3PA30OK

Binkpure akuionepHe TOBAapuCTBO
«IIpomOyamann»

APXIBHA KOIIIA
08.04.2015 Ne 45

Binkpute akuionepne ToBapuctso «IIpomoyamanny

HAKA3

14.11.2010 Kuis 148-oc

3 0co00BOTO CKIIATy
[TPU3HAUYUTU:

AJIEKCE€HKO Banentnny CrenaniBHy Ha 1Mocaay HadajJbHHKA IUIAHOBOTO Biamiry 3 15
mucronana 2010 poky 3 mocagoBUM OKJIQZOM 3T1IHO 31 ITATHUM PO3IHCOM.

[TincraBu: 3asiBa Anekceenko B.C. Bix 10 nucronaga 2010 poky, pe3omtoris ['eHepanbHOTO
nupexTopa Makpinosa B.M.

I'enepanbHU JUPEKTOP B.M. MakpinoB
ITincraBa: ¢. 3333, om. 2-oc, crp. 53, apk. 45.

3T1IHO 3 OPUTIHATIOM
3aBiyBay apxiBy (Tmiammc) 10.B. Ocnau

ML.II. (3a HasiBHOCT!I)

08.04.2015
®opmat A4 (210 x 297).



{Hooamox 44 i3 sminamu, énecenumu 32iono 3 Haxazom Minicmepcmea ocmuyii Ne 2277/5

6i0 04.07.2018}


https://zakon.rada.gov.ua/laws/show/z0791-18#n94
https://zakon.rada.gov.ua/laws/show/z0791-18#n94

Honatok 45

no [paBwi opranizaitii A1JIOBOICTBA

Ta apXiBHOTO 30€piraHHs JOKYMEHTIB

y JIep’)KaBHHUX OpPTaHax, opraHax MiCIIEBOTO
CaMOBPSITyBaHHS, Ha MiANPUEMCTBAX,

B YCTaHOBAX 1 OpraHizarisx

(mysKT 5 rnaBu 4 po3ainy XII)

3PA30OK

IIy0JsiyHe aknioHepHe TOBAPUCTBO
«IlonTaBamBeHnmocTaY»

APXIBHUM BUTST
17.04.2015 Ne 5

IIy6aiune akuionepne ToBapuctBo «IlonTaBamBeiinocray»

HAKA3

16 xBiTHs 1993 poky M. [TonTaBa No 56- oc

3 0co60BOTO CKITATy

4. Ipuitastu Ha poOoTy KacupoM-inkacatopoM Jloponiny C.I. (Tak y tokymenTi) 3 18 KBiTHS
1993 poky 3 MiCSYHUM BHIPOOYBAJIBHHM CTPOKOM Ta 3 OIUIATOIO BIAMOBITHO JO MITATHOTO
pO3Mucy.

[TincraBu: 3asBa oponinoi C.I. Big 12 kBitHs 1993 poky, pe3omoris aupektopa CeMkiHa
B.M.

Jupektop B.M. Cewmkin
[TincraBa: ¢. 1111, om. 1-oc, coip. 13, apk. 21.

3riJIHO 3 OpUTiHAIOM

3aBigyBay apxiBy (miamnuc) C.A. Pyb6an

ML.II. (3a HasiBHOCT!)

16.04.2015
®opmat A4 (210 x 297).



{Hooamox 45 i3 sminamu, énecenumu 32iono 3 Haxazom Minicmepcmea ocmuyii Ne 2277/5

6i0 04.07.2018}


https://zakon.rada.gov.ua/laws/show/z0791-18#n94
https://zakon.rada.gov.ua/laws/show/z0791-18#n94

Jonmarok 46

no [paBwi opranizaitii A1JIOBOICTBA

Ta apXiBHOTO 30€piraHHs JOKYMEHTIB

y JIep’)KaBHHUX OpPTaHax, opraHax MiCIIEBOTO
CaMOBPSITyBaHHS, Ha MiANPUEMCTBAX,

B YCTaHOBAX 1 OpraHizarisx

(myHKT 2 rnaBu S po3ainy XII)

HaitmeHnyBaHHs1 ycTaHOBH

KYPHAJI
peecTpauii BIABiIyBaHb KOPUCTYBAa4YaMM YMTAJIbHOI0 3aJIy

Po3zmnouaro
3aKiHuYeHO
Ne Hara [IpizBuine, iM’4, o 6atbkoBi|  KinbkicTh [Tignuc kopucTtyBaua
3/ | BiJIBilyBaHHS BUIAHUX OZ. 30.
Ta OIIUCIB
1 2 3 4 5

®opmat A4 (210 x 297).




Honatok 47

no [paBwi opranizaitii A1JIOBOICTBA

Ta apXiBHOTO 30€piraHHs JOKYMEHTIB

y JIep’)KaBHHUX OpPTaHax, opraHax MiCIIEBOTO
CaMOBPSITyBaHHS, Ha MiANPUEMCTBAX,

B YCTaHOBAX 1 OpraHizarisx

(myskT 1 rmaBu 1 po3ainy XIII)

IIJIAH

podoTHu apxiBy

{Hooamox 47 i3 3minamu, enecenumu 32i0no 3 Haxazom Minicmepcmea ocmuyii Ne 1581/5

6i0 21.04.2022}

Honatok 48

no [paBwun opranizaiiii AiJIOBOICTBA

Ta apXiBHOTO 30€piraHHs JOKYMEHTIB

y JIep’)KaBHHUX OpTaHax, opraHax MiCI[EBOTO
CaMOBPSITyBaHHS, HA MiANPUEMCTBAX,

B YCTAHOBAX 1 OpraHi3amisax

(myskT 2 rnaBu 3 po3ainy XIII)

KAPTKA

00.1iKky po00TH apXiBy 3 HiABIIOM4Y010 YCTAHOBOI)

Honatox 49

1o IIpaBwt opraHizariii 1ij10BOJICTBA

Ta apXiBHOTO 30epiraHHs JOKYMEHTIB

y IepKaBHHUX OpraHax, OpraHax MiCIIeBOTO
CaMOBpSITyBaHHsI, HA TAMPUEMCTBAX,

B yCTaHOBAX 1 OpraHi3aIlisax

(mynkT 1 rnaBu 2 posniny XIV)

AKT

Npo NpuiiMaHHA-NIepeIaBAHHSA JOKYMEHTIB YCTAHOBH HA MOCTiiiHe
30epiraHHs

{Hooamox 49 i3 sminamu, enecenumu 32i0no 3 Haxazamu Minicmepcmea tocmuyii Ne 2277/5

6i0 04.07.2018, Ne 1581/5 6io 21.04.2022}

Honatox 50

1o IIpaBwt opraHizariii 1ij10BOICTBA

Ta apXiBHOTO 30epiraHHs JOKYMEHTIB

y JIep>)KaBHHUX OpPraHax, opraHax MiCIIEBOTO
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CaMOBPsIIyBaHHS, Ha MiANPUEMCTBAX,
B YCTaHOBAX 1 OpraHizalisx
(myskT 1 rmaBu 2 po3ainy XIV)

AKT
NPo NPUMaHHS-TIEPeIaBaHHS CIPAaB M Yac 3MiHM KePiBHUKA apXiBy
(ocoOm, BinmMoBiAJIbHOI 32 apXiB)

{Hooamox 50 i3 sminamu, enecenumu 32iono 3 Haxazamu Minicmepcmea ocmuyii Ne 2277/5
6i0 04.07.2018, Ne 1581/5 6io 21.04.2022}

Honatok 51

no [paswi opranizaiiii AiJIOBOICTBA
Ta apXiBHOTO 30€piraHHs JOKYMEHTIB
y Iep’)KaBHHUX OpPTraHax, OpraHax
MICIIEBOTO CAMOBPSITyBaHHS,

Ha MANPUEMCTBAX,

B yCTaHOBAX 1 OpraHi3aIlisax

(myHKT 4 r1aBu 3 posniry XV)

AKT
PO NPUIIMAHHS-TIEPeIaBAHHS CIIPaB (IOKYMEHTIB) BiJ oaHi€l
YCTAHOBH 110 iHIIOT

{Hooamox 51 6 peoaxyii Haxazy Minicmepcmea ocmuyii No 2277/5 6io 04.07.2018, i3
3miHamu, enecenumu 32i0no 3 Haxkazom Minicmepcmea ocmuyii Ne 1581/5 6io 21.04.2022)

[Tpo 3arBepmkenns [IpaBui opraHizariii 1iJI0BOJACTBA  3aKOHOAABCTBO YKPAiHH

Ta apXiBHOTO 30epiraHHs JOKYMEHTIB Y JIepKaBHUX crarom #a 19.08.2026
YUHHUHU

opraHax, OpraHax MiCII€BOIO CaMOBPsITyBaHHS, Ha
MiIPUEMCTBAX, B yCTAHOBAX 1 OpraHizamisax I” |I||IIIII||I|I”|I|I"I|II” |||
Haxkaz Minicrepcersa roctutii Ykpainu; [Ipasuna, XKyprain, 20736-15

®dopma THIIOBOTO JOKyMeHTa, 3BiT, [lepenik, Kaptka, Ilopsmoxk,

Axt, Onuc, CnpaBa, 3amoBneHHs, 3asBa, Criucok, Peectp,

[Macmoprt, JloBiaka, 3pa3ok, Butsr, ITnan Bix 18.06.2015 Ne

1000/5

Penakuis Bix 04.04.2026, migcrasa — z0356-26

Hocmiina adpeca:

https://zakon.rada.gov.ua/go/z0736-15
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